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1. O6mue nos1o:keHus

1. Hacrosunii [Topsinok paspaboTKu U yTBEPIKAEHHS JTOKATEHBIX HOPMATUBHEIX akToB MBJIOY
«Ilentp passutusa pebenka — aeTckuii can Ne86 «DnekTpoHHK»» (Ianee-YupexaeHue) pazpaboTan ¢
LEJIbI0 pa3srpaHU4eHHs MOJHOMOYHH, ONpeJeNeHus NopaaKa AeHCTBHN, W HampaBjieH Ha u30exaHue
HapyIICHHH KOHCTUTYLMOHHBIX HOPM, HOPM TpPYZOBOIO 3aKOHOJATEe/NbCTBA, 3aKOHOAATENBCTBA 00
00pa30BaHUHU U MHBIX TIPaB ¥ cBOOO rpaxkaH.

Hacrosmmii Ilopsaok onpenenser ofmue TpeGoBaHWS K TOPAAKY pPa3pabOTKH MPOEKTOB
JIOKAJIbHBIX HOPMATHBHBIX AKTOB, OCHOBHBIE TPeOOBaHUS K COACPIKAHUIO JIOKAbHBIX HOPMATHBHBIX
aKTOB, MOPAAKY NPUHATHS YKa3aHHBIX aKTOB, 4 TAK)KE BHECEHUE B HUX JIOTIOIHCHHUI H U3MEHEHHIA,

2. IlonsiTHe JIOKAJIBHBIX HOPMATHBHBIX AKTOB

2.1. TloHATHE JIOKATBHOTO HOPMATHBHOrO akTa. [1oJ NOKaTbHBEIMH HOPMAaTHBHBIMH aKTaMH B
cmeicne Hacrosuero [lopaaka nmoHumaroTcs pazpabaTbiBaeMble W IPUHHAMAaeMble B YupekaeHuu B
COOTBETCTBHUHM C €r0 KOMIIETEHLHEH, ONpeeleHHOW AeHCTBYIOINM 3aKOHO/IATEILCTBOM H Y CTaBOM,
BHYTPEHHME  JOKYMEHTBI, YCTaHaBIMBAlOLIME  HOPMbl  (mpaBuna)  oOiwiero  xapakrepa,
MpeAHa3HaueHHBIE UTS PEryJIHpOBaHUs NPOU3BOICTBEHHOH, yripaBneHueckoii, GuHaHCOBOM, KaJpOBOi
M MHOH (YyHKUMOHANBHOM NEATEIbHOCTH BHYTPH YupexaeHus. JIOKaIbHBIM HOPMATUBHBIM aKTOM
BBICLIIEH FOPHIHYECKOHN CHIIBI MPH3HARTCS Y CTaB YupekaeHHs.

2.2. JloxkanpHble HOPMATHBHBIE aKThl, peryaupyromue o0pa3oBaTe/bHBIH Mpolecc B
YupeskaeHun KOHKPETH3HPYIOT IpaBa U 00513aHHOCTH yYaCTHHKOB 00pa30BaTeIbHbIX OTHOILIEHHUH.

2.3. JlokanbHBIe HOPMATHBHbBIE aKThl, PEryJIHPYIOIIME TPYAOBBIE OTHOIICHHS B YupesaeHHH
cocTaBasioT 0co0yro obnacTe oTHOwWweHui Mexay paborozareneM U pabOTHHKAMU YupeskaeHHs.
PazpabarbiBatoTcs U1l peain3aluy npas pabOTHHKOB, HCITOJIHEHUS UMH 0043aHHOCTEH, NOANEPIKAHUS
JHCLIMIUIMHBI B TPYOBOM KOJIJIEKTHBE.

Hopwmbl 10KanbHbIX HOPMATHBHBIX AKTOB YupexaeHHs, yXYALIAOIHE [M0J0KEeHHe pabOTHUKOB
M0 CPaBHEHHMIO C YCTAHOBIEHHBIM TPY/JOBBIM 3aKOHOAATENLCTBOM W HHBIMH HOPMAaTHBHBIMH
MPABOBBIMH  aKTAMH, COAEPXAUMMH HOPMbI TPYAOBOTO [paBa, KOJJIEKTHBHBIM JIOTOBOPOM,
COrNalICHUsAMH, a TakKe JIOKalbHble HOpPMAaTUBHBIC aKThl, NpHHATEIE 0e3 cobmoaeHus
yctaHoBiieHHoro crarseit 372 Tpyaosoro Koaekca oprana paGoTHHKOB, HE MOUIEKAT TPUMEHEHHIO.

JlokanbHble HOPMATHBHBIE aKThl Yupexkaenus YTBEpKAatoTcs paboToaareneM (3aBefyloUuM) B
npejenax KOMIETEHUHH B COOTBETCTBHH C TPY/JAOBBIM 3aKOHOJATENLCTBOM M MHBIMH HOPMaTHBHBIMH
MPaBOBLIMH aKTaMM, COJAEp)KALMMM HOPMBI TPYJOBOTO TNpaBa, KOJUIEKTHBHBIMH JIOTOBOpPAMH,
cornamenusmy (4. 1 ct. 8§ TK POD).



2.4. VaupunupoBaHHBIX GOpPM JUIS TPUHSATHS JIOKATbHBIX HOpMaTHBHBIX akToB JIOY He
ycTaHaBlMBaeTcs. VICKoueHrne cocTaBisitoT mratHoe pacnucanue (popma Ne T-3), rpaduk oTimyckoB
(popma Ne T-7) m ¢opMbl JIOKaTbHBIX HOPMATHBHBIX aKTOB, yTBEpXkJAeHHbIE llocTaHOBIIEHHEM
I'ockomcrara Poccuun ot 05.01.2004 Ne 1 «O6 yTBepx)acHUU YHUDUIIMPOBAHHBIX (OPM MEPBUUHOM
YUETHOM TOKYMEHTALUU 110 YYETy TPYJa U €r0 OIUIAThI».

@opMBl  OCTaJbHBIX JIOKAJIBHBIX HOPMATHBHBIX aKTOB  YupexueHus, paboToaaTeNlb
(3aBenyroLUil) ONPENEINIAET CAMOCTOSITENIbHO. DTO MOTYT OBITh: MHCTPYKLIMH, METOJUKH, ITOJIOKEHHUS,
MpaBuWJia, CTAHAPTHI, IPUKA3bI, U JIP.

3.Kunaccudpukanus JOKAIbHBIX AKTOB:

3.1. Ilo crenenu 3HaYMMOCTH:

— 00s13aTeNIbHbIE — COCTAB TaKMUX JIOKAIBHBIX aKTOB OIPEAEIeH TPYAOBbIM 3aKOHOAATEIbCTBOM.
Tpynosoii kogexc P® conepxut npsiMoe ykazaHue Ha IPUHATHE MTOJOOHBIX JOKYMEHTOB (Hampumep,
cT. c1. 189, 135 TK PD).

— HeoOs3aTeNbHBIE — TakKWe JOKYMEHTHl MpPSIMO HE MPEIyCMOTPEHBI TPYIOBBIM
3aKOHOJATEIbCTBOM, pab0TOAaTeNIb IPUHUMAET JIOKAJIbHBIE aKThI II0 CBOEMY YCMOTPEHHUIO.

3.2. Ilo cepe neitcTBus:

— 00111ero xapakTepa, paclpoCTpaHsIOIIMECs Ha BCIO OpraHU3aluio;

— CHELMAIIBHOTO XapaKTepa, Kacaroluecs OTAEIbHBIX BOIIPOCOB.

3.3. Ilo kpyry auu:

— pacIpocTpaHsIoIIKecs Ha BceX paOOTHUKOB OpraHU3allnu;

— pacnpocTpaHsoLIecs Ha ONPEACICHHYIO KaTerOpHio pabOTHUKOB;

3.4. Ilo cnocoOy npuHATHS:

— NpUHUMaeMble paboToaTeIeM eAMHOINYHO;

— MPUHUMAEMbIE C YU€TOM MHEHHs IPEJICTaBUTEILHOTO OpraHa pabOTHUKOB. B 3ToM ciydae
IPU MPUHATUH JIOKAIBHBIX aKTOB HEOOXOAMMO COOIOAATH MOPSAAOK, IpeaycMoTpeHHsbli cT. 372 TK
PO.

3.5. Ilo cpoky neucTBus:

— IIOCTOSIHHOTO JEMCTBYS,

— 6eccpoyvHbIE;

— C OIIPEJIETICHHBIM CPOKOM JIEHCTBUSI.

3.6. [1o cpoky xpaHeHus:

— IIOCTOSIHHOTO XPaHEHUS,

— 75 mer;

— IpyTHe.

4. CTpyKTYpa U cofeprKaHHe JIOKATbHbIX HOPMATHBHBIX AKTOB

4.1. CtpykTypa H COoepKaHUE JTOKAJTbHBIX HOPMAaTUBHBIX aKTOB 3aBUCST OT Kpyra BOIIPOCOB, B
OTHOILICHUH KOTOPHIX HEOOXOIUMO MPUHATHE TAKUX AKTOB.

VY CIOBHO CTPYKTYpPY JIOKAJIBHBIX aKTOB MOKHO PA3EIUTh HA CIETYIONINEe YaCcTH:

— o01IMe MOJIOKEHHUSI: TIepeUeHb PEryJIMpyeMbIX BOIPOCOB; HOPMATHUBHBIE MTPABOBBIE AKTHI, B
COOTBETCTBMHM C KOTOPBIMHU JIOKAJbHBI aKT MNPUHUMACTCA, MOAPA3ACIICHUA WM KaTCropmuu
pabOTHUKOB, MMOAMNAAAOINE O] IEHCTBHIE JOKATHHOTO aKTa;

— OCHOBHAsl 4YacTh: [paBa W O005S3aHHOCTH pabOTHUKA M paboTonaTens; NpOIEenypbl, He
OIpeJie/IeHHbIE 3aKOHO/ATENIbCTBOM; TOPSIOK B3aUMOICHUCTBUS CTPYKTYPHBIX IOJpa3/IeieHU B
3aBUCUMOCTH OT CHCHI/I(i)I/IKI/I JIOKAJIBHOT'O aKTa, ﬂeﬁCTBHﬂ CTOPOH, CPOKH, OTBETCTBCHHOCTE U IIP.

— 3aKJIIOYMTebHbIE TOJI0KeHHUs: BpeMsl BCTYIJICHHUs JIOKAJbHOIO aKkTa B CHIIy, NEpEdYeHb
JIOKaJIbHBIX aKTOB WM OT/CIBHBIX MOJ0KEHHUH, TPEKPAIIAIONINX ICHCTBUE C IPHHATHEM HOBOTO aKTa.

JlokanbpHBIE aKThl MOTYT COJEpKaTh MPUIIOKEHUS, KaCaIOIIMecs BOIPOCOB, OTPAXKEHHBIX B
ITHX aKTax.

4.2. TekCT TOKaTbHOTO0 HOPMATUBHOTO aKTa COCTABIISIETCS HA PYCCKOM SI3BIKE.

5. PazpadoTka HOPpMAaTHBHOIO JIOKAJIBHOI0 aKTa



[TpoeKThI JIOKaTbHBIX HOPMATHUBHBIX aKTOB pa3padaThiBalOTCA IO pemieHuto [lemarormueckoro
coBera, OOmiero coOpaHusi UM aAMUHUCTPALMU YHUpeKAeHHs] B 3aBUCUMOCTH OT MX KOMIETEHIIUH,
ONPEACIICHHON 3aKOHOM U Y CTaBOM YUpeKICHUS.

5.1. Dramnbl pa3paboTKH MPOEKTOB JOKAILHBIX HOPMATUBHBIX aKTOB:

5.1.2. Onpexnenenue BOMPOCOB, IO KOTOPBIM TPEOYIOTCS pa3pad0TKa U yTBEPKICHUE

JIOKQJIbHOTO HOpMaTUBHOrO akTa. [loTpeOHOCTh BBISBISETCS B XOJE COBELIaHH, coOpaHui,
rianepok. Camu paOOTHUKM YupexaeHHs MOTYT BBICTYIIUTh C WHUIIMATUBOWM CO3/IaHUS JIOKAJIHLHOTO
HOPMAaTUBHOTO aKTa MPH BBIABICHUU B X0 pabOThl HEYPETYIHPOBAHHBIX BOIIPOCOB.

5.1.3. Co3nanme paboueli Tpymiibl O pa3padOTKe JIOKATHPHOTO HOPMATUBHOTO aKTa.

5.1.4. HasnaueHue OTBETCTBEHHOTO pPYKOBOAMTENS pabodeil Tpymibl, KOTOpbIA Oyner
KOOPJAMHUPOBATh YYACTHUKOB M KOHTPOJMPOBATH YCTAHOBIIEHHBIE CPOKH pa3pabOTKH JIOKAJILHOTO
HOPMAaTUBHOTO akTa. OcTalbHbIE WICHBI IPYIIbl BIPaBe BHOCUTH MPEAJIOKEHUS U 3aMEYaHUs B XOJIe
MOJITOTOBKH MpPOEKTa TOKyMeHTa. [Ipn HE0OXOIMMOCTH OTBETCTBEHHBIN HCIIOJHUTEb 10pabaThIBaeT
€ro C y4eTOM BHECEHHBIX 3aMEeUaHui.

5.1.5.CornacoBanue mnpoekTa JOKaJbHOro akrta. Ha paHHOM »3Tame NpoeKT HeoO0XO0IuMOo
COIJIacOBaTh C y4aCTHUKAMU pabodyeil TPymIbl U ApYTMMH 3auHTepecoBaHHbIMU Nunamu 5.6. [locne
COTJIACOBAHUS MPOEKT TepeaeTcsi Ha yTBepxkaeHue padoroaarento. Eciau s NpuHATHS JOKaIbHOTO
aKTa HeoOXOJIMMO YYHTHIBATh MHEHHUE MPEICTAaBUTEIBHOTO OpraHa paboTHUKOB (mpodcoro3a), TO 10
YTIBEp)KIEHHUsI paboTojaTreieM TMPOEKT TOKYMEHTa M OOOCHOBaHHE 10 HEMY JOJDKHBI OBITh
HarpaBJjieHbI B 3TOT opraH. (ct. 372 TK P®D.)

6. [IpuHsATHE JIOKAJBHBIX HOPMATHUBHBIX AKTOB

6.1.Cornacio cr. 12 TK P® nokanbHbIi aKT BCTyHaeT B CHUIy CO JHS €ro IPHUHSITUS
paboToaTesieM WK CO JIHS, YKa3aHHOTO B 3TOM JOKYMEHTE.

Paboronarens MOXKeT NPUHATH JIOKATbHBIE aKThI CIIEIYIOIIUMHU CIIOCOOaMM:

— YTBEpUTS;

— U3/1aTh NpHUKa3 (pacnopspkeHne) 00 yTBepKISHUH JOKAJIBHOTO aKTa.

6.2.YTBepknas JOKaIbHBIM akT, paboTomaTenh JOHKEH IOCTAaBUTh MOMANKHCH B PEKBU3UTE
“I'pu¢ yTBepxkaeHUs JOKYMEHTa . DTOT PEeKBU3UT PACHOJIAraloT B IPaBOM BEPXHEM Iy JOKYMEHTA.
[Tomumo moamucu rpud momxeH coctoats u3 cioBa Y TBEPXKIAKO (6e3 kaBbluek), HAUMEHOBAHUS
JOJDKHOCTH JIUIA, YTBEPKAAIOIIETr0 TOKYMEHT, €ro MHULUAJIOB, (DaMUIIMU U JaThl TOANUCAHHUS.

6.3.1lpu yTBepX AECHUM JIOKYMEHTa HECKOJbKMUMH JIOJDKHOCTHBIMHM JIMIIAMU MX MOANUCU
pacnosararoT Ha OJJHOM YpOBHE.

6.4.JlokanbHbIE aKT MOXKET NPUHUMATHCS IIyTeM U3JaHUs TpuKasa (pacropsHKEHUS).
YHUpUUUpOBaHHON (OPMBI I TAKOTO MPHUKa3a HE MPEeIyCMOTPEHO, MOITOMY paboToIaTeNb BIpaBe
ONpEeIENIUTh €€ CaMoCTOSTeNIbHO. B mpukaze o0 yTBEp)KIEHUHM JIOKAIbHOIO aKkTa HEOO0XOAMMO
OTpa3UTh:

— J1aTy BBEJICHUS JIOKAJIIbHOT'O aKTa B IEUCTBUE;

— yKa3zaHue 00 03HaKOMJICHUH PAOOTHUKOB C JIOKAIBHBIM aKTOM U CPOKH ISl 3TOT0;

— (aMWINK U JOJKHOCTH JIUI, OTBETCTBEHHBIX 3a COOJIIOIEHUE JIOKAIBHOIO aKTa;

— IpyTUe yCIOBHSL.

7.03HaKOMJIeHHE YYACTHUKOB 00Pa30BaTeJIbHOI0 MPoLecca ¢ JOKAJIbHbIMHA
HOPMATHBHBIMH AKTAMH

7.1. PabotHuku Yupexnenus (dacth 2 cratbu 22 TK P®) B 00s13aTeNbHOM MOPSIKE TOJKHBI
OBITh O3HAKOMJICHBI TIOJl JIMYHYIO POCIHCh CO BCEMH JIOKAIbHBIMH HOPMATHBHBIMU aKTaMH,
MPUHUMAEMbIMU B OpraHU3allMd U HEMOCPEJICTBEHHO CBA3aHHBIMU C MX TPYJIOBOH JAESITEIbHOCTHIO.
Ecnm nmokanmpHBIN akT KacaeTcs OOYyYarolmuXxcsl, MX POJWTENCH, OH JOHKEH OBITh JOBEIEH 10 WX
CBCICHHSL.

7.2. Ponutenu (3aKOHHBIC TTPEACTABUTENH ) 3HAKOMSATCS C JIOKATbHBIMH HOPMAaTUBHBIMU aKTaMHU
IIPY MOCTYIUICHUH B JIOMIKOJIBHYIO 00pa30BaTEebHYIO OPTaHU3AIIHIO.

7.3. JlokambHBIE HOPMATUBHBIC aKTHI PA3MEIIAIOTCS Ha O(QUIIMAIIBHOM CalTe YupesKaeHus..



8. U3MeHeHMe JIOKAJBHBIX HOPMATHBHBIX AKTOB

8.1.Paboronareinb BpaBe BHOCUTh U3MEHEHHUS B JIOKAJIbHBIC AKThI:

— B CBSI3U CO BCTYIUIEHHWEM B CHIIy JIMOO M3MEHEHHEM 3aKOHAa WM JPYroro HOpMaTHUBHOTO
MIPaBOBOTO aKTa, COACPHKAIIETO HOPMBI TPYAOBOTO MPaBa, KOJJIEKTUBHOTO JIOrOBOPA, COTJIAIICHHUS;

— 10 cOOCTBEHHOMY YCMOTpeHHuI0. B 3ToM ciiydyae BakHO, YTOOBI MPUHUMAEMbIE JIOKAIbHbBIE
aKThl HE YXYAIIATH TIOJOXKEHUS DPAOOTHHKOB IO CPABHCHHIO C TPYAOBBIM 3aKOHOJIATEIBCTBOM,
KOJUICKTUBHBIMHU JIOTOBOpaMH, coryameHusmu (4. 4 ct. 8 TK PD).

8.2.13MeHeHHsI BHOCATCS B TOM JK€ IOPSIZIKE, B KOTOPOM JIOKaJbHBIM aKT pa3padaTbiBajics U
yTBEpKAAJCA TMepBoHauaibHO. HeoOXxoauMo yuuThIBaTh, UYTO W3MEHEHUS MOTYT 3aTparuBath
omnpeJieJICHHbIE CTOPOHAMHU YCIIOBHSI TPYAOBOTO JIOTOBOpPa, a corjacHo cT. 72 TK P® sro nomyctumo
TOJIBKO IO COTJIAIIEHUIO CTOpOH. PaboTonaTenp BIipaBe B OJHOCTOPOHHEM MOPSIKE U3MEHAThH YCIOBHS
TPYZIOBOTO JIOTOBOPA TOJIBKO B CIy4ae OPraHU3alMOHHBIX UM TEXHOJOTUYECKUX U3MEHEHUN YCIOBUI
tpyna. [Ipu 3ToM HE0OX0AMMO COOMIOAATh POLEAYPY, onpenenaeHuyo B c¢T. 74 TK PO®.

9. OT™MeHa JIOKATBHBIX AKTOB.

9.1.Cornacho ct. 12 TK P® ocHoBaHusIMU JUIsl IPEKPALIECHUS JEHCTBUS JOKAJIBHOTO aKTa WIN
OTJENBHBIX €r0 MOJIOKEHUN SABIISIOTCS:

— UCTeueHue cpoka jeicTBus. Takas curyalusi BO3SMOXHA, €CJIM MPU pa3paboOTKe JOKAJIbHOTO
aKTa ObUI ompeneneH mepuoj ero aeuctBus. Ilpu HacTymiaeHMHM yKa3aHHOTO CpOKa JIOKAJIbHBIM aKT
aBTOMAaTHYeCKH yTpauumBaeT cwiry. Ot paboromartens He TpeOyeTcs W3JaHUS JOTOJIHUTEIBHBIX
JOKYMEHTOB, ITOJTBEPKAAOLINX ATOT (pakT. B kauecTBe mpumepa MOXKHO MPUBECTU I'padUK OTIYCKOB.
B cuiy mpsimoro ykazaHusl 3aKOHa TpaUK OTIYCKOB YTBEPXKIAETCS €KEroJHO M IPEeKpaliaeTt
JEMCTBHE 110 OKOHYaHUM KaJIEHAAPHOTO roJ1a;

— OTMeHa (IIpU3HaHUE YTPATUBIIMM CHILY) JIOKAJIBHOTO aKTa JMO0O0 OTAEIbHBIX €r0 MOJOKEHUI
JIPYTHUM JOKAJIbHBIM aKTOM;

— BCTYIUIEHHE B CWJIy 3aKOHa WJIM JPYroro HOPMaTHMBHOIO IPABOBOIO aKTa, COAEPIKAILEro
HOPMBI TPYIOBOTO IIpaBa, KOJUIEKTUBHOI'O JIOTOBOpA, COIVIAIIEHUs, KOTJa YKa3aHHBIE aKThbl
yCTaHaBJIMBAIOT 0oJjiee BBHICOKUH YpPOBEHb rapaHTHH pabOTHUKAM IO CPaBHEHUIO C JEHCTBOBABILIUM
JIOKQJIbHBIM aKTOM.

9.2.Ecnu npuHAT 3aKOH WJIM JIpYroil HOpMAaTUBHBIA MPABOBOW aKT, yCTaHABIMBAIOUIMNA Oojee
BBICOKHI ypOBEHb rapaHTUi pabOTHHKAM MO CPaBHEHMIO C JIOKAJIbHBIM aKTOM, JAEWCTBUE JIOKAJIHHOIO
aKTa WINA OTIEIBbHBIX €r0 MOJIOKEHUH TPEKPALLAETCS.
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