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1. OOummume moJI0KeHUSA

1.1. bubGnuoTeka SBISIETCS CTPYKTYPHBIM MOJpa3/eleHueM o0I1e00pa3oBaTeIbHOTO YUPEKICHUS,
y4acTBYIOIIMM B Yy4eOHO-BOCIHMTATEIILHOM IIpOLIECCe B HENAX OOECHeYeHHs IpaBa yYaCTHUKOB
o0pa3oBaTenpHOr0 Ipolecca Ha OecliaTHOE TMOJb30BaHHE OMOIMOTEYHO-UH(DOPMALIMOHHBIMU
pecypcamu.

1.2. JleATenbHOCTh IKOJbHONH OMOIMOTEKH 0011e00pa30BaTEeIbHOTO YUPSKACHUS (J1aee — IIKOJIbHAs
OMOJIMOTEKA) OTPAXKAETCS B yCTaBe 0011€00pa30BaTEIIbHOTO YUPEKIACHUS (Jajiee MIKoJIa).

1.3. Ilenmu mkoiabHOM OWMOIMOTEKH OO0IICOOPA30BATEIBLHOTO YUPESKICHHS COOTHOCITCS C IEJSIMH
IIKOJIBI:  (hOpMHpOBaHHME OOIICH KyJIbTYyphl JIMYHOCTH OOYYAIOIIMXCS HA OCHOBE YCBOCHUS
00513aTeNIbHOT0 MHHUMYMa COZIep>KaHus 00111e00pa30BaTebHbBIX MPOrpaMM, X aJanTalus K )KU3HU B
o0IIecTBe, CO3JaHME OCHOBBI JJII OCO3HAHHOTO BbIOOpa M MOCIEAYIOIIETO  OCBOCHUS
npoecCHOHATBHBIX 00pa30BaTENbHBIX MPOrPaMM, BOCIUTAHHE TPAKIAHCTBEHHOCTH, TPYIOIIOOUS,
yBaKeHHMsI K IpaBaM U CcB0OOJaM deloBeKa, JIIOOBU K OKpyxarwiled npupone, Poaune, cembe,
(dhopMUpOBaHKE 3I0POBOT0 00pa3a KU3HU.

1.4. IlIkonpHas OUONMOTEKa PYKOBOJACTBYETCS B CBOe€W nesTenbHOCTH DefepanbHbIMU 3aKOHAMH,
ykazaMu © pacnopsbkeHusMu  [Ipesunenta Poccwuiickoit ®denepanuu, MOCTAaHOBICHUSIMU U
pacnopspkenusimu [IpaBurensctBa Poccuiickoit ®denepauyi U UCIOJHUTENIBHBIX OPIaHOB CYOBEKTOB
Poccuiickoit ®enepanun, pemICHUSIMH COOTBETCTBYIOIIETO OpraHa YIpaBJIeHHS OOpa3OBaHHEM,
YCTaBOM LIKOJIBI, TIOJIOKEHHUEM O OMOIMOTEKE, YTBEPKACHHBIM IUPEKTOPOM IIKOJIBL.

1.5. J[lestenpHOCTh OWOIMOTEKM OCHOBBIBACTCS HA TPHUHIMIAX JEMOKpPAaTHH, TyMaHHU3Ma,
OOIIEeIOCTYITHOCTH, MPUOPUTETA OOIIEUYETOBEUYECKUX IIEHHOCTEH, I'pa)J1aHCTBEHHOCTH, CBOOOIHOTO
Pa3BUTUS JTUYHOCTH.

B coorBerctBun ¢ ®enepanbHbiM 3akoHOM 0T 25.07.2002 Nell14-®3 «O npoTuBOAEHCTBUU
SKCTPEMHUCTCKON JESTEILHOCTH», B LIETSAX 3alUTHI IPaB U CBOOOJ 4YeloBeKa M TpaxkJlaHWHA, OCHOB
KOHCTUTYIITMOHHOTO CTpoOsi, oOecrieueHus IeJOCTHOCTH U Oe3omacHoctu Poccuiickoit deneparum,
OuOaMoTEeKa COJEHCTBYET COOJIOACHHUIO IIPaBOBBIX OCHOB MPOTUBOAEUCTBHSI SKCTPEMHUCTCKON
NesITeTbHOCTH COorjlacHO PermameHTty mo paboTe ¢ JOKyMEHTaMmH, BKIIOYEHHBIMH B DenepanbHbIi
CIIHCOK DKCTPEMHUCTCKUX MaTepuanioB. C 3TOH IeIbIO:

1.6. bubnmoreke, He pexe 1 pasa B KBapTal, MPOBOJIUTH PAOOTy MO OJIOKUPOBAHMIO JTOCTYMHa C
KOMITBIOTEPOB, YCTAHOBIIEHHBIX B OMOIMOTEKE, K CaliTaM U 3JEKTPOHHBIM JOKYMEHTaM, BKIIOYCHHBIM
B «DenepanbHbIi CIMUCOK HKCTPEMHUCTCKHX MaTepHalioB». DUKCHpPOBaTh MPOBEIEHHYIO pabOTy B
Kypnane ceepku «DenepanbHOro CUCKa SKCTPEMUCTCKUX MAaTEPUATIOBY:

a) He Jomyckaercs Hanuuue B (OHJIE W TpolaraHjga JUTEepaTypbl, KOTOpas CIOCOOCTBYET
BO3HMKHOBEHHIO COLIMAJIBHON PAaCOBOW, HALIMOHAJILHOM M PEJUTMO3HON PO3HHU;

0) He [OIMyCKaeTcs TpOIMaraHjga HWCKIIOYATEIBHOCTH, MPEBOCXOJCTBA JIMOO HETOIHOIEHHOCTH
YeJoBeKa IO MPU3HAKY €ro COLMalbHOM, PAacOBOM, HAIIMOHAJIBHOM, PEIUTHO3HOW WM SI3BIKOBOM
MPUHAISKHOCTH WM OTHOIICHUS K PEITUTHU;

B) HE JOIYyCKaeTCs HaJu4Hhe W MpolaraHjaa JHUTEpaTyphl, coAepaHHEe KOTOpPOMl HapyllaeT IpaBa,
cBOOOMY M 3aKOHHBIE HMHTEPECHl YEIOBEKa W TPakJaHWHA B 3aBUCHMOCTH OT €ro COIUATbHOMH,
pPacoBoOi, HAIIMOHAIBHOMN, PENUTHO3HON WIIH S3bIKOBOM MPUHAAICKHOCTH WA OTHOIICHUS K PETUTUY;
I) He JOIMyCKaeTcs NpomaraHjga W MyONUYHOE IEMOHCTPUPOBAHUE HAIMCTCKOW aTpUOYTHUKH WU
CHMBOJIMKH, CXO/HBIX C HAIIUCTCKOM aTpUOYTHKOW MIIM CUMBOJIMKOMN JI0 CTENICHH CMETIICHWS,

1) HE J[OIyCKaTh HalMYWe, HW3TOTOBJICHHE W XPaHEHHE OJKCTPEMHCTCKOW IJUTEpaTypbl B MEISIX
MacCOBOTO PacCIpOCTPaHEHHUS,



¢) OnbimoTeka HaleleHa Ha MPUHATHE TPOPHUIAKTHIECKUX Mep, HAIPaBJICHHBIX Ha MPEIyIpexaeHue
HKCTPEMHUCTCKOM NESATEIHbHOCTH, B TOM YHCJIEe Ha BBISBICHHE U MOCIEAYIOIIEe YCTPAaHEHUE MPUYUH U
YCIIOBUH, CIOCOOCTBYIOIINX OCYIIECTBICHUIO SKCTPEMUCTCKON JeSITeIbHOCTH;

3) MaccoBbIE MEPONPHUATHS IIKOJbHOW OMONMOTEKH HAIpaBICHBI HAa BOCIHMTAHHE TOJECPAHTHOCTH,
JIEMOKpaTUH, TyMaHW3Ma, NPUOPHUTETa OOIIEYETOBEUSCKUX IIEHHOCTEH, TIPaKAaHCTBEHHOCTH,
NaTPHOTHU3MA, CBOOOJHOTO PA3BUTHS TMYHOCTH.

1.7. Topsimok moabp30BaHUS MCTOYHMKAMHU WH(OPMAIMH, NEPEYeHb OCHOBHBIX YCIYT M YCIOBHS HX
npezpocTaBieHus onpenernstorcs [lonoxenneM o mkonpHON Onbianorexe u [IpaBuiamu noabp30BaHMs
IIKOJIbHOW OMOIMOTEKOH, YTBEP)KICHHBIMHU TUPEKTOPOM ILIKOJIBI.

1.8. IlIkona HeceT OTBETCTBEHHOCTh 3a JOCTYIHOCTh M Ka4yeCTBO OMOIMOTEYHO-WH(POPMALMOHHOTO
o0cTyXKUBaHUST OMOTHOTEKH.

1.9. Opranmzanusi 0OCITY>KMBaHHsSI YYaCTHHKOB 0Opa30BaTENLHOTO IMpollecca MPOU3BOIUTCS B
COOTBETCTBMHM C TMpaBWIAaMH TEXHHUKH O€30IaCHOCTH M MPOTHBONOXKAPHBIMU, CAaHUTAPHO-
TMTHEHUYECKIMU TPEOOBaHMSIMU.

2. OcHoBHbIC 32124H

2.1. OcHOBHBIMU 331a4aMH OMOTHOTEKH SBIISIOTCS:

a) obecrieyeHHWe y4YacTHHKaM 0Opa30BaTENbHOTO TMpolecca — OOYyYaloUMMCs, IeAarorHuecKuM
paboTHHKaM, poauTenssM (MHBIM  3aKOHHBIM  TPEACTAaBUTENSIM) oOydamomuxcs (mamee —
MOJIb30BATEISIM) — JOCTyNa K HHPOPMALIUHU, 3HAHUSAM, UAESIM, KYIbTYPHBIM IIEHHOCTSIM TIOCPEICTBOM
UCIOJIb30BaHUS OUOIMOTEUHO-UH(POPMALIMOHHBIX PECYpPCOB IIKOJIbI Ha PAa3JIMYHbIX HOCHTENSX:
OymMaxHOM (KHIDKHBIM (oHA, (GOHI TNEePUOIUYECKHX H3[aHMii); MarHUTHOM (QOHI ayauo- Hu
Bugeokaccer); uudpoBom (CD-mucku); KOMMYHHUKATUBHOM (KOMITBIOTEPHBIE CETH) U HHBIX
HOCUTEJISX;

0) BOCMHMTaHHWE KYJIBTYPHOTO U TPAXKIAHCKOTO CaMOCO3HAHHWS, TIOMOIIb B COLHAIH3AINU
00y4YaroImerocsi, pa3BUTHH €ro TBOPYECKOTO TIOTEHIINANA;

B) (hopmMHpoBaHNE HABBIKOB HE3aBUCHMOT0 OMOJIMOTEYHOTO MOJIb30BaTENA: 00yUYeHUE TOUCKY, OTOOPY
Y KPUTHUIECKOH OIleHKe WH(POpPMAaINH;

I') COBEpIICHCTBOBAHUE INPEAOCTABISAEMBIX OUOIMOTEKON YCIyr Ha OCHOBE BHEJPEHHUS HOBBIX
MH(GOPMALIMOHHBIX TEXHOJIOTUH M KOMIIBIOTEPU3ALUU OUOIMOTEUHO-UH(OPMAIMOHHBIX MPOLIECCOB,
¢dopmupoBanre KOMPOPTHOI OGUOINOTEUHOM Cpeibl;

1) IPOBOJUT CBEPKY OMOIMOTEYHOTO (OHIA U MOCTYMAIOUIEH JUTEpaTyphl B 0011e00pa3oBaTe/ibHbIE
yupexaenus ¢ enepaabHbIM CIIHCKOM 3KCTPEMUCTCKOTO TOJIKa B OMOIHOTEKeE.

3. OcHOBHbIE PYyHKIUH

3.1. Jlyist peasiM3anyy OCHOBHBIX 33J1a4 OMOJIMOTEKa:
a) ¢opmupyer (oHa  OMOIMOTEYHO-MH(POPMAIMOHHBIX  PEecypcoB  00IIe00pa3oBaTeIbHOTO
YUPEXKIEHUS:

*  KOMIUIEKTYeT YHUBEPCAIbHbIM (HOH yd4eOHBIMHU, XyI0KECTBEHHBIMU, HAYYHBIMHU, CIIPABOYHBIMH,
MeIarOrMYeCKUMH U HAYYHO-TIOMYJISAPHBIMHU IOKYMEHTaMH Ha TPaJUIIMOHHBIX U HETPAAULIUOHHBIX
HOCHUTENSX UH(OPMALINH;

* mnonojHseT GoHa HMHDOpPMALMOHHBIMU pecypcamu cetu MHTepHer, 0a3amMu u OaHKaMM JaHHBIX
IPYTUX YUPEKICHUN U OpraHU3aIUi.

0) co3znmaet nH(POPMAITMOHHYIO TIPOTYKITHIO:
*  OCYILIECTBIISICT aHATUTUKO-CUHTETUYECKYIO IIepepadoTKy HH(OpMAIIHH;



OpraHu3yeT W BeAET CHpaBOYHO-OMONHMOrpaduueckuii ammapar: Katanoru (andaBUTHBIH,
CHCTEMaTUYECKHI1), KAPTOTEKH (CUCTEeMaTHUECKYIO KAPTOTEKY CTaTel, TeMaTu4eCKre KapTOTEKN),
AJIEKTPOHHBIN KaTajor, 6a3bl JAHHBIX 110 MPO(UITIO 0011e00pa30BaTEIBHOTO YUPEKICHHS,
pa3pabarbeiBacT peKOMeHaaTeIbHbIe Onbmuorpaduueckue mocoous (CucKu, 0030pbl, yKa3aTelu U
T.IL.);

obecnieunBaeT MHGOPMHUPOBAHKE TTOJIb30BaTeNel 00 HHPOPMAIMOHHON TPOIYKIIHH.

B) ocymectBisier  auddepeHnrpoBaHHOe — OMOJIMOTEYHO-MH(POPMAIIMOHHOE  OOCITY)XKMBaHUE

oOydJaronuxcs:

* opraHusyer oOyueHHE HaBbIKAM HE3aBHCUMOIO OMOJIMOTEYHOTO IOJb30BATENs U MOTpeOUTEss
uHpOpMalNY, COJNEHCTBYeT HMHTETpallii KOMIUIEKCAa 3HAaHUH, YMEHHH M HaBBIKOB palbOTHI C
KHUTOH 1 nHpOopManuei;,

* OKa3bplBaeT MH()OPMAIMOHHYIO MOAJCPKKY B PEIICHHH 3a]ad, BO3SHHKAIOIIMX B IpPOIECCEe HX
yueOHOM, caM000pa30BaTEIBHOMN M IOCYTOBOH EATEIHHOCTH.

r) ocymecTBiaser  auddepeHImpoBaHHOe  OMOIMOTEYHO-UH(POPMAIIMOHHOE  OOCITY)KHMBaHUE

neaarort4dcCKux pa6OTHI/IKOBZ

BBISBJIICT UH(OPMAIIMOHHBIE TOTPEOHOCTH U YAOBJIETBOPSET 3alpPOChl, CBS3aHHBIE C 00YUYEHUEM,
BOCIIUTAHUEM U 3710POBBEM JIETEH;

BBISIBIIIET  WH(MOpPMAIMOHHBIE MOTPEOHOCTH W YAOBJETBOPSAET 3ampochkl B 00JIACTH
NeJarornyeckKuXx NHHOBAMI U HOBBIX TEXHOJIOTU;

coZieiicTByeT NpOPECCHOHATBPHON KOMIIETEHIINY, TOBBIMICHUIO KBATU(HUKALNN, TPOBEICHHIO
aTTecTaluu;

co3aeT OaHK Menarornyeckoil mHpopmanuu Kak OCHOBBI €IMHON HMH(OpPMALMOHHON CITy>KObI
LIKOJIbI, OCYIIECTBIISIET HAKOIUIGHHWE, CUCTEMaTH3alli0 HH(OpMALMK 10 IpeaAMeTaM, pas3jenaMm U
TeMaM;

OpraHu3yeT JOCTYyIl K OaHKy Ienarornyeckoid MH(GOpMalMM Ha JHOOBIX HOCHUTENAX; HPOCMOTP
3JIEKTPOHHBIX BEPCHIl MEAArOTHYECKUX U3IAHUN;

OCYILIECTBISIET TeKyllee MHPOpMUpOBaHUE (HU MH(GOpPMaLMU, 0030pbl HOBBIX MOCTYIUICHUH U
nyonukamui), HWHPOPMUPOBAHWE  PYKOBOJCTBA  IIKOJBI MO  BOMpOCAM  YIIpaBJICHUS
o0pa30BaTeIbHbIM IIPOLIECCOM;

CIOCOOCTBYET MPOBEACHUIO 3aHATHH MO (HOpMUPOBAHHMIO HH(GOPMAIMOHHON KYJIbTYphI, IO
pOUIAKTUKE IKCTPEMHUCTCKOM JIeSITEIbHOCTH.

1) ocymiecTBisieT auddepeHnpoBaHHOe OUOINOTEYHO-UH(POPMAIIMOHHOE O0CTYKHBaHUE POIUTENEH
(MHBIX 3aKOHHBIX MPEJICTABUTENEH) 00yUaIOITUXCS:

YJOBIIETBOPSIET 3aMIPOCHI MOJIb30BaTeNeN M HHPOPMHUPYET O HOBBIX MOCTYIIJICHUAX B OMOIHOTEKY;
KOHCYJBTUPYET IO BONPOCaM OpraHu3allud CEMEHHOro YTeHHs, 3HAaKOMHUT ¢ MH(OpMaluei mno
BOCITUTAHUIO JICTCH;

KOHCYJIBTUPYET 10 BONPOCAM Y4€OHBIX U3JaHHUM sl 00yJaroImuxcsl.

4. Opranu3zanus 1esiTeTbHOCTH OMOIHOTEeKH

4.1. llIkonbHas OMOTMOTEKA MOKET BKIIOYATh OTACIBI YI€OHUKOB U OTAEN METOIUIECKON

JUTEPATYpPHI 110 PEAMETAM.

4.2. bubnmotedHo-WHGOPMAIIMOHHOE OOCITY)KUBAHHE OCYIIECTBISIETCS Ha OCHOBE OHMOIMOTEYHO-

MH(OPMALIMOHHBIX PECYPCOB B COOTBETCTBUU C Y4YEOHBIM U BOCIHUTATENbHBIM IIJIAHAMH IIKOJBI,

MporpaMMaMu, MPOEKTaMH U MJIaHOM pabOThl OMOIHOTEKH.

4.3. B nensix obecriedeHus MOJIEpHU3AUN ONOIMOTEKH B YCIOBUSIX HH(pOpMaTH3auu 00pa3oBaHus U

B IpcJciiaXx CpeaACTB, BBIACIISICMBIX YUPCAUTCIIAMHA, IKOJIA obecrieynBaeT 6I/I6J'II/IOTCKy2



* TapaHTUPOBAaHHBIM  (UHAHCUPOBAHMEM KOMIUICKTOBAaHUS  OMOIMOTEYHO-MH(DOPMAITMOHHBIX
pecypcoB (B CMETE yUpexkKACHUS BBIBOAUTCS OT/AEIBHHO);

*  HEOOXOAUMBIMU CIY)XEOHBIMH W MPOU3BOJCTBEHHBIMH TIOMEIIEHUSIMH B COOTBETCTBHUH CO
CTPYKTYpOil OMOIMOTEKM ¥ HOpPMAaTHBAMHU II0 TEXHUKE O€30MacHOCTH AKCIUTyaTalluu
KOMITBIOTEPOB (OTCYTCTBHE BBICOKOH BJIQXXHOCTH, 3albUIEHHOCTH ITOMEIICHHS, KOPPO3MOHHO-
aKTHBHBIX TIPUMECEH WM 3JEKTPONPOBOAALICH INBUIM) U B COOTBETCTBUH C MOJOKECHUSIMHU
CanlluH;

*  TEJIEKOMMYHUKAI[HOHHOM M KONHMPOBAIBHO-MHOXKHUTEIBHOM TEXHHUKOW U HEOOXOAMMBIMH
IPOTrPaMMHBIMU TIPOIYKTaMU;

* PEMOHTOM H CEPBUCHBIM OOCTYKUBAHUEM TEXHUKU U 000PYIOBaHUS OMOINOTEKH;

*  OMONIMOTEYHON TEXHUKON M KAHLEISPCKUMU MPUHAICKHOCTSIMH.

4.4. Illxoma co3maeT YCJIOBHS [UIsl COXPAaHHOCTH ammapaTypbl, OOOpPYJOBAaHUS W HMYIIECTBA

OUOINOTEKH.

4.5. OTBETCTBEHHOCTh 33 CHCTEMAaTHYHOCTh M KayecTBO KOMIUIEKTOBAHHUS OCHOBHOTO (oHIa

OMOMMOTEKH, KOMIUIEKTOBaHHE y4eOHOro (OHAa B COOTBETCTBHH C (elepalbHBIMU IIEPEYHIMHU

y4eOHHKOB U y4eOHO-METOAMYECKUX M3JIaHWH, CO3/1aHHE HEOOXOIMMBIX YCIOBHU IS NESTEIBHOCTH

OMOTMOTEKH HECET JUPEKTOP IIKOJIBI C YCTAaBOM IIKOJIBI.

4.6. Pexxum paboThl OMOIMOTEKH OMpeaessieTcss 3aBenyromuM OubnanoTekor (OmOIMOTEeKapeM) B

COOTBETCTBHH C INpaBHJIAMH BHYTPEHHETO pacrlopsiika mkojibl. [Ipu ompenenenun pexxnma paboThI

OMOIMOTEKH IPEyCMaTPUBACTCS BBIJCIICHHE:

* JBYX 4acoB pab0Yero BPeMEHH €KEJHEBHO Ha BBIITOJHEHHE BHYTPHOMOINOTEYHON paboTHI,

* OJHOTO pa3a B MeCSI[ — CAaHUTAPHOTO MOHS, B KOTOPBIH OOCITy)XHMBAaHUE IIOJb30BATENCH HE
MIPOU3BOINTCS;

* HE MEHee OJIHOTO pa3a B MECAIl — METOJHUYECKOTO JTHS.

5. ¥Ympasienue. LlTars

5.1. YnpaBnenue mIKoibHON OMOIMOTEKON OCYIIECTBISIETCS B COOTBETCTBUU € 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu, cyobektoB Poccuiickoit @enepaiii 1 yCTaBOM LIKOJIBI.

5.2. O011ee pyKOBOJICTBO AEATENbHOCTBIO OMOIMOTEKH OCYIIECTBIISAET AUPEKTOP LIKOJIBI.

5.3. PykoBOACTBO  MIKOJIBHON  OMOIMOTEKOW  OCYHIECTBISET  3aBEAYyIOUMH  OMOIMOTEKOMH
(OubnmmoTekapb), KOTOPBII HECET OTBETCTBEHHOCTh B IIpe/ieNax CBOEH KOMIIETEHLUH Mepen
OOIIECTBOM M JMPEKTOPOM IIKOJIbI, OOYYAarOIIMMHUCS, HUX POAUTENAMU (MHBIMH 3aKOHHBIMHU
MPEJCTaBUTENIIMU) 34 OPraHU3ALMIO0 M Pe3yNbTaThl AEATENIbHOCTH OUOIMOTEKH B COOTBETCTBUH C
(YHKIIMOHATBHBIMA OOS3aHHOCTSIMM, MPEIYCMOTPEHHBIMH KBaTU(UKALMOHHBIMU TpPeOOBaHUSMU,
TPYAOBBIM JOTOBOPOM M YCTaBOM IIKOJIBI.

5.4. 3aBenyromuii 6uOIMOTEKON (OMOIMOTEKAPh) Ha3HAYAETCS JUPEKTOPOM IIKOJIBI, MOXKET SIBIIATHCS
YJIEHOM TIEarOTMYeCKOr0 KOJUIGKTMBa W BXOJAWTh B  COCTaB  IEAAarOTMYECKOrO0  COBETa
00111€00pa30BaTENLHOTO YUPEKACHUSI.

5.5. Meronuyeckoe COMPOBOXKIECHUE JESATEIbHOCTH OMONIMOTEKH OOECIeYrBaeT CIEHUAINUCT
(MeTomucT) MO y4yeOHbIM (OHAAM W HIKOJIbHBIM OMONMOTEKaM OpraHa yHpaBieHHs 0Opa3oBaHUEM,
YUPEXJEHUS  CHCTEMbl  IEPErNoJrOTOBKM M  MOBBIIICHUS  KBaJH(UKAIMK, PErHMOHAIBHOTO
MH(OPMALIMOHHOTO LEHTPA.

5.6. 3aBenyrommii OMONMHOTEKOM (OMONMMOTEKaph) pa3padaThIBaeT W IPEJCTABISCT PYKOBOJIHUTEIIO
0011e00pa30BaTEIILHOTO YUPEIKACHUS Ha YTBEPIKICHHUE CIICAYIONINE JOKYMEHTHI:

a) TMOJIO’KEeHHE 0 OMOIMOTEKE, TTpaBuJIa MOJIL30BaHUS OMOINOTEKOM;



0) CTPYKTYpy W IITaTHOE pacrucaHue OMOIMOTEKH, KOTOpPBIE pa3pabaThIBAIOTCS HA OCHOBE 00BHEMOB
paboT, ompeeTIeHHBIX MOJOKEHUEM O KOHKPETHOH OHOIHMoTeke 00111e00pa3oBaTeIbHOIO YUPEKACHUS
C HMCIIOJIb30BaHUEM “MeXOTpaciieBbIX HOPM BPEMEHH Ha MPOLECCHI, BBHIMOJIHAEMBbIE B OHMONIHOTEKax ™’
(ITocranoBnenue MwuHucCTEpcTBa TpyAa U couuainbHOro pasButus Poccuiickoit ®denepanuu ot 3
deBpans 1997 r. Ne 6);

B) IUIaHOBO-OTUETHYIO IOKYMEHTALIUIO;

I) TEXHOJIOTHYECKYIO TOKYMEHTAIIUIO.

5.7. ITopsinok KOMIUIEKTOBAHUS ITaTa HIKOJIBHON OUOIMOTEKN pEryiaMEHTUPYETCs] YCTaBOM LIKOJIBI.
5.8. B nemsix obecneuenus nuddepeHnupoBaHHON pabOThI MIKOILHON OMOIMOTEKH MOTYT BBOJUTHCS
JOJDKHOCTH: 3aBEAYIOIIUI OUOIMOTEeKoH, On0IMoTeKaph.

5.9. PaGoTHMKH OHMOIMOTEK MOTYT OCYIIECTBIATH IMEJArorn4ecKyro naesTenbHocTh. CoBMelieHue
OuONMMOTeYHO-MH(POPMAITMOHHOW U TEAArOTHYECKON JESATEIbHOCTH OCYLIECTBISETCS PabOTHUKOM
IIKOJIbHOHM OMOIMOTEKH TOJIBKO Ha TOOPOBOIHHON OCHOBE.

5.10. TpyznoBsie OTHOIICHUSI PAOOTHUKOB IIKOJIBLHOW OMOJMOTEKH M CPEIHEH IIKOJIBI PETYITHPYIOTCS
TPYIOBBIM JOTOBOPOM, YCIOBHS KOTOPOTO HE JOJDKHBI MPOTHBOPEYUTH 3aKOHOAATEILCTBY
Poccuiickoit denepanuu o Tpye.

6. IlpaBa u 00513aHHOCTH OUOJIHOTEKHU

6.1. PaboTHHKYN OMOIMOTEK MUMEIOT MPABO:

a) CaMOCTOSITEIBHO BBIOMPATh (OPMBI, CPEACTBA W METOABl OHOIMOTEYHO-WH(OPMAIMOHHOTO
oOcCiTykMBaHUSI 00pa30BaTENbHOIO U BOCIUTATEIBHOTO TMPOIECCOB B COOTBETCTBHHM C IIENAMU U
3a/ladyaMM, YKa3aHHBIMH B YCTaBE IIKOJIbI U TIOJIOKEHUU O IIKOJILHOM OMOINOTEeKE;

0) IpOBOJIUTH B YCTAHOBJICHHOM MOpPsAKe (DaKyIbTaTUBHbBIC 3aHIATHS, YPOKH U KPYKKH OMOIHOTEYHO-
o6ubnnorpaduueckux 3HaHUI U HHHOPMALIMOHHON KYIbTYPHI;

B) PEKOMEH/IOBATh HCTOYHHUKH KOMITICKTOBaHHS HH()OPMAIIMOHHBIX PECYypPCOB;

I') U3bIMAaTh U PEAM30BBIBATH JIOKYMEHTHI M3 (DOHIOB B COOTBETCTBHH C WHCTPYKIIMEH IO y4YETy
O6ubnuoTedHoro GoHma;

1) OIIPEJICNIATh B COOTBETCTBUU C IMPABUIIAMHU ITOJTH30BAHUS IIKOJIHLHOW OMOIMOTEKOM, YTBEPIKICHHBIMH
JUPEKTOPOM IIKOIIbI, U TIO COTJIACOBAHUIO C POJUTENCKIM KOMUTETOM WITU MOMEYUTETHCKUM COBETOM
BUJIBI U Pa3MeEPbI KOMIIEHCAIIUH yIiep0a, HAHECEHHOTO MOIb30BaTeNsIMU OMOIHNOTEKH;

€) UMETh €KETOJHBI OTIYCK B COOTBETCTBUH C JIOKaJTbHBIMU HOPMAaTUBHBIMU aKTaMHu B pazmepe 28
KaJleHJAApHBIX THEH W JOMOJTHUTEIbHBIA OIMIAYMBAEMBIA OTIYCK MO YCMOTPEHHUIO aIMUHHUCTPAIUN B
COOTBETCTBHUH C KOJUIEKTUBHBIM JIOTOBOPOM IIIKOJIBI;

1) OBbITh MPEACTAaBIEHHBIMU K Pa3IMUHBIM (pOpMaM MOOLIPEHHUS;

K) Yy4acTBOBAaTb B COOTBETCTBHM C 3akOHoJaTenbcTBOM Poccuiickoit @enepauuu B pabote
OMOJIMOTEYHBIX aCCOLHAIIAI WA CO30B.

6.2. PaboTHHKYM OMOIMOTEK O0S3aHbI:

a) 00ecIeunTh MOIH30BATENSIM BO3MOKHOCTH pa0d0ThI ¢ HH(OPMAIIMOHHBIMU pecypcaMu OMOTNOTEKH;
0) nH(hOPMUPOBATH MOJIB30BATENIEH O BUAAX MPEIOCTABIAEMbIX OHOTHOTEKON YCIyT;

B) 00€CTIeunTh HAYYHYIO OpPTaHU3alui0 POHOB U KaTaloros.;

r) GopmupoBaTh (OHIBI B COOTBETCTBHH C YTBEPKICHHBIMU (peepaTbHBIMU MEPEUHSIMU Y4eOHBIX
W3JIaHuH, 00pa30BaTeILHBIMU MTPOTPAMMAMH IITKOJIBI, HHTEPECaMH, IIOTPEOHOCTSMH H 3alpOCaMH BCEX
KaTEropuil moJib30BaTEIIEH;

J) COBEpIIEHCTBOBATh HH(POPMAIIMOHHO-OnOIMorpadguaeckoe u OUOIMOTEUHOE OOCITYy)KMBAaHUE
MMOJIb30BaTEIICH;



e) olecrneynBaTh COXPAaHHOCTh MCIIONB30BaHUS HOCUTENECH WH(POpMAlUU, WX CHUCTEMaTH3AIHIO,
pa3MelleHe U XpaHeHue;

) o0ecTieunBaTh PeXUM pabOThI IIKOJIBHONW OMOINOTEKH;

3) OTYUTHIBATHCS B YCTAHOBJIEHHOM HOPSIJIKE MIEPE TUPEKTOPOM LIKOJIBI;

1) TIOBBIIIATH KBATH(HUKAIIHIO;

K) HE JONyCKAaTh paclpOCTpaHEHHE JUTEPaTypbl JKCTPEMHCTCKOW HANpaBICHHOCTH W WHOH
nHpOpMAIIMY, HETaTUBHO BIUSIONICH Ha HECOBEPIICHHOJETHUX, MPOBOAUTH 2 pa3a B roj (Mai,
HOSIOpB) IPOBEPKY (DOH/IA HA TPEMET COJICPIKAHHS JTUTEPATYPBI IKCTPEMHUCTCKOTO TOJIKA.

7. TIpaBa M 00513aHHOCTH I10JIb30BaTeJIeil OM0JIMOTeKH

7.1. ITonp3oBaTenu OUOIMOTEKHU UMEIOT TIPABO:

a) MoJIyyaTh MOJHYI0 HHPOPMALIMIO O cocTaBe OnbimoTedHoro ¢poxHaa, nHHOPMAIIMOHHBIX pecypcax
MIPEIOCTABIIIEMbIX OMOINOTEKON ycayrax;

0) MOIB30BaTHCS CIIPABOYHO-OMOIMOTpahUUECKUM anmapaToM OMOINOTEKH,

B) MIOJy4aTh KOHCYJIBTAllHOHHYIO ITOMOIIb B TIOUCKE U BEIOOPE HCTOUYHUKOB MH(OpMAIINK;

') MOJly4yaTh BO BPEMEHHOE MOJh30BaHUE HA aOOHEMEHTE W B YMUTAIBHOM 3aji€ MeYaTHbIC WU3/aHus,
ayJMOBU3yaJIbHBIE IOKYMEHTHI U IPYTHe UCTOYHUKHA HHPOPMALINY;

1) IPO/JIEBATh CPOK TOJIH30BAHUS JTOKYMEHTAMU;

€) moJryyaTh TeMaTH4yecKue, (pakrorpaduueckue, YTOUHSIONME W OMOIHOTrpauuecKue CrpaBKH Ha
ocHOBe (oH/1a OMOINOTEKH;

) MOJIy4aTh KOHCYJIbTAllMOHHYIO ITOMOIIb B paboTe ¢ nH(popMaIieil Ha HETPAAULIMOHHBIX HOCUTEINAX
MIPH MOJIb30BAHUH 3JIEKTPOHHBIM U UHBIM 000pPYI0BaHUEM;

3) y4acTBOBATh B MEPOINPHUATHUSAX, IPOBOAUMBIX OUOINOTEKOI;

1) oOpamatbest U1 pa3pelieHns KOHMOIMKTHOW CUTYallud K TUPEKTOPY HIKOIIBI.

7.2. Ilonp3oBarenu OMOIHMOTEKHN OOSI3aHbI:

a) coOIroIaTh IpaBuUIIa MOJB30BAHUS IIKOJIBHOW OMOIMOTEKOMH;

0) OepeXkHO OTHOCUTBLCS K NMPOU3BEACHUSIM Ne4aTu (HE BBIPHIBATh, HE 3arM0aTh CTpaHUL], HE JEJaTh B
KHUTAxX TOJYEPKUBAaHUI, TIOMETOK), HHBIM JIOKYMEHTaM Ha Pa3IMYHBIX HOCUTENSX, 000pyI0BaHUIO,
MHBEHTAapIO;

B) MOAJIEPKUBATh MOPSAAOK PACCTAHOBKHU JIOKYMEHTOB B OTKPBITOM JIOCTYII€ OUOJINOTEKH;

I') IOJb30BATHCS LIECHHBIMU U CIIPABOYHBIMU JJOKYMEHTAMH TOJIBKO B MOMEIIEHUH OMOIMOTEKH;

1) yOenuThCsl MpH MOJYYEHHH JOKYMEHTOB B OTCYTCTBMM JAe(EeKTOB, a MNpu OOHApYKEHUHU
npouHdopMupoBaTh 00 3TOM paboTHHKA OMOIMOTeKH. OTBETCTBEHHOCTh 32 OOHAPYKEHHBIE Je(PEKTHI
B C/IaBa€MBIX IOKYMEHTAX HECET IOCIIEAHNUN TI0Th30BaTEIb;

€) pacIuCBIBAThCS B YUTATEIHCKOM (OpMYJIsipe 3a Ka)KIbIi IMOJyYEHHBIH TOKYMEHT (MCKITIOUEHHE:
oOyyarommuecst 1—2 Ki1accoB);

) BO3BpallaTh JOKYMEHTHI B OMOIMOTEKY B YCTAaHOBJIEHHBIE CPOKH;

3) 3aMEHATh JTOKyMEHTBhl OMOIMOTEKHM B CIydae MX YTpaThl WM MOPYM MM PABHOLICHHBIMU JIHOO
KOMIICHCUPOBaTh ymepd B pa3Mepe, YCTAaHOBJICHHOM IpaBHJIAaMH IOJIb30BAaHHS  IIKOJBbHOM
OMOINOTEKOM;

1) TIOJIHOCTBIO PACCYUTATHCS CO HIKOJIBbHONW OMOIMOTEKON 10 MCTEUEHUH CpOKa 00YUEeHHUs WM paboThI
B IIIKOJIE.

7.3. Ilopsi 1ok TOIh30BaHUST OMOITMOTEKOM:

a) 3aMKCh B MIKOJIBHYI0 OMOTHUOTEKY 00YJaIOMUXCsl MPOU3BOIUTCS IO CTUCOYHOMY COCTaBY Kjlacca B
WHIWBHUIYAIEHOM TIOPS/IKE, TIEJarOTMYeCKUX W HMHBIX pabOTHHUKOB  00IIe00pa3oBaTeIbHOTO
YUPEXIEeHUs, poauTesnel (MHbIX 3aKOHHBIX IPEeCTaBuTelei) 00yJaromxcs — 10 MacnopTy;



0) mepeperucTpaius nojab30BaTeNeil MKOIbHOW OMOIMOTEKH TPOU3BOANUTCS €KETOTHO;

B) JIOKyMEHTOM, TMOATBEP)KJAIOIIMM MPaBO IOJIb30BaHUS OWMOIMOTEKOM, SABISETCS YHTATEIbCKUN
opmyssip;

I) YHUTATeNbCKUN (GopMynsp (GUKCUPYEeT JaTy BBIJAud IOJH30BATENIO JOKYMEHTOB M3 (oHAA
OMOJIMOTEKH U UX BO3BpAIEHUS B OMOIHOTEKY.

7.4. TlopsAok 1MOIb30BaHUs A00HEMEHTOM:

a) IOJb30BAaTEIM HMEIOT IPaBO IMOJYYUTh HAa JOM M3 MHOTOTOMHBIX HU3JaHUN He Oonee IBYX
JOKYMEHTOB OJJHOBPEMEHHO;

0) MakcUMaJbHbIE CPOKU MOJIb30BAHUS JOKYMEHTaAMMU:

* y4eOHUKH, ydeOHBIC TOCOOUS — y4eOHBIN TOI;

*  HAYYHO-TIOMYJIIpHAsi, TO3HABATENIbHAs, XyJ0KECTBEHHAs TuTeparypa — 15 aHei;

*  TNEpUOIUYECKHE M3AHUs, U3/1aHUs MOBBIICHHOTO CIipoca — / JIHEH,;

B) MOJIb30BATEIN MOTYT IPOJJIHUTH CPOK IOJIb30BaHUS JOKYMEHTAMH, €CJIM Ha HUX OTCYTCTBYET CIIPOC
CO CTOPOHBI IPYTUX MOJIb30BaTEIIEH.

7.5. Ilops10K 1OAB30BAHUS YUUTAJIBHBIM 3AJI0M:

a) JOKYMEHTBI, IpeHa3HaYeHHbIE 1JI1 padOThl B YUTAIBHOM 3aJIe, Ha JIOM HE BBIIAIOTCS;

0) SHIMKIONEINH, CIPABOYHMKH, PEAKHE, LIEHHbIE W MMEIOLIMECSs B E€IMHCTBEHHOM O3K3EMILIIpe
JOKYMEHTBI BBIIAIOTCS TOJIBKO /ISl paOOTHI B UUTAJILHOM 3aJIe.

7.6. ITopsimok paboOThI C KOMITBIOTEPOM, PACIIONIOKEHHBIM B IITKOJILHOW OMOIHOTEKE:

a) paboTa ¢ KOMITBIOTEPOM YYacCTHHKOB 0Opa30BATEIBHOTO IpOIEcca MPOU3BOIUTCSA 1O Tpaduky,
YTBEP)KICHHOMY PYKOBOJHUTEIIEM YUPEKACHUS M B IPUCYTCTBUU COTPYIHUKA ONOINOTEKN;

0) paspemaerca paboTa 3a OJHUM IE€PCOHAIBHBIM KOMIIBIOTEPOM HE 0ojee IBYX UeJIOBEK
OJTHOBPEMEHHO;

B) MO BCEM BoIpocaM Ioucka umHpopmanuu B MHTepHeTe moib30BaTeNlb JOKEH O0palaThCst K
paboTHUKY OMOINOTEKY;

r) paboTa ¢ KOMIBIOTEPOM MPOHM3BOJIUTCS COTIIACHO YTBEPKICHHBIM CAaHUTAPHO-TUTHEHUYECKUM
TpeOOBaHUSM.



