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0 MEPCOHAJBHBIX JAHHBIX

I. O0mue moJIoKEeHHUA

1.1. Hacrosmum  IlonoxxeHueM  ompefensercs  IOpsIOK — oOpalleHus ¢
IEPCOHABHBIMU JaHHBIMUA PAOOTHHUKOB M 00Y4YaIOIIHUXCs TOCY IapCTBEHHOIO aBTOHOMHOTO
po(heCcCUOHAIBHOTO 00pa30BaTEeILHOTO YUPEXKICHUS «HmxHexaMCKHi
MHOTOIIPOGUIBHBIA KOJUIEIK» (Hajiee - KOJIIEIK).

1.2. Vmopsimodenue oOpalieHUs C IE€PCOHAIBHBIMU JAHHBIMH HMMEET IIeJIBI0
00ecreunTh COOIONEHNE 3aKOHHBIX MMPAB U MHTEPECOB KOJUIEIKA, €ro pabOTHUKOB U
oOyJarommxcss B CBS3M C HeOOXOJMMOCTBIO TonyueHus (cOopa), cUcTeMaTHU3alUU
(kOMOMHHMPOBAHUS), XpaHEHUsT M Iepefadyd CBEACHUM, COCTAaBJISIOIIUX I1€PCOHAJIBHEIE
JTaHHBIE.

1.3. IlepconanpHble maHHBle paboTHWKA - Jr00as HMHGOpManus, OTHOCSINAsCA K
KOHKPETHOMY pabOTHHUKY (CyOBEKTy NMEPCOHAIBHBIX JaHHBIX) U HEOOXO0ANMas KOJUIEDKY B
CBSI3U C TPYJIOBBIMU OTHOIIIEHUSIMH. '

[lepconanpHble JaHHBIE O0YyYalOIIUXCS - MHPOpMalMsi, HeoOXoaumas KOJJIEIXY B
CBS3M C OTHOIICHUSMHU, BO3HHUKAIOIIUMHU MEXAYy OOyJaroUuMcsi, €ro pOAUTEISIMU
(3aKOHHBIMU IPEJICTABUTEISIMU ) U KOJIIEIDKEM.

1.4.CBelleHUsI O TIEPCOHAIBHBIX JaHHBIX paOOTHUKOB M OOYyYaroIIMXCsl OTHOCATCSA K
upcTy KOHQUICHIMANBHEIX (COCTABISIONIMX OXPaHSEMYyIO 3aKOHOM TailHy KoJulemka).
Pexxum xoH(UIEHIINATBHOCTY B OTHOLICHUH MIEPCOHATIBHBIX JAHHBIX CHUMAETCS:

- B CiIy4ae ux 00e31MurBaHus,
- 110 UCTEUYCHUHU 75 JIeT cpoKa X XpaHEHHUS;
- B IPYTUX Cllydasix, MPeyCMOTPEHHBIX (hellepalbHbIMU 3aKOHAMH.

II. OcHoBHbIe mousTusa. CocTaB NEPCOHAJNBHBIX NAaHHBIX paﬁoTHl/lKOB

s nmenelt Hacrosiiero [lonokeHUsT HCMONB3YIOTCS CJIENYIOLIME OCHOBHBIE
TIOHSITHSL:
- IIepCOHaJbHBIE NaHHbIe - Jr0Oast MH(pOpPMALKs, OTHOCAILIASICS MPSMO UM KOCBEHHO K
OIIpEJIeJICHHOMY MM olpefensieMoMy (usndeckoMmy Juiy (CyOBEKTy IepCOHATBHBIX
naHHbIX) (11. 1 c1. 3 denepanpHoro 3akoHa oT 27.07.2006 Ne 152-D3);
- 00paboTKa NepcoHAIBHBIX JAaHHBIX paboTHHKa - Jr00oe aeiicTBhe (Omepanus) WA
COBOKYITHOCTh JEHCTBUN (omepaluii), COBEpIIaeMBIX C HCIIOJIB30BAHUEM CPEICTB
aBTOMAaTU3aluu WIM Oe3 HUCIOJB30BaHUS TAaKUX CPEICTB C IEePCOHAIBHBIMU JAaHHBIMHU,
BKJIIO4ass cOOp, 3alMch, CHCTEMaTH3allMlo, HaKOIJICHWe, XpaHEeHHWEe, YyTOYHEHHE
(oOHOBIEHUE, W3MEHEHHE), U3BJICUCHHE, HCIIONB30BaHUE, Tepenady (pacrpocTpaHeHue,
NpEeJOCTaBIeHue, NIOCTyIl), oOe3nuuuBaHue, OJOKMpPOBaHWE, YIaJeHWE, YHHYTOXXEHHE
IIEPCOHAIBHBIX AaHHBIX (1. 3 cT. 3 DenepanbHoro 3akoHa ot 27.07.2006 Ne 152-D3);
- pacmnpocTpaHeHHe IEePCOHANBHBIX MAHHBIX - JEHCTBHUS, HAIpaBlICHHbIE Ha DPACKPBITHE
IIEPCOHAIBHBIX HAHHBIX pPa0OTHUKOB HeompeaeleHHOMY Kpyry Jmn (m. S cr. 3
DenepanbHOro 3akoxa ot 27.07.2006 Ne 152-®3);
- IPEJOCTaBIEHUE IEPCOHAIbHBIX NAHHBIX - JEHCTBUS, HaIlpaBJCHHbIE Ha PacKpEITHE
IIEPCOHAJIBHBIX TaHHBIX PaOOTHUKOB ONPEACIICHHOMY JIUIY U
omnpenenreHHoMy Kpyry il (1. 6 cT. 3 @enepanpHoro 3akoHa oT 27.07.2006 Ne 152-D3);
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- OJOKMpOBaHHME IIEPCOHAJBHBIX JaHHBIX - BpEeMEHHOe IIpeKpalleHHe o0paboTKu

IepCOHANBHEIX JaHHBIX pPaOOTHUKOB (32 WCKIIOYEHHEM CilydaeB, ecid o0paboTka
HeoOXoArMa JIUISl YTOYHEHHUS MTEPCOHATBHBIX AaHHBIX) (II. 7 ¢T. 3 PenepalbHOro 3aKOHa OT
27.07.2006 Ne 152-®3); ‘
- YHUYTOXXEHHE TEePCOHAIBHBIX JAHHBIX - JNEHCTBUS, B Pe3ysbTaTe KOTOPLIX CTAHOBUTCS
HEBO3MOXKHBEIM BOCCTAHOBHMTEH COJEp)KaHHE IMEPCOHATBHBIX JaHHBIX B HH(MOPMALMOHHOM
CHCTEME IEPCOHAIBHBIX JaHHBIX paOOTHUKOB U (WIM) B pe3ylbTrare KOTOPBIX
YHHYTOXKAIOTCSI MaTepUalbHble HOCUTENH MEPCOHANBHBIX JaHHBIX PabOTHHUKOB (1I. 8 CT. 3
®enepanpHoro 3akoHa oT 27.07.2006 Ne 152-D3);
- o0e3MuYMBaHue MEPCOHANBHBIX JAHHBIX - AEHCTBUS, B PE3yJIbTaTe KOTOPBIX CTAHOBHUTCSH
HEBO3MOXKHBIM ~ 0€3  HCIIOJB30BaHUS  JOTIOJHHUTEIFHOM UWHGOpManuyd  ONPEIeNUTh
IIPUHA/IEKHOCTh IEPCOHAJIBHBIX JAHHBIX KOHKpeTHOMY pa®oTHHKY (. 9 ‘cT. 3
®enepanpHOro 3akona ot 27.07.2006 Ne 152-D3);
- wuHbopMaIust - CBeleHus (CooOlieHMs, MaHHBbIE) HE3aBUCUMO OT (OpMBI HX
IIpe/ICTaBIICHUS; !
- JIOKyMEHTHpOBaHHas wuHbopMauus - 3adUKCHPOBAHHAS HAa MaTepPUAJILHOM HOCHUTEIIE
myTeM JOKYMEHTHPOBaHUs WHGOpPMAlLUs C PEKBU3UTAMH, MO3BOJSIOLIUMHU OIPENEIUTH
TaKylo UH()OPMAIUIO UK €€ MaTepUalbHbIi HOCUTEINb.

2.2.Undopmarus, mpencrapisieMas paOOTHUKOM IpU IOCTYIUIGHHU Ha paboTy B
KOJUIEIDK, OJKHA UMETh JOKYMEHTaNbHYI0 Gopmy. [TpH 3aKiIFoueHIH TPYIOBOTO JOTOBOpa
B cooTBeTcTBUH cO cT. 65 TK P® nuio, mocrynaroiee Ha paboTy, NPeIbsBISET:
- IaCTIOPT WM UHOM TOKYMEHT, yAOCTOBEPSIOIINNA TUYHOCTD;
- TPYZOBYIO KHUXXKY, 38 UCKIIFOUEHUEM CIIy4aeB, KOIla JOrOBOP 3aKIF0YAETCs BIIEPBLIE, WU
pabOTHHUK NOCTyMaeT Ha paboTy Ha yCIOBUSIX COBMECTUTEIBCTBA, WK TPYAOBas KHUXKKA Y
pabOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPAaTOU WIIH 110 APYTUM IIPUYHHAM;
- CTPaxoBOE CBUETEIHCTBO I'OCYAapPCTBEHHOTO IIEHCUOHHOI'O CTPAaXOBaHUs;
- JIOKyMEHTBI BOMHCKOTO yueTa - JJis JIULI, TOJIeKalInX BOMHCKOMY YUeTy;
- JOKYMeHT 00 00pa3oBaHuM U (UIK) KBATU(PUKALIUYA WA HATUYUK CIIEUAIbHbBIX 3HAHUH -
OpU IOCTYIUIEHUH Ha paboTy, TpeOyIoIlyro CHeLHalbHBIX 3HAaHWM WX cneunanbﬁon
IOJIFOTOBKH;
- CBUETENLCTBO O npucBoennu MTHH (mpu ero Hamuuuu y paboTHHKA);
- cHpaBKy, BblAaHHyto opranamu MBJI Poccuun, o Hanuunu (OTCYTCTBUHM) CYyJUMOCTH U
(unm) daxTa yroJIoBHOTO IpeciieIOBaHUs JIMOO0 O MPEeKPaIleHUH YTOJIOBHOTO Ipeciief0BaHUs
10 pPEeadWIUTUPYIOLIUM OCHOBAHHUSAM (MpU TIOCTyIUIEHMHM Ha paboTy, K KOTOpoil B
coorBeTcTBUU C TpynoBelM kojgekcoM P® wiu uHBIM (enepalbHbIM 3aKOHOM HE
JOIyCKAIOTCS JIMIA, HMEIOLIUE WIM HMEBUIME CYJUMOCTh, IIOJABEPralolluecs WUIu
II0JIBEpraBIIMecs] yTOJIOBHOMY IIPECIeIOBaHUIO).

23.1lpu odopmiiennn pabOTHHUKA CHEHUATUCTOM II0 KaapaMm 3aIroHIeTCs
yHupuuuposanHas gopma T-2 "JluyHas kapTouka paOGOTHHKA'", B KOTOPOH OTpayKaroTCs
CllelyIolIe aHKeTHbIe U Ouorpadgudeckre qaHHbIe paOOTHUKA!
- oomue ceenenust (D.1.0., nara poxaeHus, MECTO POXKICHUS, FPaKJaHCTBO, 00pa30oBaHUe,
npocgeccusi, cTax paboThl, COCTOSIHUE B Opake, MacloOpTHBIC JaHHBIE);
- CBEJICHUSI O BOUHCKOM YYeTe;
- TaHHBIE O TIpUeMe Ha paboTy;
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- cBeJleHUsI 00 aTTecTaluy;
- CBEJICHUSI O TIOBBIIIICHUH KBaJIU(DUKALINAN;
- CBEJICHUsI O TTPO(eCCUOHAIBHOM IepenoAroTOBKE;
- CBeJIeHUs 0 Harpajax (IMOOIIPEHHUSIX ), IOYETHBIX 3BAaHUSX;
- cBeJieHust 00 OTITyCKax;
- CBEJICHUSI O COLIMAJIbHBIX TapaHTUsIX;
- CBEJICHUS O MECTE XKHUTEIhCTBA U O KOHTAKTHBIX Telle(hOHax.
2.4. B ormene kaapoB KOJIEMKa CO3LAIOTCSI M XPaHATCS CIEAYIOIIUE IPYIIIIbI
JOKYMEHTOB, coJiep)Kalllie JaHHbIe 0 paOOTHUKAX B €JUHUYHOM WJIM CBOIHOM BUJIE:
2.4.1. JIOKyMeHTBI, COJIepIKallie TIepCOHaAIbHbIE JaHHbIe PaOOTHUKOB!
-  KOMIUIEKTHI JIOKYMEHTOB, COIIPOBOXIAIOIIHE Mpolecc OQOpMIIEHUS TPYyHAOBBIX
OTHOILIEHUH MpH MprueMe Ha paboTy, IepeBOie, YBOJbHEHNUY;
- KOMIUIEKT MaTEPUAJIOB 10 aHKETUPOBAHUIO, TECTUPOBAHUIO, IIPOBEICHUIO coOece10BaHUM
C KaHIUJIaTOM Ha JOJDKHOCTE;
- MIOJJIMHHUKY ¥ KOTIUH TIPUKA30B (paclopsDKEHUI) 110 INYHOMY COCTaBY;
- JINYHbIE JIeJ1a U TPYIOBbIE KHIKKHU;
- Jiena, CoJiepIKallie OCHOBAHUS K IIPUKa3y I10 JINYHOMY COCTaBY;
- Jienia, cojiepiKallie MaTeprallbl aTTeCTalui pa6OTHI/IKOB'
- JieJia, CoJleprKallie MaTeprallbl BHYTPEHHUX pacclieJOBaHuU;
- CIIPABOYHO-MH(MOPMAIMOHHBIN 0aHK JaHHBIX IO MEePCOHANy (KapTOTEKH, mypHanbl)
- TIOJJIMHHUKM W KONWU OTYETHBIX, AHAJUTHUUYECKUX U CIPABOYHBIX MAaTEepUasoB,
nepeiaBaeMblX PyKOBOJICTBY KOJUIEKaA, PYKOBOJUTEISIM CTPYKTYPHBIX OAPA3AEIICHNN;
- KONMM OTYETOB, HAIPaBJISIEMBIX B TOCYyJapCTBEHHBIE OpPraHbl CTaTUCTUKH, HAJIOTOBBHIE
" MHCIEKIIUH, BBIIIECTOSIIME OPraHbl yIPABIEHHS U APYTUe YUPeKICHHUS.
2.4.2. JloxymeHTaIus 110 OpraHU3aIiy padOThl CTPYKTYPHBIX MMOAPA3AeICHHM:
- TIOJIOXKEHUS O CTPYKTYPHBIX TTOAPA3AeSICHUSX;
- TOJDKHOCTHBIE HHCTPYKUUU PAOOTHUKOB,;
- IPUKa3bl, PACHIOPSIKEHUSI, YKa3aHUsI TUPEKTOpa KOJIIeIKa;
- IOKyMEHTHI [IJITaHUPOBAHUS, yueTa, aHajJu3a U OTIETHOCTH 10 BOIIPOCcaM KaJpoBOH pabOTHL.
2.5. K mnepcoHaJibHBIM JaHHBIM OOYyYalOIIMXCs, IOJy4YaeMbIMU KOJUICIKEM U
NOJJIeXKAIlMM XPAaHEHUIO B KOJUIEKE B MOPSAKE, MPEeIyCMOTPEHHOM AEHCTBYIOIIMM
3aKOHO/IaTeIbCTBOM U HacTosumuM [lomojkeHrneM, OTHOCSTCS CIEAYIOIHe CBeIeHHUS,
coJieprkalyecs B UHQOPMAIIMOHHOM cucTeMe KOJIeKa: '
- JIOKYMEHTBI, YJIOCTOBEPSIOLINE JHUYHOCTh oOOyduaromerocs (KOMHU CBUAETEIbCTBA O
POXICHUHU WX MIACTIOPTa);
- TOKyMEHTBI O MECTE TIPOKUBAHHUS;
- IOKyMEHTBI O COCTaBe CEMbU;
- IaCIIOPTHBIE JaHHbIE pOAUTENEeH (3aKOHHBIX IIpe/icTaBUTelNell) oOyyarolerocs;
- JOKYMEHTBI, IOATBEePIKIAIOIIKE [TpaBa Ha JOMOTHUTEIbHBIC TapAHTHH U KOMIIEHCALIUHU 10
OTpe/IeJIEHHBIM OCHOBAHHUSIM, peyCMOTPEHHBIM 3aKOHOJIaTEJIECTBOM
(ponuTeNr-UHBAIHIBI, HETIOHAS CEMbS, PEOSHOK-CHPOTa U T.I1.); .
- UHBIE JIOKYMEHTBI, COJeprKallie MNepCOHAIbHbIE NaHHbIe (B TOM 4YHUCIIE CBEICHHUS,
HeoOXOIMMble JJIsl IpeNocTaBiieHus ofydaromemMycss (ero poauTeNisM, 3aKOHHBIM
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NpeACTaBUTENSIM) TapaHTUd W KOMIIEHCAllMl, YCTaHOBJIEHHBIX  JIE€UCTBYIOLIUM
3aKOHOJaTEILCTBOM).

2.6. IlepconanpHble JaHHBIE 00YYaIOIIErocsl OTPAXKAIOTCSI B €r0 IUYHOM Jielle, KOTOpOoe
3allOJHAETCSl IOC/e H3JaHWsl IpuKa3a O €ro 3a4MCIIEHHH B KOJuIe[K. JIMuHbBIe neia
oOyuaromuxcs GOPMUPYIOTCS B MMaITKax, KOTOPbIe XpaHITCs B yueOHON YacTH KOJIJIEIKA.

III. O6paboTka nepcoHaJbHbIX JAHHbIX pAa0OTHHKOB

3.1. HcrounukoM wuHDOpMamu 000 BCeX IMEPCOHANBHBIX [NAaHHBIX pPaOOTHUKA
SIBIISIETCS HEMOCPEICTBEHHO paboTHUK. Eciu nmepcoHanbHbIe JaHHBIE BO3MOXXHO IOJIYYUTh
TOJIKO Y TpPEThel CTOPOHBI, TO pabOTHUK JOJDKEH OBITH 3apaHee B IMCHMEHHOH. opMme
yBEIOMJIEH 00 3TOM M OT HEro JHOJDKHO OBITh IOJYyYeHO IIMCBMEHHOE COIVIaCHe.
PaGoronatens o0s3aH COOOIIUTH paOOTHHUKY O LEJSIX, MPEAIOoJIaraéMbIX HCTOYHMKAX U
criocobax MoJy4YeHUsl TePCOHATBHBIX TaHHBIX, & TAKXKe O IMOCJIEACTBHUIX 0TKa3a pabOTHUKA
JIaTh MUCBMEHHOE Corlache Ha UX IOy4YeHHe.

3.2. TlepcoHayibHBIE J@aHHBIE HECOBEPILICHHOJETHEr0 00ydYarollerocsi B BO3pacTe
cTapuie 14 jeT NMpegoCTaBISIOTCS caMUM O0YYaloIUMCs ¢ MMUCBMEHHOTO COIJIaCUsl CBOMX
3aKOHHBIX TIPEJCTaBUTEJIEW - pOJUTeNiel, YCBIHOBUTENEeH wid rmoreuntens. Ecnu
NepCOHaIbHbIC JaHHBIC 00yHaIOIIEr0Cs BO3MOXHO TTOJYUYUTh TOJBKO Y TPEThe CTOPOHBI, TO
oOyuaromuiics, TODKeH OBITH yBemoMmjeH 00 3ToM 3apaHee. OT HEro W €ro poauTesei
(3aKOHHBIX IIPEICTaBUTENEH) JOMKHO OBITH MOIYYEHO MMUCEMEHHOE COIVIacHe Ha IOJIy4eHue
IePCOHANIFHBIX JaHHBIX OT TpeThel cTOpoHBI. OOydaromuics U ero poauTeNu (3aKOHHBIE
IpeNCTaBUTENN) MJOJKHBI OBITh TPOMH(DOPMHUPOBAHBl O MLENIX, M[PeIoiaraeMbIX
UCTOYHMKAX M crocobax TMOJydeHUs TIePCOHANBHBIX IaHHBIX, a TaKXXe O XapakKTepe
MOJJIeKAIIMX TIOJYYEHUIO TIePCOHANBHBIX JAaHHBIX M IOCJAEACTBUSX OTKa3a JaTh
IIMCBMEHHOE COorylacue Ha UX IOJIy4YeHue. :

3.3.Konnemx He mMeeT mpaBa MoyiydaTb U oOpabaTbiBaTh MEPCOHAIBHBIE JAaHHBIE
pabotHuka u oOydvaromierocss O €ro pacoBOM, HalMOHAJBHON IPUHAIJICKHOCTH,
MOJINTUYECKUX B3TJIAMAX, PEJIUTHO3HBIX © (QUIOCOPCKUX YOSKICHUSIK, COCTOSHUU
3I0pOBbsl, UHTUMHOW JXKM3HH. B cllydasx, HENMOCPEACTBEHHO CBSI3aHHBIX C BOIMPOCAMHU
TPYAOBBIX OTHOILLIEHHUH, B COOTBETCTBHUU co CT. 24 KoHcturyiuu PO pabGoronarens Brpase
110JIy4aTh 1 00pabaThiBaTh JaHHbIE O YACTHOM KU3HU pabOTHUKA TOJBKO C €ro MUChMEHHOTO
coryacusl. [ :

3.4.00paboTKka TNEpPCOHANBHBIX NaHHBIX PAOOTHUKOB M OOYYAIOIIMXCS KOJUIeIKEM
BO3MOXKHa 0€3 UX COTJIaCUs B CIEIYIOIINX CIydasx:
- IePCOHANIbHBIE TaHHBIE SIBJSIFOTCS OOIIeTOCTYTHBIMH;
- IIepCOHAJIbHBIE JAHHBIE OTHOCSTCS K COCTOSHHIO 3JI0POBBsSI paOOTHHKA, U UX 0o0paboTka
HeoO0XoauMa ISl 3alllUThl ero JKU3HU, 3{0POBbS WIM WHBIX KU3HEHHO BA)XKHBIX WHTEPECOB
IPYTHUX JIUI U [TOJTyYeHUe coryiacusi pabOTHUKA HEBO3MOXKHO;
- 110 TpeOOBAHUIO MTOJTHOMOYHBIX TOCYIaPCTBEHHBIX OPTaHOB;
- B CJIy4asiX, IpeyCMOTPEHHBIX (e/iepalbHbIM 3aKOHOM.

3.5. Komnemx Brpase o0pabaThiBaTh IEpCOHAJbHBIC JaHHblE pPaOOTHUKOB U
00y4aroLMXCs TOIBKO C UX MUCEMEHHOTO COTJIACHS.
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3.6. IlucemeHHOe coracue paboTHHKa Ha 0OpabOTKYy CBOMX I€PCOHAIBHBIX
JTAHHBIX JIOJDKHO BKIIFOYATH B CeOs:

- (bammuro, UM, OTYECTBO, aapec CyOBeKTa MepCOHAIbHBIX JAHHBIX, HOMEP OCHOBHOI'O
JIOKYMEHTa, yJOCTOBEPSIOIIEr0 €ro JMYHOCTh, CBEJASHUS O JaTe BBIJAYd YKa3aHHOIO
JIOKyMEHTa U BBIIABIIIEM €ro OpraHe;

- HauMeHoBaHue ((paMUIIUIO0, UMsI, OTYECTBO) U aJIpeC ONepaTopa, MOIyJarolero Coracue
cyOBeKTa MepCcoOHaAbHBIX JaHHBIX;

- 11eJ1b 00pabOTKU NePCOHATBHBIX JAaHHBIX;

- NepeYeHb MEePCOHATBHBIX NAaHHBIX, Ha 00pa0bOTKy KOTOPBIX AaeTcs coryiacue cyObeKTa
MIEPCOHATBLHBIX JaHHBIX;

- TIepeueHb NEeUCTBUN C IEPCOHAILHBIMU NaHHBIMU, Ha COBEpIIEHHE KOTOPBIX : JAETCs
cormacwe, oOllee OMNKMCAHHWE HCIOMB3YEeMBIX OIepaTopoM crocoboB  00paboTKH
MIEPCOHAIBHBIX JaHHBIX;

- CPOK, B T€UEHHE KOTOPOTO JAEUCTBYET corylacue, a TakKe MOPSIIOK ero OT3hIBa.

[TuceMenHoe cornacue obyyarolierocss Ha oOpabOTKy €ro NnepcoHalbHBIX z[aHme
JIAETCsI UM B 3asIBJICHUU MPU MTOCTYTUICHUU B KOJUIEIK. ;

3.7. Cornacue pabGoTHWKa WM OOydaromerocss He Tpedyercs B CIEAYIOIUX
cilyJasix:

- 00paboTKa MepCOHANbHBIX JAHHBIX OCYILECTBISETCS Ha OCHOBaHMHM TpynoBoro kojpexca
P® unu vHOro QgenepasbHOro 3aKoHa, YCTAHABIMBAIOLIETO €€ LeJb, YCIOBUS IOIYYEHUs
NIEPCOHAIBHBIX JTAHHBIX U KPYr CyOBEKTOB, NMEPCOHAIBHBIE NAaHHBIE KOTOPBIX IOZJIEKAT
o0paboTke, a TaK)Ke ONPEeIeSICHHOTO ITOJIHOMOYHS paboToNaTeNs;

- 00paboTKa NePCOHANBHBIX TaHHBIX B LIEJISIX UCIIOJHEHUS TPYI0BOTO AOTOBOPA;

- 00paboTKa INepCOHAIBHBIX JAHHBIX OCYIIECTBISETCS IJIs CTaTUCTHYECKUX WM HHBIX
HAyYHBIX LeJIel pU yCIOBUH 0053aTeIbHOT0 00€3TMUMBaHNUsl IEPCOHAIBHBIX JaHHBIX;

- 00paboTKa MepCOHANLHBIX JaHHBIX HEOOXOaUMa JIJISl 3allIUTHI YKU3HU, 3J0POBBS UIH UHBIX
’KU3HEHHO Ba)XHBIX MHTEpPecoB paboTHUKA WM 00ydaroIlerocsi, €ciu IOIy4eHHE €ro
CorJIacusi HEBO3MOYKHO.

3.8. PaboTHuK KoJuIemKa MPeACTaBIsieT B OT/AEN KaJpOB JOCTOBEPHBIE CBEAEHUS O
cebe. OTaes kapoB MPOBEPSIET TOCTOBEPHOCTH CBEICHUI.

3.9. B cootBerctBun co ct. 86 TK PD B mensx obecrmeueHus mnpaB U cBOOON
YeJloBeKa W TpaXkJaHWUHA [HUPEKTOp KOJUle[Xa M €ero 3aKOHHBIE, ITOJIHOMOYHBIE
IIpeICTaBUTENN MPpU 00pabOTKe TMEepCOHATBHBIX J@HHLIX paOOTHUKA WM 06yqa}omeroc;1
JIOJDKHBI BBIIIOJIHATH ClIeyIolIHe obmre TpeOoBaHus:

3.9.1. O6paboTka MepCOHATBHBIX NAHHBIX MOXET OCYIIECTBISATHCS HCKIIOUUTETHHO B
Lensx obecrnedeHusl COOJIONEHUs 3aKOHOB WIJIM HMHBIX ITPABOBBIX aKTOB, COJEWUCTBUS B
TPYLOYCTPOUCTBE, IOJYyUYeHUH O0pa3oBaHUs U IPO(YECCHOHAIBHOM IPOJABHXECHUH,
oOecrieyeHus] JIMYHONH OE€301acCHOCTH, KOHTPOJS KOJMYEeCTBA M KauecTBa BBIMOJHSIEMOMN
paboThl U oOecreueHust COXPaHHOCTA UMYIIIECTBa. i

3.9.2. Ilpu onpenenennn o0beMa U cofiepkanust 00padaThIBa€MbIX IEPCOHAIBHBIX JAHHBIX
paboToznaresns 1oKeH pykoBoacTBoBathes Koncturymueit PO, TpynossiM konekcoM PO u
UHBIMU (pe/iepabHbIMU 3aKOHAMH.
3.9.3. Ilpu npuUHATUHU pelleHul, 3aTparuBarollnX HHTEpechl paboTHUKA, paboToAaTeNnb He
MMeeT IIpaBa OCHOBBIBATbCS HA IIEPCOHAJBHBIX JaHHBIX, IIOJYYEHHBIX O HEM
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UCKJIFOYUTEIBHO B pPE3yJIbTaTe WX aBTOMATH3UPOBAHHON 00paOOTKH WIIM 3JIEKTPOHHOIO
TIOJTYyYEHHUS.

3.9.4. 3ammTa epCOHANBHBIX JAaHHBIX pa0OTHHKA OT HEIPaBOMEPHOIO UX UCIIOJIB30BaHUS,
yTpaThl obecrieunBaeTcs paboTogaTeNieM 3a CUeT ero CpPeACTB B IOPSIKE, yCTaHOBJIeHHOM
benepanbHBIM 3aKOHOM.

3.9.5. PaGoTHUKH, 00yYAIOIIUECs, WK UX MIPEACTABUTEIH JOJKHEI OBITH O3HAKOMIICHBI IO
pacIucKy ¢ JOKYMEHTaMH KOJIeIKa, YCTaHaBIWBAIOIIMMU TIIOPSJIOK 0O0paboTKH
IIEPCOHATIBHBIX JAaHHBIX, a TAaK)Ke 00 UX IpaBaxX U 00sI3aHHOCTSX B 3TOM 00JIacTH.

3.9.6. Bo Bcex cirydasix 0Tka3 pabOTHHKA WK 00y4arolIerocs: OT CBOMX IIPaB Ha COXPaHEHHE
Y 3aIUTY TalHbI HEENUCTBUTEIICH.

IV. Ilepenaya nepcoHaJIbHBIX JaHHBIX

4.1. Ilpu nepemaye nepcoHANBHBIX JaHHBIX paboTHHKA U 00yUaloLerocst paboTonaTelsb
TOJDKEH co0MoAaTh ciieaytolue TpeOoOBaHus:
4.1.1. He coobmare nepcoHaabHbIe JaHHBIE pa0OTHUKA U 00Y4aroIlerocss TPEThEN CTOPOHE
0e3 MUCBMEHHOTO corjiacusi paOOTHHKa WM O0y4arollerocs, 3a UCKJIIOUEHUEM CIIydaes,
KOTJIa 5TO HEOOXOAMMO B IIEJISIX IPEAYTIPEKICHUS YTPO3bI dKU3HU U 37J0POBBIO paOOTHHKA, a
TaK)XXe B ClIydyasiX, yCTAHOBJIEHHBIX (pe/lepalbHbIM 3aKOHOM.
4.1.2. He cool0mare mepcoHabHBIE JIaHHbIE pab0OTHUKAa MWIM oOydaromerocs B
KOMMEpPUYECKUX LeJsIX 0e3 ero nmuckMeHHoro coryacus. O6paboTka NepcoHaIbHBIX JaHHBIX
pPaOOTHUKOB MIIM OO0YUAIOLIErocst B IEJISX MPOABMKEHUSI TOBapOB, paboT, yCIyr Ha pBIHKE
IIyTeM OCYIIECTBIEHUS MPSIMBIX KOHTAKTOB C IOTEHIIUAIBHBIM ITOTPEOUTENIEM C TIOMOLIBIO
CPEJICTB CBSI3U JIOITYCKAETCS TOJBKO C €ro MPeiBapUTEIbHOTO COTTIacHsl.
4.1.3. TlpenynpennTs ML, MOJYYUBIIAX II€PCOHAJIbHBIE [aHHBIE pa0OTHUKA WM
oOyuJarouerocsi, 0 TOM, YTO 3TU JaHHbIE MOTYT ObITh MCIIOJB30BaHbI JIHIIb B LENAX, I
KOTOPBIX OHU COOOIIEHBI, U TpeOOBaTh OT ITUX JIUL MOATBEPXKASHUE TOTO, YTO 3TO IIPABUIIO
coburoieHo. Jluta, mosyunBIe nepcoHalbHble JaHHbIe paboTHUKA WK o0ydaromerocs,
00s13aHbI COOJIOIATh PEKUM CEKPeTHOCTH (KOHUAeHIIMaNbHOCTH). lanHoe [Tonoxenue He
pacrpocTpassieTcss Ha OOMeH MepCOHaIbHBIMU JaHHBIMU PaOOTHUKOB UM 00y4aroluXcs B
NOpsiIKe, YCTAaHOBIEHHOM (De/iepalbHBIMU 3aKOHAMH. ‘
4.1.4. OcyliecTBIATh Nepeaady MepCOHaIbHBIX JaHHBIX PAaOOTHHUKOB WIIH o6yqa}omnxca B
pejenax Kojuleka B COOTBETCTBUY ¢ HAacTosIIIUM [lomoskeHneM. ;
4.1.5. Paspemars IOCTYII K IEPCOHAIBHBIM JaHHBIM paOOTHUKOB WU 00y4aroIIUXCs TOJIBKO
CHELMaJIbHO YIIOTHOMOYEHHBIM JIMLIaM, IIPU 3TOM yKa3aHHbIE JIMLA JOJDKHBI UMETh IIPaBoO
MOJIy4aTh TOJIBKO Te TIepCOHANBHEIE TaHHbIe, KOTOPhIe HEOOXOIUMBI IS :
BBIITOJIHEHUS] KOHKPETHOU (PyHKIIUH.
4.1.6. He 3ampamuBats HH(GOPMAIUIO O COCTOSIHUU 3/10POBbsI paOOTHHKA, 32 UCKIIOYEHUEM
TeX CBEJIEHUM, KOTOpPBIe OTHOCSTCS K BOIMPOCY O BO3MOKHOCTHU BBIIOJHEHUS PaOOTHUKOM
TPYZOBOM (QYHKIIUH.
4.1.7. TlepeaBaTh mepcoHalIbHBIE JaHHBIE pabOTHHKA €ro 3aKOHHBIM, IIOJHOMOYHBIM
IPeJCTaBUTENISIM B MOPSAKE, YCTAaHOBIEHHOM TpynoBBIM KojaekcoM P®D, u orpaHuyuBaTh
3Ty MH(OPMALUIO TOJBKO TEMH IIePCOHANBHBIMU JAHHBIMH, KOTOpPble HEOOXOIUMBI IJIS
BBIIOJIHEHUS YKa3aHHBIMU IIPEJICTABUTENSIMU UX (DYHKIIUU.
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4.2. TlepconanbHble qaHHBIE PaOOTHUKOB 00OpabaThIBAlOTCS U XpaHATCS B OTHEINE
KaJIpoB.

4.3, llepcoHanpHBIe JaHHBIE PAOOTHUKOB MOTYT OBITH IIOJyYEHBI, IPOXOAUTH
JanbHelIyio 00paboTKy U IepeiaBaThes Ha XpaHeHHEe KaK Ha OyMaXXHBIX HOCUTEIIAX, TaK U
B 3JIEKTPOHHOM BHJIE (TTIOCPEACTBOM JIOKAIbHON KOMIIBIOTEPHOM CETH).

4.4. Tlpy TMOJMy4YEeHUU TMEPCOHAIBHBIX JaHHBIX He OT paOOTHHKA (32 HCKIIOYEHHEM
Clly4aeB, €CIId IIEpCOHAJIbHBIE JaHHBIE SBISIOTCS OOIIETOCTYIHBIMU) paboTOAaTeNb A0
Hayana OOpabOTKM TaKUX IIEPCOHAIBHBIX NAHHBIX 00s3aH IPENOCTaBUTh DPAOOTHHKY
CIIeIYIOITY0 HHPOPMAIIUIO:

- HanMeHoBaHue ((haMyTHsl, UMsI, OTYECTBO) U aJpec OllepaTopa UK ero InpeacTaBUTeNs,
- 11eJTh 00paboTKU NMEPCOHATBHBIX JaHHEBIX U €€ IPaBOBOE OCHOBAHHUE;

- IperoaraeMble MoJIb30BaTeNd EPCOHATNBHBIX JaHHBIX;

- yCTaHOBJICHHBIE (elepaTbHBIMU 3aKOHAMU TIpaBa CyObeKTa epCOHAIBHBIX JaHHBIX.

V. JlocTyn K nepcoHaAbHBIM AAHHBIM PA0OTHHKOB

5.1. IlpaBo mocTyma K mepcoHaIbLHBIM JaHHBIM Pa0OTHUKOB UMEIOT:
- JUPEKTOp KOJUIEIKA,
- 3aMECTUTEJIA JUPEKTOpaA;
- pabOTHUK OTIENa KaJpOB;
- pabOTHUKU OyXTralaTepuH,
- IpejiceiaTesb IpoProMa;
- CIIEIMAIMCT TI0 OXpaHe TPyJia U TeXHUKe Oe30I1acHOCTH;
- PYKOBOJHTEIH CTPYKTYPHBIX MOJPa3IeICHUN 110 HANPABISHHUIO JesTeIbHOCTH (HOCTYI K
NEePCOHATBHBIM JAHHBIM TOJIBKO PAaOOTHUKOB CBOETO MOAPA3ICICHUS).

5.2. PaOOTHHUK KOJUIeI)Ka UMEET MPaBo:
5.2.1. Tlomyuath HOCTYII K CBOUMM IE€PCOHAIBHBIM JIaHHBIM M O3HAKOMJICHUE C HHUMHU,
BKJIFOYasi IpaBO Ha 0e3BO3ME3JHOE IOJydeHHEe KOMUU JIoOO0H 3amucH, cofepiKalled ero
[IEpCOHAJIbHBIE JAaHHEIE.
5.2.2. TpeboBatk OT paboToaTesisi yTOUYHEHHUS], UCKITFOYEHUSI U UCIIPABIICHUS HEITOIHBIX,
HEBEPHBIX, YCTApEBIINX, HEJOCTOBEPHBIX, HE3AKOHHO IIOJIYYEHHBIX WM HE SIBJISIOLIUXCS
HEO0OXOIUMBIMU JIst paboToAaTelsl IepCOHAIBHBIX JaHHBIX.
5.2.3. Tlomyuats oT paboromarens:
- CBEJICHHUS O JIMIIaX, KOTOPhIE UMEIOT NOCTYI K IEPCOHAIBHEBIM JaHHBIM WU
KOTOPBIM MOXET OBITh MPEOCTaBIeH TaKOH TOCTYTI,
- IepevdeHb 00padaThIBaeMBbIX TIEPCOHATBHBIX JAHHBIX U UCTOYHHUK UX TOJyYEHHUS,;
- CpOKHU 00pabOTKH MEePCOHAIBHBIX JJAHHBIX, B TOM YHCJIE CPOKU UX XPaHEHUS;
- CBEJICHUs O TOM, KaKHe IOpUIMYECKHe TMOCTIeACTBUS Ji CyObheKTa MePCOHAIBHBIX JaHHBIX
MOJKET IOBJIeUb 3a coO0H 00paboTKa ero NepcoHalIbHBIX JaHHBIX.
5.2.4. TpeOoBaTh U3BeIlleHUs pabOTOaTEIeM BCEX JIUI], KOTOPBIM paHee ObUIM COOOIICHBI
HEBEpHbIE WJIM HEIOJIHbIE IepCOHAJbHbIE JaHHbIE, 000 BCEX MPOU3BEACHHBIX B HUX
HCKJIIOYEHUX, UCIIPABICHUAX UIIN JTOIOJTHEHUAX.
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5.2.5. O06xamoBaTh B yIIOJIHOMOYEHHBIN OpraH Mo 3alUTe IpaB CyOBEKTOB IEPCOHAIBHBIX
MaHHBIX WJIX B CyIeOHOM TIOpsiIKE HEMpaBOMEpHBbIe MJEHCTBUS WU Oe3neiCcTBUSL
paboTtomates mpu o6padoTKe U 3alllUTe er0 NePCOHAIbHBIX JaHHBIX.

5.3. Tlepenaua uHOpMaIMK TPEThed CTOPOHE BO3MOXKHA TOJBKO IPU IMHUCBEMEHHOM
corjacuu pabOTHUKOB.

VI. OTBeTCTBEHHOCTh 3a HapylleHHe HOPM, peryJHpylmHx o0paboTkKy
NepPCOHAJNbHBIX JaHHBIX

6.1. PaGoTHHKM KoOJUIeI)Ka, BHHOBHBIE B HapyIIEHWH TMOpsKa OOpalleHus C
MIEPCOHATBHBIMY TaHHBIMH, HECYT AUCIHUIUIMHAPHYIO, aJMUHUCTPATUBHYIO, IPA’KIaHCKO-
IPaBOBYIO WJIH YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C (he/iepalbHBIMU 3aKOHAMH.

6.2. JlupekTtop KoJulemKa 3a HapylleHWe MopsiKka OOpalleHusl ¢ MepCOHAIbHBIMU
TaHHBIMU HECEeT aIMUHHCTPATUBHYIO OTBETCTBEHHOCTH COTJIacHO CT. cT. 5.27 u 5.39 KoAIl
P®, a Takxke Bo3MemaeTr pabOTHUKY YyuIepO, TMNPUYUHEHHBIA HEIpPaBOMEPHBIM
UCIT0JIb30BaHHeM HHGOPMAIIUH, CoJIepKalllel MepCcoHaIbHbIC JaHHbBIE 00 TOM paOOTHHUKE.

PA3PABOTAIJI
3amectutens gupexropa o YIIP / Cabutos P.M.

COIJIACOBAHO /

3amecTtutens aupekropa mo TO ["apunos X.X.
//(n/o TTHCh),

3amecTuTens aupekropa no YBP //, Arumesa P.3.
V/l(nyﬁ“ /
3amectutenb gupekropa mo AXP % ' ArnssmoBa M.P.
(h’ouny(cx;)

3amectutens gupekropa o HMP W / Kysuena B.IL.
)

(n?ﬂ /,
) / Kontoxosa O.B.

Q;HOB DI,

['naBHEIN OyXranTtep

3aBeayrouui huuagom

MCB/
%fé&///z ~~  Huxwurtuna P.O®.

- (no}lnuctﬁ

Cneumanuct 1o KaJapaM

[Ipencenaress mpohroma Cubrarymmuna A.Jl.

A
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5.2.5. O0anoBaTh B YIIOJIHOMOUYEHHBIHM OpraH 10 3alUTe IpaB CyOBeKTOB IePCOHAIBHBIX
JaHHBIX WJIH B CyJIeOHOM TMOpsIKe HempaBOMEpHble HeWcTBUs WM Oe3nelcTBUS
paboTronmarens mpu 06paboTKe U 3alIUTe ero NePCOHATbHBIX JaHHBIX.

5.3. Tlepenaua uHpOpMaIUU TPeTbed CTOPOHE BO3MOXHA TOJBKO IPH MNHUCBMEHHOM
coriacuy pabOTHUKOB.

VI. OTBeTCTBEHHOCTh 32 HapylleHHe HOPM, peryJupymouux odopadorTky
NepcoHAJbHBIX JAHHBIX

6.1. PaGoTHUKM KOJUIeKa, BUHOBHBIE B HapylIeHWU MOpsAka oOpallleHus ¢
TIepCOHANBLHEIMU JAaHHBIME, HecyT MUCIUILTMHAPHYIO, aIMUHHUCTPATUBHYIO, MPAXAaHCKO-
PaBOBYIO WU YTOJOBHYIO OTBETCTBEHHOCTH B COOTBETCTBUHU C (heJlepaIbHBIMU 3aKOHAMHU.

6.2. JlupekTop Koiiemka 3a HapylIeHHWe Mopsjka oOpallleHHs ¢ MepPCOHaTbHBIMU
JAHHBIMU HECET aAMUHHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIacHO CT. CT. 5.27 u 5.39 KoAll
PO, a Takke Bo3Mellaer palOTHUKY yiuepO, MNPUUYMHEHHBIM HENpaBOMEPHBIM
MCIIOJIb30BaHUEeM HH(POpPMAIUH, CoepKalllel TepCOHAIbHBIE JaHHbBIE 00 3TOM pabOTHUKE.

PA3PABOTAJI //
3amecturens aupexkTopa mo YIIP / Caburos P.M.

(noanuce)

COI''TACOBAHO

3amectutens gupekropa rno TO ["apunos X.X.

/ﬁ) TTHCh)

3amecTtuTens qupekropa mo YBP = //, Arwuiesa P.3.
/4
3amecTtutenb gupexropa mo AXP v{ ArnsimoBa M.P.
(foanHc)
3amectutenb gupexropa no HMP WZZ/ / Kysuesa B.I1.
(noun/
['nmaBHBIN OyxTanTep i / Komnroxora O.B.

3aBeayrouui hunuaiom @HOB O.I.

Creuuanuct no kaapam %ﬁ?f?/ Hukutuna P.®.

4 (nozmucsj

[Ipencenarens npodroma Cubrarynnuna A.Jl.
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