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1. OBILME ITOJIOXXEHUW A

1.1. [Tonoxxenue o nopske pa3padOTKU, NPUHATUS U YTBEPKIACHUS JIOKAIbHBIX HOPMATUBHBIX
akToB (mamee - Ilono)keHMe) MYHUIMIAIBHOTO OOJKETHOrO JOMIKOJIBHOTO 00pa3oBaTeIbHOIO
yapexaeHus «CTapOTUMOIIKUHCKHN JeTckuil can «CoNHBIIKO» AKCy0aeBCKOTO MYHHIIMITAILHOTO
pariona Pecny6nuku Tartapcran (mamee - YupexaeHue) pa3paboTaHO B COOTBETCTBHH cO crartbeit 30
@enepanbHoro 3akoHa ot 29.12.2012 r. Ne 273-®3 «O6 obOpazoBanuu B Poccuiickoit denepannmy,
Tpynosoro konaekca P®, I'paxxnanckoro kojekca P®, YcraBa YupexaeHus, ¢ LEIbI0 pa3rpaHUYCHUS
IIOJIHOMOYMH, ONpENEJIeHNUs MOpsAdKa JEHCTBHI, W HampaBlI€HO Ha M30e€KaHUE HapyLIEHUN
KOHCTPYKTUBHBIX HOPM, HOPM TPYJOBOTO 3aKOHOJIaTEJIbCTBA, 3aKOHOAATENHCTBA 00 00pPa30BaHUM U UHBIX
1paB ¥ CBOOOJ rpax/iaH.

1.2. [Tonoxxenue onpenenseT oomme TpeOOBaHUS K MOPSAKY pa3pabOTKH MPOCKTOB JIOKATbHBIX
aKTOB, OCHOBHBIC TPEOOBaHUsS K COJEP)KAHUIO JIOKAIBHBIX HOPMATHUBHBIX AKTOB, TOPSIKY MPUHSATHS
YKa3aHHBIX aKTOB, & TAK)KE BHECEHHUE B HUX JIONOJHEHUN U u3MeHeHuil. Lensmu u 3anauamu [lonoxenus
SBJISIIOTCSL:

* CO3JaHUE €AMHOU U COIJIACOBAHHOM CHUCTEMBI JIOKAJIbHBIX HOPMATUBHBIX aKTOB;

* o0ecrnieueHue NPUHLHUIIA 3aKOHHOCTH B HOPMOTBOPUYECKOM JEATEIbHOCTH;

* COBEpILIECHCTBOBAaHUE MpoIlecca MOATOTOBKU, O(OpMIIEHUS, IPUHATUS U Peau3allii JOKaJIbHBIX
HOPMAaTHBHBIX aKTOB;

* MpeaoTBpalleHue TyOIUpOBaHUs PEryIUPOBAHMS OOIECTBEHHBIX U 00pa30BaTEIbHBIX OTHOIICHUH.

1.3. [TonoxxeHue sABnsETCS JNOKAIbHBIM HOpMAaTUBHBIM akToM MBJIOY «CrapoTuMOIIKHMHCKUI
netckuii casi «COJHBIIIKO» U BBOJAMUTCS B AeMCTBUE pHKa3oM 3aBeayromero MB/I0VY.

2. TIOHATHE JIOKAJIBHOI'O HOPMATHUBHOI'O AKTA

2.1. IToHsATHE TOKATILHOIO HOPMAaTHUBHOI'O aKTa.

ITog nokanbHBIMM HOPMATHBHBIMM aKTaMH B CMbIcIe Hacrosmero Ilomoxenus mnOHMMarOTCs
pa3pabaTbeiBaeMble U IPUHUMAEMbIE B YUPEXKIEHUN B COOTBETCTBUU C €T0 KOMIIETEHLIMEH, ONpeIeIeHHON
JEMCTBYIOIMM 3aKOHOAATeNbcTBOM M YcraBoM MBJIOY, BHyTpeHHHE NTOKYMEHTHI, YCTaHABIMBAIOILNE
HOpMBI (IIpaBWJIa) OOIIEro XapakTepa, NpeAHa3Hau€HHbIE I PEryJupOBaHUS IPOU3BOJCTBEHHOM,
yIpaBJIeHYeCKOM, (UHAHCOBOH, KaJpoBOH, 0O0pa3zoBaTeabHONH M MHOM (YHKIMOHATBHOW NESATEIbHOCTH
BHYTpH YupexacHHus. JIokaabHble HOPMAaTHUBHBIE AKThl YUPEKIEHUs JEHCTBYIOT TOJBKO B Ipeiesax
JAHHOM 00pa30BaTeIbHON OpraHU3allui U HE MOTYT PEryJIMpOBATh €€ OTHOILEHUS BHE €e.

2.2. JlokanbHble HOPMATUBHBIE aKThl, pEryJUpYyIOIIMe 0Opa3oBaTeNbHbIM Mpolecc B YUpeKIeHUN
KOHKpETH3UPYET MpaBa U 0053aHHOCTH YYaCTHUKOB 00pa30BaTeNbHBIX OTHOIIEHUH.

2.3. JlokanbHble HOPMATHBHBIE AaKTbl, PETYIUPYIOIIUME TPYIOBBIE OTHOLIEHHS B YUPEKICHUU
COCTaBIISAIOT 0COOYIO 00JIaCTh OTHOIIEHUH MEXAy paboToaTeneM U pabOTHUKAMU, pa3padaTbiBatOTCs 1Jis
peanzanuy npaB pabOTHUKOB, UCTIOJHEHHUS UMU 00s3aHHOCTEH, MOAAepKaHUsI TUCUUIUIMHBI B TPYIOBOM
KOJUIEKTHBE.

HopMbl 10oKanbHBIX HOPMATHUBHBIX AaKTOB, YXYAILIAIOUINE MOJIOKEHHE pPAaOOTHUKOB 10 CPaBHEHHIO C
YCTAaHOBJICHHBIM TPYZOBBIM 3aKOHOJATEIbLCTBOM M HHBIMA HOPMATUBHBIMM IIPAaBOBBIMH AKTaMHU,
CoJiep KalllMMHU HOPMBI TPYA0BOTO ITpaBa, KoJIeKTHBHBIM JOTOBOPOM, COTJIAIIEHUSMH, a TAK)KE JIOKAJIbHBIE
HOpPMATHBHBIE aKThl, NPUHATHIE Oe3 coOmroeHus, ycTaHoBIeHHOro cT. 372 TpynoBoro koxaekca PO
MOpsAJIKA yueTa MHEHHUS MPEICTaBUTEIBHOIO OpraHa pabOTHUKOB, HE MOJIEKAT TPUMEHEHHUIO.

JlokanpHBIE HOpPMATHBHBIE AaKThl YTBEpXKIAAIOTCS paboTomareneM (3aBeAyOIIMM) B Mpeaesiax
KOMIIETEHIIMM B COOTBETCTBUHM C TPYJAOBBIM 3aKOHOAATEIHCTBOM M MHBIMM HOPMATHBHBIMH IPABOBBIMHU



aKTaMu, CoJep>KallMMi HOPMBI TPYJOBOro MpaBa, KoyuieKTUBHBIM TOTOBOpPOM, cornameHusmu (4. 1 ct. 8
TK P®D).

2.4. YaudunupoBaHHBIX (GOpPM UISI MPUHATHUS JIOKATBHBIX HOPMATHBHBIX AKTOB YUPEXKICHHS HE
ycTaHaBlMBaeTcs. VICKIIFOUeHHEM COCTaBIsOT mTaTHoe pacnucanue (popma Ne T3), rpadmk OTIyCKOB
(popma NeT-7) u hopmbI TOKATEHBIX HOPMATUBHBIX aKTOB, yTBEepkIeHHbIe [locTanoBeHneM ['ockomcTaTta
Poccun ot 05.01.2004 1. Noe 1 «OO06 yTBepKaeHWH YHUGUIHUPOBAHHBIX (POPM NEPBUYHOM YUETHOU
JOKYMEHTAIMU 10 YYETy TpyAa U ero omiarsl». DopmMbl OCTANbHBIX JOKAIbHBIX HOPMATHUBHBIX TaKTOB,
3aBENYIOIIMH OIPENEIIIET CAMOCTOSTENBHO.

3. BU/IbI JIOKAJIBHBIX HOPMATHBHBIX AKTOB

3.1. B cootBeTcTBHM C YCTaBOM JIEATENBHOCTh Y UPEXKICHUS PETVIAMEHTUPYETCS CIEAYIOUIMMU
BUJAMU JIOKQJIBHBIX HOPMATHBHBIX AaKTOB: TIIOJIOKEHHUS, TIOCTAHOBJICHHUS, pPEIICHHs, IPUKa3bI,
pacropsiKeHus, MHCTPYKLUH, T0JKHOCTHbIE HHCTPYKIIMH, ITpaBuiIa, nopsaaxu. IlpencraBieHsslil nepeyeHb
BUJIOB JIOKAJIbHBIX HOPMATUBHBIX aKTOB HE SIBJISIETCS MCUEPIIBIBAIOLUM.

3.2. JlokanbpHBIE HOPMATHBHBIE aKThI MOTYT OBITh KJIACCH(PUIIMPOBAHBI:

Ha rPYMIbI B COOTBETCTBUU C KOMIIETEHLUEH YUperxIeHUS:

* JIOKaJIbHBbIC HOPMAaTHUBHBIE AKTHI OPTaHU3AIMOHHO — PACHIOPSIIUTENILHOTO XapaKTepa;

* JIOKaJIbHbIE HOPMAaTHUBHBIE aKThI, PEIVIAMEHTUPYIOIIME BOIPOCHl OpraHU3aluu 00pa3oBaTeIbHOIO
nporecca;

* JIOKaJIbHBIC HOPMATHUBHBIE AKTHI, PETIIAMEHTHPYIOIIME OTHOIIECHHS paboToaaTels ¢ pabOTHUKaMH U
OpraHu3alMI0 Y4eOHO-METOANYECKON pabOThI;

* JIOKaJIbHBIC HOPMATHUBHBIE AKTHI, PETIIAMEHTHPYIOIIHIE NeSITEILHOCTh OPTaHOB CAMOYITPABIICHHS,

* JIOKaJbHbIE HOPMAaTHBHbBIE AaKThl, PETIAMEHTHPYIOLIME aJAMHUHUCTPATUBHYI0 U (PUHAHCOBO-
XO3SICTBEHHYIO IS TEIbHOCTD;

* JIOKaJIbHbIE HOPMATUBHBIE AKThI, 00E€CIECUNBAIOIINE BEACHUE JIeIONPOU3BOJICTBA.

IO KPUTEPHSIM:

* [0 KpYry JIUI[: PaclpOCTPAHSAIONINECS HAa BCEX PAOOTHUKOB M HE PACHPOCTPAHSIONIMECS HA BCEX
paOOTHHUKOB OpraHU3alH;

* 1o cnocoOy MPUHATHS: IPUHUMAEMble PYKOBOJUTEIEM €IWHOIUYHO W MPHHUMAEMBIE C Y4EeTOM
MHEHMS NpPEJCTaBUTEIILHOTO OpraHa Y4YaCTHMKOB OOpa3oBaTeNbHBIX OTHOLICHWHA WM OpraHoB
camoympasnenus (Ilpunoxenue 1);

* 10 CPOKY JAECUCTBUS: TIOCTOSIHHOTO JAEUCTBUSA, C ONPEACIICHHBIM CPOKOM JIEUCTBUS;

* 10 CPOKY XpPaHEHUS: IOCTOSTHHOT'O XPaHEHUSI U BpEMEHHOT'O XpaHEeHHU s

4. CTPYKTYPA U COJEPXAHMUE JIOKAJIbHBIX HOPMATHBHbBIX AKTOB

4.1. CtpyKTypa U coliep>KaHHE JIOKAIbHBIX HOPMAaTUBHBIX aKTOB 3aBUCAT OT Kpyra BOIIPOCOB, B
OTHOIIECHUH KOTOPHIX HEOOXOIMMO MPUHATHE TAKUX AKTOB.

4.1.1. IlpumepHas cTpyKTypa MOJI0KEeHHs (MOPAIKa):

* o0ume nosokeHus (mpeamOyrna) - B HEMl yKa3bIBaeTcs LM U MOTHUBBI MPUHATHS HOPMAaTHUBHOTO
IIPAaBOBOTO aKTa, MOPSAOK NPUHATHS U CPOK JEHCTBHS, IOHATUWHBIN anmnapar;

* cozeprKaTelbHasl 4acThb - COACPKUT 00sI3aTeIbHbIE pa3/ieibl; Ha3BaHUS Pa3/esoB 0(OPMIIIOTCS B
BUJI€ MTYHKTOB, KOTOpPbIE HYMEPYIOTCS apaOCKUMH IIU(PpPaMU ¢ TOUKOH U BBIIENIAIOTCS KUPHBIM MIpU(TOM
WM CTPOYHBIMU OYKBaMU (TEKCT BHYTPH pa3JeoB OOBIYHO JENUTCS HAa MYHKTHI M MOJAMYHKTHI, KOTOPbIE
MOTYT UMETh OYKBEHHYIO, IIU(PPOBYIO MIIK MAPKEPHYIO HYMEPAIHIO.

4.1.2. IlpumepHas CTpyKTypa JOJKHOCTHOM MHCTPYKIIUH:

* 00IIME TTOJOKCHHUS;



JIOJDKHOCTHBIC 00S13aHHOCTH
npaBa;
OTBCTCTBECHHOCTD.

4.1.3. TlpumepHas ctpykTypa KoJIeKTUBHOrO JOrOBOpa OMPEAEIsSeTCs] CTOPOHAMU, HO B OCHOBHOM
COCTOUT U3 HECKOJIbKUX Pa3/IeNIOB U MPHIIOKEHUN:

BCTYIUTENbHAs YacTh (B HEW (OPMYIIUPYIOTCS OCHOBHBIC HATIPABJICHUS Pa3BUTHSI OPTaHU3AIINY;
npaBa U 00S3aHHOCTH aIMUHUCTPALIAU, paOOTOAATES;
npaBa u O6H3aHHOCTI/I pa60THI/IKOB " UX NpCACTABUTCIIbHBIX OPraHOB.

4.1.4. [Ipumepnas ctpykrypa [IpaBusl BHyTpeHHEro TpyJ0BOTO pacnopsika:

00III1E MOJIOKCHUS;

MOPSIIOK TIpHUEMa M YBOJIbHCHHS PaOOTHHUKOB;

OCHOBHBIC MPaBa, 0053aHHOCTH U OTBETCTBEHHOCTh pabOTOIaTENs
mpaBa, 00S13aHHOCTH M OTBETCTBEHHOCTh PAOOTHHKOB;

peKHUM pabOTHI U BpeMsl OT/IbIXa;

oriaTa Tpyja;

MEpBI TOOIIPEHUS ¥ B3bICKAHHUS;

3aKJIFOYUTEIbHBIC ITOJI0KEHUS.

4.1.5. TpynoBoii noroBop (3¢h¢heKTUBHBIA KOHTPAKT) HE MOXET COJEP>KaTh HOPMBI, YXYAILIAIOUINE
MOJIOKEHUS PaOOTHHUKOB MO CPABHEHHMIO C TPYIOBBIM 3aKOHOAATEIHCTBOM, KOJIEKTUBHBIM JIOTOBOPOM,
cornameHusmu. [IpumepHas cTpykrypa Tpy1oBoro gororopa (3¢p(heKTHBHOTO KOHTPAKTA):

npeamOyna;

00I11E MOJIOKCHUS;

npaBa U 00s3aHHOCTH paOOTHHKA;

npaBa ¥ 00S13aHHOCTH PadOTOIATENS;

oriaTa Tpy/a;

pabouee BpeMs U BpeMsl OT/IbIXa;

COIIMAJILHOE CTPaXOBaHWUE W MEPHI COIUANBHON IMOIMCPKKH PAOOTHHKA, TIPEIyCMOTPEHHBIC

3aKOHOAATEIHCTBOM, OTPACIEBBIM COTJIAIIEHUEM, KOJUIEKTUBHBIM JIOTOBOPOM, HACTOSLIUM TPYJIOBBIM
JIOTOBOPOM;

HWHBIC YCJIOBHUA TPYAOBOI'O JOT'OBOPA;
OTBCTCTBCHHOCTH CTOPOH TPYAOBOT'O JOTOBOPA,
HN3MCHCHHUEC U MPCKpAIICHUC TPYAOBOI'0 10roBOpa;
3aKITIOYUTCIIBHBIC ITOJIOXKCHU A

PEKBU3HUTHI CTOPOH.

4.1.6. JToroBop 06 00Opa3oBaHMH 3aKIIOYAETCS B MPOCTON MUCBMEHHON (opMe MexIy YUpeKIeHHEM
U POAMWTENSMHU (3aKOHHBIMH TIPEICTaBUTENIIMHU) BOCIHUTAHHUKOB. [IpuMepHas cTpykTypa JI0TOBOpa
o0Opa3oBaHMUs:

npeamoOyna;

HpeaMeT JJ0rOBOPa;

00513aHHOCTH U IIPaBa CTOPOH;

OTBETCTBEHHOCTH CTOPOH; * JIOTIOJIHUTEIILHBIC YCIIOBUS;
PEKBU3UTHI CTOPOH.

4.2. TekcT JOKanbHOTO HOPMATUBHOTO AaKTa COCTaBISIETCS Ha pycckoM si3bike (1.3.20.
«YHU(UIUPOBAHHONH CHCTEMBI JOKYMEHTAIlMH. YHUQUIIMPOBAHHAS CHCTEMa OPTraHU3alHOHHO -
pacnopsauTenbHON nokyMeHTanuu. TpedoBanus k opopmiieHuto fokymeHToB. ['OCT P 6.302003»). ns
JIYYIIIET0 BOCIIPUATHS TEKCT MOXKET OBITh pa3jielicH Ha OTJEIbHBIC YacTh (pa3fielibl, TOPa3aeibl, TYHKTHI
u T. A.). Kaxnoii yactu cienyer NMPUCBOWTH 3aroJIOBOK, KOTOPBIM JOJDKEH IepelaBaTh €€ KpaTKoe
cojiepKaHue.



4.3. [Ipu HEOOXOAMMOCTH TSI TOTHOTHI U3JI0’KEHUS BOTIPOCA B JIOKAJIBHBIX HOPMATUBHBIX aKTaxX
MOT'YT BOCIIPOM3BOIUTHCS OT/ICJIbHBIE MMOJI0KEHUI HOPMATUBHBIX akTOB Poccuiickoit deaepanuu, KOTOpbIe
JOJI’KHBI UMCETh CCBIJIKHM HAa 3THU aKThl U Ha O(bHHHaHBHLIfI HNCTOYHHUK UX OHYGHI/IKOBaHI/ISI.

4.4, Ecaum B moKaJIbHOM HOPMAaTUBHOM aKT€ MPUBOISTCS TaOMHIIBI, TpadUKH, KAPThI, CXEMBI, TO
OHHU OOJIKHBI O(bOpMJISITbCSI B BUJC HpHJ’IO)KCHHﬁ, a COOTBCTCTBYIOIIHC ITYHKTHI aKTa

JOJKHBI UMETh CCBUIKH Ha 3TH MPHIIOKESHHUS.

4.5. JIOKYMEHTBI - IPUJIOKEHUS JOJKHBI UMETh COOTBETCTBYIOLIYIO OTMETKY, YKa3bIBAIOLYIO HA
HUX CBA3b C OCHOBHBIM JOKYMCHTOM. DTa OTMETKA CTAaBUTCSI B [MpaBOM BCPXHEM YIJIy JOKYMCHTaA -
MPWIOXKEHU U BKIOYaeT: cioBo «llpunoxenue», mpu HeoOxomumocTu ero Homep (6e3 3Haka No),
HAaMMCHOBAHUC, JaTy WU HOMCP OCHOBHOT'O AJOKYMCHTA. JIokanbHbBIN HOpMaTI/IBHBIﬁ AKT OOJIDKECH UMCETH
CKBO3HYIO HyMepaIllio CTPaHUII.

S. PA3PABOTKA JIOKAJIBHBIX HOPMATHBHBIX AKTOB

5.1. WHnnmaTopoM noAroTOBKH JOKAJIbHBIX HOPMATUBHBIX aKTOB MOTYT OBITh!

*  YUYpEIUTEllb;

* oprasbl YIIpaBieHHs: 00pa3oBaHUEM;

* QJIMUHHUCTpaLMs YUpexJACHUS B JULE 3aBEAYIOLIETO;

* Oprasbl rOCy/1IapCTBEHHO - OOILECTBEHHOTO yIpaBJICHUs Y UpeKICHHUS;

* YYaCTHHUKH 00pa30BaTEIbHBIX OTHOLIEHUI.

OcHoBaHMEM JJIs1 IOATOTOBKH JIOKAJIBHOTO HOPMAaTUBHOI'O aKTa MOTYT TAaK)Xe€ SIBJIATHCS U3MCHEHMS B
3akoHoJaTenbcTBe PO (BHEeCeHHE U3MEHEHUH, U3/1aHHE HOBBIX JIOKAJIbHbBIX aKTOB).

5.2. [IpoeKkT 10KaIbHOrO0 HOPMATUBHOT'O AKTa TOTOBUTCS OTJEIbHBIM PAOOTHUKOM WJIM TPYIIION
paOOTHUKOB IO MOPYYEHUIO 3aBEIYIOLIET0, a TAKXKE OpPraHOM CaMOYIpaBJICHUS YUpexXJIeHHsI, KOTOPbIN
BCTYIMJI C COOTBETCTBYIOIIEH MHUIIMATUBOM.

5.3. [ToaroroBka JiokaabHOTO HOPMAaTUBHOIO aKTa BKJIIOUAET B ce0sl M3yUEHUE 3aKOHOAATEIbHBIX
U MHBIX HOPMAaTHBHBIX aKTOB, JIOKAJIbHBIX HOPMATHBHBIX aKTOB YUPEKIECHUS, PErVIAMEHTUDPYIOIIUX Te
BOIIPOCHI, KOTOPBIE MPEATONATacTCsl OTPa3UTh B IPOEKTE HOBOI'O aKTa, U HA 3TOM OCHOBE BHIOOpP €ro BUA,
COJIep KaHus M MpeJICTaBlIeHHE €ro B MUCbMEHHON GopMme.

5.4. [lonroroBka Haunbosiee Ba)KHBIX JIOKAJIbHBIX HOPMATHUBHBIX aKTOB (IIPOEKTOB pELICHUM
coOpaHMii, 1MeCOBETOB, OPraHOB CaMOYIpaBJIEHUS, IPUKA30B, MOJOXKEHUN, IPABUI, MOPSIKOB) JOJKHA
OCHOBBIBaThCsSl Ha pe3yJjbTaTaX aHaJIW3a OCHOBHBIX CTOPOH JEATENBHOCTH YUpEkKICHMs, TEHICHIHM ee
Pa3BUTHSA U CIIOKUBILEHCS CUTYalUH.

5.5. [lo Bompocam mpuema Ha paboTy, MEPEBOAOB, YBOJbHEHUH, MPEJOCTABICHUS OTIIYCKOB,
MOOUIPEHUN WM MPUBJIEUYEHUE COTPYIHUKOB K JUCLUUIUIMHAPHOW WJIM MaTepualbHOM OTBETCTBEHHOCTH
W3/1a10TCs TpHKa3bl, B cO0TBeTCTBUU ¢ TK PO.

5.6. [IpoekT I50KanbHOIO HOPMATHBHOIO aKTa TMOMJIEKHUT OO0sA3aTeIbHOW TpOBEpKE Ha
JUTEPATYPHYIO TPAMOTHOCTb, KOTOpask IPOBOAUTCS Y UPEXKIEHUEM CAMOCTOSITEIBHO.

6. COT'JTACOBAHMUE JIOKAJIBHOI'O HOPMATHUBHOI'O AKTA

6.1. [Tpu HEOOXOAMMOCTH JTOKATBHBIN aKT MPOXOIUT MPOIIEIYPY COTIACOBAHUS.

6.2. B mpouecce cornmacoBaHus JOKYMEHT MepeAa€Tcss OT JIMIl, 3aHUMAIONIMX HUKECTOSIINE
JOJIPKHOCTH, JIMIIaM, 3aHUMAIOIIUM BBIIICCTOAIINE JOJI’KHOCTH.

6.3. CornacoBaHue  JIOKQJIbHOTO  HOPMAaTHUBHOTO  akTa  OQOPMISIOT  PEKBU3UTOM

«COI''TACOBAHO». 3TOT peKBHU3UT BKIIOYAET MOAINUCh M JOJDKHOCTb BU3HMPYIOILErO JTOKYMEHTA,
paciindpoBKy mnoAnucH (MHULMANBL, (QaMUIWIO) M JaTy MnoAmnucanus, Hamnpumep: Ilpencenarens
npodcoro3noit opranuzanuu noanuck H.B. Kaprosa



6.4. [Tocme cormacoBaHMs TPOEKT IEpeAaeTcs Ha YTBEpXKACHHE 3aBemyromemy. Ecmm s
NPUHSATHS JOKAIFHOTO HOPMAaTHBHOTO aKTa HEOOXOIMMO YYHTHIBATH MHEHUE IPEICTABUTEILHOTO OpraHa
paboTHUKOB (Ipodcor03a), TO A0 YTBEpKAEHHUS padoToAaTeNIeM MPOEKT JTOKyMEHTa M 00OCHOBAHME II0
HEeMY JIOJDKHBI OBITh HAIIPaBJICHBI B 3TOT OpraH. Takoi MopsaoK NpeIyCMOTPEH CT.

372 TK P® (ITpunoxenue 2, 3).

6.5. TIpoeKT JOKaNIbHOrO HOPMATUBHOTO aKTa MOJXKET OBITh NPEICTaBICH Ha oOcyxkaeHue. Dopmbl
MPEJCTABICHUS AJIsl OOCYKJICHHSI MOTYT OBbITh Pa3IMYHBIMU, HAIPUMED, Pa3MELICHUE MPOEKTA JIOKAITBHOTO
HOPMAaTHBHOI'O aKTa Ha MH(QOPMAIMOHHOM CTEHJE BMECTE, JOCTYIHOM Ul BceoOluero o0o3peHus, Ha
ouManbHOM caiiTe YUpeKIeHHUs, HaIpaBICHHE NPOEKTAa 3aMHTEPECOBAaHHBIM JIMIAM, HPOBEICHUE
COOTBETCTBYIOLIEI0 COOpPaHUs ¢ KOJUIEKTUBHBIM OOCYKJICHUEM IIPOEKTA JIOKAJIbHOTO aKTa U T. JI.

7. IMPUHATUE JIOKAJIbHBIX AKTOB

7.1. JlokanbHble HOPMaTUBHBIE aKThl IPUHUMAIOTCSI B COOTBETCTBUU ¢ De/iepaibHBIM 3aKOHOM U
YceraBoM YupexaeHus:

7.1.1. O6mmM cobOpaHreM paOOTHHKOB - JIOKaJIbHBIE HOPMATHBHBIC aKThl, COJEPIKAIINE HOPMBI
TpynoBoro mnpasa (4actb 4 cratbu § TpynoBoro koaekca PO, crates 372).

7.1.2. [TegarornyeckuM COBETOM - JIOKAJbHBIE HOPMATHBHBIC AaKThI, COJIEPKAIINEC HOPMBI
perynupyoomue obpa3oBaTenbHble oTHomeHus (cratbsa 30 depepanbHoro 3akoHa «O0 oOpa3oBaHUU B
Poccuiickoit ®denepanumy.

7.1.3. [Ipy npuHATHM JOKaIbHBIX aKTOB, 3aTParvBarOUIMX MpaBa BOCIUTAHHUKOB, YYUTHIBACTCS
MHeHue CoBeTa poauTenei (3aKOHHBIX MPECTaBUTENECH ) BOCMUTAHHUKOB Y UpPEKICHUS.
7.2. B npenycMOTpEeHHBIX 3aKOHOAATEIbCTBOM CIIydasx 3aBEAYIOLIUMN 10 YTBEPXKIACHUSA

JIOKAJILHOTO aKTa HaMpaBJsieT e€ro MPOeKT B COOTBETCTBYIOLIUI OpraH caMOYIIpaBJICHHUs, KOTOPBIl B CPOK
HE MO03/1Hee TpexX padoumXx JHEW C MOMEHTA MOJy4YeHHUs JOKYMEHTOB HAIMPABISAET 3aBEIYIOIIEMY CBOE
MOTHBUpPOBAHHOE€ MHEHHE B MUChbMEHHOW (opme. Ecnu cOOTBETCTBYIONMIMN OpraH caMOYIIPaBJICHUS HE
COrjjaceH C MPOEKTOM JIOKAJbHOTO HOPMATHMBHOTO AaKTa WJIM XOYET BHECTH MPEJIOKEHUS IO €ro
YIIYYIICHUIO, 3aBENYIOUIMN 00s3aH B TEUEHUE TPEX JHEW MOCie MOJy4eHHUs] MOTUBUPOBAHHOTO MHEHHS
MPOBECTH  JIOTIOJHUTEIbHbIE  KOHCYJIbTAIMM €  MpeAcedaTeNIIMU  COOTBETCTBYIOLIUX  OpPraHOB
camoyrmpasiieHus. Bee pazHornacust opopMITSIOTCS TPOTOKOJIOM. TOJIBKO MOCTIE ATOTO 3aBEAYIOIIHMA BITpaBe
MIPUHSATH JIOKAIbHBIM HOPMATUBHBIH aKT.

7.3. 3aBeayronui  YapexaeH!sT MPUHUMAET JIOKaJbHbIE HOPMATHUBHBIE aKTHl CIIEAYIOIIUMU
crocodamu:

* YTBEPKIAET;

* U3JaeT MpHUKa3 00 yTBEPKJIECHUU JIOKATHHOTO HOPMAaTUBHOTO aKTa.

71.4. JlokanbHBI HOPMATHBHBIA aKT BCTYIMaeT B CHIy C MOMEHTa, YKa3aHHOTO B HeM, MO0, B
CJIy4ae OTCYTCTBHUS TaKOTO YKa3aHUsI, C MOMEHTA UX YTBEPKIACHUSI.

71.5. JlaToli TpUHATHS JIOKaJbHOTO HOPMATHBHOTO aKTa, TPEOYIOUIETO YTBEPKIACHUS
3aBEAYIOIINM, SBIISIETCS AaTa TAKOTO YTBEPKIACHUSI.

7.6. [Ipu yTBepkKIEeHMH JIOKAIBHBIX HOPMATUBHBIX AaKTOB 3aBEAYIOIIUA PYKOBOJICTBYETCS
HOpMaMH «YHU(PHUIIMPOBAHHON CUCTEMBI TOKYMEHTALIMU. YHUPHUIIMPOBAHHAS CUCTEMa OpPTraHU3aIMOHHO -
pacriopsiiuTenbHON fokyMeHTanuu. TpedoBanus k opopmineruto 7okymeHToB [[OCT 6.30 - 2003».

VYTBepxaas TOKaIbHbI HOPMATUBHBIN aKT, 3aBEAYIOIIMI JOJKEH MOCTaBUTh MOJANUCH HA PEKBU3UTE
«'pud yTBEpKIEHUS TOKYMEHTa». DTOT PEKBU3UT PACIoJiaraloT B MPAaBOM BEPXHEM YTy TOKYMEHTA.
[Tomumo monamucu rpud momkeH coctosaTs u3 cioBa Y TBEPXK/IAIO (6e3 kaBbidek), HAaMMEHOBaHHUE
JOJHKHOCTH JIUIIA, YTBEPKAAIOIIETO JOKYMEHT, €r0 HHUITNANIOB, (JaMIIIMU U 1aThl TOANMCAHUS, HAIIPUMED:

YTBEPXJIAIO



3aBeyIomuii MBJI0Y
«CTapOTUMOIIKUHCKUN  JTETCKUU
cajl «CONHBIIIKOY JIMYHAs TOJNUCH
C.H. Iloronxuna

00.00.0000

[Ipu yTBEpKAEHUN NOKYMEHTA HECKOJbKUMU JIOHKHOCTHBIMU JIMIIAMHM UX TMOJIKCH PaclojiararoT Ha
OJIHOM YPOBHE.

1.17. [Ipy NpUHATHN JOKAILHOTO HOPMATHBHOTO aKTa MyTEM HW3JaHUs IMPHKa3a, HEOOXOIUMO
OTpa3uTh:

* JaTy BBEJCHUS JIOKAJIbHOIO HOPMATUBHOI'O aKTa B ICUCTBUE;

* yKazaHue 00 03HaKOMJICHHH PAaOOTHUKOB C JIOKATbHBIM HOPMATHUBHBIM aKTOM M CPOKH JIJISl 3TOTO;

* (amMWINU U TOJDKHOCTH JIHIL. OTBETCTBEHHBIX 32 COOIIOICHUE JIOKATHPHOTO HOPMATHBHOTO aKTa;

* Jpyrue ycioBHS.

[Ipyn yTBep)KIEHUU JIOKAJBHOTO HOPMATHMBHOTO aKTa IPUKA30M, 3aBEAYIOUIEMY HEO0O0X0AUMO
3armoTHATH peKBU3UT «[ pud yTBEpKIeHUS JOKYMEHTa. DTOT PEKBU3UT PACIIONAralOT B IIPABOM BEPXHEM
yriy JOKaJbHOro HopMatuBHOro akrta. ['pud cocroutr m3 cioBa YTBEPXJIEH (YTBEPXJIEHA,
YTBEPXIEHbI unu YTBEPXJIEHO), HaumMeHOBaHUSI yTBEPKIAIOIIETO JOKYMEHTa B TBOPUTEIHHOM
najiexe, ero 1aTbl, HOMepa, Halpumep:

VYTBEPXJEHO
[Ipukazom 3asenyromero MB/IOY
«CTapOTUMOIIKUHCKUNA ~ JIETCKUU

caa «CoJHBIILKO»
Ot 0.00.0000 Ne 00

8. BBO/I B JEMCTBUE JIOKAJIbHBIX HOPMATUBHBIX AKTOB
8.1. IIpuHsATHIE JIOKAIbHBIE HOPMATUBHBIE AKTHI BBOAATCS B ACHCTBHE IPUKA30M 3aBEIYIOLIErO
YypexxaeHus ¢ MOMEHTa UX YTBEPXKACHUA, €CIIM HHOE HE IIPELYCMOTPEHO IIPUKA30M.

9. O3HAKOMIJIEHUE YYACTHUKOB OBPA3OBATEJIbHBIX OTHOIIIEHMIA C
JIOKAJIbHBIMA HOPMATHUBHbBIMU AKTAMU

9.1. PabotHuku Yupexnenus (dactb 2 cratbu 22 TK P®) B 00s3aTeIbHOM MOPSIIKE TOJKHBI
ObITh O3HAKOMJIEHBl TMOJl JIMYHYIO MOJINUCh CO BCEMM JIOKAJbHBIMH HOPMATUBHBIMH aKTaMH,
MPUHUMAEMbIMH B OPraHU3allMK U HEMIOCPEICTBEHHO CBSI3aHHBIMU C X TPYIOBOM J1€ATEIbHOCTBIO.

Ecnu  nokanbHBIH  HOPMATMBHBIM aKT KacaeTcsi BOCIMTAHHUKOB, HMX pOJIUTENEeH (3aKOHHBIX
IpeJcTaBUTeNEei ), OH JOJKEH OBITh JOBEEH 0 MX CBEJICHHS.

9.2. Poputenu (3akOHHBIE TPEACTaBUTENN) BOCIHUTAHHUKOB 3HAKOMSTCS C JIOKaJIbHBIMH
HOPMAaTUBHBIMM aKTaMH IIPU MIOCTYIUIEHUH B Y UpEXKIEHUE B COOTBETCTBUU C «llopsakoM 03HaKOMIIEHHMSI C
nokymentamMmu MBJIOY «CrapoTumomkuHckuii neTckuii caa « COMHBIIIKOY», B TOM YUCIE MOCTYNAIONIUX B
HeEe JIAL.

9.3. JlokanbHble HOpMATHUBHBIE AKTHI pa3MEIAIOTCS Ha O(PUIIMATIBHOM caiiTe YupekIeHHs B CETH
«HTEpHETY.
9.4. [TonTBepxnenue hakta 03HAKOMIIEHUS! paOOTHUKOB C JIOKQTbHBIMA HOPMATUBHBIMU aKTaMU

OCYILIECTBIISIETCS CAEAYIOIUM 00pa3oM:

* TMOANUCHIO JIMLA Ha JIUCT€ O3HAKOMJICHHMS C YyKa3aHHeM (aMuiIMM, UMEHH, OTYECTBA U JAThI
03HaKOMJIEHHUs. JINCT O3HAKOMIIEHUS TPUIIAraeTCs K KaXJA0MY JIOKAIBHOMY HOPMAaTHBHOMY aKTY;

* MOANMUCHIO JHLA B crHeuuanbHoM <«OKypHaie oO3HakoMJIeHUS pPaOOTHHKOB C JIOKaJbHBIMHU
HOPMAaTUBHBIMU aKTaMW».



9.5. He o3HakomsieHne paOOTHHUKOB C JIOKAJbHBIMM HOPMAaTHBHBIMHM aKTaMU OpraHu3aluu
ABJISICTCA HApyIIEHHUEM 3aKOHOJATeNbCTBA O Tpylde M 00 oOxpaHe TpyJa M MOXKET IOBJIEYb
aIMMHHUCTPATUBHYIO OTBETCTBEHHOCTH AJIs 3aBeyrolero no cratee 5.27 KOAII PO.

10. N3MEHEHMUE JIOKAJIBHbBIX AKTOB

10.1. MBJIOY «CTapoTUMOIIKHUHCKUN AeTCKUM cali «COJHBIIIKO» B JUIE 3aBEIYIOLIETO BIIpaBe
BHOCUTbh M3MEHEHHs B JIOKAJIbHbIE HOpMaTHBHbIE akThl. [IpeanoskeHne o BHECEHWH M3MEHEHUN MOXKET
UCXOJUTHh OT JIFOOOTO OpraHa, KOTOPBIM BIIpaBe MOCTABHTH BOMPOC O Pa3padOTKE W MPUHSATHH JAHHOTO
JIOKQJIbHOTO HOPMAaTUBHOTO aKTa.

10.2. JlokanbHBIE HOPMATHUBHBIE AaKThl MOTYT OBITh HM3MEHEHBI IIyTeM BHECEHUS B HUX
JIOTIOJIHUTEIBHBIX HOPM, IPU3HAHUS YTPATUBIINMHU CUITY OT/I€IbHBIX HOPM, YTBEP>KICHHS HOBOM pelakiiiu
CYLIECTBYIOILIUX HOPM:

* B CBSI3U CO BCTYIJICHUEM B CHJIy U3MEHEHUS 3aKOHA WM JIPYroro HOPMaTHUBHOIO MPABOBOIO aKTa,
COJIEp>KaIllero HOpMbI TPYIOBOTO MpaBa, KoJJIeKTUBHOTO 10T0BOpa, COTJIALICHHS;

* 110 COOCTBEHHOMY YCMOTpEHHI0. B 3TOM ciiydae npuHUMaeMble JOKaIbHbIE HOPMATUBHBIC aKThI HE
MOTYT YXYAIIaTh MOJIOKEHUsI PaOOTHUKOB, BOCIUTAHHUKOB, UX POAUTENCH (3aKOHHBIX MPEICTABUTENCH)
[0 CPAaBHEHUIO C TPYAOBBIM 3aKOHOAATEILCTBOM, 3aKOHOJATEIBLCTBOM 00 00pa3zoBaHuU, KOJIJIEKTUBHBIM
JIOTOBOpaM, COTJIAIICHUSIMU;

* U3MCHEHHUSI BHOCATCS B TOM JK€ TIOpAJIKE, B KOTOPOM JIOKAJIbHBIM HOPMATUBHBIA aKT
pa3pabarhiBacTCs W YTBEPIKIACTCS MEPBOHAYAIBHO. 3aBEAYIONIUI BIpaBe B OJHOCTOPOHHEM TMOPSIKE
W3MEHHUTh YCIOBHUS JIOTOBOpa C pPa0OTHUKOM B CIIy4ae OPraHU3alMOHHBIX WM TEXHOJOTHYECKHX
W3MEHEHUH ycoBUl Tpyaa. [Ipu 3ToM HEOOXOAMMO COOJIIOIATh TMPOIICIYPY, ONPEACICHHYIO B CTaThe 74
TK P®. Ecnu nokajibHble HOPMaTUBHBIE aKThl IPUHUMATH C YY€TOM MHEHHS MPEICTaBUTEIBHOIO OpraHa
pabOTHUKOB, U3MEHEHHUSI MOTYT OBITh BHECEHBI TOJIBKO TPU COOIOJCHUM TOPSAKA ydeTa MHEHHS ITOTO
oprana (ct. 372 TK P®).

11. OTMEHA JIOKAJIbHBIX HOPMATHUBHBIX AKTOB

11.1. OcHOBaHUSIMH /TSI OTMEHBI JIOKATbHBIX HOPMATHBHBIX aKTOB SBIISIOTCS:

* UCTEYCHHE CPOKa JCHCTBHUA JIOKAILHOTO HOPMATUBHOIO aKkTa (€CiH MpH pa3paboTKe JOKAIHHOTO
aKTa ObUI OMpe/eNieH EPUOJ ero JeHCTBHS);

* BCTYIUICHHE B CHJIy 3aKOHA WJIM JIPYroro MPaBOBOTO aKTa, COJAEPIKAIEro HOPMBI TPYAOBOTO MpaBa,
KomnnexktuBHOTrO AOTrOBOpA, COTNMAIIEHUS, KOTJa YKa3aHHbBIE aKThl yCTAaHABIMBAIOT 00JIee BHICOKHI YpOBEHb
rapaHThil pabOTHUKAM IO CPaBHEHHIO C JCHCTBYIOUIUM JOKATHHBIM HOPMATUBHBIM aKTOM.

11.2. OTMeHa JT0KaIbHOTO HOPMAaTUBHOIO aKTa B CBSI3U C YTPATOM CHIIBI TPOU3BOAUTCS TPUKA30M
3aBEAYIONIETO MO0 OCHOBHOM NIEATETLHOCTH YUPEXKICHHS C 03HAKOMJICHHEM Pa0OTHUKOB C COJIEpKAaHUEM
MpUKa3a Mo/l MOAMKCH.

CornacoBaHO ¢ y4e€TOM MHEHHS POAUTEIHCKOTO
komuTeTa oT 31.08.2019r.
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