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OlIMe MOJIOKEeHUS

1.1.Hacrosimee [lonmokeHue o 3ammre ¥ 00pabOTKE MEPCOHAIBHBIX JTAHHBIX
pabotHukoB (nanee — [lonokeHre) MyHUIIMTAIIBHOTO OIOPKETHOTO YUPEKICHUS
JOTIOJTHUTENBHOTO 00Opa3zoBanusi «lleHTp 3CTeTHYEeCKOro BOCHUTAHUS JETEW»
EnaGyxxckoro MyHununaibHoro paiioHa PecnyOmuku Tarapcran (nmanee —
Yupexnaenue) paspaboraHo B cooTrBercTBuM ¢ KoHcturynueit Poccuiickoit
®enepanun, OenepaibHbIM 3aKOHOM «O MepcoHaANbHBIX JaHHBIX» OT 27.07.2006
Ne 152, mnocranoBiennem IIpaButensctBa Poccuiickoir ®enepauun «O0
yrBepxaeHun [lomoxenuss o0 obOecrneuyeHUM O€30MACHOCTH TMEPCOHATBHBIX
JAHHBIX TpH WX 00paboTke B HWHGOPMAIMOHHBIX CHCTEMax TEPCOHATBHBIX
naHHbeIX» oT 17.11.2007 Ne 781, TpynoBeim kogexkcoM Poccuiickoit ®enepanuu,
WHBIMU HOPMATHUBHBIMU TPAaBOBBIMH aKTaMU, JECUCTBYIOIIUMU HAa TEPPUTOPHUHU
Poccuiickon ®@enepanumu.

1.2.1lenp pa3pabOTKU TIOJIOKEHUSI — OIpEJeTeHUe TMopsaka o0padoTKu
MEPCOHANIBHBIX JaHHBIX PAOOTHUKOB YUPEXKICHHS U UHBIX CyOBEKTOB
MEPCOHAIBHBIX  JAHHBIX, [EPCOHAJBHBIE JIaHHBIE KOTOPBIX  MOJJIEHKAT
o0paboTke; obecreueHre 3aluThl MpaB U CBOOO YeOBEKAa U TpakIaHWHA, B
T.4. paOOTHHUKA YUpexKJeHUus, Mpu o0pabOoTKe €ro NMepCcoHaJbHBIX JAHHBIX, B
TOM YHCJIE 3alUTHl NPAaB HA HEMPUKOCHOBEHHOCTh YaCTHOU JKU3HU, TUYHYIO U
CEMEHHYIO0 TailHy, a TaKXe€ YCTAHOBJIEHUE OTBETCTBEHHOCTH JOJIKHOCTHBIX
JUI, UMEIOIUX JIOCTYIl K TMEPCOHAJIBbHBIM JIaHHBIM, 34 HEBBIIIOJIHEHUE
TpeOOBAHUI HOPM, PETYIHPYIOIUX OOpadOTKy M 3aluTy HEepPCOHAIbHBIX
JTAHHBIX.

1.3. Tlopsimok BBOMA B AeiicTBUE U n3MeHeHus [lomoxeHus.

1.3.1. Hacrosimee IlonoxeHue BCTyIaeT B CUILy C MOMEHTA €r0 YTBEPKICHHUS
JTUPEKTOPOM YUpexaeHus U JeHCTBYeT OECCpOYHO, /10 3aMEHbl €ro HOBBIM
[Tonmoxennem.

1.3. 2. Bce nsmenenus B [looxxeHrne BHOCATCS MPUKA30M.

1.3.4.Bce paboTHMKU YUpEKIEHUS JIOJDKHBI OBITh O3HAKOMJICHBI C
HacToAmuM [lonokeHrnem 1o pocruchk.

1.4, PexxuM KOH(MDHUICHIMATHLHOCTH TIEPCOHAIBHBIX JIAHHBIX CHHMAaeTCs B
CiIyqasix uxX 00€3JIMUMBAHMS U 110 UCTEYCHUH 75 JIET CPOKa UX XPAHCHHUS.

1. OcCHOBHBbIE MOHSATUS M COCTAB MEPCOHATBbHBIX JAHHBIX
pPadOTHHUKOB

2.1.JIns ueneit Hacrosiiero IlooxkeHusT HCMONAB3YIOTCA — CIEAYIOLINE
OCHOBHBIC TTOHATHSI:

- IEPCOHANIbHBIC JTaHHBIE PaOOTHUKA - Jr00as WH(OpMAaIUs, OTHOCSIIASICS K
OTIPENICTICHHOMY WJIM OIpEJeIsieMOMY Ha OCHOBAaHMM TakoW wuHQpopManuu
pabOTHUKY, B TOM 4HCJIE ero (hamuiivs, UMs, OTUYECTBO, TOJl, MECSIl, JaTa W
MECTO POXKIIEHUS, aipec, CEMEMHOe, COIMAIbHOE, UMYIIIECTBEHHOE MOJIOKEHUE,
oOpa3zoBanme, mnpodeccus, AOXOnbl, Apyras uHopMalusa, HEoOXoauMas
paboToAaTelNto B CBS3H C TPYIOBBIMU OTHOIICHUSIMU;



- 00paboTKa MepCOHANBHBIX JAHHBIX - COOp, CHUCTeMaTH3allus, HAKOIUICHHE,
XpaHeHue, yTouHeHue  (OOHOBJEHUE,  HW3MEHEHHUE),  MCIO0JIb30BaHUE,
pacnpocTpaHeHue (B TOM 4HCIE Tepeaaya), o0e3nuyuBaHue, OJOKHPOBAHUE,
YHUUTOXEHUE TIEPCOHATIBHBIX JaHHBIX pA0OTHUKOB;

- KOHQUACHIIMAIBHOCTh TEPCOHAIBHBIX JAaHHBIX - 00s3aTe’abHOE A
COOJIIO/ICHNST HA3HAYEHHOTO OTBETCTBEHHOTO JIMIA, MOJYYUBIIETO JOCTYN K
NEPCOHANBHBIM ~ JaHHBIM paOOTHUKOB, TpeOOBaHHE HE JOMYyCKaTh UX
pacnpocTpaHeHus 0e3 coriacusi pabOTHUKA WM MHOTO 3aKOHHOTO OCHOBAHMS,

- pacmpocTpaHEHHE MEePCOHANBHBIX JAAHHBIX - JIEHCTBUS, HaNpaBiICHHbIC Ha
nepenayy NEpCOHAIBHBIX JaHHBIX PAOOTHUKOB OINPEACICHHOMY KPYTY JIHII
(mepenaya MepCOHANBHBIX JTAHHBIX) WM HA O3HAKOMIICHHE C MEPCOHAIbHBIMU
JaHHBIMH HEOTPAHUYEHHOTO Kpyra JHI, B TOM 4YHcIe OOHapoJOBaHHE
MIEPCOHANILHBIX JaHHBIX PAOOTHUKOB B CPEACTBAX MAaCCOBOW WH(MOpPMAIIHH,
pasMelnieHie B WH(GOPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHBIX  CETSAX  WJIU
IpeIoCTaBlIEHUE JOCTyNa K MEPCOHAIBHBIM JAHHBIIN PAOOTHUKOB KAaKUM-JIHOO
WHBIM CIIOCOOOM;

- ICTIOJIb30BaHUE TEPCOHANIBHBIX JIAaHHBIX - JIeHcTBUS (Omepamuu) ¢
NEPCOHATLHBIMU JIAHHBIMU, COBEpPIIIAEMbIE JOJHKHOCTHBIM JIUIIOM Y UpEkKICHHUS
B LIEJIAX MPUHATUS PEUICHUN UM COBEPIICHUS MHBIX TEUCTBUI, TOPOXKIAIOIIUX
IOPUINYECKUE TOCIEICTBUS B OTHOIICHUH PAOOTHUKOB JIMOO MHBIM 00pazoM
3aTparvBarOIIUX MX MpaBa U cBOOOIBI WIIM TIPaBa U CBOOOIBI APYTUX JTHUIL;

- OJIOKMpOBaHNME TIEPCOHATBHBIX JTAHHBIX, BPEMEHHOE MpeKpalieHue coopa,
CUCTeMAaTU3aIlHH, HAKOTUICHUS, MCTIOJIb30BaHUS, pacipoCcTpaHeHHUs
MIePCOHANTBHBIX TAHHBIX PAOOTHUKOB, B TOM YHCJIC UX TIEPEIavu;

- VHUYTOXKEHUE TMEePCOHANBHBIX TAHHBIX - ACHCTBHUSA, B PE3YJIBTaTe KOTOPHIX
HEBO3MOXXHO  BOCCTAHOBUTH  COJACPKAHHE TMEPCOHATBHBIX  JTaHHBIX B
UH(OPMAITMOHHOW CHUCTEME TEPCOHANBHBIX JaHHBIX pAaOOTHUKOB WU B
pe3ynbTaTe KOTOPBIX YHMUTOXKAIOTCS MaTepUaIbHbIE HOCHTENN MEPCOHATBHBIX
JTAHHBIX paOOTHHKOB,;

- 00€e3TMYMBaHUE TIEPCOHANIBHBIX JAHHBIX - IEUCTBUSI, B PE3YJIbTaTe KOTOPHIX
HEBO3MOXKHO  ONPENENUTh  NPUHAAJIEKHOCTh  MEPCOHAIBHBIX  JTAHHBIX
KOHKPETHOMY Pa0OTHHKY;

- 00IIIeTOCTYITHBIE TIEPCOHATIFHBIE JIAHHBIE - TIEPCOHATIBHBIC JaHHBIC, TOCTYII
HEOTPAHMUYEHHOTO KpyTa JIUI] K KOTOPHIM MPEIOCTaBIICH C corjacus pabOTHHKA
WIA Ha KOTOpblE B COOTBETCTBUM C (eaepanbHBIMU 3aKOHAMH HE
pacrpocTpaHsieTcst Tpe0oBaHue COOIOACHUST KOHPUIESHIIUATIBHOCTH.

- uHopManus - ceeieHus (COOOIIEHUS, TaHHbIE) HE3aBUCUMO OT (OPMbI HX
NPECTABJICHNUA.

- TOKyMEHTUPOBaHHas WHpoOpManus - 3aUKCHpOBAHHAS HAa MaTEPHAITBHOM
HOCUTEJIE TyTeM JOKYMEHTHUPOBaHHS HHPOpMalUsg C  PEKBU3HTAMH,
MO3BOJISIONIMMU  OTIPEJICTUTh TAaKyl0 HWH(POPMAIMIO WM €€ MaTepuaIbHBIN
HOCHTEJIb.

2.2. B coctaB mepcoHaNbHBIX JaHHBIX PAOOTHUKOB YUPEKIEHUS BXOJIST
JIOKYMEHTBI, CoJiepkKalire MHPOPMaIIUI0 O ACOPTHBIX JAaHHBIX, 00pa30BaHUH,



OTHOIICHHM K BOMHCKOH OOS3aHHOCTH, CEMEHHOM ITOJIOKCHHUH, MECTE
AKUTEIBCTBA, COCTOSTHUU 3JI0POBbsI, a TAKXKE O MPEJBIIYIIUX MECTAX UX paOdOTHI.
2.3. Kowmruiekc JOKYMEHTOB, COMNPOBOXAAIONIMN mporecc odopMiIeHUs
TPYJIOBBIX OTHOIICHUI paOOTHHUKA B YUPEKJIECHUHU PU €ro MpueMe, nepeBojie 1
YBOJIbHEHHH.

2.3.1. Undopmanus, upencrabisgeMas pabOTHUKOM MpU TMOCTYIUICHHH Ha
pabotry B VYupexieHue, [0JDKHA HMETh JIOKyMeHTajdbHyio Gopmy: Ilpu
3aKJIIOYEHUU TPYJIOBOTO JIOrOBOpa B COOTBETCTBUM cO cT. 65 TpynoBoro
kogekca Poccuiickoit @exepauuu MO, TOCTyHawllee Ha  padoTy,
PENBABISIET pA0OTOAATEINO:

- IaCTOPT WJIM UHOM TOKYMEHT, YOCTOBEPSAIOIIHI JINYHOCT;

- TPYJIOBYIO KHMXXKY, 332 MCKIIFOUEHHEM CIIy4aeB, KOTJa TPYJIOBOH JOrOBOp
3aKJII0YAETCSl BIEPBbIE WJIM PAOOTHHUK MOCTyNaeT Ha pabOTy Ha YCIOBHSX
COBMECTUTEIBCTBA, TUOO TPY10Basi KHUXKKA y paOOTHUKA OTCYTCTBYET B CBSI3H C
€€ yTpaTou WM 10 IPYTrUM IIPUYHHAM;

- CTPax0BOE CBUJIETEIBCTBO I'OCYIaPCTBEHHOIO IEHCUOHHOTO CTPAXOBaHUS;

- TOKYMEHTbI BOMHCKOI'O yuyeTa - JIIsl BOCHHOOOS3aHHbIX U JIMII, MOAJIEKAIIUX
BOMHCKOMY YYETY;

- TOKYMEHT 00 00pa3oBaHWU, O KBAJU(PUKALUU WIM HATUYUU CIIEHUATbHBIX
3HAaHUU - IPU MOCTYIJICHUH Ha paboTy, TPEOYIOUIYIO CIIELUAIbHBIX 3HAHUN WU
crenuaabHOM MOATOTOBKH;

- cBUIeTeNbCTBO O npucBoennn MHH (mipu ero Hanuuuu y paboTHHUKA).

2.3.2. Ilpu odopmieHnn pabOTHUKA B YUpPEKACHHUE NEIONPOU3BOIUTEIEM
3anojHseTcs yHuduimposanHas popma T-2 «JIuuHas kapTouka pabOTHHUKAY, B
KOTOPOM OTpa)karoTCsl CIEAYIOUIMe aHKETHble W Ouorpaduyeckue JgaHHBIE
paboOTHUKA:

-oomue ceaenus (®.M.O. paboTHUKa, aTa POXKIACHUS, MECTO POXKICHUS,
TPaXJAaHCTBO, OOpa3oBaHue, npodeccus, ctaxx pabOThI, COCTOSIHUE B Opake,
NAaCIOPTHBIE TaHHBIE);

-CBEJICHUSI O BOMHCKOM YYETE;

-JIaHHbBIE O TpUeMe Ha paboTy;

6 OanvHelueM 6 KapmouKy 6HOCAMCA:

- CBEJIEHUS O IIEPEeBOJax Ha JAPYyTryio padboTy;

- CBEJICHHS 00 aTTEeCTaIlNM;

- CBEJICHMSI O TIOBBIILICHUU KBATU(PUKALINH;

- CBeJIEHUsI O TPO(PECCHOHATIbHOMN MEPETNOAr0TOBKE;

- CBEJICHMSI O Harpajax (MOOIIPEHUSX ), MOYETHBIX 3BAHUSIX;

- CBEJICHUA 00 OTMYCKax;

- CBEJICHUSI O COLIMAJIbHBIX TapaHTHX;

-CBEJICHHUS O MECTE )KUTEJIbCTBA U KOHTAKTHBIX TesieoHax.

2.33. B VupexaeHuu CO3MaIOTCSI W XPAHATCA CIEAYIOIIUE TPYMIbI
JIOKYMEHTOB, COJIEpKallie JaHHbIe O paOOTHUKAX B €AMHUYHOM WA CBOJHOM
BHJIE:

2.3.3.1. JlokyMeHTBI, COJEpKallie TMepCOHATbHBIC JaHHBbIE PAOOTHUKOB
(KOMILJIEKCHI JOKYMEHTOB, COIIPOBOXK/IAIOIIUE MPoLiecC OPOPMIIEHUS TPYIOBBIX



OTHOILIEHWH TMpH TmpuemMe Ha padoTy, MepeBojJie, YBOJbHEHUH; KOMILJIEKC
MaTEpUajIoB M0 AHKETUPOBAHUIO, TECTUPOBAHMIO; POBEIECHUIO cOOeCe0BaHNN
C KaHIWJATOM Ha JOJDKHOCTD; MOJJIMHHUKHA W KONMM NPHUKA30B II0 JTUYHOMY
COCTaBy; JIMYHBIE JI€JIa U TPYAOBBIE KHIKKH PAaOOTHHMKOB; J€Nla, COAepIKallue
OCHOBAaHMs K NPHKa3y IO JIMYHOMY COCTaBYy; JI€JIa, COJAEpIKAIIUE MaTepUalIbl
aTrecralud  paOOTHUKOB;  CIYXEOHBIX  paccieloBaHUM;  CIPaBOYHO-
MHPOPMAILMOHHBIN OaHK JaHHBIX 10 MEpCOHany (KapTOTEKH, >KypHabl);
NOJJIMHHUKHU ¥ KOIMU OTYETHBIX, AHATUTUYECKUX U CIPABOYHBIX MATEPHAJIOB,
NepeIaBacMbIX PYKOBOACTBY OpraHusanuu, pPyKOBOIUTEISM CTPYKTYPHBIX
MOAPA3AEIEHUN; KONMU OTYETOB, HAINPABIIEMBIX B I'OCYIAPCTBEHHBIE OpPTaHbI
CTaTUCTHKH, HAJIOrOBbIE WHCIEKIHMH, BBIIIECTOSALIME OpraHbl YNPAaBICHUA U

JIPYTUE YUPEXKICHHUS).
3. Coop, 00padoTKa U 3a1IMTA MEPCOHATBHBIX TAHHBIX

3.1. Ilopsimok moJiy4eHus MEPCOHATBHBIX JaHHBIX.

3.1.1.Bce mepcoHanbHbIC JaHHbIC pPaOOTHHKA YUPSKICHHS CIEIYCT
noJiy4ath y Hero camoro. Eciu nepcoHalibHbIe JaHHBbIE paOOTHHKA, BO3MOXKHO
MOJIYYUTh TOJBKO Yy TPEThEW CTOPOHBI, TO PAOOTHHUK JOKEH OBITh YBEIOMIICH
00 3TOM 3apaHee U OT HEro JOJUKHO OBbITh MOJy4€HO MHCbMEHHOE COIJIacue.
JIOJKHOCTHOE JTUIO pabOTOaATENSl TOKHO COOOLIUTh PAOOTHUKY Y UpeXICHUS
0 LEJSIX, MPEANO0JIaraéMbIX HCTOYHUKAX U CIIOCO0AaX MOJIyYEHHS MEPCOHATbHBIX
JAHHBIX, a TaKXKe O XapakTepe MNOJISKAINX TOJYYEHHUIO MEePCOHATBHBIX
JAHHBIX W TOCJIEACTBUAX OTKa3za pabOTHHKA J1aTh MMCbMEHHOE COTJIacue Ha MX
MOJIy4EeHHE.

3.1.2.PabGoTonaTenr HE WMeeT TMpaBa IMOdIy4aTb ©  00pabaThIBaTh
MEePCOHAJIbHBIC TAaHHBIE PA0OTHUKA YUPEKIACHHUS O €r0 PACOBOM, HAIMOHAIHHON
MPUHAIICKHOCTH, TOTUTHUYECKUX B3IUIA/IaX, PETUTHO3HBIX WIH (PHIOCOPCKUX
yOeXKIEHUAX, COCTOSSHHUM 370pOBbsS, MHTHUMHOW JKM3HU. B  ciydasx,
HEMOCPEACTBEHHO CBA3aHHBIX C BONPOCAMU TPYAOBBIX OTHOLIEHUW, B
cootBeTcTBUM cO cT. 24 Koncturynuu Poccuiickoit denepanuu padoroaaTenb
BIIpAaBE TMOJy4yaTh U 00pabaThIBaTh JAaHHBIE O YAaCTHOW KU3HU PaOOTHHKA
TOJIBKO C €0 MMCbMEHHOT'O COTJIACHSL.

O6paboTka yKka3aHHBIX MEPCOHAIBHBIX JAHHBIX PaOOTHUKOB paboToAATEIEM
BO3MOYKHA TOJIKO € UX COIIacHsi IN0O 0€3 UX Corjacus B CIEAYIOLIUX CIydasix:
-TIEPCOHAJIBHBIC JTAHHBIC SBJISIOTCS OOIIETOCTYITHBIMU;
-MepCOHANbHBIE JIAHHBIE OTHOCATCA K COCTOSIHMIO 3/I0pPOBbsI pa0OTHUKA U UX
o0paboTka HeoOXoauMa [Jis 3alllUThl €ro >KW3HHU, 3J0POBbS WM HHBIX
JKU3HEHHO Ba)XXHBIX MHTEPECOB JIMOO >KU3HU, 370POBbSl WU WHBIX KU3ZHEHHO
BOKHBIX MHTEPECOB JPYrHUX JUIl W TIOJy4YeHHE corjacusi pabOTHUKA
HEBO3MOKHO;
-0 TPeOOBAHUIO TIOJHOMOYHBIX TOCY/IapCTBEHHBIX OpPraHOB B CIIyYasX,
MPETYCMOTPEHHBIX (heZIepaTbHBIM 3aKOHOM.

3.1.3.PaGoTonarenr  BopaBe  00pabaThiBaTh  MEPCOHAJbHBIC  JTaHHBIC
pabOTHUKOB TOJIBKO C MX MHUCHMEHHOTO COTJIaCHSl.



3.1.4.IlucpmenHoe cornacue pabOTHHKA HAa 0OpabOTKY CBOMX MEPCOHAIbHBIX
JAHHBIX JOJKHO BKJIIOYATh B CEOS:
-paMuIMIo, UMS, OTYECTBO, aJpec CyObeKTa MEePCOHAIbHBIX JTAHHBIX, HOMEP
OCHOBHOI'O JIOKYMEHTA, yJOCTOBEPSIOLIErO €ro JIMYHOCTh, CBEACHHUS O Jare
BbIJIaUM YKa3aHHOTO JIOKYMEHTA U BBIJABIIEM €TI0 OpraHe;
-HanMeHoBaHue ((pamuiinio, UMsi, OTYECTBO) U aJI[PEC OlepaTopa, MOJy4arollero
corjacue cyObeKTa MepcoHaAbHbBIX IaHHBIX;
-11e7Tb 00pa0OTKH MEPCOHATBHBIX TAHHBIX;
-TIepeUeHb MEPCOHATBHBIX JaHHBIX, HA 00pPabOTKY KOTOPBIX JAETCs COryiacue
CyObeKTa MepCOHATbHBIX JaHHBIX:
-TIepeUeHb JEUCTBUN C MEPCOHATBPHBIMU JAHHBIMHU, HAa COBEPIIEHUE KOTOPBIX
JaeTcs corjacue, OO0IIee ONMUCAaHUE HCIONb3YEMbIX OINEepaToOpoOM CHOCOO0B
00pabOTKH MEPCOHANIbHBIX JaHHBIX;
-CpPOK, B TEUEHUE KOTOPOTO JIEHCTBYET COIJIaCUe, a TAKXKe MOPSAJOK €ro OT3bIBA.
3.1.5. Cornacue paboTHHKA HE TpeOyeTCs B CICAYIONINX CIydasX:
1) o00paboTka TEpPCOHANBHBIX JAHHBIX OCYIICCTBIISICTCS HA OCHOBaHUH
TpynoBoro kogekca P® mian nHOro genepaibHOTO 3aKOHA, YCTAHABIIMBAIOILIETO
ee IIeJb, YCJOBHUS TOJYYCHHUS TEPCOHANBHBIX JIaHHBIX M KPYI CYOBEKTOB,
NEpPCOHAIbHbIE  JaHHbIE KOTOPBIX  Moajexar o0paboTke, a  Takxke
OTIPEIEISAIOIET0 TOJTHOMOUUS paboTOaaTeNs;
2) 00paboTKa MEPCOHATBHBIX JAHHBIX OCYIIECTBIIICTCS B IIENSAX HCIOTHCHHS
TPYAOBOTO JOTOBOPA;
3) 00paboTKa MEPCOHANBHBIX JAHHBIX OCYIICCTBISACTCS JIJIS CTATUCTHUCCKHX
WIM WHBIX HAyYHBIX IeJIed TpU YCJIOBHH O0O0S3aTENBHOTO O00€3TMYUBAHUS
MEPCOHAIBHBIX JaHHBIX;
4) 00paboTKa MEepPCOHATBHBIX JAHHBIX HEOOXOaWMa IS 3allUThl JKU3HH,
3MI0POBbSl WJIM WHBIX JKU3HEHHO BAXKHBIX WHTEPECOB paOOTHUKA, €CIU
MOJTyYEHHUE €r0 COrJIacusi HEBO3MOXKHO.
3.2. Ilopsimox 0OpabOTKH, epeaun U XpaHSHHS EPCOHATBHBIX JaHHBIX.
3.2.1.PaGotHuk  VYupexaeHuss NPENOCTaBISET IUPEKTOPY  YUPEKIACHUS
JIOCTOBEpHBIE CBeZleHUsI o0 ceOe. [lenonpon3BoauTens YUpexaeHus IpoBepsieT
JIOCTOBEPHOCTh CBEJICHUM, CBEpsis JaHHbIC, NPEAOCTaBICHHbIE PAOOTHUKOM, C
UMEIOIIUMHUCS Y PaOOTHUKA IOKYMEHTaMHU.
3.2.2. B cootBercTBUM cO cT. 86, 1. 14 TK P® B nensx obecriedeHus nmpas u
cBO0OO/I YeNOBEKa M TpaKAaHUHA JUPEKTOP YUPEKACHUS U €r0 MPEICTaBUTENN
npu 00pabOTKE NEPCOHANIBHBIX JAaHHBIX PAOOTHHMKA JIOJDKHBI COOJIOIAThH
cieayrolme ooire TpeooBaHus:
3.2.3.00paboTka  TEpPCOHAIBHBIX  JAHHBIX  MOXET  OCYIECTBISATHCS
UCKITIOYUTENFHO B IEMSIX OOECHedeHuss COOMIOACHHUS 3aKOHOB M HHBIX
HOPMATHUBHBIX MTPABOBBIX aKTOB, COJACHCTBUSA PAOOTHHUKAM B TPYJOYCTPOMCTBE,
OOy4YeHUHU U TMPOJBMKEHHH MO CIyk0e, o0ecredyeHus JUYHOM 0e30macHOCTU
pabOTHUKOB, KOHTPOJII KOJUYECTBA M KAadyeCTBA BBIMOJHSAEMON palbOThl U
o0ecrnieuyeHus: COXpaHHOCTH UMYILECTBA.
3.24Ilpu onpeneneHun oObeMa ©  colepkaHus, 00pabaThIBAEMbBIX
NMEePCOHANBHBIX  JIaHHBIX  PaboromaTtens  JODKEH  PYKOBOJCTBOBATHCS



Konctutynuen Poccuiickonn @enepanuu, TpynoBeim koaexkcoM Poccuiickon
denepalvv U UHBIMH (PeiepaTbHBIMU 3aKOHAMHU.

3.2.5 Ilpu npuHATHW pEIICHUM, 3aTparuBarOlIUX HMHTEPEChl pPabOTHHUKA,
PabGoTtomaTens He HMMeeT MpaBa OCHOBBIBATHCA Ha MEPCOHANBHBIX JaHHBIX
paboTHUKa, MOJIYYeHHBIX UCKITIOUUTEIBHO B pe3yabTaTe ux
aBTOMATU3UPOBAHHON 00PaOOTKU UITK AJIEKTPOHHOTO TOJTYUYEHHUS.

3.2.6. 3ammrTa MepcOHANbHBIX JAHHBIX PAOOTHHKA OT HEMPABOMEPHOIO HX
UCIIONIb30BaHUsl WM yTpaThl obecmeunBaercs Paboromarenem 3a cuer ero
CPEICTB B MOPSAKE, YCTAHOBIECHHOM (heiepaabHbIM 3aKOHOM.

3.2.7. PabOTHUKM W UX TMPEACTABUTEIN JOJDKHBI OBITh O3HAKOMIICHBI O]
pacnucKy ¢ JokyMeHTamMu OpraHuzaluy, YCTaHABIMBAIOUIMMH TOPSI0K
00paOOTKU TMEPCOHAIBHBIX JaHHBIX PaOOTHHKOB, a TaKke 00 WX TMpaBax U
00s13aHHOCTSIX B 3TOM 001aCTH.

3.2.8. Bo Bcex cnmydasx oTkKa3 paOOTHHMKA OT CBOUX IPaB Ha COXPAHECHHUE U
3alUTy TalHbl HEACHCTBUTEIICH.

4. Ilepenaya m XpaHeHHe MEPCOHAIBHBIX JAHHBIX

4.1. Ilpu nmepenave nepcoHaIbHBIX JaHHBIX paboTHHKa PaboTomarens MoJmKeH
COOJII0IaTh ClEeyIOIIHEe TPEOOBaHUS:
4.1.1. He cooOmarh mepcoHaabHbIC JaHHBIC PAaOOTHUKA TPETheH CTOpOHE Oe3
MMCbMEHHOIO coryiacusi paOOTHUKA, 3a HMCKIIOUYEHHEM CIIy4aeB, KOrJa 3TO
HEO0OXOAMMO B LEJIAX MPEAYIPEKACHHS YTPO3bl )KU3HU U 3I0POBbIO paOOTHUKA,
a TaKXe B CIIy4asiX, yCTAHOBJICHHBIX (eepaIbHbIM 3aKOHOM.
4.1.2. He cooOmaTh mepcoHabHBIC TaHHBIC PAOOTHUKA B KOMMEPYECKUX MEIIIX
0e3 ero mnuchMeHHOro coriacuss. (OOpaboTka MEPCOHANBHBIX JIAHHBIX
pabOTHUKOB B TEJSAX MPOJBMKEHHUS TOBApOB, pabOT, YCIYr Ha PHIHKE IMyTEM
OCYIIECTBJICHUSI TMPAMBIX KOHTAKTOB C TOTCHIIMAIBHBIM TOTPEOUTENIEM C
IIOMOILBIO CPEJICTB CBSI3M JIOIYCKAETCS TOJBKO C €ro IpeaBapHUTEIbHOIO
corjacusl.
4.1.3. TlpenynpenuTs JHIl, MOTYYUBIINX MEPCOHATBHBIC TaHHBIE pa0OTHHUKA, O
TOM, YTO 3TH JIaHHbIE MOTU OBITh MCTOJB30BAHbI JHIIb B IEJSIX, AJII KOTOPBIX
OHU COOOIIEHBI, U TPeOOBAaTh OT 3THUX JIMI MOATBEPXKIEHUS TOTO, YTO 3TO
npaBuiIo coOoeHo. JInia, noay4duBIINe NEPCOHATIbHbBIE JaHHbIE pa0OTHHUKA,
00s13aHbBl COOJIIOATh PEXKUM CEKpPeTHOCTH (KOH(HIeHIHanbHOCTH). [laHHOE
[TonoxeHnue He pacnpocTpaHseTcss Ha OOMEH MNepCOHAIbHBIMH JAHHBIMU
pabOTHUKOB B IOPAJIKE, YCTAHOBJICHHOM (pe/iepaibHbIMU 3aKOHAMHU.
4.1.4. OcymecTBisaTh Tmepeaady IMepCOHATbHBIX JaHHBIX pPaOOTHUKOB B
npenenax YUpexaeHusi B COOTBETCTBUM ¢ HacTosuM [losoxxennem.
4.1.5.Pazpemath JIOCTYyNl K TIEPCOHAJIBHBIM JIaHHBIM DPAOOTHUKOB TOJIBKO
CHEIUATBHO YIOJHOMOYECHHBIM JIMIIaM, TMPU ATOM YKa3aHHbBIE JHIA JOJHKHBI
UMETh MPaBO MOJyYaTh TOJBKO T€ JIaHHBIE PAOOTHUKA, KOTOPhIE HEOOXOIUMBI JJIsI
BBITIOJIHEHUSI KOHKPETHOU (DYHKITHH.



4.1.6.He 3anpammBaTh WH(OPMALKMIO O COCTOSHUHM 3I0pOBbs pabOTHHKA, 3a
UCKIIFOUEHUEM TE€X CBEJCHHM, KOTOPbIE OTHOCATCA K BOIMPOCY O BO3MOXHOCTH
BBITIOJIHEHUSI PAOOTHUKOM TPYAOBOM JI€SITEIIbHOCTH.

4.1.7.1lepenaBath TEpCOHAIbHbIE JaHHBIE pPAOOTHUKA  MPEACTABUTEISAM
pabOTHUKOB B TMOPSIIKE, YCTaHOBIEHHOM TpyaoBeiM KoaekcoM Poccuiickoi
denepalvy, U OrpaHUYMBATH ATY MUHPOPMALUIO TOJIBKO TEMHU IEPCOHATBHBIMU
JAHHBIMU PaOOTHHKA, KOTOpPbIE HEOOXOJIMMBI [IJISl BBIMOJTHEHUS YKa3aHHBIMU
MIPEACTABUTEIISIMH MX (DYHKITHH.

4.2. XpaHeHHUEe U UCIOJIb30BaHNE IEPCOHANIBHBIX JAaHHBIX PAOOTHUKOB:
4.2.1.IlepcoHanbHble JaHHbIE PAaOOTHUKOB 00padaThIBAlOTCA U XPAHITCS B
YupexaeHun.

4.2.2. TlepcoHanbHble TaHHBIE PAOOTHUKOB MOTYT OBITH MOIYYEHBI, TPOXOIUTH
JaJbHEUIyI0 00paboTKy M TepefaBaThCs HAa XpaHEHHE, KaK Ha OyMaKHBIX
HOCHUTEJISX, TaK U B DJICKTPOHHOM BUJIE.

423 llpu mnonydyeHUH TEPCOHAIBHBIX JaHHBIX HE OT padoTHUKa (3a

UCKIIIOUCHHUEM CIIy4aeB, €CJIM IMEePCOHAIbHbIC JaHHBIE ObUIM MPEIOCTABIICHBI

paboTosaTeNi0 Ha OCHOBAaHUHU (PeepaJbHOrO 3aKOHA, €CIM IEepCOHAJIbHBIE

JIAaHHBIC SIBJISIFOTCS OOIIEAOCTYIHBIMK) paboTodaTe b 10 Hadajga o0paboTKu

TaKUX MEPCOHAJIBHBIX JAHHBIX 00S3aH MPEIOCTABUTh PAOOTHHUKY CIIEIYIOUTYIO

uHbOpMaIHIO:

-HauMeHoBaHue ((pamunus, uMs, OTYECTBO) M aJpec oleparopa WUIU €ro

MPECTAaBUTEINS;, 1IeTb 00pabOTKM MEPCOHATBHBIX JaHHBIX M €€ MPaBOBOE

OCHOBaHUE; MpEANoIaraéMble MoJIb30BaTeIN MEPCOHATBHBIX JaHHBIX;

-yCTaHOBJIEHHbIE HacTosmuM DenepaibHBIM 3aKOHOM TMpaBa CyOBEeKTa
MEPCOHANBHBIX JaHHBIX.

5.  JlocTyn K nmepcoHAJbLHBIM JIAHHBIM PA0OTHUKOB

5.1. [IpaBo poctyna K nepcoHaNbHBIM JaHHBIM PAOOTHUKOB UMEIOT:
- TUPEKTOP Y UPEKIACHHUS;
-3aMECTUTEIH IUPEKTOpa Y UpPEXKICHMUS,
- CeKpeTapb-MaIIMHUCTKA.
5.2. PaboTHuK YupexaeHust UMEeT MpaBo:
5.2.1. IlomyyaTh AOCTYI K CBOMM MEPCOHAIBHBIM JaHHBIM H O3HAKOMJICHHE C
HUMHU, BKJIIOYAs MPaBO Ha OE3BO3ME3/IHOE MOTYYEHUE KOMUM J1H000M 3anucH,
coJieprKalllel mepcoHalIbHbIE JaHHbIE PaOOTHHUKA.
5.2.2.TpeboBarb or Pabotomatenss yTOYHEHUsS, HCKIIOYEHHUS  WJIU
UCIIpaBJICHUSI  HEMOJHBIX, HEBEPHBIX, YCTApPEBIIUX, HEIOCTOBEPHBIX,
HE3aKOHHO TOJYYEHHbIX WM HE SBISIOMUX HEOOXOAMMBIMU  JJIs
Paboronarens nepcoHaIbHBIX TaHHBIX.
5.2..3. Ilonyuats ot PaboTonarens:
-CBEJICHUS O JHIaX, KOTOPbIE UMEIOT JOCTYIl K NMEPCOHAIBHBIM JTAHHBIM HIIN
KOTOPBIM MOKET OBITh MPEOCTABIIEH TAKOW JJOCTYTI,
-epevyeHb 00pabaThIBAEMbIX IEPCOHAIBHBIX JaHHBIX M HUCTOYHUK HUX
HOJTyYEHUS;



-CpOKH 00pabOTKH EPCOHATBHBIX JAHHBIX, B TOM YHCIIE CPOKH UX XPaHCHUS,
-CBEJICHUSI O TOM, KaKue IOpUAUYECKUE TMOCIEACTBUS Jid CyObeKTa
MEPCOHANIbHBIX JIAHHBIX MOXKET UMETh 3a CO00M 00paboTKa ero nepcoHaNbHBIX
JTAHHBIX.

5.2.4. TpeboBaTh u3BemieHUs1 PaboTomareneM BceX JIMIl, KOTOPBIM paHee
OB COOOIIIEHbI HEBEPHBIC WM HEMOJHBbIE MEePCOHANbHBIE JaHHBIE 000 BCEX
MPOU3BEJCHHBIX B HUX UCKIIIOYEHUSX, UCIIPABICHUSIX UITU JIOTIOJIHEHHUSIX.

OO6xanoBaTb B YIOJHOMOYEHHBIH OpraH MO 3allUTe NpaB CyOBEKTOB
MIEPCOHAIILHBIX JTAHHBIX WJIA B CYJIOM TOPSJIKE HEMPABOMEPHBIC ACHCTBUS WU
oe3neiictBus PaboTomarens nmpu 00pabOTKe 1 3aIUTe TEPCOHATBHBIX JaHHBIX.

5.3. KommpoBaTe ¥ jaenaTh BBIMHCKK TEPCOHAIBHBIX JTAHHBIX pPaOOTHHKA
pasperniaeTcs UCKIIOUYNTEIHHO B CITYKEOHBIX IETIAX C MICHMEHHOTO Pa3peIICHHMS
JTPEKTOpa Y UpEKICHUS.

5.4. Tlepemaua wuHdOpManUU TpEeThEH CTOPOHE BO3MOXKHA TOJBKO TMPHU
MMCbMEHHOM COTJIaCUU PaOOTHUKOB.

6.0TBeTCTBEHHOCTDH 32 HAPYLIEHHE HOPM, PeryJIUPYIOIIUX 00padoTKY
3alIUTY NEePCOHAJbHBIX TAHHBIX.

6.1. PabGotHuku VYupexaeHus, BHHOBHbIE B  HApYIIEHUH HOPM,
PEryJUPYIOUIUX MOJydYeHHe, 0OpaOOTKYy M 3alllUTy IEPCOHABHBIX JAHHBIX
pabOTHHKA, HECYT JUCUUIUIMHAPHYIO aJMUHUCTPATHUBHYIO, T'PakIaHCKO-
IIPaBOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C (peJepaIbHBIMU
3aKOHaMHU.

6.2. Jlupexktop  VYupexaeHus 3a HapyIICHHE HOPM, PETyIUPYIOLIIUX
nojyuyeHue, oOpabOTKy M 3alIUTy MEPCOHAJBHBIX JaHHBIX PAOOTHHUKA, HECET
aJIMUHUCTPATUBHYIO OTBETCTBEHHOCThH corjlacHo cT. 5.27 u 5.39 Kogekca 06
aIMUHUCTPATUBHBIX MpaBoHapywmeHusx Poccuiickon @exepaunu, a Takke
BO3MEILAET paboOTHUKY yiiepo, MPUYUHEHHbIN HEIMPaBOMEPHBIM
UCIIOJIb30BaHUEM  HH(OpMaIMu, CcojAep alieil  NepcoHalbHBIE  JIaHHBIE
paboTHHKA.



