PaccmoTtpeHO Y1Bepxkaaio
Ha memaroru4eckoM CoBETE Hupexrop MBOVY «C

ITporokon Ne /4 ot «f i » pescse . 2018 1. COHJW
Bywust

TTpukas Ne 74/0T « 292

[Monoxxkenne
o GubamoTeke o0meobpazoBaTebHOro yupexienus MbOY
«CTapouIbePAKOBCKas Cpeansis 06meobpasoBaTeibHasi KOJIa» AKCy6aeBCKOro
MyHHUHNaJbHOro paiiona PT

I. O6mue NoI0KEHH

1.1. BubnroTeKa SBISIETCS CTPYKTYPHBIM MOApas/ieleHneM ob1eo0pa3oBaTeIbHOro
yUpesKIeHHs, YIaCTBYIOIIMM B y4eGHO-BOCITHTATENFHOM MPOLIECCE B LESX 00eCredeHus
TIpaBa y4aCTHUKOB 0Opa30BaTeNIBHOIO Mpolecca Ha GecriaTHOe MOIb30BaHUe
61b6MMOTeYHO-UH(DOPMATMOHHBIMU PECYPCAMH. ,

1.2. JlesiTeIbHOCTB IIKOJIBHOM GUGIMOTEKY 0611e06pa30BaTeNbHOTO YUpesKIeH s (Hanee —
IKOJTbHAst GUGIMOTEKa) OTpaXkaeTcst B ycTaBe o0Ieo0pa3oBaTeIbHOIO YUpeXKACHH
(manee mKkona).

1.3. Llenu mKoIbHOM 6u6IHOTEKH 061E06pa30BATENIBHOTO YUPEXACHUSA COOTHOCATCS C
LeIMH IIKOJBL: GOPMHPOBaHKE OGN KyIbTYphl IMYHOCTH 00Y4arOIIMXCs HA OCHOBE
YCBOEHHS 0053aTeTbHOI0 MUHUMYMa COJePIKaHHA 06111e00pa3oBaTeNbHEIX MPOrPaMM, UX
aNaNTaIFs K XKU3HH B OOIIECTBE, CO3IaHAE OCHOBBI U OCO3HAHHOTO BEIOOpa U
OC/IEYIOIIEro OCBOEHHs IPO(ECCHOHATBHBIX 00pa30BaTeNbHBIX IIPOrPaMM, BOCTUTAHHE
rpaJaHCTBEHHOCTH, TPYAONMOOUs, yBaXKEHHS K IIpaBaM U cBO6OIaM YeJIoBeKa, TOOBHU K
oxpyxaroieii npupoze, Ponune, cembe, popMUpOBaHHE 3710pPOBOTO o0pas3a KU3HHU.

1.4. IlIxonsHas 6uGIHOTEKa PYKOBOJICTBYETCS B CBOEi iesTelbHOCTA PeiepalbHbIMH
3aKOHaMH, yKa3aMH ¥ pacniopspkenusiMu IIpesunenta Poccuiickoi @enepaii,
TOCTAHOBJIEHUIMH U pacriopmxenusmu [IpaBurenscTsa Poccuiickoi Penepalluu 1
HCIIOHUTENBHBIX OpraHoB cyosekToB Poccuiickoi Penepaliviu, pEIeHUIMA
COOTBETCTBYIOILEr0 OpraHa ynpasieHus 00pa3oBaHUEM, yCTaBOM IIKOJIBL, IIOJOXEHHEM O
6ubIMOTEKE, YTBEP)KACHHOM JIMPEKTOPOM IIIKOJIBI.

1.5. JlesTenbHOCTH GUOIHOTEKH OCHOBBIBAETCS HA PUHIMIIAX NEMOKPATHH, TyMaHH3Ma,
06IIEIOCTYITHOCTH, TIPHOPUTETA OOIIIEYeTIOBEYECKAX LIEHHOCTEH, TPaX/IaHCTBEHHOCTH,
CcBOOOHOTO pa3BUTHS IHYHOCTH.

B cooTseTcTBUE ¢ DenepanbHbM 3akoHOM OT 25.07.2002 Nel14-03 «O
TIPOTHBOJEHCTBIHN SKCTPEMUCTCKOM [ESTENBHOCTI, B IEMSX 3aIIUTEI IIPaB U cBobOI
YyeNoBeKa M PaXIaHHHA, OCHOB KOHCTHTYLHOHHOTO CTPOsi, 00eCIIedeH s IENOCTHOCTH 1
6esonacHocTh Poccuiickoit Menepanun, 6MGIHOTEKA COAEHCTBYET COOITIOIEHUIO
TIPaBOBBIX OCHOB IPOTHBOEHCTBHS IKCTPEMHUCTCKOH NEATEIbHOCTH. C aTO# LEenBIO:

1.6. Bubnuoreke, He pexe 1 pasa B KBapTal, IPOBOAMTE paboTy MO GIOKHPOBAHHUIO
JOCTYTIa ¢ KOMITBKOTEPOB, YCTAHOBIEHHBIX B GUOIMOTEKE, K CATaM H 5IE€KTPOHHBIM
JOKYMEHTaM, BKIIOYeHHBIM B «DeiepallbHbIA CICOK SKCTPEMUCTCKAX MAaTePHAIIOB).
duKCHpOBaTH MPoBesieHHyo paboTy B XKypHase cBepkH «PeepanbHOro CIHcKa
9KCTPEMHUCTCKUX MAaTEPUATIOB).



a) He JTOTMyCKAaeTCsl Hanu4ue B (JOHJIC U TpoTaraHia JUTepaTyphl, KOTOpasi ClIOCOOCTBYET
BO3HUKHOBEHUIO COIMAIILHOM PAacOBOM, HAIIMOHAIBHOMN M PEIMTHO3HON PO3HH.

6) He momyckaetcst mporarasia HCKIIOYUTEILHOCTH, TIPEBOCXOCTBA JTNOO
HETIOJTHOIIEHHOCTH YeJIOBEKa IO MPHU3HAKY €0 COIMAIbHOM, pacOBOM, HAIIMOHAIBHOM,
PEIIUTHO3HON WIIH SI3BIKOBOM MPUHAIIICKHOCTH WM OTHOIIICHUS K PEITUTHH.

B) HE JIOMYCKAeTCsl HAIMYKE U MPOTaran/ia JIUTePaTyphl, COACpKaHNe KOTOPOi HapyIiaeT
npaBa, CBOOOAY U 3aKOHHBIC HHTEPECHI YEIOBEKA U TpakIaHWHA B 3aBUCUMOCTH OT €T0
COLMAIBHOM, PACOBOM, HAITMOHAIIBHOM, PEJIMTMO3HOW WIIH SI3IKOBOW MPUHAJIEKHOCTH
WJIM OTHOIIICHUS K PEIIUTHHU.

r) He momyckaercst mpomarasaa v myOJIMIHOE TeMOHCTPUPOBAHUE HAIIMCTCKOM
aTpUOYTUKH WM CUMBOJIMKH, CXOAHBIX C HAITUCTCKON aTpUOYTHKOMN MIJIM CUMBOJIUKOMN 710
CTETICHU CMEIICHHUS.

1) He monmyckaTs Hanw4aue, U3rOTOBJIICHUE U XPAHEHHUE SKCTPEMHUCTCKOW JIUTEPATyPHI B
IEJISTIX MacCOBOTO PaclpOCTPAHCHUSI.

¢) bubnmoreka HaleneHna Ha TPUHATHE NPOPUITAKTUYECKUX MEpP, HAIPaBIICHHBIX HA
MPEAYNPEKICHUE SKCTPEMUCTCKON JIEATETbHOCTH, B TOM YHCJIEC HA BBISIBIICHUE U
MOCJIeIyIONIee YCTpaHEHNE TPUYUH U YCIIOBUMA, CITIOCOOCTBYIOIIUX OCYIIECTBICHHUIO
AKCTPEMUCTCKON JEATETLHOCTH.

3) MacCOBBIE MEPOIIPUATHUS IIIKOJIBHOW OMOIMOTEKH HAIIPaBJIEHBI HA BOCIIUTAHUE
TOJICPAHTHOCTH, IEMOKPATHH, TYMaHU3Ma, IPUOPUTETA 00IIIEUETIOBEUECKUX 1IEHHOCTEH,
IPaKIaHCTBEHHOCTH, MTATPUOTHU3MA, CBOOOTHOTO Pa3BUTHS TUIHOCTH.

1.7. TTopsaoK MOIB30BaHMS HCTOYHUKAMH HH(POPMAIIHH, TTIEPEICHh OCHOBHBIX YCIIYT H
YCIIOBHSI MIX TIPEIOCTaBIIeHUS onpenesitorcs [lomoxkeHneM o KOIbHOW OMOIHOTEKE U
[TpaBunamMu TOJIE30BaHUS IIIKOJIBHONW OMOJIMOTEKOM, YTBEPKICHHBIMH THPEKTOPOM
TITKOJTHI.

1.8. IlIkoma HeceT OTBETCTBEHHOCTH 33 JOCTYITHOCTh M Ka4eCTBO OMOIMOTEUHO-
MH()OPMAITMOHHOTO 00CITYKUBaHUS OUOIHMOTEKH.

1.9. Opranuszanus 00CIy>KMBaHUS YYaCTHUKOB 00pa30BaTeIbLHOTO IIpoliecca
MIPOU3BOUTCS] B COOTBETCTBUH C MPaBUJIAMU TEXHUKU O€30MaCHOCTU U
MIPOTUBOIIOKAPHBIMU, CAHUTAPHO-TUTHEHUYECKUMU TPEOOBAHUSIMH.

I1. OcHoBHBIE 3a1a4N

2.1. OcHOBHBIMHU 3a/1a4aMU OUOJIUOTEKU SBJISFOTCS:

a) o0ecrnieueHre yyacTHUKaM 00pa3oBaTeIbHOTO Mpoiiecca — 00yJaromumcs,
MeAarorndeckuM pabOTHUKAM, POJUTEINSM (MHBIM 3aKOHHBIM MPEICTABUTEISIM )
oOyyaronuxcs (1ajnee — noJib30BaTeNsIM) — JOCTyNa K MH(pOpMauu, 3HaHUAM, UIEIM,
KYJBTYPHBIM IIEHHOCTSIM TIOCPEICTBOM HCTOIB30BaHUS OUOIMOTEUHO-MH(POPMAITHOHHBIX
PECYpPCOB LIKOJbI HA PA3TMYHBIX HOCUTENSAX: OyMaXHOM (KHMKHBINA (poHT, POoHIT
MEePUOIMYECKUX U3JIaHUI); MarHUTHOM ((oH[ ayauo- v BuaeokacceT); uudposom (CD-
JIMCKH ); KOMMYHHKAaTUBHOM (KOMITbIOTEPHBIE CETH) U UHBIX HOCUTEISIX;

0) BocMTaHKE KyJIBTYPHOTO U IPa’KJaHCKOTO CAMOCO3HAHUs, IOMOILb B COLIUATIN3ALUU
00yu4aroIerocs, pa3BUTHH €ro TBOPYECKOTO MOTEHIINANIA;

B) (hOpMHUPOBAHNE HABHIKOB HE3AaBUCUMOTO OMOIMOTEYHOTO MOJIh30BaTENs: 00ydeHUE
MOMCKY, OTOOPY M KPUTHYECKOU OIeHKEe HMH(POPMAIIUH;

I') COBEpPILIECHCTBOBAHUE MTPEIOCTABIAEMbIX OMOIMOTEKON yCIyT HAa OCHOBE BHEIPEHHUS



HOBBIX HH(QOPMAIIMOHHBIX TEXHOJIOTUNA U KOMIIBIOTEpU3AIMH OUOINOTEYHO-
MH(OPMAIIMOHHBIX MTPOIIECCOB, (hOpMUPOBAHUE KOM(POPTHON OMOIMOTEUHON CPEIbI;

1) TPOBOAMT CBEPKY OMOIMOTEYHOTO (POH/IA U MOCTYTAOIIEH JIUTEPATyPhl B
o0mieoOpa3zoBartebHbIC yUpekaeHus ¢ DeaepatbHbIM CIIHCKOM SKCTPEMHUCTCKOTO TOJIKA B
oubnuoTexe.

III. OcHoBHBIE QyHKIUM

3.1. JInsa peanm3aiuu OCHOBHBIX 3a71a4 OMOJIMOTEKA:

a) popmupyet poHa 6MOINOTECUHO-UH(OPMAITMOHHBIX PECYPCOB 001IIe00pa30BaATEIHHOTO
YUPEKICHUS:

* KOMIUIEKTYET YHUBEPCAIbHBINA (DOHT yUeOHBIMH, Xy 10KECTBEHHBIMH, HAYIYHBIMH,
CIIPaBOYHBIMH, TIEIATOTHYECKUMH ¥ HAYIHO-TIOMYJISPHBIMU JOKYMEHTAMH Ha
TPAJAWIIMOHHBIX U HETPAAUIIMOHHBIX HOCUTEISX HHPOPMAIINH;

* onoJHseT PoH1 HH(OPMAITMOHHBIMU pecypcaMu cetu MHTepHeT, 0a3amu 1 OaHKaMu
JTAHHBIX APYTUX YUPEKIACHUN U OpraHu3aIuii;

0) co3naeT HHOOPMAIIMOHHYIO MPOYKIIHIO:

* OCYIIIECTBIISIET AaHAIMTUKO-CUHTETUYECKYIO IepepaboTKy nHpOpMaIny;

* OPraHMU3YeT U BEJIET CIIPaBOUYHO-O0MOIMoTrpaduueckuii anmapar: kataioru (ajahaBUTHBIH,
CUCTEMATUYECKHUI), KAPTOTEKH (CUCTEMAaTHUECKYIO KapTOTEKy CTaTed, TeMaTUYECKUE
KapTOTEKH), DJIEKTPOHHBIN KaTaynor, 0a3sl JaHHBIX 10 MPO¢uiI0 0011e00pa30BaTeIbHOTO
YAPEKICHUS;

* pa3zpabaThIBae€T PEKOMEHIaTelIbHbIE OUOInoTrpaduieckre nocodus (CnucKu, 0030phl,
yKa3aresu U T.IL.);

* oOecnieunBaeT HHGOPMHUPOBAHUE TTOJTH30BATEICH 00 MHGOPMAITMOHHON TTPOTYKITUH;

B) ocytiecTBisieT quddepeHnpoBaHHOE OUOINOTEYHO-UHGOPMAITMOHHOE 00CITYKUBAHUE
00yYaroIuXCs:

* OpraHu3yeT 00ydeHHE HaBbIKaM HE3aBUCHUMOT0O OMOJIMOTEUYHOTO MOJIb30BaTENA 1
noTpeduTens nHGOpMaIMH, COACHCTBYET HHTETPAIlUU KOMIUIEKCA 3HAHUM, YMEHUHN U
HaBBIKOB PabOTHI ¢ KHUTOW U HH(pOpMAITUEH;

* OKa3bIBaeT MH(GOPMAIIMOHHYIO MOICPKKY B PEIICHUH 3a/1a4, BOZHUKAIONIUX B MPOIECCE
UX y4eOHOM, caMooOpa30BaTEIbHOMN U IOCYTOBOM JI€ATETbHOCTH.

T') ocymiecTBIsIeT uddhepeHIpoBaHHOE OMOINOTEUYHO-UH(DOPMAIIMOHHOE 00CTYKUBaHNE
MeJIarOTMYEeCKUX PaOOTHUKOB:

* BBISIBJISICT HH(OPMAITMOHHBIC IIOTPECOHOCTH U YIOBJICTBOPSET 3alPOCHI, CBI3aHHBIE C
oOy4eHHEM, BOCIIUTAHUEM H 3JI0POBHEM JICTEH;

* BBISIBJISICT HH(OPMAIIMOHHBIE TIOTPEOHOCTH U yIOBJIETBOPSIET 3aIIPOCHI B 00J1aCTH
MearOrHIeCKUX MHHOBAIIMI W HOBBIX TEXHOJIOTHIA;,

* CcOAeHCTBYET Mpo(hecCHOHATBLHOM KOMIICTCHITNH, IOBBITIICHUIO KBATH(PUKAIINH,
MIPOBE/ICHHUIO aTTCCTAIINH;

* co3/aeT OaHK Meaaroru4eckoi nHpopMauu Kak OCHOBBI €IMHON HH(POPMAITUOHHOM
CITyOBI IITKOJIBI, OCYIIIECTBIISIET HAKOIUJICHHUE, CUCTeMATH3aIlMI0 HHPOpMAIIUH 110
mpeaMeTaMm, pasziejiaM U TeMam;

* OPTaHMU3yeT JOCTYI K OaHKY MeJarorndeckoil HHGOpMaIiK Ha TIOOBIX HOCUTEISIX;
MIPOCMOTP 3JIEKTPOHHBIX BEPCHUM NEarOrn4eCKux U31aHuu;

* OCYIIECTBJIACT TeKyIee nHopMupoBanue (THU HHGOpMAITHH, 0030pbl HOBBIX



MOCTYIUICHUH U TyOauKanmii), ”HHOPMUPOBAHUE PYKOBOJICTBA IIIKOJIBI IO BOITPOCAM
yIpaBlieHUs] 00pa30BaTEIbHBIM MTPOLIECCOM;

* CIIOCOOCTBYET MPOBEACHUIO 3aHITHH M0 (HOPMUPOBAHNIO MHGOPMAILIMOHHON KYJIbTYPHI,
1o NMpopuUIaAKTUKE IKCTPEMHUCTCKOMN NE€ITEIbHOCTH.

1) ocymiecTBisieT auddepeHIpoBaHHOE OMOIMOTEUYHO-UH(DOPMAIIMOHHOE 00CTY)KUBaHUE
poauteneit (MHbIX 3aKOHHBIX MPEACTaBUTENEH ) 00yUYaromuXCs:

* YIOBJIETBOPSIET 3aMPOCHI MOJIb30BaTENCH 1 HHPOPMUPYET O HOBBIX MOCTYIJICHUSX B
OnOINOTEKY;

* KOHCYJIBTUPYET MO BOIPOCaM OpPTaHU3alUNA CEMEHHOTO YTCHHSI, 3SHAKOMHUT C
uH(pOopMalei o BOCIIUTAHUIO JIETEH;

* KOHCYJIbTUPYET IO BOMPOCAM yUeOHBIX U3JIAaHUN JTsI 00yJarOIIUXCS.

IV. Oprann3anus neTeJJbHOCTH OMOJIHOTEKHN

4.1. llIxonpHas OUOIMOTEKa MOJKET BKJIIOUATH OTJIENbI YUeOHUKOB U OT/IEI
METOAMYECKOU TUTEPATYPHI [0 MPEIMETAM.

4.2. bubnnoreuyHO-UHPOPMAIIMOHHOE OOCITYKUBAHHUE OCYIIIECTBIIAECTCS HA OCHOBE
OMOIMOTEYHO-UH(POPMALIMOHHBIX PECYPCOB B COOTBETCTBUU C YUEOHBIM U
BOCITUTATEIbHBIM IJIAHAMU [IKOJIBI, TPOrpaMMaMu, IPOEKTAMH U IJIAHOM padOThI
OMOINOTEKH.

4.3. B uensix obecriedeHus: MOJIEpHU3AIMKI OUOIMOTEKH B YCIOBUSX HH(GOPMATU3AIIUU
o0Opa3oBaHMs U B TIpeieiax CPEACTB, BBIACIIEMbIX YUPEAUTEIIMH, IIKOJIa 00ECTIeYNBACT
OMOINOTEKY:

* rapaHTUPOBAHHBIM (PMHAHCUPOBAHUEM KOMILIEKTOBAHUS OMOIMOTEYHO-
MH(OPMAIIMOHHBIX PECYPCOB (B CMETE YUPEKAECHHUS BEIBOJAUTCS OTAEIBHO);

* HCOOXOUMBIMU CITY’>KEOHBIMU U TIPOU3BOACTBEHHBIMH MIOMEIIEHUSIMHA B COOTBETCTBUU
CO CTPYKTYpOH OMOJIMOTEKH U HOPMATHUBAMU IO TEXHUKE 0€30MacHOCTH AKCILTyaTalluu
KOMITBIOTEPOB (OTCYTCTBHE BBICOKOW BIIAKHOCTH, 3aMbIJIEHHOCTH MTOMEIIEHUS,
KOPPO3UOHHO-aKTUBHBIX MPUMECEH WITN AJIEKTPOIPOBOIAIIEH MTBUIN) U B COOTBETCTBHUHU C
nonosxkeHussmMu CanlInH;

* TEJIEKOMMYHUKAIITMIOHHON U KOMTUPOBAIbHO-MHOKHUTEIBHON TEXHUKON 1 HEOOXOTUMBIMU
MIPOTPaMMHBIMH MPOAYKTAMHU;

* PEMOHTOM M CEPBUCHBIM 00CTY>KUBAaHUEM TEXHUKHU U 000pYAOBaHUS OMOIUOTEKY;

* OMOIMOTEYHON TEXHUKON U KAHIICIAPCKUMU MPUHAITICKHOCTIAMH.

4.4. Illkona co3aaeT yCaoBHs 7Sl COXPaHHOCTH alllaparypbl, 000pyI0BaHHS U
UMyIecTBa OMOIUOTEKU.

4.5. OTBETCTBEHHOCTb 32 CHCTEMAaTUYHOCTh M KAUe€CTBO KOMILIEKTOBAHUS OCHOBHOTO
¢dbonaa OMOAMOTEKH, KOMILUIEKTOBaHUE YU4EOHOTO (JOHJIa B COOTBETCTBUU C (heepaibHBIMU
NEePEeYHsIMHU YYEOHUKOB U y4eOHO-METOINIECKUX U3/IaHUH, CO3JaHIe HEOOXOIUMBIX
YCIIOBUH AJISl ACITETFHOCTH OMOIMOTEKN HECET TUPEKTOP IIKOJIBI C YCTABOM IIKOJIBI.
4.6. Pexxum pa®oThl OMOIMOTEKH ONPEAeIIIeTCs 3aBEIyIOIINM OUOINOTEKON
(bubnmoTekapeM) B COOTBETCTBUM C TIPABMWIIAMH BHYTPEHHETO pacnopsika mKoJbl. [Ipu
OTIpeIeTICHUH peKruMa paboThl OMOIMOTEKH MpeTyCMaTPUBAETCS BhIICIICHUE:

* IByX 4acoB pab0o4yero BpeMEHH €KETHEBHO HA BBHITIOJIHEHUE BHYTPUOUOINOTEYHON
paboTHI;

* OJTHOTO pa3a B MECSI] — CAHUTAPHOTO JHS, B KOTOPBIM 00CITyKUBaHUE MOJIH30BATENCH HE



IMPOU3BOAUTCA,
®* HC MCHCC OJHOTO pa3a B MCCALl — MCTOAUYCCKOI'O JH:.

V. ¥Ynpasaenue. llltaTel

5.1. YnpaBrienue mkoiabHOM OMOIMOTEKON OCYIIECTBISAETCS B COOTBETCTBUU C
3aKkoHoAaTeILCcTBOM Poccuiickoit denepanun, cyorekToB Poccutickoit denepanyu u
YCTaBOM IIIKOJIBI.

5.2. OGmiee pyKOBOJACTBO AESITEIbHOCThIO OMOINOTEKH OCYIIECTBISET TUPEKTOP IIKOJIBI.
5.3. PyKoBOICTBO MIKOIBHOM OMOIMOTEKOM OCYIIECTBIISCT 3aBEAYIOMMNA ONOTHOTEKON
(bubnuoTekaps), KOTOPBIA HECET OTBETCTBEHHOCTh B MpE/iesiax CBOCH KOMIIETEHIINU
nepea 00IMEeCTBOM U JTUPEKTOPOM IITKOJIBI, OO YJAFOIIIMMHUCS, UX POIUTEIAMU (MHBIMH
3aKOHHBIMH MPEACTABUTEISIMI) 33 OPTaHU3AIUIO M PE3YIIbTaThl JEATCILHOCTH
OMOIMOTEKN B COOTBETCTBUU C (YHKITMOHATHHBIMH 00S3aHHOCTSAMH, IPEAYCMOTPECHHBIMH
KBTU(PUKAIUOHHBIMU TPEOOBAHUSMU, TPYJOBBIM JIOTOBOPOM U YCTABOM IIKOJIBI.

5.4. 3apenytromuii 6ubMoTeKoN (6UOIMOTEKAPh) Ha3HAYACTCS JUPEKTOPOM IIIKOJIBI,
MOKET SIBJISITHCS YWICHOM MEAaroruueckoro KOJJIEKTUBA U BXOJUTh B COCTaB
MEJJarOrMYECKOT0 COBETa 00IIe00pa30BaTEIBLHOTO YUPEIKICHHUS.

5.5. MeToauyeckoe CONpoBOXKICHUE AEATEIHHOCTA OMOINOTEKH 0OeCTIeunBacT
CHenuaiucT (METOAMCT) MO y4eOHBIM (POHIAM U IIKOJIbHBIM OMOJIMOTEKaM OpraHa
yIpaBJIeHUs] 00pa30BaHUEM, YUPEKICHUS CUCTEMbI TIEPETIOITOTOBKH U MOBBITIICHUS
KBaJu(UKALKNK, PETUOHATEHOTO HHPOPMAITMOHHOTO IIEHTPA.

5.6. 3aBegyromuit OubGIMOTEKOM (OMOIMOTEKAPD) pa3padbaThIBAET U MPEACTABISACT
PYKOBOAMTEIO 00111€00pa30BaTENLHOTO YUPEKACHUS HA YTBEPXKICHUE CIIEAYIONINE
TIOKYMEHTBI:

a) MOJIOXKEHHE 0 OMOJIMOTEKe, TpaBUiIa MOJIH30BAHUS OMOIMOTEKOM;

0) CTPYKTYpY U IITAaTHOE pacnucaHue OMOIMOTEKU, KOTOPhIE pa3padaThIBalOTCS HA OCHOBE
00beMOB paboT, ONPEICIICHHBIX TTOJIOKEHUEM O KOHKPETHON OMOIHOTEKE
00111e00pa30BaTENHLHOTO YUPEXKIACHUSI C UCTIOIb30BaHUEM “‘MeKOTpacieBbIX HOPM
BPEMEHHU Ha MPOLIECCHI, BhIMOIHsIeMble B OubnunoTekax’ (IlocranoBienne MunucTepcTa
TpyJla ¥ comraibHOTO pa3Butus Poccuiickoit ®eneparuu ot 3 deBpais 1997 r. Ne 6);
B)IIJITAHOBO-OTYETHYIO IOKYMEHTAIIUIO;

I') TEXHOJIOTHYECKYIO TOKYMEHTAIIHIO.

5.7. TlopsAmoK KOMITJIEKTOBAHMSI IITATA IIIKOJIBHOW OMOJIMOTEKH PETIIAMEHTUPYETCS
YCTaBOM IITKOJTHI.

5.8. B niensax obecnevenus nuddepeHITMpOBaHHON PabOThI MIKOILHON OMOIHOTEKH MOTYT
BBOJIUTHCA JTOJKHOCTH: 3aBEIyIOLIMN OMOIMOTEKON, OMOIMOTEKAPh.

5.9. PaGoTHHKHM OMOIMOTEK MOTYT OCYIIIECTBIIATH ITEIarOTHYECKYIO NeATEIbHOCTD.
CoBwMmeleHre OMOIMOTESYHO-UH(DOPMAITMOHHON 1 TTEJarOTHYECKON IeITeTbHOCTH
OCYILECTBIISIETCS PAOOTHUKOM IIIKOJIBHOM OMOTMOTEKH TOJBKO Ha I0OPOBOJIBHONM OCHOBE.
5.10. TpynoBbie OTHOIICHUS pAOOTHUKOB IIIKOJIHBHOW OMOIMOTEKH U CPEAHEH IIKOJIBI
PETYIUPYIOTCS TPYAOBBIM JJOTOBOPOM, YCIOBHUSI KOTOPOTO HE JOHKHBI TPOTUBOPEUUTH
3akoHOoIaTenbCTBy Poccuniickoit denepaunu o Tpyze.

VI. IIpaBa u 00513aHHOCTH OMOJIMOTEKH
6.1. PaGoTHHKHN OMOIMOTEK UMEIOT MPABO:



a) CaMOCTOSITEIbHO BBIOUPATh (POPMBI, CpPEACTBA U METO IbI OMOINOTEYHO-
MH(OPMAIIMOHHOTO 00CITY>)KMBaHUsI 00pa30BaTEIbHOIO U BOCIIUTATENIHHOTO MPOIIECCOB B
COOTBETCTBHH C LIETISIMU U 33/1a4yaMU, YKa3aHHBIMU B YCTaBE IIKOJIbI U TTOJIOKEHUH O
IIIKOJIbHOM OMOJIMOTEKE;

0) MPOBOJIUTH B YCTAHOBJICHHOM MOPsAKE (haKyJIbTaTUBHbBIC 3aHATHS, YPOKH U KPYKKH
OuOIMoTeUHO-0MOMorpaduuecKuX 3HaHUN 1 HHOOPMAIIMOHHON KYJIbTYPHI;

B) PEKOMEHI0BATh UICTOYHUKH KOMILIEKTOBAHUS MH(OPMAIIMOHHBIX PECYPCOB;

T') U3BIMATh U PEATN30BBIBATH JOKYMEHTHI U3 (DOHIOB B COOTBETCTBUH C HHCTPYKIIHEH 11O
ydery OuOInoTeuHoro GpoHma;

1) OIPEJENATh B COOTBETCTBUU C MPaBUIAMH OJIb30BAHUS IIKOJIBHON OMOIHOTEKOIA,
YTBEPKICHHBIMU JUPEKTOPOM IITKOJIBI, ¥ TI0 COTIIACOBAHUIO C POIUTEITHCKAUM KOMHTETOM
WM TIOTICUYNTEIHCKUM COBETOM BHUJIBI M pa3Mephl KOMIIEHCAINH yiiepOa, HAaHECEHHOTO
IIOJI30BaTEIIIMA OHOJIMOTEKH;

€) UMETh €XKETOHbIN OTITYCK B COOTBETCTBUM C JIOKAJIbHBIMU HOPMATHUBHBIMHU aKTaMH B
pa3Mepe 28 KaJIeHJapHBIX JHEW U TOTIOIHUTEIBHBIN OIIAYUBAEMbIA OTITYCK IO
YCMOTPEHUIO aIMUHUCTPAIIMU B COOTBETCTBUU C KOJUIEKTUBHBIM JIOTOBOPOM IIIKOJIBI;

1) OBITh NIPEICTABICHHBIMU K PA3IMYHBIM (POPMaM MOOIIPEHUS;

K) y4acTBOBaTh B COOTBETCTBHH C 3aKOHOIaTeIhCTBOM Poccuiickoit denepanuu B padote
OMOJIMOTEUHBIX ACCOIUALIUNA UIT COI030B.

6.2. PaboTHuKM OMOIHOTEK O0S3aHBbI:

a) 00ecTeynTh MOIH30BATENSIM BO3MOKHOCTH paObOThI ¢ MH(GOPMAIMOHHBIMU PECypcaMu
OMOIINOTEKU;

0) nHpOpMUPOBaTh MOJIB30BATENEH O BUAAX MPEAOCTABIISIEMbBIX OUOINOTEKON YCIIyT;

B) 00€CIIEUNTh HAYYHYIO OpPTaHU3aIMI0 (POHIOB U KATaJIOTOB;

r) popmMupoBaTh POH/IBI B COOTBETCTBHH C YTBEPKICHHBIMU (DeIepaibHbIMU MTEPEUHIMHU
y4eOHBIX M3AaHUH, 00pa30BaTEILHBIMH MPOTPAMMAaMH IITKOJIBI, HHTEPECAMH,
MOTPEOHOCTSIMU U 3alPOCAMH BCEX KATETOPHil MOJIb30BaTENeH;

1) COBEPIICHCTBOBATh HH()OPMAIIMOHHO-0MOIHorpaduaeckoe U OMOIMOTeUHOE
oOcy>KrBaHUE TOJb30BaTEIEeH;

€) obecnieynBaTh COXPAaHHOCTh MCIOIB30BaHMS HOCUTENEH HHGOPMAIINH, X
CUCTEMATHU3AIIHNIO, Pa3MEIICHUE U XPAHCHHE;

) 00ecrieYrBaTh PEKUM PAOOTHI IIKOJILHON OMOINOTEKY;

3) OTYUTHIBATHCS B YCTAHOBJICHHOM TOPSAKE TIEPEa TUPEKTOPOM HITKOJIBI;

1) TIOBBIIIATh KBAJTU(DUKALINIO;

K) HE JIOMYCKaTh paclpoCTpaHEHHE JTUTEPATYPhl SKCTPEMUCTCKON HATIPABIEHHOCTH U
WHOW MH(OpMaIHU, HEraTUBHO BIIUSIIONIEH Ha HECOBEPIICHHOJIETHUX, MPOBOAUTH 2 pa3a B
roJ (mail, Ho0pb) MPOBEPKY (POHAA HA IPEAMET COAEPIKAHUS JIUTEPATYPHI
HKCTPEMHUCTCKOIO TOJIKA.

VII. [IpaBa u 00513aHHOCTH NOJIb30BaTeJeil OMOIHOTEKH

7.1. ITonp3oBaTenu OUOINOTEKH HMEIOT TIPABO:

a) MOJy4yaTh MOJIHYIO HH(POpMAIHIO 0 cocTaBe OubIMoTeyHOTO (hOoHAa, MHPOPMAITMOHHBIX
pecypcax ¥ mpeaoCTaBIsIEMbIX OMOIMOTEKON yCIyrax;

0) MoIb30BaTHCA CIIPABOYHO-OMOIMOTpadUuecKiM anmapaToM OMOINOTEKH;

B) MOJIy4aTh KOHCYJIHTAIMOHHYIO TIOMOIIH B TTIOMCKE U BEIOOPE NCTOUYHUKOB HH(POPMAIINH;



I') OJIy4aTh BO BPEMEHHOE I0JIb30BaHNE HAa AOOHEMEHTE U B YUTAJIHLHOM 3aJie TIeUyaTHbIe
U3JIaHus, ayIMOBU3YyaJIbHbIE JOKYMEHTHI U APYTUe UCTOYHUKU MH(DOpMAIUY;

1) IPO/JIEBATh CPOK MOJIb30BAHUS JOKYMEHTaMU;

€) moJiy4aTh TeMaThuieckue, pakrorpapuieckre, yTouHsoIme u ondiuorpapuyeckue
CIIpaBKH Ha OCHOBE (PoHJ1a OMOINOTEKH;

) MOJTy4YaTh KOHCYJIbTAIIMOHHYIO MTOMOIIb B paboTe ¢ nH(opmaiuei Ha
HETPAIUIUOHHBIX HOCUTEISIX MTPH MOJIB30BAHUH SJIEKTPOHHBIM U UHBIM 000pYAOBaHUEM;
3) y4aCTBOBATh B MEPONPUATHUSIX, TPOBOAUMBIX OUOINOTEKOM;

1) o0pamarbCs s pa3penieHnsi KOHPIUKTHON CUTYallud K TUPEKTOPY ITKOJIBI.

7.2. [lonb3oBarenu OMOIUOTEKU O0S3aHbI:

a) coOrOAaTh MPaBUJIA TTOJIH30BAHUS ITKOJIHHOW OMOIHOTEKOM;

0) OepeKHO OTHOCUTHCS K MPOU3BEICHUSIM MeUaTH (HE BBIPHIBATh, HE 3aru0aTh CTPaHUII,
HE JIeTIaTh B KHUTaX MOJYEePKUBAHUMN, TOMETOK), UHBIM TOKYMEHTaM Ha Pa3IuYHbIX
HOCHTEIIAX, 000pyA0BaHUIO, UHBEHTAPIO;

B) HOJAECPKUBATh MOPSIOK PACCTAHOBKU JJOKYMEHTOB B OTKPBITOM JIOCTYIIE OMOIMOTEKH;
T') I0JIb30BATHCS IIEHHBIMU U CIIPABOYHBIMU JOKYMEHTAMH TOJBKO B TOMEIICHUU
OMOJIMOTEKY;

1) yOeIuThCs MpHU MOTYyYEHUH TOKYMEHTOB B OTCYTCTBHUH J1€(DEKTOB, a PU OOHAPYKEHUU
pouH(OPMHUPOBATH 00 ITOM paboTHHKA OMOIMOTeKH. OTBETCTBEHHOCTD 3a
oOHapyKeHHbIE 1€(PEKTHI B CAABAEMBIX JOKYMEHTaX HECET MOCIEAHUN M0JIb30BaTENb;

€) pPacluChIBaThCS B YMUTATEIHCKOM (POPMYJISIPE 3a KaXK/IbIi MOJYICHHBIN TOKYMEHT
(ucxmrouenue: o0yuaromuecs 1—2 kiaccon);

) BO3BpallaTh JOKYMEHTbI B OMOJIMOTEKY B YCTAHOBJIEHHBIE CPOKU;

3) 3aMEHATH JOKYMEHTHI OMOIMOTEKH B CITy4ae MX yTPaThl WM IOPYH UM PABHOLIEHHBIMH
1160 KOMIIEHCUPOBATh yIIepO B pazMepe, YCTAHOBICHHOM MPaBUJIAMHU MOJIb30BAHUS
IIKOJILHOM OMOJIMOTEKOIA;

1) TIOJTHOCTBIO PACCUUTATHCS CO MIKOJIBbHON OMOIMOTEKON 10 UCTEUEHUN CPOKa O0yUEHHUS
WJIM pabOoTHI B IITKOJIE.

7.3. Tlopsimok mosib30BaHUst OMOINOTEKOM:

a) 3aMUCh B MIKOJIbHYIO OMOMMOTEKY 00yUYalOMUXCs MPOU3BOJAUTCS 110 CTUCOYHOMY
COCTaBy KJIacCca B MHIUBUAYAJIbHOM MOPSAKE, IEAArOrH4eCKuX U MHBIX PaOOTHUKOB
00111e00pa30BaTEIBLHOIO YUPEXKICHUS, poAUTEIeH (MHBIX 3aKOHHBIX MPEACTABUTENEH )
00y4Jaronuxcs — Mo MmacrnopTy;

0) nmepeperucrpalys noJib30BaTeNIei MKOJIbHON OUMOIMOTEKU MPOU3BOIUTCS €KETOTHO;
B) JOKYMEHTOM, MOATBEP>KJAOIIMM [TPABO MOJb30BaHMS OUOIMOTEKOM, SABIISIETCS
YUTaATENbCKUN (HOPMYIID;

I') YUTATENbCKUN (HOPMYIISip GUKCUPYET ATy BbIAAYM MOJIB30BATENIO JOKYMEHTOB U3
¢dbonaa OMOAMOTEKH U UX BO3BPAILEHUS B OMOIHOTEKY.

7.4. Tlopsimok moJib30BaHUsl aDOHEMEHTOM:

a) MOJIb30BATEIN UMEIOT MPABO MOJYYUTh HA JIOM U3 MHOTOTOMHBIX M3JaHUN HE Ooee
JBYX JTOKYMEHTOB OJIHOBPEMEHHO;

0) MakcHMaJbHbIE CPOKHU MOJIb30BAaHUS JOKYMEHTaMHU:

— yueOHUKH, yueOHbIe TOCOOUS — Y4EOHBIN TOT;

— HAyYHO-TIOMYJIsIpHAs, TO3HaBaTEIbHAs, XYI0KECTBEHHAsI IuTepaTypa — 15 nHeii;

— IepUOANYECKUE U3JaHUs, U3/1aHUs TOBBILIEHHOTO cIpoca — / JTHEH;



B) TIOJIB30BATENIM MOTYT TIPOJITUTH CPOK MOJTH30BAHUS IOKYMEHTAMU, €CJIM Ha HUX
OTCYTCTBYET CIPOC CO CTOPOHBI IPYTHX MOJIB30BaTEICH.

7.5. [Tops10K IOTB30BaHUS YUTATHHBIM 3aJI0M:

a) TOKYMEHTHI, TpeTHa3HauCHHBIC /I pabOThl B YUTATLHOM 3aJle, Ha IOM HE BBIIAIOTCS;
0) PHIMKIIONIEANH, CIPABOYHUKH, PEAKUE, [ICHHBIC U UMEIONTUECS B €THHCTBEHHOM
AK3EMILTSPE TOKYMEHTHI BBIJAIOTCS TOJBKO JIJIsl pa0OTHI B UNTAIBHOM 3aJIe.

7.6. ITopsimok paboOTHI C KOMITBIOTEPOM, PACIIOJIOKEHHBIM B IIIKOJILHOM OMOIMOTEKE:

a) paboTa ¢ KOMITbIOTEPOM YYaCTHUKOB 00pa30BaTeNIbHOTO MPOIIecca MPOU3BOIUTCS 110
rpaduKy, yTBEpKJICHHOMY PYKOBOJIUTEIEM YUPEKICHUS U B IPUCYTCTBUH COTPYTHUKA
OMOINOTEKH;

0) pazpemaeTcst paboTa 3a OJTHUM NEPCOHATBHBIM KOMITBIOTEPOM He 00Jiee IBYX YEIOBEK
OJTHOBPEMEHHO;

B) TI0 BCEM BOTIpOocaM Moucka napopmarmu B UHTepHETE MOIB30BaTENb JOIKEH
oOpaiarbcsi K pabOTHUKY OMOIMOTEKY;

r) paboTa ¢ KOMIIBIOTEPOM MIPOU3BOJIUTCS COTIIACHO YTBEP>KJIECHHBIM CAHUTAPHO-
TUTUEHUYECKUM TPEOOBAHUSM.
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