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0 nopsaKe pa3paboTKH H yTBePKAEHHUs JIOKAIbHBIX HOPMATHBHBIX AKTOB
MYHHIUIIAJBHOT0 OI0JKETHOI0 YUPeKAeHUsI
JHONOJHUTEJLHOr0 00pa3oBaHus «JleTCKHi 0310pOBUTEIBHO-
00pa3oBaTebHbIH IEHTP
CabuHCcKOro MyHHIHNaabHOro paiiona Pecny6muku TaTaperan»



1. O0mue MoJI0KEeHUA

1.1.ITonoxenne o mopsaKe pa3pabOTKH U yTBEP)KAEHHA JIOKATbHBIX HOPMAaTHBHEIX aKTOB
MYHHUIUIATBHOTO OMOMKETHOTO YUPEXKIEHHS JONONHHUTENBHOro oOpasoBanusa «JleTckui
03JI0pPOBHUTENBHO-00pa3oBaTenbHb MeHTp CabWHCKOro MyHHLHUNAIBHOrO paiioHa PecmryOnmku
Tarapcran» (mamee - «IlomoxkeHWe») ycCTaHaBNIMBAaeT €IUHbIE TPeOOBaHWS K HOPMAaTHBHBIM
JIOKAQJIBHBIM aKTaM, HX IIOATOTOBKE, OQOPMIIEHHIO, MPUHSATHIO, YTBEPKAECHUIO, BCTYIUICHHIO B
CHITy, BHECCHHIO U3MEHEHUH U OTMEHE.

1.2.Hacrosimee monokeHue pa3paboTaHo B COOTBETCTBHH ¢ DenepaabHBIM 3aKOHOM OT
29.12.2012 Ne 273-03 «O6 obpazoBaHUU B Poccuiickoit ®enepanuny», TpynoBemM Kogekcom PO
(maee — TK P®), I'paxnanckum Konexcom PO (manee — ['K P®), YcraBoM MyHUIUIIAIBHOTO
OIOMKETHOTO  YUPEXKIEHHs IONOTHUTENBHOTOo oOpa3oBaHUs «JleTCkuif  0370pOBUTENHHO-
oOpazoBarenbHbli eHTp CabrHCKOro MyHUIMIATBEHOrO paioHa Pecrybmuku Tarapcran» (nanee
Vupexnenue). JlokambHBIE aKThl YUPEXKAEHUS NEHCTBYIOT TOJBKO B €r0 IpenesiaX U He MOTYT
pEeryJIupoBaTh OTHOIIECHHUS BHE €T0.

1.3.YupexneHue  NPUHAMAET JIOKATGHBIE HOPMATUBHBIE aKTHI II0 OCHOBHBIM BOIIPOCAM
VupeXmeHWs ¥ OCYIIECTBICHHMsS OOpa3OBAaTEbHOM ESTENHHOCTH, B TOM HYHCIE II0 BOIPOCAM,
PErIAMEHTAPYIOIAM ~[IPaBiia IpheMa OOYYarOmXCs, PEXUM 3aHATHH oOydarommxcs, (opMel
MEPHOMYHOCTh W TIOPSZIOK TEKYINET0 KOHTPONSL YCIIEBAGMOCTH M IIPOMEXYTOYHOM —arTecTallid
00YHarONUXCsL, IOPSIOK W OCHOBAHFI IIEPEBOIA, OTUMCIICHIS ¥ BOCCTAHOBIICHHS 00y 9arOIIMXCS, IIOPSAIOK
oGhOpPMIICHI BO3HWKHOBEHWS, W3MEHCHWS M IIPEKpallleHWs OTHOIICHMM MeEXIOy 00pa3oBaTe/IbHOM
oprammzaiied ¥ oOydarommmmcs W (WIM) pOIWTESIMM  (3aKOHHBIMHM  IIPEICTABHUTEIIAMHE)
HECOBEPITIEHHONETHHUX O0YJarOIIUAXCL..

1.4. HopMBl JOKANBHBIX aKTOB, YXY/INAMOIME MONOKeHHe OOYYarOmMXcsl WM pabOTHUKOB
VYupekaeHus 10 CpPaBHEHWIO C TIOTOXKEHHEM, YCTaHOBICHHBIM 3aKOHOLATENbCTBOM 00 0Opa3oBaHMH,
TPYIOBBIM 3aKOHOIATETHCTBOM JIMOO PUHSATHIE C HAPYIIIEHUEM YCTaHOBIICHHOTO TIOPSIIKA, He IPUMEHSIOTCA
U TIOJIJIEKAT OTMEHE.

1.5. Llemsavu 1 3a1auaMyl HaCTOSIITIETO TIOOKEHHUS SBITFOTCS:

- HOPMATHBHO-TIPABOBOE PETyJIMPOBAHUE OTHOIIEHHH B 00pa30BaTebHON OpraHu3allii;

- CO3MaHME €IMHOW M COIVIACOBAHHOM CHCTEMOM JIOKANGHBIX HOPMATWBHBIX aKTOB 00pa30BaTelIbHOU
OpraHu3alii;

- obecTIeueH s PHUHITATIA 3aKOHHOCTH B HOPMOTBOPYECKOH IS TEHFHOCTH 00pa30BaTeNBHOM OpraHi3aliH;

- COBEPINIEHCTBOBAHME [TPOLIECCA [IOJITOTOBKY, O(OPMITCHUS, IIPUHSTHS U PEaIA3AIIAN JTOKATBHBIX aKTOB.

2. BHabI J0KAJIBHBLIX aKTOB

2.1. B coOTBETCTBHH ¢ YCTaBOM [€ATENBHOCTh YUpEXKIEHHS pErIaMeHTUPYeTCs
CIIEYIOUMMH BHJAMHU JIOKAIBHBIX aKTOB: IIOJIOKEHMS, IIpHUKa3bl, IPaBUiIa, HHCTPYKIHH,
noroBopsl. [IpeacTaBneHHBIN IepedeHb BUIOB JIOKAJIBHBIX aKTOB HE SBIIETCS UCUEPIIBIBAIOIINM.

2.2.JlokasmpHBIE aKTBl YUPEKIEHHUS MOTYT OBITHh KIIacCH()UITMPOBAHBL:

— JIOKaJbHBIE  aKThl, pErIaMEHTHPYIOIIHE  aJIMUHHCTPATUBHYIO ¥  (PUHAHCOBO-
XO3SIHCTBEHHYIO JEATENbHOCTD;

— JIOK&JIbHBIE aKThl, PErVIAMEHTHPYIOIIME BOIPOCHI OpraHu3aldé 00pa30BaTENbHOIO
mporecca;

— JIOKaJbHBIE aKThl, perflaMeHTHpPYIOINHe OTHOINIEHHs paboTomarens ¢ pabOTHHKaMH H
OpraHU3aIMo y4eOHO-METOAUIECKOH paboTH;

— JIOKQJIBHBIE AaKThl PErIaMEHTHPYIOIIHE [esSTeIbHOCTh OpPraHOB CaMOYIIPaBICHHS B
06pa3oBaTEeTbHOM YUPEKACHHH;

— JIOKaJIbHBIE aKTBI, obecreynBaromue IIPaBUJIBHOE IeJIOTIPOU3BOJICTBA



061me06paz0BaTEIbHOIO YUPESKACHUA,
—  JIOKaJIbHBIE aKTHI OPTaHU3aIMOHHO-PACIIOPSAUTEIBHOIO XapaKTepa.

3. Ilopsiok MOATOTOBKH JOKAJIbHBIX AKTOB

3.1. IEAIMATOpOM IIOATOTOBKH JIOKAIBHBIX aKTOB MOTYT OBITh:
- y4penuTelb;
- aqvunuctpanust MBY IO «IOOL»;
- opraus! yrpasinesust MBY JIO «JIOOL»;
- yYacTHHWKH 00pa30BaTEIbHBIX OTHOIIECHHH.

3.2. OcHOBaHHEM JUIS IOATOTOBKH JIOKAIEHOTO aKTa MOTYT TakKe SBIAThCS M3MCHCHHUS B
3aKoHO/aTebCTBEe PO (BHECeHHEe H3MEHEHUH, W3/[aHIEe HOBBIX HOPMAaTHBHBIX IIPABOBBIX AKTOB).

3.3T1oATOTOBKA JIOKAIBHOTO aKTa BKIIOYAeT B cebs H3ydeHHE 3aKOHONATEIbHBIX W HMHBIX
HOPMATHBHBIX aKTOB, JIOKQIBHBIX aKTOB YYPEKACHHS, PETNIAMEHTHPYIOIUX TE€ BOIPOCEL
KOTOPBIE TIPETIONAraeTCs OTPasiTh B IPOSKTE HOBOTO aKTa, M Ha 3TOH OCHOBE BEHIOOp €ro BHIA,
COJIepKaHMs ¥ IIPEICTABICHHE eT0 B IICEMEHHOH (opme.

3.4IIpoeKT JIOKQJIBPHOTO aKTa IIOJIEKHT O00A3aTENbHOW NpPOBEpPKe Ha JMTEPATyPHYIO
IPaMOTHOCTh, KOTOpas IPOBOAUTCS YUPEKICHHEM CaMOCTOATENBHO. IIPOSKT JIOKANBHOro aKTa
MOJET OBITh IIPE/ICTABIEH Ha 06cyxaeHue. QOpMBI IPE/ICTABICHHS I 00CYKAESHUS MOTYT OBITh
pasIEYHBIMYE, HalpuMep, pasMEIIeHHe IIPOEKTa JIOKAIBHOIO aKkTa Ha caiTe YupexneHws,
HAIIPABJIEHHE IPOEKTA 3aMHTEPECOBAHHBIM JIHIIAM, IIPOBEIEHHE COOTBETCTBYIOMIETO COOPAaHHS C
KOJUIEKTHBHEIM 00CY)KIEHUEM IIPOEKTa JOKAIBHOIO aKTa i T..I.

4. TIpuHATHE U YTBEP:KACHHE JOKAIbLHBIX AKTOB
4.1. JIoxaibHBIH aKT, IOUIEKHUT MIPOIIEIYPE COTJIACOBAHMS, IIPHHATHS KOJUIETHATbHBIM OPTaHOM 1
YTBEPXKICHUIO TUPEKTOPOM Y UPEIKICHHUS.
42. TIpy OpHHATHE JIOKAJTBPHBIX aKTOB, 3aTPArdBAalOIMUX IIpaBa OOYYarOIMUXCS, YYHTHIBACTCA

MHEHHE COBETOB 00yJarOIUXCsl, COBETOB POIUTEICH.
4.3. Tlocie MPUHATHS JOKAJIbHEIE HOPMATHBHBIE aKTHI, YTBEPIKIAOTCS IUPEKTOPOM Y YPSHKACHU

¥ BCTYIAIOT B CHIy ¢ MOMEHTA WM3JaHWS IPHKA3a, €CIM B NPHKa3e HE yKa3aH HHOM CPOK
BCTYIUIEHHUS €T0 B CHILY.

4.4, Tlocme YTBEPXKIEHHS JIOKAIbHbIE HOPMAaTHBHBIE aKTHl IIO[UIEXkKAT pa3sMEIICHUIO Ha
obuIMaTbHOM caiiTe YupexneHus B ceTH «MIHTEpHET» B COOTBETCTBHH C 3aKOHOJATEILCTBOM
Poccuiickoit @enepanuu.

4.5.BHeceHHE U3MEHEHNH U OIOHEHHH B JIOKAJTbHBIE HOPMaTHUBHBIE aKTEI

OCYIIECTBIIETCS B TOM K€ MOPSAJKE, YTO M UX IPUHSTHE.

5. OdopmiaeHue JOKATBHOIO aKTa

5.1.CTpykTypa JOKaJbHOrO HOPMAaTHBHOTO aKTa JOJDKHA oOecIevrBarh JIOTHYECKOE DPasBHTHE
TEMBI IIPABOBOTO DETYIHPOBAHUS. TE€KCT MODKEH OBITh CTPYKTYypHPOBaH, 1eaecoo0pa3sHo
BBLIEISITh HECKONBKO Pa3felioB, KOTOPBIE HyMEPYIOTCsS apaOCKUMH IH(paMH ¢ TOYKOH, UMEIOT
Ha3BaHUE.

5.2.KonuuecTBO W Ha3BaHHUA Pa3fiEliOB 3aBUCHAT OT BHAA JOKYMEHTa H 00beMa H3II0KEHHOTO
Marepuaa.

5.2.TekcT BHYTpH pa3/eloB OOBIYHO MAENUTCS HAa IYHKTHl W IOAMYHKTHl, KOTOPBIE HMEIOT
UG POBYIO HYMEPALHIO.

6. 3aKII09YHTEeIbHbIE MOJI0KEHH S

6.1. Bompocsl, He yperynupoBaHHBIE HacToAmuM llonmokeHueM, MOMIEXKAT ypeTyIdPOBAHUIO B
COOTBETCTBHH C JEHCTBYIOIIMM 3aKOHOAaTenscTBOM P®, VceraBoM VYUpexaeHHs H HHBIMH
JOKaJIbHBIMH HOPMATUBHBIMHU aKTaMHU Y UPEKICHUS.



