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1. O0mue moJioxKeHUs

1.1. Hacrosiee IlonoxkeHue o mMopsiike BeAEHUS JUYHBIX Jell paOOTHUKOB OpraHM3alluH,
OCYILIECTBISIONIEH 00pa30BaTeNbHYI0 JCATENbHOCTh, pa3pabOTaHO B  COOTBETCTBHU C,
®enepanbHbiM 3ak0OHOM 0T 27.07.2006 Ne 152 «O mepcoHalIbHBIX HaHHBIX, YKa3zoM [Ipe3unenra
or 30.05.2005 Ne 609 «O06 yrBepxknenun IlosokeHHST O TEPCOHAIBHBIX JTAHHBIX
roCyJIapCTBEHHOrO ciyxamiero Poccuiickoii @enepanuu W BEACHUHM €ro JIMYHOTO Jenay,
TpynoBeim  Kogexkcom Poccniickoit  @enepaunn, KoJIEKTHBHBIM — J10rOBOPOM, Y CTaBOM
OpraHM3alliy, OCYIIECTBISAIONIEH 00pa30BaTENbHYIO IEATEIbHOCTb.

1.2. [annoe IlonoxeHue omnpenensier MOPAJOK BEACHMUS JIMYHBIX J€J IeJaroroB M HHbIX
COTPYIHUKOB U PaOOTHUKOB MIKOJIBI, OMpeeNsieT NopsAAoK (OpMUpPOBaHUS, YUeTa U XpaHEHHUS,
BbIJIAYU JINYHBIX JI€JI BO BPEMEHHOE I10JIb30BAaHUE, a TAK)XKE OTBETCTBEHHOCTD, IIpaBa paOOTHUKOB U
JTUPEKTOpa 00pa3oBaTEIbHON OPraHU3aIuH.

1.3. Hacrosimiee [looxkeHne yTBepKaaeTcs MPUKA30M TI0 IIKOJIC U SBISETCS 00S3aTeIbHBIM IS
BCEX KaTeropuii MeAarorndeckux U APYyrux COTPYAHUKOB IIKOJIBI.

1.4. Benenue nu4HBIX JIe MEAAroroB M COTPYAHMUKOB LIKOJIBI BO3JIaraeTcs Ha CIEUUATIUCTa I10
KaJl[paM OpraHu3allyu, OCYIIECTBISIONIeH 00pa30BaTENbHYIO ACSITEIbHOCTD.

1.5. JIuunoe n1e710 — OCHOBHOM JIOKYMEHT MEPCOHAIBLHOTO y4yeTa, COAEepKallnid HanboJiee moJIHbIe
CBEICHHsI 0 pabOTHHKE 00pa30BaTENbHON OpraHU3aIlui U €T0 TPYAOBOU AesITenbHOCTH. B mruHOe
JIeJI0 BHOCATCS CBECHMUS, CBSI3aHHBIE C MIOCTYIJIEHUEM Ha paboTy U YBOJIbHEHHEM.

1.6. CBenenusi, coaepskamifecs B JUYHOM Jieie, OTHOCITCS K KOH(UIEHIMAaTbHOW HHpOpMaIuy,
MMEIOT OTpaHMYEHHBIH JOCTYN W pasriamieHuto He mnojuiexaT. Ha ocHoBanum ®DenepaibHOTO
3akoHa «O6 oOpazoBanum» ot 10.07.1992r. Ne 3266-1, deaepanbHbiM 3aKk0HOM «O0 apXMBHOM
nene» ot 22.10.2004 r. Nel125 @3.

1.7. JInuHOe f1e10 BeeTcs B TeUEHUE BCETro Mepuojia padboThl pabOTHHKA.

1.8. Benenune HECKOJNbKHMX JUYHBIX JI€J OJHOTO pabOTHHMKA 00pa3oBaTeNbHON OpraHU3alud He
JOMYCKaeTcsl.

2. llopsinok (popMupOBaHUS JIMYHBIX €] COTPYIHHKOB
2.1. ®opmupoBaHHE JIMYHOTO JleJla TIENaroroB © COTPYIAHHKOB 00IIe00pa3oBaTeIbHOM
OpraHu3alMi TPOM3BOJUTCS HEMOCPEACTBEHHO Iociie IpHeMa B 00I1e00pa3oBaTeIbHYIO
OpTaHW3allMi0 WA TepPeBOAa TIeJaroroB M COTPYAHHKOB W3 JAPYrod oOpa3oBaTeIbHOMN
OpraHu3aly B TEYEHUH S5 pabounx THEH
2.2. B COOTBETCTBUM ¢ HOPMATUBHBIMHU JIOKyMEHTAMH B JIMYHBIC JIeJIa MEAaroroB U COTPYIHUKOB
OpraHu3alfK, OCYIIECTBIAIOMIEH 00pa3oBaTeNbHYIO AESITEIbHOCTb, BKJIABIBAIOTCS CIETYIOILINE
TOKYMEHTBI:
s nedazoeos:

* Amnkera ycraHoBieHHOU ¢opmbl (IIpunoxenne Nel)

* 3asBJICHME O IIpUEMe Ha padoTy;

*  3asBJICHHE O COTJIACHH Ha 00pabOTKY MEPCOHATBLHBIX JIAaHHBIX ME€/1arora;

* CHpaBKa O HAIMYUM (OTCYTCTBHH) CYIUMOCTH U (WiIK) (hakTa yroJoBHOTO MPECIeI0BAHUS,

BBIJIAHHOTO COOTBETCTBYIOIIMM OPTaHOM IIPABOIOPSI/IKA;
* KONUWU JOKYMEHTOB 00 00pa3oBaHUU,
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*  KONHH JOKYMEHTOB O KBAIH(UKALWYU WU HAJMUUE CTICIUATbHBIX 3HAHUN (TIPY HAJIMYUK);
*  KONMHM aTTECTALlMOHHBIX JIUCTOB (IIPU HAJIMYUN);
*  KOIIMU JOKYMEHTOB O HarpaxJIeHuu (Ipu HAJIMUHUH);
*  XapaKTepUCTHUKH, PEKOMEHJIaTeJIbHbIE MHCbMA (IIPU HAIMYHN);
* TpHUKa3 o mpueme Ha pabory;
* IIPUKa3 O MEePEBOJEC HAa MHYIO TOJDKHOCTD (IIPU HAJIMYUK);
*  JOJDKHOCTHAsi MHCTPYKLUS (HOJDKHOCTHBIE MHCTPYKIIMHM C MOMEHTa Ha3HAa4YeHHUs Ha Bce
JOJDKHOCTH ),
* TpPyZOBOW JOTrOBOp (C MOCHEAYIOIIMM BKIIOYEHHEM JONOJHHUTENBHBIX COTJIAIIEHUH K
TPYAOBOMY JIOTOBODY);
Pabomooamenv oghopmasiem:
*  TPYIOBOH JOTOBOP B IBYX IK3EMILIAPAX;
* TpHUKa3 0 mpueme Ha padoTy (0 MepeMelIeHny Ha ApYyrue JOHKHOCTH);
*  JIOJDKHOCTHYIO MHCTPYKLIMIO B JIBYX K3EMILIIpax.
Pabomooamenv 3naxomum:
* ¢ HOPMAaTUBHO-IIPABOBBIMHU JIOKyMEHTaMM LIKOJbI (YcraBoM, KoJIIEKTUBHBIM JI0TOBOPOM,
[IpaBmiiamMu TpyAOBOTO pacropska U Ap. JIOKAIbHBIMU aKTaMH);
*  C JIOJUKHOCTHOM MHCTPYKIMEH;
* TPOBOIUT BBOJHBIA HMHCTPYKTaX, WHCTPYKTaX II0 OXpaHE TpPyAa, HHCTPYKTaX II0
IIPOTHBOIIOKAPHOM OE30MaCHOCTH.
2.4. IlepBuuHO€E OQOPMIIEHHE JIUYHOTO Jieja IpeaycMaTpUBaeT:
* IPUCBOCHHUE JIMYHOMY JIely HOMEpa COIJIaCHO JKypHally yueTa JMUYHBIX Jiell (MPHIIoKEeHHe
Ne 2);
* IIOMEIIEHHE JIOKYMEHTOB, MOJIEXAlIMX XPaHEHUI0 B COCTaBE JIMYHBIX Jel, B
XPOHOJIOTUYECKOM TTOPSIKE
2.5. JIucThl JOKYMEHTOB, IOMEUICHHBIX B JINUHOE JI€JI0, TIOJUIeKAT HyMEepaluy.
2.6. C uenpio obecrieyeHUs HajIexkalleld COXpaHHOCTH JIMYHOTO Jiea MeJaroroB U COTpyJHUKOB
o0mieo0pa3oBaTebHOM OpraHu3ali U yJO0OCTBa B OOpallleHHMH C HUM NpH (HOPMHUPOBAHHUH
JOKYMEHTHl TIOMEIIAIOTCS B OTHENBbHYIO Tanky. llpum yBonmbHeHMH paOOTHHKAa MPOIIWBAIOTCS
HUTKaMHM U CJIAIOTCS B apXUB.
2.7. BHYTpeHHSS ONUCh JOKYMEHTOB, HMEIOIINXCS B JINYHOM JIeJie, JOJDKHA COJIePKATh CBEICHHS
O TOPS/IKOBBIX HOMEpaxX, HAMMEHOBAHUAX JOKYMEHTOB JieNla, KOJHMYECTBE JIMCTOB, JaTax
BKJIFOYCHHUS JOKYMEHTOB B JIMYHOE JIEJI0 W M3BATUS U3 JeJa, a TAK)KE KeM M3BAT JOKYMEHT H IO
KaKoH IIpUYMHE.
2.8. BHyTpeHHsIsI ONUCh COCTaBIsAETCS Ha OTACIBHOM JINCTE IO YCTaHOBIEHHOW (opme.(
npuioxenue Ne3)

3. Tlopsinoxk BeaeHusli JIMYHBIX JieJl T1eJAAaroroB W COTPYAHHKOB OpPraHu3aluu,
OCYLIECTBJISIOMIEI 00pa30BaTEIbHYIO /IeITEILHOCTH
3.1. JluuHoe neno meaaroroB M COTPYIHUKOB 0OIIe00pa3oBaTeIbHOM OpraHU3allid BEIETCS B
TEUEHHWE BCEro TMepuoja padoThl KaXJOro Mejarora M COTpPyJHHKA B 0011e00pa3oBaTeIbHOM
OpraHH3aIlHH.
3.2. JlanpHeliee BeACHUE JIMYHOTO JieNia TIEJAaroroB W COTPYAHHUKOB OO0IIeo0pa3oBaTeIbHON
OpraHM3alfy TMpelycMaTpUBaeT MOMEIICHHUE B JEN0 JOKYMEHTOB, 0OpasyIolIuxcs B IMpoiiecce
paboueil IesSTeNbHOCTH U UMEIOLINX 3HAYEHUE JIJIsl TPYIOBBIX OTHOIIEHUH:
*  JIOTIOJHEHHE K TUYHOMY JIHCTKY MO YUYETY KaJpoB;
*  JIONIOJIHUTEIBHBIE COIVIAIIEHUA K TPYAOBOMY OIOBODPY;
* KOINWU TPUKA30B MO JHMYHOMY COCTaBYy, KOTOPHIE KAcCArOTCS IMEJAaroroB U COTPYAHUKOB
o011eo0pa3oBaTeIbHON OpraHU3aIiy;
* OT3BbIBBl JIOJDKHOCTHBIX JIMII O TIearore W COTPYAHHKE 00meo0pa3oBaTebHOM
OpTraHH3aIIH;
*  KOIWHU JOKYMEHTOB O TOBBIIICHUN KBalU (UKL,
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*  KONHH CepTU(UKATOB, TPAMOT;

4. Tlopsgok y4éra M XpaHeHMs JHYHBIX JieJl MeJaroroB M COTPYAHMKOB OpPraHU3aluu,
OCyILIeCTBJISIONIEH 00pa30BaTe/IbHYIO 1eSITeJIbHOCTD.

4.1. XpaHeHue U y4eT JUYHBIX /i€ Ie1aroroB U COTPYJHUKOB OpPraHU3alliH, OCYILECTBISAIOLIEH
00pa30oBaTeNbHYIO AEATENbHOCTh, OPTaHU3YIOTCS C LENbI0 OBICTPOro M 0e30IMOO0YHOro MoKCcKa
JUYHBIX 7€, OOECIeYeHHs HMX COXPAHHOCTH, a TaKXke oOecrnedeHus: KOH(UIACHIUAILHOCTH
CBEJIEHUH, cofiepKaluXxcs B JOKyMEHTaX JIMYHbIX J€Jl, OT HECAaHKIIMOHUPOBAHHOTO JJOCTYIIA.

4.2. JInuHble 1ena COTPYAHUKOB XpaHsTcs B celie 001meo0pa3oBaTebHOW OpraHu3aIiH.

4.3. TpynoBbie 1 METUIIMHCKUE KHIDKKH XPaHATCS OTACIBHO B ceride.

4.4. locTyn K JUYHBIM JeJaM IelaroroB M COTPYAHHUKOB 0O0I1e00pa30BaTeNbHON OpraHu3aluu
UMEIOT TOJBKO CEKpeTapb, CIEUUAIUCT IO KajapaM, JUPEKTop o001ieoOpazoBaTeabHON
OpraHu3any JMOO 3aMECTHTENH AMPEKTOpa TpPU HCHOJHEHUH OOsS3aHHOCTEH IHpEeKTOpa
00111e00pa30BaTEeIbHON OpraHU3aIHH.

4.5. Cucremaru3anus JHYHBIX JIe] T[E€JaroroB M COTPYJHHKOB 001Ie00pazoBaTeIbHOM
OpraHu3alK IPOU3BOAUTCS 110 MOPAJKY HOMEPOB JIMYHBIX JIE]l.

4.6. Jluuynble nena MEJaroroB U COTPYIHUKOB 0OIIe00pa30BaTEeIbHON OpraHU3alluy, WMEIOIINX
rOCyJJapCTBEHHbIE 3BAaHUs, IPEMUH, HArpa/ibl, YUeHbIE CTEIIEHU U 3BaHMS, XPAHATCS MMOCTOSIHHO, a
OCTQJIbHBIX COTPYIHUKOB — 75 JIET ¢ TOAa YBOJbHEHHUs PaOOTHHUKA (B COOTBETCTBUU C [lepeunHem
TUIOBBIX YIIPABJIEHUYECKUX JOKYMEHTOB).

5. llopsinok BbIIAYHU JUYHBIX € BO BpeMeHHOe M0Jb30BaHue
5.1. Beimaua nuYHBIX e (OTAENBHBIX JOKYMEHTOB B COCTaBE JIMYHOTO Jefla) BO BPEMEHHOE
MOJIb30BAaHKUE MPOU3BOJUTCS C Pa3pelIeHHUs] AUPEKTopa 00IIe00pa3oBaTeIbHON OpraHU3aIlK 10
3asBICHHUIO COTPYIHHUKA OPTaHU3AINH, OCYIIECTBIISIONIEH 00pa30BaTeIbHYIO ICATEIBHOCTb.
5.2. Pabora (o3HaKOMJICHHE) C JIMYHBIMH JeJaMH  [EJaroroB W  COTPYIHUKOB
001eo0pa3oBaTeIbHOM OpraHU3aluy MPOU3BOIUTCSA B MPHUEMHONW TupekTopa. B xoHme pabdodero
THSL CeKpeTapb WM CHEHHATUCT MO KaapaMm oOs3aHa yOenuThCs B TOM, YTO BCE JIMYHBIC €A,
BBIJIaHHBIE BO BPEMEHHOE II0JIb30BAaHKME, BO3BpAlleHhl HAa MECTO XpaHEHHWss M ecThb JIH
HE00XO0AUMOCTB JJIsl IPUHATHUS Mep K UX BO3BPAILECHUIO WIN PO3BICKY.
5.3. @aKT BbIIa4YM JTMYHOTO Jiena (GUKCUPYETCS B KOHTPOJIBHOM JKypHAJIE.
5.4. I3paTue OTHENbHBIX TOKYMEHTOB M3 JIMYHOTO Jeja IPOU3BOIUTCS C pa3pelleHus AUpeKTopa
0011e00pa3oBaTeIbHONM OpraHu3aluu ¢ O(QOpPMIICHHEM COOTBETCTBYIOIIECH 3amucu B Tpade
«I[Tpumeuanue» BHyTpeHHeH onucu. [Ipy BpeMEHHOM H3BATHH JOKYMEHTa Ha €ro MeCTO (MEeXIy
JUCTaMU COCETHHX JOKYMEHTOB) BKJIQJIBIBAETCSl CIIPaBKa-3aMECTUTENh C YKa3aHHEM JaThl U
MPUYUH U3BATHUS C MOJMUCHIO JIMIA, BBIJABILET0 JOKYMEHT, U MOJIHUCHIO JIMIA, MTOJTYYUBIIETO €ro
BO BPEMEHHOE IOJIb30BaHHE.
6. OdopmiieHHe JIMYHBIX JeJI Iepe] caaveld B apXuB
6.1. OdbopmieHne TUUHBIX A€ JUIsl TIEpe/ladyd B apXUB MPOU3BOJUTCS CICIHAIUCTOM IO KaJpam
00111e00pa30BaTeIbHON OpraHu3aluy. JTa NpoLeaypa BKIYaeT:

* MOALIMBKY (Teperuier) aena;

* YTOYHEHHE HyMEpaluH JUCTOB JIeNa;

*  COCTaBJICHHUE JINCTa-3aBEPHUTEIIS,

* cocraBiieHUEe (YyTOUHEHHE) BHYTPEHHEH OMMcH;

* BHECCHHE YTOYHECHUH B PEKBH3HTHI JIUIIEBOI OOJIOKKH JIea.
6.2. Jlucr-3aBeputenp Jena JODKEH MOJANMCATh €ro COCTaBUTENb, IPH 3TOM JeNaeTcs
pacmudpoBKa IODKHOCTH W TOMIKCH, MPOCTABISETCS JaaTa. B mporecce HMCIONh30BaHUS
apXMBHBIX JOKYMEHTOB B JIMCTE-3aBEpUTEIIC JIENAI0TCS COOTBETCTBYIOLIME OTMETKH. Eciu neno
MOJIIIATO O€3 JIMCTa-3aBEPUTENS, TO €r0 CIEAYeT HAKJICUTh HAa BHYTPEHHIOIO CTOPOHY OOJIOKKH
nena.
6.3. C uenpio obecredeHnsi COXpaHHOCTH JIMYHBIX JI€]1 PEKOMEHYETCSI:
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* 00BEOUHATh WHAMBHUIYAIbHBIC JUYHBIC JIEIa YBOJICHHBIX COTPYIHUKOB B OJIHY OOJOXKKY
(oOBeauMHEHHOE JIEI0) C TaKHUM pacdyeToM, 4ToObl o0beM jena (ToMa) He mpesbiman 250
JTUCTOB (ITyTE€M CIIIMBKU MATEPUAIIOB WHANBUIYAIBHBIX JIEJT IO T0JIaM YBOJIHHEHUS);

* pacmojaraTh MaTepuaibl UHAWBUIYAIbHBIX €N B Mpejaenax Jena (Toma) B angpaBUTHOM
nopsike (moaMuibHO), OTACINSAS MaTepPHAIbl, OTHOCSAIINECS K Pa3HBIM HHIUBHIYabHBIM
JieriaM, 4YUCTBIM JIUCTOM Oymaru ¢ yka3aHHEM Ha HeM (aMHIM{, UMEHU U OT4eCTBa
COOTBETCTBYIOIIETO YBOJIGHHOTO TieJarora ¥ COTPYIOHHKA 0O0IIeo0pa3oBaTeabHOM
OpraHu3aluiy;

* CcHa0XaTh KaXJ0e¢ OOBEAMHEHHOE JeJ0 (TOM) BHYTPCHHEH OIMHUCBHIO C TEepEUYHCICHUEM
dbamMuInii, UMEH M OTYECTB M YKa3aHMEM HOMEPOB CTpPAHUI], B Mpeiesiax KOTOPBIX
PaCTOI0KEHBI COOTBETCTBYIOIINE JOKYMEHTBI.

6.4. Ilepenava TUYHBIX A€ B apXUB OCYLIECTBIISICTCA HE MO3/IHEE TPEX JIET MOCIIe 3aBEPIICHUS UX
B JICTIOMPOM3BOJICTBE B COOTBETCTBUU ¢ TpadukoM. [IpeaBapurenbHO CEKpeTapeM, CIeUaATHCTOM
0 KaapaMm TNpoBepsieTcss MOJHOTa M MPaBUIBHOCTh IMOATOTOBKM JIMYHBIX JIe1 K Iepeaaye.
BrisiBieHHBIC TIpU TTPOBEPKE HEIOCTATKU YCTPAHSIOTCS CEKpeTapeM, CHEIHATMCTOM IO Kaapam.
[lepenaya u mprieM MPOU3BOJATCS MO OMKCH C TPOCTAHOBKOW OTMETOK O HAJTMYUU JTMYHBIX eIl
6.5. JInuHbIe N1ena menaroroB ¥ COTPYIHUKOB 001e00pa3oBaTelIbHON OpraHU3aIiK, 3aKOHICHHBIC
nenonpou3BojictBoM 10 1 ssuBaps 2003 rona, xpausarcs 75 ner, nocie 1 saBaps 2003 roma — 50
net. JInunHble nena AUPEeKTopa, IIIaBHOTO Oyxrajirepa 001eo0pa3oBaTeIbHON OpraHu3alii UMEIOT
MIOCTOSIHHBINA CPOK XPaHEHUS.

7. OTBETCTBEHHOCThH
7.1. Ilemarorn u coOTpyAHUKH 0OI€00pa30BaTEIbHOM OpraHu3aluu O00sS3aHbI CBOEBPEMEHHO
MIPEJICTaBIATh CEKPETapIO UM CHEIMATUCTY MO KaJpaM CBeJeHUsI 00 U3MEHEHUHU B MIEPCOHATIBHBIX
JAaHHBIX, BKIIFOYCHHBIX B COCTaB JIMYHOTO JIejIa.
7.2. Paboronarenp 00ecIIieynBacT:
* COXpPaHHOCTh JIMYHBIX JIENl TMEJaroroB H COTPYIJHUKOB  00IIeoOpa3oBaTeIbHON
OpraHu3aIiy;
* KOH(DHIECHIMAIBHOCTh CBEJCHUN, COJCPKANUXCS B JUYHBIX JIeJlaX I[eJaroroB M
COTPYJIHUKOB.

8. IIpaBa padorogaresisi 1 padOTHHUKA
8.1. lna oOecnedeHus 3alIUThl MEPCOHAIBHBIX JIAaHHBIX, KOTOPbIE XPAHATCA B JIMUHBIX Jeiax
MEIarorOB U COTPYJHHMKOB 00IIe00pa30BaTeNbHOW OpraHM3allii, MeNarorn M COTPYJHHKH
00111e00pa3oBaTeIbHON OpraHu3aIlii UMEIOT MPaBo:
*  TOJYYUTh MOJHYIO HMH(POPMALMI0O O CBOMX IEPCOHAJBHBIX JAHHBIX U 00pabOTKEe 3TUX
JTaHHBIX;
*  TOJY4YHUTh CBOOOJHBIN JOCTYN K CBOMM IE€PCOHATIBHBIM JIAHHBIM;
* IOJIyYUTb KONHUU JOKYMEHTOB, XpAHSIIUECS B IMYHOM JI€JI€ U COJIEprKallie epCOHAIbHbIE
JIaHHBIE.
* TpeOoBaTh UCKIIOYECHUSI WU UCIIPABICHUS HEBEPHBIX U HETIOJIHBIX IEPCOHAJIBHBIX JAHHBIX.
8.2. PaGoTonarens umeeT npaso:
* 00pabarbIBaTh MEPCOHANbHbBIE JAHHBIE NEAArOroB U COTPYJHUKOB 0011e00pa3zoBaTebHOMN
OpraHM3aliy, B TOM YUCIIE U Ha dJIEKTPOHHBIX HOCUTEISIX;
* 3ampocUTh OT TENaroroB U COTPYIHUKOB 0011e00pa30oBaTeNbHON OpraHu3aluy BCIO
HE00X0AUMYI0 MH(OPMALMIO JUIsI BEACHUS JHMYHBIX A€l U 00pabOTKHU MepCOHAIBHBIX
JTAaHHBIX.

9. 3ak/II04YHTEIbLHBIE TOJ0KEeHU
9.1. Hacrosimee IlonoxeHne o MopsaKe BeASHUS JTUYHBIX JIe]1 PAOOTHUKOB SIBISETCS JTOKAIBHBIM
HOPMAaTHBHBIM aKTOM, NpUHUMaeTcs Ha [legaroruyeckom coBeTe MIKOIBI U yTBepxkaaeTcs (Jimbo
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BBOJUTCS B JCHCTBHE) MPUKA30M JUPEKTOpPA OPTaHHU3AIUU, OCYIIECTBISIONIECH 00pa30BaTEIIbHYIO
JIeSITEIILHOCTb.

9.2. Bce u3MeHEeHHs] W JIOTMOJHCHHs, BHOCHMBIC B Hacrosiiee l[lojoskeHue, ohOpMIISIOTCS B
NMUCBbMEHHOW (OpME B COOTBETCTBHUU JICUCTBYIOIIMM 3aKOHOJATEIbLCTBOM Poccuiickoi
denepauuu.

9.3. TlonoxkeHue O MOPSAAKE BEICHUS JUYHBIX JeT PAaOOTHHKOB OOpa30BaTEIIbHOW OpraHHM3aIlud
IIPUHUMAETCAd Ha HeOonpeneleHHbIn Ccpok. M3menenus wu gononHenus Kk [lomoxxeHuro
MPUHUMAIOTCS B MOPAJIKE, TpeaycMOTpeHHOM 11.9.1. Hactosiero [lonoxenus.

9.4. Tlocne mpunsitus [lonoxxkeHus (MM M3MEHEHUM M JIONMOJIHEHUM OTACNIBHBIX MYHKTOB H
pasziesoB) B HOBOM peAaKIIMK MPEIbIAYIIas PeIaKI|s aBTOMATHICCKN YTPAuynuBaeT CUITY.
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YTBEPXIEHA
pacnopsHKeHHEM
[IpaBurenscTBa

Poccuiickoit ®exneparuu
oT 26.05.2005 Ne 667-p

(B pen. pacnopsixenus [Ipasurensctsa PO ot 16.10.2007 Ne 1428-

ITocranosnenus IlpasurensctBa P® ot 05.03.2018 Ne 227,
pacnopsixenuii I[IpasurensctBa PO ot 27.03.2019 Ne 543-p,
o1 20.09.2019 Ne 2140-p, ot 20.11.2019 Ne 2745-p,

ot 22.04.2022 Ne 986-p)

(dbopma)
AHKETA

Mecto
s
¢dororpadun

1. Damunusa

Nmsa

OT4ecTBO

2. Ecnin usmeHs i paMuiinio, uMs I OTYECTBO,
TO YKQXKUTE X, a TAK)Ke KOT[Ia, TIe U MO KaKou
MIPUYMHE U3MEHSIIN

3. Ywucrno, MecsIl, To1 U MECTO POXKIEHUS (Ceo,
JIEpPEeBHSs, TOPO/I, paiioH, 00J1aCTh, Kpau,
pecnyOnuKa, cTpaHa)

4. I'paxnanctBo (moanancTBo). Ecnu uzmensnuy,
TO YKQOKHUTE, KOTAa U 110 Kakou npuuuHe. Eciun
MoMHUMO rpaxxaancrsa Poccuiickon denepannu
HMMeEEeTe TaK)Ke IPakIaHCTBO (MTO/IaHCTBO)
WHOCTPAHHOTO TOCY/IapCTBa JTUOO BH]I

HA )KUTEJILCTBO WUJIM UHOM JOKYMEHT,
MOJTBEPKIAFONIUI ITPABO HA MOCTOSHHOE
MPOKUBAHUE TPAXKIAHNHA HA TEPPUTOPUU
WHOCTPAHHOTI'O TOCYAAPCTBA, — YKAKUTE

5. Obpa3oBanue (Korjaa 1 Kakue yuyeOHbIe
3aBeJICHUs OKOHYMJIIN, HOMEpPa AUIIJIOMOB)
HanpaBneHHe IIOATOTOBKH MJIN CIICIUAJIBHOCTH
10 JUILJIOMY

Kpanuduxanus no gumniaomy
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6. ITocneBy30BcKkoe podeccnoHaIbHOEe
o0Opa3oBaHMe: acCIUPAHTYpPa, AABIOHKTYPA,
JTOKTOpaHTypa (HanMeHOBaHUE 00Pa30BATEIBHOTO
WM HAyYHOTO YUPEXKACHHUS, FOJ] OKOHYAHMUSI)
VY4yeHas creneHb, yueHoe 3BaHue (Korja
MIPUCBOEHBI, HOMepa AUIJIOMOB, aTTECTATOB)

7. KakuMyu MHOCTpaHHBIMHU 3bIKAMH U SI3bIKAMU
HaponoB Poccuiickoin denepaunu BIaJgeeTe U B
KaKoM CTeNeHU (YUTaeTe U MEePEBOJAUTE CO
CIIOBapeM, YUTACTE U MOXKETE OOBSICHITHCS,
BJIaJIe€Te CBOOOJIHO)

8. KimaccHblit unH ¢eaepanbHON TpaKIaHCKON
CITy>KOBbI, TUTIOMaTHYECKUI PaHr, BOMHCKOE WIIH
CHeLMaIbHOE 3BAHKE, KIIACCHBIN YMH
MIPaBOOXPAHUTENLHOM CITY»KObI, KJTaCCHBIN YUH
IpaKIAaHCKOU CTy>KOBI cyObekTa Poccutickoii
denepanyu, KBaTH(PUKAITMOHHBIN pa3psin
TOCYIapCTBEHHOMN CITY>KObI, KBATH(DHKAITIOHHBIH
pa3psia WM KJIACCHBIA YMH MYHHIUITAIbHOU
CIIy>KOBbI (KeM U KOTJla IPUCBOEHBI)

9. bbun 11 Bel cyiuMel, KOT/1a U 3a 4TO
(3amonHseTCS MpHU NOCTYINICHUU Ha
rOCy/IapCTBEHHYIO TPaXKAAHCKYIO CITYKOY
Poccuiickoit denepariin)

10. lonyck k rocyapcTBEHHOM TaliHe,

o OpMIIEHHBIH 3a Teproj padoThl, CIYkKObI, y4eObl,

ero ¢opma, HOMep U Aata (€CIu UMEETCsI)

11. Beimmonnsiemass paboTa ¢ Hayajla TPYIOBOM AESITENBbHOCTH (BKJIOYas y4yeOy B BBICHIUX U
CPeJHUX CHelHaTbHbIX Y4eOHbIX 3aBEe/IEHHUSIX, BOCHHYIO CIIYy)XO0y, paboTy IO COBMECTUTENbCTBY,

MpeANPUHUMATEIBCKYIO A€ATEIbHOCTD U T.I1.).

HpI/I 3aII0JIHCHUU JaHHOI'O ITYHKTa H€06XOI[I/IMO HMCHOBATH OpraHMU3alun TaK, KaKk OHU
Ha3bIBAJIUCh B CBOC BPEMS, BOCHHYIO C.]'IY)K6y 3aIIUCbIBATh C YKA3aHUCM JOJDKHOCTH U HOMEpPaA

BOMHCKOM YacTH.

Mecsi u ron

MOCTYII- yxona
JeHus

I[OJ'I)I(HOCTB C YKa3aHUCM
OopraHu3anun

Anpec
OpraHu3aIu
(B T.4. 3a rpaHUIIEH)
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12. T'ocynapcTBeHHbIE HAarpajibl, HHbIE HArpajabl U 3HAKU OTINYUS

13. Baimu Onu3kue pOJACTBEHHUKU (OTElL, MaTb, OpaTbs, CECTpbl M JE€TH), a TaKXKe Cylnpyra
(cympyr), B ToM uucie ObBmas (ObIBIIMI), Cympyrn OpaTheB W cecTep, OpaTbs M CECTPHI

CYIpPYTOB.

Ecmm POACTBCHHUKHU W3MCHSAIN q)aMI/IJ'II/IIO, nUMs, OTY4ECTBO, HGO6XOI[I/IMO TAK¥KXEC yKa3aTb UX

IIPEIKHUC (I)aMI/IJ'II/IIO, HUMs, OTYCCTBO.

T'on, uncio,

Mecto paboTsI
(HaumMeHoOBaHUE U

Jomamuuii agpec
(ampec perucrtpanuu,
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14. Bamn 6im3kue pOJICTBEHHHKH (0TI, MaTh, OpaThs, CECTPbl M JIETH), a TaKXKe CyIpyra
(cympyr),
B TOM uucie ObiBlIas (ObIBIIMI), Cynpyrd OpaTbeB U cecTep, OpaThsi U CECTpPhl CYIPYTOB,
MOCTOSIHHO TPOXXMBAIOIIME 3a IpaHUled U (win) odopMISIONIMEe JOKYMEHTHI Ul Bbl€3[a Ha
MTOCTOSIHHOE MECTO JKUTEJIbCTBA B JPYTro€ roCy1apCTBO

(bamumnusi, uMs, OTUYECTBO,

C KaKoro BpeMEHU OHH MPOKUBAIOT 3a TPAHULIEN )

14(1). I'pasxxnanctBo (moxgaHcTBO) cympyru (cympyra). Eciam cynpyra (cympyr) He HMeeT
rpaxaaHcTBa Poccuiickoin deaeparuy Wi TOMUMO TpaxkaancTBa Pocculickoit denepannu uMeeT
TaKXKe TPaKAaHCTBO (IOJAAHCTBO) MHOCTPAHHOTO TOCYAAapCTBa JUOO BUJ HA >KUTEIBCTBO HIIH
WHOM JOKYMEHT, NOATBEPKIAIOIIMNA IPaBO Ha IIOCTOSHHOE MPOXUBAaHWE TpaKJaHWHA Ha
TEPPUTOPUU HHOCTPAHHOTO TOCYJApCTBa, YKAXKWTE (3alloJIHAETCd TpU TOCTYIUIEHMM Ha
(benepanbHyI0 TOCYIapCTBEHHYIO TPaKJAHCKYIO CITYKO0y B cucteMe MUHUCTEpCTBa MHOCTPAHHBIX
nen Poccuiickoii @Penepanuu s 3aMeLIEHUs JOJDKHOCTU (eaepaTbHOW ToCyIapCTBEHHOM
IpaX/IaHCKOMN CIIy>KOBbI, 10 KOTOPOH MPeTyCMOTPEHO MPHUCBOEHUE TUIIOMAaTHUYECKOTO PAHra)
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15. IIpeObiBanwme 3a TpaHuIle (Koraa, Tae, ¢ KaKou IeNbio)

16. OTHOLIEHNE K BOMHCKON 00SI3aHHOCTHA M BOMHCKOE 3BaHHE

17. Jomamnuii aapec (aapec peructparuu, GakTHIecKoro nNpoXuBanus), Homep Tenedona (Jmmbdo
WHOM BU/I CBSI3M)

18. ITacopT WK TOKYMEHT, €ro 3aMEHS IO

(cepusi, HOMEp, KEM M KOT/1a BBIJIaH)

19. Hanuuue 3arpaHu4HOro nacrnopra

(cepusi, HOMEp, KEM U KOTJ1a BbIJIaH)

20. CtpaxoBoii HOMEp WHAUBUAYAILHOTO JTUIEBOTO cuera (ecu MeeTCsl)

21. UHH (ecnu nmeercs)

22. JlononHUTENbHbIE CBeAeHUs (ydacTue B BBIOOPHBIX IPEICTABUTENBHBIX OpraHax, Apyras
nH(popMalKs, KOTOPYIO JKelaeTe COOOIUTh 0 cede)

23. MHe u3BeCcTHO, 4TO cooOlmeHHe O ce0e B aHKEeTE€ 3aBEJOMO JOKHBIX CBEIEHHH M Moe
HECOOTBETCTBUE KBATU(PHUKAIIMOHHBIM TPEOOBAaHUSM MOTYT MOBJIEYh OTKA3 B YYaCTUHU B KOHKYPCE
Y TpUeMe Ha JOJKHOCTh, TOCTYIJICHUU Ha TOCYIapCTBEHHYIO TPaXIaHCKYIO cliyk0y Poccuiickoit
denepanuy WK Ha MyHUIMIIANBHYIO ci1yx0y B Poccuiickoit denepanuu.

Ha mpoBeneHue B OTHOIIEHHM MEHS MPOBEPOUYHBIX MEPONPHUATHH U 00pabOTKy MOMX
MEPCOHANBHBIX JAHHBIX (B TOM YHCIIE aBTOMAaTHU3UPOBAHHYIO 00pabOTKY) coriaceH (coriacHa).

« » 20 T. Ilonnuce

®otorpadust U JaHHBIE O TPYAOBOH IEATENILHOCTH, BOMHCKON ciIyx0e u 00 y4yebe
M.IL oopMIIsieMOro JHIa COOTBETCTBYIOT JOKYMEHTaM, YJOCTOBEPSIOIIUM JIMYHOCTb,
3aMucsM B TPYAOBOM KHMXKKE, TOKYMEHTaM 00 00pa30BaHUM U BOMHCKOHU CITyKOe.

« » 20 T.
(moamucek, paMunus pabOTHUKA KaJpOBOH CITyKObI)
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[Ipunoxxenne Ne2

K ITOJIOKCHHUIO O TOPAAKE BCACHUA

JKypHan yuera mTu4HBIX €1

JIMYHBIX OCJT pa6OTHI/IKOB

No No damMuus, UMs, OTYECTBO Mefarora u cotpyauuka | Jomkrocts (mpodec- Tabenb- [Ipumeuanue
n/ | JTUYHOTO cusl, CIieluaib- HBIN
o aena HOCTb) MeAarora u HOMEp
COTPYIHHUKA
1 3 5 4 9
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Onuck 10KyMEHTOB,

HMEIINXCHA B JIMYHOM eJ1a COTPyAHHUKA

paboraer c:

JIOMKHOCTB

Mpuno:xenne Ne3
K TIOJIOKEHHUIO O MOPSIKE BEISHMUS
JIMYHBIX JIe]1 paOOTHUKOB

No HaumeHnoBaHue J0KyMeHTa Hara Koa-Bo Hara Kem uzbsT
n/n BKJII0YE-HUS JIUCTOB U3BATUS | JOKYMEHT U
JAOKYMEHTa B JOKYMEHT | 10 KaKoOM
JIMYHOE /1eJ10 a NpUYHHE
1. 3asBieHne 0 IprueMe Ha paboTy.
2. IIpuka3 o mpuéme Ha paboty
3. Komuns numnoma
4. Crnpaska u3 MB/I.
5. TpynoBo# 10roBop.
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O3HakoMJIeHUS C JOKYMEHTAMH JIMYHOTO fena No

JIuct

[Ipunoxxenne Ned
K TIOJIOKEHHUIO O MOPSI/IKE BEJCHUS
JIMYHBIX JIe]1 paOOTHUKOB

@®.1.0.
No Hara [Toanuce Pacmmmdposka MIPUMEYaAHUS
/T | 0O3HAKOMJICHHS
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