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1. O6mmue noJ1o:KeHUs

1.1. Hacrosmee [Tonoxkenue pa3pabOTaHO HA OCHOBE M BO MCMOJIHEHUE 4acTH | cTaTbu
23, crarbun 24 Koncrutyuun Poccuiickoii @enepauun, PenepansHoro 3akona or 27.07.2006r.
Nel152-@3 «O nepcoHanbHBIX maHHBIX», PenepanbHoro 3akona ot 27.07.2006r. Nel149-®3 «006
uHpOopManuH, HHOOPMAILIHOHHBIX TEXHOJIOTHSAX U O 3alUTe MHMOPMAIHIY», TOJIOKEHHH T1aBbl
14 Tpynosoro konekca Poccuiickoit @enepanuu «3amura nepcoHaNbHbBIX JaHHBIX pabOTHUKOBY
u Ilocranosnenust Ilpasurenscrea PO or 01.11.2012r. Ne1119 «O6yTeepxaenun TpedboBaHuii k
3alIUTe TMEePCOHAJbHBIX [aHHBIX Npu uX 00padoTke B HMHOOPMALMOHHBIX CHCTEMAax
MEPCOHAJILHBIX TAHHBIX»,

1.2. Ileny paszpabotku [lonokeHus - onpeneneHue mopsaka oOpabOTKH MepCOHATbHBIX
NaHHBIX pabOTHUKOB W OOyHarOIIMXCA LIKOJBI, o0ecneveHue 3aufuThl MpaB M CBOOOJ
paboTHHKOB M O0y4aroIMXCsl LIKOJbl NpH 00paboTke MX MEePCOHANLHBLIX JaHHBIX, a TaKkKe
yCTaHOBJIEHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIML, HMEIOLIUX JOCTYIl K IePCOHAIbHBIM
NaHHBIM, 32 HEBbINOJHEHHe TpPeOOBaHUIT HOPM, peryJupyrux o0paboTky W 3aumry
MEPCOHANBHBIX JTaHHbIX.

1.3. Ilopsanok BBONA B AekcTBHE M M3MeHeHuA [lonokeHus.

1.3.1. Hacrosmee IlonoxeHue BcTymaeT B CHJIy C MOMEHTa €ro YyTBEpKICHHS
IUPEKTOPOM IIKOJIBI U IeHicTBYeT OecCpoUuHO, 10 3aMeHbl ero HOBbIM [TonokeHneM.

1.4 PexxuM KOH(pUISHLHATLHOCTH MEPCOHANBLHBIX JAaHHBIX CHUMAETC B CIydasx HX
00e3IMYMBaHKS U 110 UCTEYEHHH 75 JIET CPOKA UX XPAHEHHs], WJIM MPOJIEBAETCS HA OCHOBAHHH
3aKJIOYEHUS YKCTIEPTHOH KOMUCCHH LIKOJIbI, €CJTH HHOE HE OMPe/IeIeHO 3aKOHOM.,

2. OcHoBHBIE NOHATHS H COCTAB MEPCOHAJBLHBIX [JAHHLIX PA0OTHHKOB H
00YYAKNIUXCA IKOJIbI

2.1, Jnsa uenefi Hacrosimero IlomoxkeHWst MCHONB3YIOTCS CIEAYIOLIHE OCHOBHbIE
TIOHSITHS

- nepcoHajbHble AaHHble padoTHuka - Jodas uH(OPMALUS, OTHOCSLIAACH K
OMpenesIeHHOMY WJIH ONpee/isieMOMy Ha OCHOBAHHH TakOW HMH(pOpMauuu padOTHHKY, B TOM
qucne ero GaMuaus, UMs, OTYECTBO, TOM, MECSL, JaTa U MECTO POXKAECHMA, aapec, CeMeHHoe
nmonokeHue, oOpasoBaHue, mnpodeccus, n0XOoAbl, Apyras uHbopManus, HeoOXoauMast
paboTonaresio B CBSI3H C TPYAOBBIMH OTHOIIEHUSIMH,

- NepcoHalbHblE  JaHHble  OOydaroLIUXCs- nHpopMaLus, HeoOxonumast
00pa3oBaTeIbHOMY  YYPEKIEHHI0O B CBSI3H C  OTHOLUEHHUSIMH, BO3HHKAIOIIMMH  MEXAY
00y4aoIWUMCsI, €ro pPOAUTENsIMH (3aKOHHBIMH MPEACTABHUTENISIMU) M  00pa3oBaTeIbHBIM
YUPEKIEHUEM.

- 00paboTKa MepCcOHANBHBIX AAHHBIX - COOP, CHCTEMATHU3alLMsA, HAKOIUIEHHE, XpPaHEHUE,
yrouHeHue (OOHOBNIEHHE, W3MEHEHHE), WUCIIONB30BAHHE, PACIPOCTpPaHeHHE (B TOM YHCIE
nepenada), odesnuunBaHue, OJIOKHPOBAHUE, YVHUYITOKEHHE ITePCOHABHBIX TaHHBIX PAOOTHHUKOB
LIKOJIbI,

- KOH(pHMIEHUMAIBLHOCTL MEPCOHANbHLIX JaHHBIX - 00s3arenbHOE As COOMIOAEHUs
HA3HAYEHHOr0 OTBETCTBEHHOrO JIMLA, IOJYYMBLIEr0 MAOCTYN K [1€PCOHAJIBHBIM JIaHHBIM,
TpeboBaHUe He OMyCcKaTh UX pacrpocrpaHeHus 0e3 cornacus padOTHUKA MM MHOIO 3aKOHHOTO
OCHOBAHHS,

- pacnpocTpaHeHHe MEePCOHANLHBIX NAHHBIX - NEHCTBUS, HANPaBJEHHbIE HA Iepenaqyy
MEPCOHAJBHBIX JAAHHBIX Pa0OTHUKOB M 0OYHarOIIMXCS OMpPEAeNEHHOMY Kpyry jun (mepenava
MEPCOHAJBbHBIX JAHHBIX) UM Ha O3HAKOMJIEHHE C MEPCOHATBHBIMH JAHHBIMH HEOTPAHHMYEHHOTO
Kpyra JIML, B TOM uucie OOHapoiOBaHHEe IEPCOHANIBHBIX NAHHBIX B CPEACTBAX MacCCOBOMH
uHpopMaLuy, pasMmelieHHe B HMHPOPMALMOHHO-TENEKOMMYHHKALIMOHHBIX  CETAX WK
MPeIOCTABIEHHE TOCTYNA K MEPCOHAIBLHBIM JaHHBIM PA0OTHUKOB M O0YYAIOIIHXCS KAKUM-JTHOO
HHBIM CIOCOO0OM;

- HCIIOJIb30BaHHME MEPCOHANBHBIX AAHHBIX - NENHCTBUA (OMepalMH) C MepCOHANbHBIMH
NaHHBIMH, COBEpIIAeMble JOKHOCTHBIM JIMLOM WIKOJBI B LENAX MPHHATHS PeIeHUH WIN
COBEpLICHHs] MHBIX NeHCTBUH, MOPONKAAIUX HOPUINYECKHE IMOCISACTBUS B OTHOLIEHHH
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cyObeKTa nepcoHalbHbIX AAHHBIX, JUOO MHBIM 00pa3oM 3aTparuBarOLIMX MX MpasBa U cBOOOJBI
WM npaBa U ¢BOOO/bI APYTHX JIMLL,

- OJOKMpOBaHHE TEPCOHANBHBIX [aHHBIX - BPEMEHHOEe npekpaiieHue cOopa,
CHCTEMAaTH3aLM1, HAKOIUICHHs, WUCTIOIb30BAHUA, PACTIPOCTPAHEHHS MEPCOHANBHBIX NAHHBIX, B
TOM YHUCJIE UX MEePeNavu,

- YHUYTOKEHHE TIePCOHANIBHBIX TAHHBIX - AeHCTBUS, B PE3yJIbTaTe KOTOPBIX HEBO3MOXKHO
BOCCTAHOBUTbH  COIEp:KAHWE I[EPCOHANBHBIX JaHHBIX B  HMH(POPMALMOHHOH  CcHCTeMe
MEePCOHANBLHBIX JAHHBIX WIIH B PE3YJbTATe KOTOPBIX YHHUTOXKAKTCA MATEPUANIbHBIE HOCHTEIH
MEPCOHAJILHBIX TAHHBIX;

- 00e3NMYMBaHUE TMEPCOHANBbHBIX JaHHBIX - JEHCTBHA, B pPE3yJbTaTe€ KOTOPBIX
HEBO3MOJKHO OMPENETUTb MPHUHAAIEKHOCTh NMEPCOHANBHBIX JAHHBIX KOHKPETHOMY pabOTHHUKY
win oby4arouiemycs,

- o0menocTynHble NEepCOHAIbHBbIE JaHHbIE - TEePCOHANbHbLIE TAaHHBIE, HA KOTOPBIE B
COOTBETCTBMM C (perepasibHbIMH 3aKOHAMM He pacrnpocTtpaHsercs TpeboBaHue COOMOaEHUs
KOH(MAECHIMAJIBHOCTH WM K KOTOPBIM NPEIOCTaBJIEH AOCTYI HEOrPaHHYEHHOrO Kpyra JHLl C
cornacHst CyOBbeKTa MepCoOHaIbHbIX TaHHBIX.

- unbopmauus - cBeneHus (cooOlneHMs, NOaHHbIE) HE3aBUCHMO OT (OpMBI HX
MPE/ICTABIICHUS.

- JOKYMEHTHpPOBaHHass MH(pOpMaius - 3adhHUKCUPOBAHHAS HAa MATEPHAILHOM HOCHTEINE
MyTeM JAOKYMEHTUPOBaHUS MHPOPMALHs C PEKBU3UTAMHM, TMO3BOJISIOLIMMH ONPEIEIUTh TAKYHO
MH(POPMALIMIO WK €€ MaTePHaIbHbINH HOCHTE]Ib.

2.2, B cocraB mnepcoHanbHBIX MaHHBIX pPaOOTHUKOB IHKOMBI BXOOAT JOKYMEHTHI,
comepskaie HHGOPMALMI0 O MAaCMOPTHBIX JAHHBIX, 00pa30BaHUH, OTHOIIEHHH K BOHHCKOM
00sI3aHHOCTH, CeMEWHOM MOJIOXKEHUH, MEeCTe JKHUTEIIbCTBA, a TAKyKe O MPENbIAYIIMX MeCTaX UX
paboThLI.

2.3, KoMmriekc HDOKYMEHTOB, CONPOBMKAAIMHI mpouece O(OPMIIEHHUS TPYAOBBIX
OTHOLUEHHI PabOTHHKA B LIKOJIE P €r0 NMPHUEME, NIEPEBO/IE H YBOJIbHEHNH,

2.3.1. Undopmauus, npencrapiaseMas padOTHHKOM IpH TMOCTYIUIEHHM Ha padoTy B
IIKONY, OJKHA MMEThb MOKYMeHTanbHyK (opmy. Ilpu 3akaroueHHH TPyIOBOrO JOroBOpa B
cooTBeTcTBUM cO cT. 65 Tpynosoro konekca Poccuiickoii Penepanuu Iuio, NOCTynarLlee Ha
paboty, npeabsaBseT padoTOAATENIO:

- MACTIOPT WJIM UHOH JOKYMEHT, y1OCTOBEPSIOLIHIT IMYHOCTE,

- TPYAOBYIO KHHXKKY, 38 HCKJIIOUEHHEM CIIy4aeB, KOraa TPYAOBOH AOrOBOP 3aKJIHOHAETCH
BMEPBBIE MK PaOOTHHK MOCTyMaeT Ha paboTy Ha YCIOBUSAX COBMECTHUTENBCTBA, MO0 TPyaOBas
KHUKKA y paOOTHHKA OTCYTCTBYET B CBSI3H C €€ YTPATOW WITH 10 APYTHM MPHYHHAM,;

- CTPaxOoBOE CBUAETENIECTBO FOCYAAPCTBEHHOTO MEHCHOHHOTO CTPAaXOBAHHS,

- IOKYMEHTBI BOMHCKOTO Y4eTa - JJIsl BOCHHOOOS3aHHBIX U JIHL, TOJIeXKAIIHX BOHHCKOMY
yqery;

- nokymeHT 00 oOpaszoBaHuM, O KBAIM(PHUKALMK MM HAJIMYUM CHELMATIbHBIX 3HAHUN -
NpUd  TNOCTYIUIEHMH Ha paboty, TpeOyIOINyKH CHeuHanbHBIX 3HAHWI WK CHEeLHalbHOM
MIOATOTOBKH,

- cBuzeTeNbeTBO O npucBoennn MHH (npu ero Hanuuuum y paboTHHKA),

- CIIPABKY O CYJUMOCTH.

2.3.2. Ilpu opopmnenun paboTHHKA B KOy pabOTHHUKOM OTAENa KaJpPOB 3amOJNHAETCS
yaudunmposannas Gopma T-2 «JIuvyHas kapTouka paboTHHMKa», B KOTOPOH OTPakarwTCs
ClienylouIe aHKeTHble U Ouorpaduyeckue naHHbIe paOOTHUKA!

- obuue ceenenus (P .HM.O. paborHuka, 1ara poxIeHUs, MECTO POXKIEHHS, MPasKIaHCTBO,
oOpasoBanue, npodeccusi, crax padoThl, COCTOsIHUE B OpaKe, MaCIOPTHBIE JAHHBIE);

- CBEICHHS1 O BOMHCKOM YUETE,

- TAHHBIE O MpHeMe Ha padoTy;

B manbHeiimeM B THYHYIO KAPTOUKY BHOCATCS!

- CBeJIEHHs O IIepeBo/iax Ha Ipyryr padorty;



- cBefeHHs 00 aTTecTallku;

- CBEJIEHHs O MOBBILIEHUHN KBAJTH(PUKALIIM,

- CBeIeHHs1 O PO ECCHOHANBHON MEePenoaAroTOBKE,

- CBEICHHUA O Harpaaax (MOOLIPEHHSX ), TOYETHBIX 3BAHHAX

- CBeZleHus 00 OTMyCKax;

- CBEJIEHHsI O MECTE JKUTEeJbCTBA M KOHTAKTHBIX TeledoHax.

233. B ormene kaapoB IIKOJbl CO3JAKOTCA M XPaHATCSA CIEAYIOLIUE [PYIIb
NOKYMEHTOB, COAEPKALLNE JaHHBIE O PADOTHUKAX B €IUHUYHOM WJIM CBOIHOM BHJE:

2.3.3.1. JIokyMeHTbI, COAEpIKAlLUHe MePCOHAJIbHbIE AaHHble PadOTHUKOB (KOMILIEKCHI
TOKYMEHTOB, COMPOBOXKAAOLINE MpoLece ohOPMIEHHsS TPYAOBBIX OTHOIIEHUH MPH MpHEMEe Ha
paboTy, mepeBose, YBOJILHEHUH, NMPOBEACHHUIO COOECeNOBaHMN C KaHIWIATOM Ha AOJKHOCTE,
MOJUIMHHUKH M KOIMNWH IPHKA30B [0 JIMYHOMY COCTaBY, JIMYHbIE Jella U TPYIOBble KHHKKH
pabOTHUKOB, Jena, coneplkalliue OCHOBaHHMS K MPUKAa3y M0 JMYHOMY COCTaBy, 1eia,
CoIepIKallie Marepuaabl arrecTauud pabOTHHUKOB, CIy»KeOHBIX PacCleIOBAHMIA; CIPABOYHO-
MH(POPMALIMOHHBIH OAaHK NaHHBIX 10 MEPCOHANY (KApPTOTEKH, JKYPHAJIbl); MOATMHHUKHA M KOIHH
OTYETHBIX, AaHAIUTHYECKHUX W CMPABOYHBIX MATEPHAJIOB, MEPENABAEMBIX PYKOBOJCTBY LIKOJIBL,
KOMHH OTYETOB, HAMpaBisAE€MBIX B TOCYAAPCTBEHHBIE OpPraHbl CTATUCTUKH, HAJOTOBBIE
WHCIIEKLIUY, BBIIECTOSIIME OPTraHbl YIIPABIEHHS U APYTHE YUPEIKISHUS ).

24. K nmnepcoHanbHbIM [aHHBIM OOy4YarOLIUXCS, IOJNy4aeMbIM 0Opa3oBaTeIbHBIM
VUPEKIAEHHEM M [OIJIEKAIMM XPAHEHHI0 B 00Pa30BaTEJIbHOM YUYPEKAEHWH B TMOPSJIKE,
MPeayCMOTPEHHOM JEHCTBYKLIMM 3aKOHOAATEILCTBOM M HACTOsKUM [1oJI0keHneM, OTHOCATCS
CIIEAYIOIINE CBEIEHHS, COMEPIKAIIMECS B THUHBIX eTaX YUAIlHXCS:

- IOKYMEHTBI, YIOCTOBEPSIOIIHE JIHYHOCTh 00yHaroIerocs (CBUAETENbCTBO O POKIAECHUH
WJIH TIACTIOPT);

- TOKYMEHTBI O MeCTe IPOKUBAHMUS,

- JOKYMEHTBI O COCTABE CEMbH;

- MACTMOPTHBIE NaHHbIE POAMTENIEH (3aKOHHBIX MPeICTaBUTENelH ) 00ydaoLerocs;

- JMOKYMEHTHI O TOJy4YeHHH oOpa30BaHus, HEOOXOOUMOrO [ TOCTYIUIEHHS B
COOTBETCTBYHOIIHI KNacc (JIMYHOE /IeN0, CIpaBKa ¢ MPEeabIIyIEero Mecta y4eOnl U T.11.);

- [TOJIUC MEAMLIMHCKOIO CTPaXOBaHUs,

- JIOKYMEHTBl O COCTOSIHUM 31I0pOBbsl (CBeneHHMs 00 MHBAJIMIHOCTH, O HAJIUYHH
XpoHU4ecKHX 3a00NeBaHMil, MEIMLIMHCKOE 3aK/II04eHHe 00 OTCYTCTBUM MPOTHBOMOKA3AHHIT 1S
00yuenuss B 0Opa3oBATENILHOM YUYPEXKAEHHH KOHKPETHOrO BHMIOA W THIMA, O BO3MOXKHOCTH
M3Y4YEHHUS MPEIMETOB, MPEACTABISIOIIMX MOBBIIIEHHYK OMAaCHOCTh /IS 3[I0POBbS M T.11.);

- JOKYMEHTBI, MOATBEPKAOLINE NPaBa HA AOMOIHUTENbHbBIE FAPAHTHH M KOMIMEHCALUH
IO OTIpeZieIeHHBIM OCHOBaHMSM, MIPEIYCMOTPEHHBIM 3aKOHOATEIECTBOM (pOIUTENN-HHBATHIBL,
HETIONTHAsI CeMbsI, peOSHOK-CHPOTA U T.11.),

- WHbIE JOKYMEHTBI, CO/ep)Kalliue MepPCOHAJbHbIE AaHHBIE (B TOM 4YHCIE CBEIEHMS,
HeoOXonuMble U NpeAocTaBiieHHss  o0ydaloueMmycss rapaHtuidi M KOMIIEHCALMH,
YCTaHOBJIEHHBIX J1eHCTBYIOLINM 3aKOHONATEILCTBOM ).

3. Coop, 06padoTKa H 3AINTA NEPCOHAJIBHBIX JAHHBIX

3.1. ITopsanok nojgyyeHus: NepCoOHANbHBIX TAHHBIX.

3.1.1. Bce nepcoHanbHble AaHHbIe pAOOTHUKA LIKOJIBI CJIEAYET MOJY4aTh Y HETO CaMOro.
Ecnu nepcoHanbHble aHHBbIE PA0OTHHKA BO3MOXKHO TMOJYYHTh TOJBKO Y TPETbEH CTOPOHBI, TO
pabOTHHUK JOMKEeH OBITH YBEIOMJIEH 00 STOM 3apaHee M OT HEro AOUKHO OBbITh MONYyYEeHO
nucbMeHHoe corsacue. JlomkHOCTHOe nuio padoromarenss AOJKHO COOOLUTL pabOTHHKY
Opranuzauuy o LensiX, IpeArnoiaraeMblx HCTOYHHMKAX M Criocodax MOMy4YeHUs MepCOHaNbHBIX
JAHHBIX, a TakXkKe O XapakTepe TMOMJIEKANUX T[OJNYYEHHI) TEPCOHAJbHBIX JAaHHBIX U
MOCTEACTBHAX OTKa3a pabOTHUKA 1aTh MUCbMEHHOE COTJIaCHe Ha UX MOJy4YeHHUE.

3.1.2. Paboronarens He MMeET MpaBa Mojay4aTe U 00padaTeIBATh MEPCOHATBHBIE TAHHBIE
paboTHHKA IIKOJIBI O ero PacoBOi, HALIMOHAIBHON NMPHUHAIEKHOCTH, MOJUTHYECKHX B3IUIANAX,
penuruo3Hbix Wi (unocopckux yOekneHHsIx, COCTOSHHHM 340POBbs, MHTUMHONH >xu3HU. B
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Cﬂyanx, HeHOCpeHCTBeHHO CBA3AHHLBIX C BOﬂpOC&Ml/I TPYHOBbIX OTHOLHeHHfL B COOTBETCTBHH CO
ct. 24 Koncruryuuu Poccuiickoit @enepaunu padoronaTensb Brpase nojaydaTb U 00padaTeiBaTh
JAHHBIE O YaCTHOMW KU3HU PabOTHUKA TOJIBKO C €r0 MHCbMEHHOTO COTIACHS.

O6paboTka yka3aHHBIX MEPCOHANBHBIX NaHHBIX paOOTHHMKOB paboTomaTeneM BO3MOKHA
TOJIBKO C MX coryacus nbo 0e3 MX cornacHs B CIeAYIOUIHNX CIyvasx:

- IEPCOHANIbHBIE TAHHBIE SIBISIOTCS O0LIENOCTYTHBIMH;

- epCOHAbHBIE JaHHbIE OTHOCSTCS K COCTOSIHHMIO 310POBbsi pabOTHHKA U UX 00paboTka
HeOOXOMMMa JIUIS 3AIIUTHI €r0 JKU3HHU, 3[J0POBbS HIJIM WHBIX KH3HEHHO BAXKHBIX HHTEPECOB JIHOO
JKM3HH, 370POBbsI MJIM MHBIX JKM3HEHHO Ba)KHBIX MHTEPECOB JAPYTrUX JIML U MOJIyYeHUE COTJIACHs
pabOTHHKA HEBO3MOKHO;

- 1o TpeOOBAaHMIO TOJHOMOYHBIX TOCYJAPCTBEHHBIX OpPraHOB B  CIy4Yasx,
MPEeyCMOTPEHHBIX (heiepasbHBIM 3aKOHOM.

3.1.3. Paboronarens Bnpase 00pabaTbiBaTb NepCOHAIbHbIE NaHHbIE PAOOTHUKOB TOJIBKO
C UX MUCbMEHHOIO COTJIACHSI.

3.1.4. TIucemennoe cornacue padoTHHKAa Ha 0OpabOTKY CBOMX NMEPCOHAIBHBIX JAHHBIX
NOJKHO BKIIOYATH B ceds:

- haMHIHIO, UMSI, OTYECTBO, aipec CyObeKTa MepCOHANbHBIX AAHHBIX, HOMEP OCHOBHOTO
IOKYMEHTA, YAOCTOBEPSIOIIEro ero JMYHOCTh, CBEICHUS O aTe BhIOa4H YKAa3aHHOTO JOKYMEHTa
Y BBIJIABILEM €0 OpPTaHe;

- neJsib 00pabOTKH NMEePCOHANBHBIX JAHHBIX;

- MepeyeHb MEPCOHAIBHBIX NaHHBIX, HA 00pPadOTKY KOTOpBIX Haercs coryiache cyObexkTa
NEPCOHAJIBHBIX TaHHBIX,

- CPOK, B TEYEHHE KOTOPOro AEHCTBYET COTIIACHE, a TAKXKE MOPAOK €ro OT3bIBA.

dopma 3asBiieHHs O corjacuu paboTHHKAa HAa 00pabOTKY MEepPCOHANBHBIX AaHHBIX CM. B
npuioxkeHuu 1 k Hacrosimemy IlooxeHuro.

3.1.5. Cornacue pabotHuka u 00y4aroiierocs He TpedyeTcst B CJAEIYIOLMX CIIy4HasX:

1) oOpaboTka nepcoHaNbHbIX [NAHHBIX OCYLIECTBJIAETCS HAa OCHOBaHMM TpPynoOBOro
kogekca P® wunu wHOro (enepanbHOrO0 3aKOHA, YCTAaHABIHBAKINErO €€ Lelb, YCIOBHA
MONYYEHHS] TMEepPCOHANBHBIX MaHHBIX H KPYT CyOBEKTOB, MEPCOHANbHBIE MaHHBIE KOTOPBIX
noanekat o0paboTke, a Takke ONpeAeIONIero IOJIHOMOYHs padoTonarTens,

2) obpaboTka MmepcOHaNBHBIX JaHHBIX OCYIIECTBISETCS B LIEISIX UCIIOJHEHHS TPYIOBOTO
JI0rOBOPA,;

3) obpaboTka nepcoHaJbHBIX AAHHBIX OCYLIECTBJIAETCA Ui CTATHCTHYECKHX MJIM MHBIX
Hay4YHbBIX LieJIeill TIPH YCIIOBUH 00s13aTeTbHOTO 00e3IMYMBaHUS TIEPCOHANIBHBIX TAHHBIX;

4) obpaboTka MepCOHANbHBIX JaHHBIX HEOOXOMMMA IS 3alUThl JKH3HM, 310POBbsS WU
MHBIX JKHU3HEHHO Ba)KHBIX HHTEPECOB paOOTHHKA, €CJIU MOJYYeHHE IO COracHs HeBO3MOKHO,

5) obpadoTka MepcoHaNbHBIX NaHHBIX, BKJIIOUEHHBIX B 0a3bl IaHHBIX, (opMUpyeMble B
cesa3u ¢ EI'D.

3.2. IMopsimok 0OpaboTku, nepenavu U XpaHeH sl MEPCOHATBHBIX TaHHBIX.

3.2.1. PabOTHHK LIKOJIBI IPENOCTaBIIsAET PAOOTHUKY OTHea KaJAPOB LIKOJIBI JOCTOBEPHbIE
cBenenuss o cebe. PaboTHHK oOTHena KaapoB LIKOJBI IMPOBEPSiET NOCTOBEPHOCTH CBEIEHHIL,
CBEpsisl JaAHHbIE, NPEAOCTABJICHHbIE PA0OTHUKOM, C MMEIOIIMMHUCS Y pabDOTHHKA JOKYMEHTAMH.

3.2.2. B coorBerctBuu co cr. 86, mi. 14 TK P® B uensx obecrnedeHus npas u cBoOOA
YemoBeKka W TrpaxkaaHuHa aupexktop wkonbl (Pabotomatenb) M ero mnpencTaBUTENH TIPH
00padoTKe MepCOHANbHBIX MaHHBIX pabOTHHKA MOJUKHBI COONMIOAATH Cchenyiume oOImue
TpeOoBaHUs:

3.2.2.1. O6paboTka nepcoHAJBHBIX JAAHHBIX MOXKET OCYIIECTBIIATHCS UCKIIOUHUTENBHO B
uensix obecrneueHus: COOMIOIEHNS 3aKOHOB U MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, CONEHCTBHS
pabOTHHKAM B TPYAOYCTpOICTBe, 00yUYE€HHUH W TIPOABIKEHHH 1O cay:xkde, obecneueHns THYHOH
Oe3omacHOCTH pPabOTHHMKOB, KOHTPOJsS KOJHYECTBA M KadyecTBAa BBIMONHAEMOH paboThl M
o0ecrieueHHs: COXPaHHOCTH UMYILIECTBA.
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3.2.2.2. Tlpu onpenenenun obbema M copep;kaHus, oOpadarbiBaeMbIX IE€PCOHAIbHBIX
naHHbix Paboroparens nomkeH pykoBoacteoBaThes Konctutynmeit Poccuiickoit @enepauuu,
Tpynoebim konekcom Poccuiickoii @enepauuu 1 MHBIMU (PeA€PAIBHBIMH 3aKOHAMHU,

3.2.2.3. Ilpu npuHATHH pelleHui, 3aTparuBaroIIuX HHTepeckl paboTHuka, PaboTtonarens
He WMEeT IIpaBa OCHOBBIBATBCA HA TEPCOHATBHBIX JaHHBIX paOOTHHKA, MOJTYyYEHHBIX
UCKJIIOYUTENIbHO B pe3ysibTaTe WX aBTOMAaTU3MPOBAaHHOH 00paloTKM WIH 3JIEKTPOHHOIO
MIOJTYYeHUS].

3.2.2.4. Bo Bcex ciyyasx OTka3 pabOTHHMKA OT CBOUX IMPAaB HA COXPAHEHHE M 3ALUUTY
TAalHBI HEAEHCTBUTEJIEH.

3.3. Bce mepcoHanbHBIE TAHHBIE HECOBEPIIEHHONETHErO 00yYaroIerocs B BO3pacTe A0
14 ner (manoneTHero) NpeIOCTABISIIOTCS €ro POAWUTENSIMH (3aKOHHBIMH TPEICTABHUTEISAMM).
Ecnu nepconanbHble JaHHbe 00y4arOIerocsi BO3MOKHO TOJIYYUTh TOJILKO Y TPeTheil CTOPOHHEI,
TO POAUTENH (3aKOHHBIE IpefcTaBUTesH) 00yUaroerocs N0KHbBI ObITh YBEIOMIIEHBI 00 3TOM
3apanee. OT HUX JOMKHO OBITh MOJyHEHO MUCbMEHHOE COrJIaCHe Ha MOJyYeHHe NEePCOHANBHBIX
IaHHBIX OT TPeTbed CTOPOHbI. PonuTenu (3aKOHHbIE MPeACTaBUTEM) O0Y4ar0erocsi A0JKHbI
ObITE MPOMH(DOPMHUPOBAHBI O LENSAX, MPEANONaraeMbIX HCTOYHHMKAX M Crocodax MONyudeHus
MEePCOHATBHBIX JaHHBIX, & TAK/KE O XapakTepe MOANEKAINX MOTy4YEeHUI0 NePCOHANbHBIX JTaHHBIX
Y TMOCTIeCTBUAX OTKAa3a JaTh NHCbMEHHOE COIJIacHe Ha UX MOJIy4YeHHe.

[lepconanbHble NaHHbIE HECOBEPLIEHHOJIETHEr0 o0ydwarollerocsi B Bo3zpacre crapuie 14
JIET TPEeNOCTaBIISIIOTCS CaMUM O0ydaroIMMess ¢ TMUCbMEHHOrO COIJIACHsi CBOMX 3aKOHHBIX
NPEACTABUTENECH - POAUTENEH, YCBIHOBUTENEH WM nonedurtend. Eciu nepcoHanbHble NaHHbIE
00y4aromerocss BO3MOKHO MOJYyYHTb TONBKO Y TPETbeH CTOPOHBI, TO OOYYArOIUICA, MOTKEH
ObITh yBemomyieH 00 3TOoM 3apaHee. OT HEro M ero poxuTeneil (3aKOHHBIX MpPEICTaBHTENEH)
IOJKHO OBITH IOJNyYeHO MHCbMEHHOE COrjlacHe Ha IOJy4YeHHEe IePCOHANbHBIX [aHHBIX OT
TpeTheil ctoponbl. OOyJarOIIMiics U ero PoguTeNu (3aKOHHBIC MPEICTABUTENH) NOJIKHBI ObITh
npouHpOPMUPOBAHBl O LEJsX, MPEINnoiaraéMbiX HCTOYHMKAX M Crnoco0ax MojyydeHus
MEPCOHANBHBIX JAHHBIX, & TAKKE O XapakTepe MOAJIEKALIMNX MOJYYEHHIO NePCOHANbHBIX TaHHBIX
M MOCJIEICTBHSIX OTKa3a AaTh MHChMEHHOE COrNIaCHe Ha MX MOJyueHHe.

3.3.1. Ilpu BeaeHuu >KypHaIOB (KJACCHbBIE JKYPHAJIBL, KYpPHaJbl PErHCTPALIMH, KYPHAaJbI
MOCeIIeHUI U Ap.), comepIKalluX INepCOHANbHbIe NaHHble CYOBEKTOB, CleyeT YUMTLIBATH, BO-
NEepPBLIX, 4YTO HEOOXOOUMOCTh HX BeNEHHs IpenycMoTpeHa (enepanbHbIMM 3aKOHAMH U
JIOKQJIbHBIMH aKTaMH LIKOJIbI, COAEpPIKALMMMH CBeJeHHs O Leiu 00padoTKM MepCOHaIbHBIX
JaHHBIX, OCYLIECTBIIsAEMOl 0e3 UCMOb30BaHHs CPEACTB ABTOMATH3ALIMH, ClIOC00ax (PUKCaLMKu 1
coctaBe uMHGOpMALMU, 3AMPALIMBAEMON Y CYOBEKTOB MEPCOHAJBHBIX JAHHBIX, MEPEYHE JIHI]
(MOMMEHHO MJW TO AOUKHOCTAM), HMEHUIMX JOCTYNm K MaTepuajbHbIM HOCHTEISIM |
OTBETCTBEHHBIX 32 BEICHHE M COXPAaHHOCTb JKYPHAJOB, CpOKax OOpabOTKH MepCOHANBbHBIX
NaHHBIX, U, BO-BTOPBIX, YTO KOMMPOBaHHE cofieprkalieiicss B HUX HH(pOpMaLK He 10MyCKaeTCs.

3.4. 3amuTa nepCoOHaIbHbIX TaHHbIX.

3.4.1. Be3onacHOCTb MePCOHANBLHBIX AAHHBIX Mpu MX 00paborke B MHPOPMALMOHHOM
cucreMe o0ecneyuBaeTcss C [OMOLIBIO CHUCT€Mbl 3allMThl JAHHBIX, HeiTpanusyouei
aKTyaJbHble YIPO3bl, OIpeAeNéHHble B COOTBETCTBUU € 4YacThio 5 craten 19 @3 «O
MEPCOHAJILHLIX  JIaHHBIX», CHCTeMa 3allMTBl TMEPCOHAJbHBIX JAaHHBIX BKJOYaeT B cels
OPraHM3alMOHHBIE M TEXHUYECKHE MEPhI, ONPENENEHHBIE € YYETOM aKTYaJIbHBIX YIPO3
6e3onacuoctH [T/,

4. Ilepenaua U XpaHeHNe NEPCOHATBHBIX JAHHBIX

4.1. Ilpu nepenmade mepcoOHaJbHBIX JAaHHbIX paborHuka Paboroparens pomkeH
cobmonars cnenyrouie TpedoBaHus:

4.1.1. He coobuarb mnepcoHajbHbIE NaHHbIE pPabOTHUKA TpPEeThell cropoHe 0Oe3
MHCBMEHHOTO cornacHs padOTHHKA, 38 UCKJIFOYEHHEM CIIy4aeB, KOTJa 3TO HEOOXOAMMO B LENsIX
MPenyNpekKACHNs YIPO3bl KM3HH U 30POBBIO pabOTHHKA, a TAKXKE B CIy4asX, YCTAHOBJIEHHBIX
(dbenepanibHBIM 3aKOHOM.
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4.1.2. IlpenynpenuTs UL, MOJTY4YHBLIMX [EPCOHANIbHBIE JaHHbIe pabOTHHUKA, O TOM, YTO
3TH JaHHbIE MOTYT OBbIThb HMCMOJB30BAaHbI JIMIIb B LENSAX, Ui KOTOPBIX OHM COOOIIEHBI, W
TpebOBaTh OT HTHUX JIML MOATBEPKAEHUS TOro, 4TO O5TO npaBuao codbmoneHo. Jluua,
TOJTyYMBINHE TEPCOHANbHBIE NaHHbIE Pa0OTHHKA, O0s3aHBI COONIOATH PEXKHUM CEKPETHOCTH
(xondunenunanprocT). Jannoe [lonoskeHne He pacmpocTpaHsAeTcs Ha 0OMEH NepCOHAIbHBIMH
NaHHBIMH PaDOTHHKOB B MOPsiIKE, YCTAHOBIEHHOM (periepanbHbIMU 3aKOHAMH.

4.1.3. OcyuiecTBisATh Mepenavy NepcoHaNbHBIX JaHHBIX PaOOTHUKOB B Mpeaenax LIKOJIbI
B COOTBETCTBUH C HACTOALMUM [lonoxeHuem.

4.1.4. Pa3pematb AOCTYN K NEPCOHAJIBHBIM JIAHHBIM PADOTHHUKOB TOJIBKO CIELHATBHO
YTIOJIHOMOUEHHBIM JIULIAM, IIPU 3TOM yKa3aHHbIE JIHIA JOKHBI HMETh MPaBO MOJNyyYaTh TOJNBKO
T€ NepCOHANbHbIE TaHHbIE PaOOTHHKA, KOTOpPBIE HEOOXOAMMBI /IS BBIMOIHEHHS KOHKDPETHOMH
QyHKLIHH.

4.15. He 3anpamuBaTe HHPOPMALMI O COCTOSHMM 370pOBbs palOOTHHKaA, 3a
UCKJIIOYEHUEM TEX CBEIEHMI, KOTOPbIE OTHOCSATCA K BOMNPOCY O BO3MOMKHOCTH BbINOJHEHUS
pabOTHUKOM TPYAOBOIT (PYHKLIMH,

4.1.6. IlepenaBaTh mepcoHalbHbIE HaHHBIE pPaOOTHHKA MPENCTABHUTENAM paOOTHHUKOB B
nopsijike, yctaHoBiaeHHOM TpynoBeiM konekcom Poccuiickoii @enepanyu, 1 orpaHUYHBaTh 3TY
MHQOPMALIUIO TOJBKO TEMH [ePCOHAIBHBIMH JIaHHBIMH pabOTHHKA, KOTOpble HEOOXOOUMBI IS
BBINOJIHEHHS] YKa3aHHBIMH IPEICTaBUTEIAMH UX (DYHKIHH.

4.2, XpaHeHue U UCTIOJIB30BAHHE NMEPCOHATBHBIX AAHHBIX PA0OTHHKOB!

4.2.1. TlepcoHanbHbie naHHbIE PAOOTHUKOB OOpPadATHIBAIOTCS M XPAHATCS B OTHENE
KaJ{pOB.

4.2.2. TlepcoHanbHble naHHble PpPaDOTHUKOB MOTYT OBITH MOJNY4YE€HBI, IPOXOAHTH
nanpHeimyo o0paboTky U nepenaBaTbhCs HAa XpaHEHHE KaK Ha OyMaKHBIX HOCHTENSIX, TaK U B
JJIEKTPOHHOM BHJE - JIOKAJIbHOII KOMIIBIOTEPHOH ceTH M KOMIbioTepHOH mnporpamme «1C:
3apriata v Kaapbiy.

43, Tlpu nony4eHUH TEPCOHAJIbHBIX MAHHBIX He OT padoTHHMKA (3a HMCKJIIOYEHHEM
CITy4yaeB, €CJIH MEPCOHAbHbBIE JAHHbIE

ObuIH MpenocTaBieHbl padoTOAATEN0 HA OCHOBaHMM (perepanbHOro 3akOHa WM €CJIH
MepCOHANIbHBIE JaHHblE SABISIOTCA OOIlenocTynmHbiMK) padoTonaTtenb 10 Havana oOpaboTku
TaKHUX [ePCOHAJIBHBIX JaHHBIX 0053aH NPeI0oCTaBUTh PaOOTHHUKY CIIEAYIOMIYI0 HHPOPMALIHIO!

- HauMeHoBaHue ((pamMHIUs, UMS, OTHECTBO),

- nesib 00paboTKH NePCOHAJIbHBIX JAHHBIX U €€ MPABOBOE OCHOBAHMUE,

- IpeaAnoJaracMbI€ MoOJb30BATEIH NEPCOHANBHBIX ddHHBIX,

- YCTaHOBJIEHHbIe HacTosUM DenepasbHbIM 3aKOHOM TpaBa CyObEKTa MEPCOHANBHBIX
TaHHBIX.

4.4, ObpasoBaTenbHOe YyupelkIeHHE BIIpaBe OCYIIECTBIATH cOop, mepenauy,
YHUYTOXKEHHE, XpaHeHue, HCnojb3oBanue uHpopmanmun 00 00y4amwuxcs TOJNBKO C HX
NUCbMEHHOrO coryiacusi (cornacusi poaureneil (3aKOHHBIX NPEACTaBUTENEi) MaJloJeTHEero
HECOBEPLISHHOJIETHEr0 00Y4aroIerocs) Wik Ha OCHOBAHUH Cye0HOro perueHus.

4.5. TlepcoHanbHble AaHHble 00y4arOLIErocs HaXOAATCS B €ro JIMYHOM Jiejie, KOTopoe
3aMOJIHAETCA MMOCJI€ W3[aHWsl NPUKa3a O €ro 3a4ucieHus B 0DpPa3OBaTENbHOE YYPEKACHHS.
Jlnynble nena oOydaromuxcss B aiaBHUTHOM nopsiake (GOPMHUPYIOTCS B MNankax Kiaccos,
KOTOpPBIE XPAHATCS B CMIELHATBHO 000PYI0BAHHBIX IIKadax.

5. locTyn K nepcoHANBLHBIM AAHHBIM CYObEKTOB LIKOJIbI

5.1. IIpaBo noctyna K nepcoHaIbHBIM JaHHBIM HMEHOT:

- IUPEKTOp IIKOJIBI;

- COTPYIHHKH OyXraarepuu,

- 3aMecTUTEeNHN aupekTopa o YBP;

- CeKpeTapb;

- KJIACCHBbIE PYKOBOIUTENH (TOJBKO K MEPCOHAIBHBIM TaHHBIM O0Y4arOIIUXCsl CBOEro
KJlacca),



- npenoaasatenb-opranuzarop ObX.

5.2, PabotHuk OpraHus3anuu UMeeT Npaso:

5.2.1. TlonyyaTe A0CTYyn K CBOUM MNEPCOHANIBHBIM JAaHHBIM M O3HAKOMJIEHHE C HUMHU,
BKIIFOUAs TpaBO Ha Oe3BO3ME3NHOE TMOJyYeHHe KOMMH 000  3amucH, coaepskaineit
TIepCOHAIbHBIE TaHHbIE PA0OTHHKA.

5.2.2. Tpebosarb or Paboroparenss yTOYHEHHS, HCKIIIOUEHHMs WM HMCIPABICHUS
HeIOJIHBbIX, HEeBEPHbIX, YCTApeBIUIMX, HEJAOCTOBEPHBIX, HE3aKOHHO I[IOJIYYEHHbIX HJIH HE
ABJIAOLIMX HeOOXoaMMbIMHU Juts PaboTonaTenst epCoHaNbHbIX JaHHbBIX,

5.2.3. Tlonyuats ot Paboronares

- CBEJICHHA O JHLAX, KOTOPbIE MMEIOT AOCTYN K NMEPCOHATbHBIM JIAHHBIM HIIH KOTOPBIM
MOKET OBITh MTPEAOCTABIEH TaKOIl TOCTYII,

- repevyeHb 00padaTbiBaeMbIX [1€PCOHATBHBIX AAHHBIX U HCTOYHUK UX MOJIYYEeHUS,

- cpoku 00paboOTKH NepCOHANBHBIX TaHHBIX, B TOM YUCJIe CPOKH MX XPaHEHUs,

- CBEJIEHHA O TOM, Kakue HPHAWYECKHE MOCIEACTBUS Ui CyObeKTa NepCOHATbHBIX
JaHHBIX MOKET MOBJIeUb 3a c000i 00padoTka ero NepcoHaNbHbIX JaHHbIX.

5.2.3. Tpeboparb wu3Bemenuss PaboTomateneM Bcex ML, KOTOPBIM paHee ObLIH
COOOIIIEHbI HEBEPHbIE WJIH HETOJIHBIE MEPCOHANBHbIE JaHHBIE, 000 BCEX MPOU3BENEHHBIX B HUX
UCKJIFOYEHHSAX, UCTIPABICHHSIX HIH JOMOJIHEHHUSX.

OO6sxanoBaTh B YNOJHOMOUYEHHBIH OpraH IO 3auuTe NpaB CyOBEKTOB [epPCOHABHBIX
JaHHBIX WM B Cy/1le0HOM MOpsiiKe HerpaBoOMepHbie AelcTBUs Wiu Oe3neiicTBus Paboronarens
npu 00paboTKe U 3aLHUTe ero NePCOHANBLHBIX JaHHbIX.

5.3. KonupoBaTh M fenaTh BBIMUCKU TMEPCOHANBHBIX JAHHBIX PabOTHHKA pa3peruaercs
MCKJTFOYUTENBHO B CITYKEOHBIX LIENAX C MUCbMEHHOTO Pa3peIleHHs TUPEKTOpa.

5.4. Ilepenaua unbopMauuM TpeTbell CTOPOHE BO3MOMKHA TOJBKO IPU ITHCbMEHHOM
cornacuu pabOTHUKOB.

6. OTBeTCTBEHHOCTh 32 HApYIIeHHEe HOPM, PeryJHpYHIIHX 00paloTKy H 3aIHTY
NEPCOHATBbHBIX JTaAHHBIX

6.1. PabOTHUKM IIKOJbI, BUHOBHBIE B HAPYIIEHUH HOPM, PErYJIMPYIOIIHMX TMONyYEHHE,
00pabOTKy ¥ 3alMTy TEPCOHANbHBIX JaHHbIX pabOTHMKa U OOYYarIUXCs, HECyT
TUCLMIUIHHAPHYHO aAMHHHCTPATHBHYIO, rpa’kIaHCKO-IIPaBOBYIO WIH YTOJIOBHYIO
OTBETCTBEHHOCThb B COOTBETCTBUH C (e/iepalbHbIMHI 3aKOHAMH.

6.2. IupekTop LIKOJbI 33 HAPYLIEHHE HOPM, PEryJUPYIOLIMX NojydeHue, odpadoTky u
33Ty NEePCOHAJbHBIX JAaHHbIX pPabOTHHMKA, HECeT aJMHHHMCTPATHUBHYIO OTBETCTBEHHOCTb
cornacHo c¢t. 5.27 u 5.39 Kopekca 00 aqMMHMCTpPAaTHBHBIX NpaBOoHapyleHusX Poccuiickoii
Denepari.
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