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L OO6mme MoJI0KEHHUS.

1.1. Hacrosmee IlonoxeHue pa3pabOTaHO B COOTBETCTBHHM C TpyIOBBIM KOACKCOM
Poccuiickoii ®enepanuy, [IpaBuiiaMi BHYTPEHHETO Pacopsiika paborarkoB MAOY
«JIuneit Nel31» u ompezensieT MOPSIOK 00pabOTKM ¥ 3aIMTHI IEPCOHAIBHBIX JAHHBIX
paGOTHHAKOB CTPYKTYPHBIX IOAPa3/ICIICHUM.

12 Hacrosmee IlonokeHWe SBISETCS JIOKAIBHBIM  HOPMATHBHBIM ~ aKTOM  IIKOJIBI,
rapaHTHPYIOIMM KOHQUICHIMAIBHOCTS CBEJICHHH O pabOTHHKE, IIPEICTaBICHHBIX
pabOTHUKOM paboTonaTeNio,  00A3aTENbHBIM /ISl BBINOJHECHUS BCEMH paboTHUKaMH
CTPYKTYPHBIX IOApa3/IEIeHUM.

1.3.  OcHOBHBIE IIOHATHS, UCTIONIL3yeMble B HacToseM [Tonoxenun:

1.3.1.Ilepconanbuble aHHble pabOTHHKA — HHpOpManms, HeoOXxoxuMas paboTonaremno

(PYKOBOJHTENIO CTPYKTYPHOIO OOpa3sOBaTEIBHOTO YUPEXK/CHHS) B CBA3H C 3aKIIOYCHHEM H

opraHm3aIeil TPy/10BbIX OTHOLICHHH H KACAIOIIascsi KOHKPETHOrO pabOTHHKA;

1.3.2.Mudopmanus 0 paboTHUKAX (IEPCOHATBHbIC ItéHHBIe) — 3TO cBeJICHHUS O (paKTax, COOBITHAX

1 06CTOSTENHCTBAX JKU3HH pabOTHHKA, TO3BOJISIONINE HICHTH(QHUIMPOBATE €ro JIMYHOCTD.

Mpencrasisiemasi paG0OTHUKOM HHQOPMANHsL 10JKHA HMEThH (POPMY A0KYMEHTA.

1.3.3.06paboTKa MepcoOHAIBHBIX JaHHBIX PaOOTHHKA — IIOTy9IEHHE, XPaHEHHE, KOMOWHHUPOBAHHUE,

nepeaya Wid Jo00e APYroe UCIojb30BaHUe EPCOHATBHBIX TaHHBIX paboTHHKA.

I1.O6mue TpeGoBanus NpH 06padoTKe MEPCOHATLHBIX IAHHbIX PA0OTHHKOB H rAPaHTHH HX

3allUThI.

2.1. O6paboTka MNEPCOHATbHBIX JAHHBIX pPAOOTHHUKOB IIKOJBI MOXET OCYINECTBIIACTCA
HCKJIIOYHTEIPHO B [EJIIX 0OecIedeHus COOIOAEHNS IEHCTBYIOMIECTO 3aKOHOAATENbCTBA U HHBIX
HOPMATHBHBIX aKTOB, COJEHCTBHs PabOTHHKAM B TPY/I0YCTPOHCTBE, 00yYCHHH H NMPOIBIKCHHA

mo cayxbe, obecriedeHdss JIMYHOM Oe3omacHOCTH pabOTHHKOB, KOHTPOJS K KavecTsa



BBIIONHSAEMO paGoTsl M obecredeHus COXPAHHOCTH HMYIICCTBA KaK OpraHu3alluM, TaKk H
pabOTHUKOB.

2.2. IlepcoHaJbHBIC [JAHHBIC paboTHuKa paboTojarelb MOIyqacT HEMOCPEICTBEHHO OT
paboTHHKa. PaboTonaresb BIpaBe MOIydaTh IepCOHATBHbIC JaHHBIE OT TPETHHX JHIL TOJBKO
IPY HAIMYHHE IHCHMEHHOTO COrJacus paGoTHHKA. PaGOTHHK JOJDKEH OBITH IPEAYNPEXK/CH O
11eJISIX, TIPEIIOJIaraeMbIX HCTOUYHUKAX U crnoco0ax Mojy4eHus HEPCOHAIBHBIX TaHHBIX. PaGoTHHK
BIpaBe OTKA3aTbCS OT Jady CBEICHHH JIMYHOIO XapaKkiepa, B 5TOM Cilydae OTKa3 JIOJDKEH OBITh
HI/ICBMCHHBIM.

2.3. IIpy mOCTyIUICHHH Ha padoTy pabOTHUK 00sA3aH 3aIlONHHTH AHKETY, B KOTOpO# yKa3hIBaeT
clie/IyioIue CBeIeH s 0 cele:

e IO,

Jata poXKICHHS,
e ceMeiiHOE NOJIOKEHHUE; :
e OTHOIIEHHE K BOMHCKOH o6ﬂ3aHﬁOCTH;
e  MECTO JKHTEIHCTBA M IOMALIHHI TenepoH;
e 00pa3oBaHHE, CIICIHATBHOCTE;
e mnpensitymee (ue) Mecto (a) paboTHI,
e 3200JIcBaHHUS, 3aTPY/JHSIONIKE BBITOIHEHHE TPYAOBBIX (yHKILHH;
e JHBIC CBEICHHS, C KOTOPHIMH PAOOTHMK CYMTACT HYXHBIM O3HAKOMHTH
paboTonaTers.
27 4. PaGorojaTelh HE HMMeeT mpaBa TpeOoBaTh M 06pabaTsBaTh IIEPCOHATBHBIC NaHHBIC
paGOTHUKOB O MOTHTUIECKHX, PETUTHO3HEIX M HHBIX yOEKIEHMSIX, YACTHON JKU3HHU, WICHCTBE B

00IIIEeCTBEHHBIX 00BEeIUHECHUAX WA IIpO(l)COIO3HOﬁ NEATEIIbHOCTH, 3a HCKJIIOUCHHUEM CIIy4acB,

v

TIpelyCMOTPEHHBIX (eiepaTbHbM 3aKOHOM.
2.5 PaGoToaTeNb WK €ro IPEICTaBUTeIb PH NPUHATHH pelleHuii, 3aTParuBarOIEX HHTEPECHI
paGoTHUKA, HE MMEIOT [PaBa OCHOBBIBATLCA Ha [IepCOHAIBHBIX JAHHBIX PAOOTHHKA, NOMYICHHBIX
HCKITIOUUTENBHO B Pe3y/IbTaTe aBTOMATH3UPOBAHHOH 06pabOTKH WX NEKTPOHHOTO MOy ICHU.
2.6.3amTa TIEPCOHATBHBIX JAHHBIX PAOOTHHKOB OT HEMPAaBOMEPHOTO HX WUCIIOJIb30BAaHHS WU
yTpaThl 00eCIeunBacTCs 3a CUET CPC/CTB paboTozaTes.

2.7.PaGOTHUK TpEeACTaBIsieT pabOTOMATENO JNOCTOBEPHBIC CBEJACHUA O cebe. Ilpy M3MEHCHUH
[epCOHANTBHBIX JAHHBIX PabOTHHK 06s3aH IMCHMEHHO YBEIOMHUTH paborozarens B 2-X

HeJIeJIBHBINA CPOK U IPEICTaBUTh JIOKYMCHT, IIOATBEPIKIAIOIIIH 3TH H3MCHEHHS.




2.8.Kaxprii paOOTHHUK IIKOJBI JOJDKEH OBITH O3HAKOMJIEH IIOJ PACIHMCKy C HACTOSIIUM
[TonoxKeHueM, HHBIMH JIOKYMEHTAaMH, YCTaHABIUBAIOLIIUMHE MOPSIOK 00pabOTKU NMEPCOHANIBHBIX
JIaHHBIX PaOOTHHUKOB, a TAKKe 00 WX MpaBax U 00S3aHHOCTAX B 9TOH 00JIACTH.

III. XpaHeHue ¥ HCIO/IH30BaHUE MEPCOHAIBHBIX JaHHBIX Pa0OTHHKOB.

3.1.XpaHeHve INEpPCOHAIBHBIX MaHHBIX pPAaOOTHHKOB B IIE€pUOJ HMX pabOTBl B IIKOJE
OCYIIECTBIsIETCS B OyMa)KHOM BHJI€ B NANKax, JOJKHBI OBITh IPOLIMTHI U IIPOHYMEPOBAHEI 110
CTpaHHI[AM, HAXOIATCA Yy HA3HAUEHHOIO NPHKAa30M OTBETCTBEHHOIO JIMIA, XPAHSTCS B
CIIEIMAIBLHO OTBEJECHHOM miKady, oOecreunBalomieM 3aIllUTy OT HECaHKIHOHHPOBAaHHOIO
JOCTyTIA. ;

3.2. Belmaya JMYHBIX Jiel PaOOTHHKOB JAJISI O3HAKOMJICHHS  BBIAETCS TOJBKO IO IpPHKa3y
paboTomaresns JIMIAM, HMEIOIIMM JOCTyl K INEepCOHAIBHBIM JAHHBIM PaOOTHUKOB, WIHM Ha
OCHOBAHUH MACHMEHHOT'O 3asiBJICHUs pPaOOTHHKA.

3.3.IlepcoHansHble JaHHbIE PAOOTHUKOB MOTYT XPAaHUTHCS B JJIEKTPOHHOM BHJE HA JIOKAIBHOU
KOMIILIOTEpHOH ceTH. JlocTynm K OIeKTpOHHOH Oa3e NaHHBIX, COJIEpIKAINEeW IEepCOHAbHBIE
JaHHble PaOOTHUKOB, oOecmeymBaeTcsi 2 — CTYINIEHYaTOW CHCTEMOM IIapolicii: Ha YpPOBHE
JIOKQJIbHOM KOMIIBIOTEPHOW CETH M Ha YpOoBHE Oa3bl JaHHBIX. V3MeHeHME mapoiieit MOJKHO
IIPOUCXOJUTH HE pexke 1 pasa B 2 Mecsna.

3.3.JlocTynl K IEPCOHAIBHBIM [aHHBIM HMEIOT JHPEKTOP INKOJIBI, OTBETCTBEHHBIH 32
JeTONPOM3BOJCTBO, KajapoBas ciyxk0a, mnpeacenarens npodkoma, coenuanuctsl LB,
OTBEYAIOIIUE 33 HAUMCJICHUE 3apabOTHOM IUIaThl, COCTaBICHNE TapudHUKaluy U T.I1. JlocTym Jiuit
CTPOro OrpaHUYeH M OCYIIECTBISIETCS TOJBKO Ha OCHOBAHWHM IPHKa3a PyKOBOIUTEIIS.

3.4 KonupoBaTh ¥ JIeJaTh BHITHCKH IEPCOHATIBHBIX TaHHBIX PAaOOTHHKA Pa3pemiacTCs TOJIBKO B
CIyeOHBIX IIENSIX C MIMCBMEHHOr0 pabOTHUKA pa3pelleHus 10 MpHKasy paboTonarens.

IV. Ilepenaua nepcoHaJbHBIX JAHHBIX.

4.1.MudopManys, OTHOCAIAACA K [EPCOHAIBHBIM JAaHHBIM paOOTHHKA, MOXET ObITh
TIpe/ICTaBIeHa IOCYIapCTBEHHBIM OpraHaM B IOPSIKE, YCTAHOBJIEHHOM (he/lepalbHbIM 32KOHOM.
4.2.PaboTofatens He BIpaBe IPEJOCTABISATH MEPCOHATIBbHBIE JaHHBIE PAOOTHMKA TpPEThEH
CTOpOHEe 0€3 NHUCBMEHHOro coryiachss paOOTHHKA, 3a MCKJIIOYEHHEM CiIydaeB, KOIJa 3TO
HEOOXOMMO B TENISIX MPEAYIPEKACHHS YTPO3BI KH3HH H 37I0POBBIO paOOTHHKA.

4.3 .Pabotonarens 00513aH NpeyIPEaUTh JIHII, Honytia}omnx THIepPCOHANIbHBIE TaHHbIE pAOOTHHKOB
0 TOM, 4TO 3TH JAHHBIE MOTYT OBITh HCIIOIB30BAHBI JIUIIb B IENSX, I KOTOPBIX OHM COOOIIEHBI
M TpeGOBaTh OT STHX JIMI MOATBEPXKICHHS TOrO, YTO 3TO HpaBHio cobmonaercs. Jlnna,
TOTyYAlOIKUe NEPCOHATbHBIE JaHHbE DPA0OTHUKOB, O00S3aHBI COONIONATH PEXMM CTPOrOH

CEKPETHOCTH (KOH(UICHIIUAIBHOCTH).



4.4 PaboTonaTens HE HMEET IIpaBa 3ampamusaTe HHQOPMALUIO O COCTOSHUU 3J10pOBbS
pabOTHHKA, 38 HCKIIFOUYCHHEM TeX CBEJICHMI, KOTOPBIE OTHOCSTCS HEMOCPEICTBEHHO K BONPOCY O
BO3MOKHOCTH BBIIIOJIHCHHSI pA0OTHUKOM TPYA0BBIX ) YHKIIHH.
4.5. B cnyuae eciu U110, o6paTHB11ieec;1 C 3arpoCoN:, He YIIOJHOMOUYEHO (eepalbHbIM 3aKOHOM
Wi HacTosmuM [loJIOXKEHHEM Ha IoNy4YeHHe HHOOPMALUH, OTHOCAIIEHCS K MEPCOHATBHBIM
JaHHBIM paGoTHHKA, paboTonarenb 00s3aH OTKas3aTh THIY B Bblnade uH(opmanuu. Brirmaercs
IHCHMEHHOE YBEJIOMJICHHE, KOMHs KOTOPOTO MOIIIHBASTCA B IMYHOE JIENI0 PaOOTHHUKA.
V. IIpaBa paboTHHKOB
5.1.MadopManms, OTHOCAMAACS K MEPCOHATLHEIM JaHHBIM PaOOTHHMKOB, SBISETCS CIyXEOHOH
TAMHOU M OXPAHSETCS 3aKOHOM.
5.2.B nensix oGecredeHus 3alMThl IePCOHATLHBIX IaHHbIX, XPAHSIIIUXCSA B IIKOJE, PA0OTHUKH
HUMEIOT IIPaBo Ha:
e noJHYIO HHPOpMAIKIO 00 WX MEPCOHAIBHBIX JAHHBIX H 00paboTKe 3THX
JTAaHHBIX; '
e CBOOOIHBIN OECIUIATHBIN JOCTYIT K CBOMM IIEPCOHATBHBIM JaHHBIM, BKIIIOYas
IIPaBO HA MOJIyYeHHe KOMHi T000H 3alKCH, COAEpXKalled MepCOHAbHBIE
JaHHBIE pabOTHHMKA, 3a HCKIIOYEHHEM CIIy4YaeB, IIPEAyCMOTPEHHBIX
(enepabHBIM 3aKOHOM;
e OmnpeleeHHE CBOMX IIPEJICTABHTENIEH Ui 3alllMThl CBOMX MEPCOHAIBHBIX
JIAHHBIX;
e 00)aloBaHHE B Cy/e JIOOBIX HENPAaBOMEPHBIX NAEHCTBHH MM Oe3IeiCTBUN
paborojarens npu 006paboTKe NepCOHATBHBIX TAHHBIX.
5.3. Jluna, BAHOBHBIE B HapyIIEHHH HOPM, PEry/IHPYIOIMX IOTyYeHHe, 0OpabOTKy U 3alluTy
IEPCOHATBHBIX JAHHBIX pabOTHHKA, HECYT JTHMCIUILIHHAPHYIO, aIMUHHCTPaTHBHYIO,
IPXIAHCKO — IIPABOBYIO UM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (e/IepaTbHBIME

3aKOHaMH.
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