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1. OBIIUE IT1OJIOXEHUA

1.byxrantepusi SBJISETCS CaMOCTOATENBHBIM  CTPYKTypHbIM ['ATIOY
«AJIBMETHEBCKUM TOPrOBO-3KOHOMHUUYECKHM TeXHUKYyM» (nanee [ATIOY «ATIOT»)

Y TIOJAYMHSETCSA HEMOCPEACTBEHHO TUPEKTOPY TEXHUKYMA.

2. byxranrepus co3laeTcsi W JUKBUIUPYETCS MPHUKA30M JHUPEKTOpa
TexHuKyma 0JIHOBPEMEHHO C CO3JaHUEM WIIH JIMKBUIALIMECH TEXHUKyMA.

3. Byxrantepuio BO3INIaBIseT TJAaBHBIM Oyxraintep, Ha3HayaeMbld Ha
JOJIKHOCTh

MIPUKA30M JUPEKTOpa TEXHUKYMa.

4. Ha Bpems OTCYTCTBHS TJIaBHOTO Oyxranrepa (KOMaHIUPOBKA, OTIIYCK,
00JIe3Hb U T.I1.) PYKOBOJICTBO OyXrajaTepuen OCyIIECTBISECT 3aMECTUTEIb IIIaBHOTO
Oyxranrepa.

5. B cBoeii nesTebHOCTH OyXranTepus pyKOBOJICTBYETCS:

5.1. HanoroBsiMm kogekcoM Poccutickoi @enepanuu.

5.2. 3akoHoM P® "O OyxranTepckom y4deTe U OTYETHOCTH" .

5.3. IlonoxxeHusIMU MO OYXTaNTePCKOMY yUETy.

5.4. VHpIMM HOPMATUBHO-TIPABOBBIMU JOKYMEHTAMU O OyXTrajTepcKoM
y4erTe.

5.5. YcTaBOoM TeXHHKyMa.

5.6. Y4eTHOUN NOJIUTUKOM, IPUHATON HA TEXHUKYMOM.

5.7. HacTosmuyM MoJjJ0KEHUEM.

5.8. IHbIMU TOKQJIIBHBIMH aKTaMHU.

2. CTPYKTYPA

1. CtpykTypy ¥ INTaTHYI YHCJICHHOCTh OyXrajaTepuu YTBEPKIAcT
JTUPEKTOP TEXHUKyMa

M0 TPEACTABJICHHUIO TJIAaBHOTO Oyxranrepa.

2. Pacnpenenenne o0s3aHHOCTEN MEXAY COTPYIHHUKAMU OyXrajaTepuu
MIPOU3BOIUTCS

TJIaBHBIM OyXTaJITepOM.

3. 3AJIAUU

1. Opranuzanus OyXrajaTepckoro yuera XO3SHCTBEHHO-(DMHAHCOBOM
JeATEIIbHOCTH.

2. KoHTpob 32 9KOHOMHBIM HCIOJIb30BAaHUEM MaTEpUATbHBIX, TPYJIOBBIX U
(MHAHCOBBIX

PECYpPCOB, COXPAaHHOCTHIO COOCTBEHHOCTH TEXHUKYMA.

4. ®YHKIINN



1. ®dopmupoBanue YYETHOU MOJINTUKHU B COOTBETCTBUU Cc
3aKOHOJATEIBCTBOM O OYyXrajTepCcKOM  Yy4eTe U HUCXOJs M3 CTPYKTYpbl U
OCOOEHHOCTEHM JesATEIBbHOCTH TEXHUKYMa, HEOOXOJIMMOCTH OOECHedYeHHUsl €ero
(bUHAHCOBOM YCTOMUYUBOCTH.

2. PaboTta mo MOATOTOBKE U MPUHATHIO paboyero IiaHa c4eToB, (GopM
NEPBUYHBIX YYETHBIX  JOKYMEHTOB,  IPUMEHSEMBIX Uil  OQOpMIICHUS
XO3SIUCTBEHHBIX OMNEpPAIHi, MO KOTOPHIM HE MPEAYCMOTPEHBI TUIIOBBIE (POPMBI.

3. PazpaboTka hopM JOKYMEHTOB BHYTPEHHEH OyXranTepcKoi OTYETHOCTH.

4. ObecnieueHure nopsijiKa NpOBEACHUSI MHBEHTApU3ALIUIA.

5. KoHTpoms 3a npoBeneHnEM X039l CTBEHHBIX ONEPALUH.

6. ObGecrnieueHue COOMIOACHHUS TEXHOJIOTUHM 00pabOTKU  OyXraaTepckoit
uHbOpMaIuu U

MopsiiKa TOKYMEHTO000poTa.

7. Opranuzanus OyXTajaTepCKOro y4yeTa M OTYETHOCTH B TEXHUKYME U
B €€ IIOApAa3JClCHUsAX Ha OCHOBE MAKCUMAJbHOM LEHTpPaIU3alMU YYETHO-
BBIUHCIIUTENBHBIX PA0OT U MPUMEHEHHUS! COBPEMEHHBIX TEXHMUYECKUX CPEICTB U
MH(POPMAILIMOHHBIX ~ TEXHOJIOTHH, NMPOTrpecCUBHBIX (OPM U METOJOB Y4eTa U
KOHTPOJIS.

8. ®opmMupoBaHME W CBOEBPEMEHHOE IPEACTABICHHE IOJIHOW M
JIOCTOBEPHON OyXraiarepckoil MHGOpMaluu O NEATEIbHOCTH NPEINpPUATUS, €TO0
UMYILIECTBEHHOM MOJIOKEHUHU, JOXO0/1aX U pacxo/iax.

9. Pa3zpaboTka W OCYILECTBICHHE MEPONPUATUI, HANpaBICHHBIX Ha
YKpeIuieHrue (PUHAHCOBOM TMCUUIIIIUHBI.

10. VYyer umymiectBa, 0053aT€NbCTB M XO34MCTBEHHBIX OMNEpALUd,
MOCTYMAIOIMIMX OCHOBHBIX CpPEICTB, TOBapHO-MaTEpPUAIbHBIX LEHHOCTEH U
JIEHEXKHBIX CPEJICTB.

11. CBoeBpeMeHHOE OTpakKeHHE Ha CcYeTax OyXrajaTepcKoro yuera
olepaluii, CBI3aHHBIX C ABUKEHUEM OCHOBHBIX CPEJCTB, TOBAPHO-MAaTEPUAJIbHBIX
LIEHHOCTEN W JIEHEXHBIX CPENICTB.

12. Yyer wusmepxkek TMPOU3BOJCTBA U OOpAIlEHUS, WCIIOJHEHUS CMET
pacxo/ioB, peaiu3allud NPOAYKIMH, BBIMOJIHEHHS paboT (yciyr), pe3yibTaToB
XO35IIICTBEHHO-(DMHAHCOBOM  JIESATENIBHOCTH TEXHUKyMa, a Takke (UHAHCOBBIX,
pPacyeTHBIX M KPEIUTHBIX ONEPALMM.

13. CBoeBpeMeHHOE U MpaBUILHOE 0OPMIICHUE JOKYMEHTOB.

14. CocraBneHue 3KOHOMHYECKHM OOOCHOBAHHBIX OTYETHBIX KaJbKYJISLUN
ce0EeCTOMMOCTH MPOAYKIMH, BBIMOIHAEMBIX padoT (yciyr),

15. OGecnieueHune pacyeToB 1Mo 3apabOTHOM TIaTe.

16. IIpaBUsIbHOE HAUUCICHHE U TIEPEUYUCIICHHWE HAJOTOB W COOpPOB B
OIOKEThI, CTPAXOBBIX B3HOCOB B I'OCY/JAPCTBEHHbIE BHEOIOIKETHBIE COLIUANIbHBIE
dboHapl, TIaTekKel B OAHKOBCKUE YUPEKICHUS, CPEICTB Ha (PUHAHCUPOBAHHE
KaIllUTAIBHBIX BIOKEHUM.

17. IloramieHue B YCTaHOBIICHHBIE CPOKH 3aJI0JDKEHHOCTEH OaHKaM 10
ccyJlaM, KpeauTaMm.

18. OTuncrienne CpencTB Ha MaTepUATBHOE CTUMYJIHPOBAHHWE PAOOTHUKOB
TEXHUKYMa.



19. VYuactue B ONpoOBEICHUMM HKOHOMHYECKOTO aHAIM3a XO3SUCTBEHHO-
(UHAaHCOBOH AEATENBHOCTH TEXHUKYMa IO JaHHBIM OyXrajTepcKkoro ydera H
OTYETHOCTH B IEJSAX BBIABICHHUS BHYTPHUXO3SHCTBEHHBIX PE3EPBOB, YCTPAHEHUS
MOTEePb U HEMIPOU3BOACTBEHHBIX 3aTpaT.

20. IlpunsiTue ™Mep MO NPEAYNPEKICHUIO HEA0CTad, HE3aKOHHOTO
pacxoJIOBaHUsl JIEHEXKHBIX CPEACTB W TOBAapPHO-MAaTE€PUAIBHBIX  IEHHOCTEH,
HapyleHu (UHAHCOBOTO M XO3SIICTBEHHOTO 3aKOHOATENbCTBA.

21. Yuacte B 0QOpMICHUN MAaTE€pHAIOB MO HEAOCTa4aM U XHUIICHHSIM
JICHEX)KHBIX CPEACTB M TOBAapHO-MAaTepUalIbHBIX  IIEHHOCTEH, Tepelada B
HEOOXOMMBIX CITydasix 3TUX MAaTepUAJIOB B CJIEICTBEHHBIC U CyICOHbIC OPTaHBI .

22. [lpunsiTHE MEp MO HAKOIUICHUIO (DUHAHCOBBIX CPEACTB ISl OOeCIIeUeHUs
(uHAHCOBOHM YCTOMYMBOCTH TEXHUKYMA.

23. BsaumojeiicTBue ¢ OaHKaMU MO BOMpPOCAM pa3MeElIeHUss CBOOOIHBIX
(UHAHCOBBIX CPEJACTB Ha OAHKOBCKMUX JEMO3UTHBIX BKJaJax, KOHTPOJIb 3a
IPOBEJCHUEM YUYETHBIX ONEpalyil ¢ AETO3UTHBIMU M KPEIUTHBIMU JIOTOBOpPaMH,
[EHHBIMU OyMaramu.

24. (OOecrieueHUe CTPOrOoro COONIOACHHS INTAaTHOW, ()MHAHCOBOU U
KacCOBOM JIMCUUIUIMHBI, CMET aJMHUHHCTPATUBHO-XO3SIMCTBEHHBIX M JIPYIHX
pacxoi0oB, 3aKOHHOCTU CIIMCAHUS CO CYETOB OYXTaJTepCKOro ydeTa HeaocTad,
NeOUTOPCKON 3a/I0JDKEHHOCTH U JIPYTUX MOTEPb, COXPAHHOCTU OyXTalTepCKUX
JOKYMEHTOB, OGOpPMIICHHSI W CIa4l WX B YCTAHOBIIEHHOM IOPSAIKE B apXUB.

25.PazpaboTka © BHEOPEHHE  PANMOHAIBHON IUIAHOBOM W y4YETHOU
JIOKYMEHTAIliU, MPOTPECCUBHBIX (OPM M METOAOB BEACHHS  OyXraaTepcKoro
ydeTa Ha OCHOBE MPUMEHEHHSI COBPEMEHHBIX CPE/ICTB BHIYUCIUTEILHON TEXHUKH.

26. CocrapieHue 0ajlaHca U ONEPATUBHBIX CBOJIHBIX OTYETOB O J0XOJaX U
pacxojax CpeAcTB, 00 HCIOJb30BAaHUU OIOJKETa, JPYrol OyXrajaTepckod u
CTAaTUCTUYECKOW OTUETHOCTH, MPEACTABICHUE MX B YCTAHOBJICHHOM IOpSIKE B
COOTBETCTBYIOIIINE OPTaHBbl.

27. KOHTpOJIb TJIaBHBIM OyXTalTepoM:

27.1. CoOmrofeHusi  yCTAHOBJICHHBIX MpaBuUil OGOPMIICHUS TNPUEMKH U
OTITyCKa TOBAPHO-MaTepUaIbHbIX LIECHHOCTEH.

27.2. TlpaBuiibHOCTH pacxojioBaHus (poHIa 3apaOOTHOM TUIATHI, CTPOTOTO
COOJTIO/IEHUS TAaTHOU, (PMHAHCOBOW U KaCCOBOM JMCIIUILIMHBI.

27.3. CobntoieHHs YCTaHOBJIEHHBIX TMPaBUJI MPOBEACHUS WHBEHTAPU3ALIMMA
JICHEeX)KHBIX CpPEJCTB, TOBAPHO-MATEPUANBHBIX IIEHHOCTEH, OCHOBHBIX (DOHIOB,
pacyeToB U IJIATEKHBIX 00A3aTENbCTB.

27.4. B3picKaHUs B YCTaHOBJICHHbIE CPOKH JI€OMTOPCKOW W MOTaIleHUs
KpPEIUTOPCKON 3a/10J5KEHHOCTH, COOTIOICHUS TIaTEKHON UCIUTUIMHBI.

27.5.3aKOHHOCTH CIIMCAHHUS C OyXrajaTepcKux  OajaHCOB  HEIOCTady,
NeOUTOPCKOMN 3aJOKEHHOCTH U JPYTHX TOTEPb.

28. PaccmMoTpeHre U TOJMUCAaHUE TJaBHBIM OyXrajaTepoM JOKYMEHTOB,
CIIy’)KalllUX OCHOBaHMEM JUIA TPUEMKH M BbIJAud JCHEXKHBIX CpPEICTB H
TOBApHO-MAaTEePUATBHBIX IIEHHOCTEH, a TaKkKe KPEAUTHBIX ¢  PaCUETHBIX
00513aTENHCTB.



29. PaccmoTpeHre€ W BHU3UPOBAaHUE TJABHBIM OyXTajlTEpoOM JOTOBOPOB U
COTJIALLICHUM, 3aKII0Ya€MbIX TEXHUKYMOM HAa IIOJIYYEHHUE WU OTILYyCK TOBapHO-
MaTepUaIbHBIX [IEHHOCTEHN M Ha BBIIOJIHEHUE PabOT U YCIYT, a TAK)XKE MPUKA30B U
pacnopsbkeHMi 00  yCTAHOBJIEHMHM pa0OTHUKAM JIOJDKHOCTHBIX —OKJIAJIOB,
IIOJIO’KEHUM O IPEMUPOBAHNH.

5.IIPABA

1. byxranTtepusi UMeeT MpaBo:

1.1. TpeGoBaTh OT BceX MOApPA3ACICHUI TEXHUKYMa COOJIOCHUS MOPSAIKA
oopmiieHus onepaluii U MPEACTABICHUS B YCTAHOBJICHHBIE CPOKH HEOOXOIMMBIX
JIOKYMEHTOB W CBEJICHUMU.

1.2. TpebGoBaTh  OT pPYKOBOJIUTENEH CTPYKTYPHBIX TOJpa3ielieHui
TEXHUKyMa U OTIEIbHBIX CIEUUATUCTOB MPUHATHS MEp, HANpaBICHHBIX Ha
NOBBILIEHHE 3(PPEKTUBHOCTU HCIIOJIB30BAHUS CPEACTB TEXHUKyMa, oOecrieueHue
COXPaHHOCTH COOCTBEHHOCTH TEXHHMKyMa, oOOecreueHue IPABUIBHOU
OpraHu3alMyu OyXTaJTepCKOro y4eTa M KOHTPOJb - B YACTHOCTH:

1.2.1. mepecMOTpa 3aBBIIIEHHBIX M YCTAapeBIIMX HOPM pacxoia ChIpbs,
MaTepHaIoB, 3aTpaT TpyAa U APYTrUX HOPM;

1.2.2. ynydmeHus CKIAACKOrO XO3SMCTBA, HAJJIEXKAIleW OpraHUu3alun
OPUEMKH U XpaHEHUS LICHHOCTEH, MOBBIIIEHHSI OOOCHOBAHHOCTH OTIIyCKa 3THUX
LEHHOCTEH JIs1 HYK]l TPOU3BOACTBA, OOCITYKUBAHUS U YIIPABICHUS;

1.2.3.npoBeaeHuss  MEpPONPHUATHIA [0 YIY4YLICHUIO KOHTPOJA 3a
NPaBUIBHOCTHIO MPUMEHEHUS] HOPM M HOPMATHBOB, OPTraHU3ALMHU IPABUIBLHOTO
NEPBUYHOTO y4yeTa BbIPAOOTKH MPOAYKIMU M JABWKEHHUS JeTaynei, opraHu3aluuu
KOJIMYECTBEHHOTO y4eTa Ucnoib3oBanus aetaneit Ha CTO;

1.3.ITpoBepATh B CTPYKTYPHBIX MOAPA3ACICHUSIX TEXHUKYMa COOJIIOICHHE
YCTaHOBJICHHOI'O NOPsAJIKA MPUEMKH, OINPUXOJO0BAHUS, XPAHEHUS U PACXOJOBaHUS
JEHEXKHBIX CPEJICTB, TOBAPHO-MATEPUATIBHBIX U APYTUX LEHHOCTEM.

1.4. BHOCUTH MNpeIOKEHUsT PYKOBOJACTBY TEXHUKYMa O IPUBJICYECHUH K
MaTepUaJIbHOW W  JUCUUIUIMHAPHOW OTBETCTBEHHOCTH JOJDKHOCTHBIX  JIWIL
TEXHUKyMa 110 pe3yjbTaTaM IPOBEPOK.

1.5. He mnpuHMMarh K HCIOJIHEHUIO U OG(OPMIIEHUIO JTOKYMEHTHI IIO
ornepauysM, KOTOpbIE NPOTHBOPEYAT 3aKOHOJATEIbCTBY W YCTAaHOBJICHHOMY
NOPSZIKY TNPUEMKH, XPAaHEHHs W PacXOAOBaHMs JCHEKHBIX CPEACTB, TOBAPHO-
MaTepUalbHBIX M JPYTUX LEHHOCTEH, a Takke 0e3 COOTBETCTBYIOIIETO NMpHKa3a
JUPEKTOPA TEXHUKYMa U HAYAJIbHUKA FOPUINYECKOTO OTAEIA.

1.6. Bectu nepenucky mo BOIpocaMm OyXTajaTEepCKOTO y4eTa U OTYETHOCTH,
a TaKXKe JIPYTUM BOIPOCAM, BXOJSALIMM B KOMIIETEHLHIO OyXraJITepuu U He
TPEOYIOLIUM COTJIACOBAHUS C TUPEKTOPOM TEXHUKYMA .

1.7. IlpencraBUTENbCTBOBATH B YCTAHOBJIEHHOM TNOPSAJIKE OT HWMEHH
TEXHMKyMa IO BOIIPOCAaM, OTHOCSIIMMCA K KOMIIETEHIIMM OyXTalTepuu, BO
B3aMMOOTHOIICHUSX C HaJOTOBBIMHM, (PUHAHCOBBIMH OpraHamMH, OpraHamu
TrOCYapCTBEHHBIX  BHEOIOUKETHBIX  (DOHJIOB, OaHKaMu,  KPEAUTHBIMH
YUPEXKACHUSAMHU, HUHBIMA TOCYJAPCTBEHHBIMUA OPraHM3aLUsAMH, a TaKKe JPYyTUMU
OpraHu3alysIMH, YIPEKICHUIMU.



1.8. ITo cormacoBanuio ¢ AMPEKTOPOM TEXHHKyMa MPUBIIEKATh 3KCIEPTOB
U CIEUUAIUCTOB B o0jacTu OyXrajJrepckoro ydera JUisl KOHCYJIbTalMi,
HOJIFOTOBKY 3aKJIFOUEHUH, pEKOMEHIALNN U TIPETI0KEHUH.

1.9. [laBaTh yKa3aHUSl CTPYKTYpPHBIM IOJPA3JCIICHUSM TEXHHKyMa, IO
BOIPOCaM, OTHOCSAIIMMCS K KOMIIETEHUMH OyXTraATepuW U BBITEKAIOIIUM U3
(GyHKIMI, KOTOpBIE NepeuncieHsl B HacToseM [lonoxeHuu.

1.10. TpeboBarb W mody4aTh MaTepuaibl, UHPOPMALUIO, HEOOXOANMBIE
JUISL IEITEIBHOCTH OyXTalTepUd, OT CTPYKTYPHBIX TOpa3Ae/ieHUI TEXHUKyMa.

1.11. OO6pamatbcsi ©  MONy4aTb OT CTPYKTYpPHBIX MOJpa3feieHUui
TEXHUKYMa, TOCYJAPCTBEHHBIX MPEANPUITHI H YUPEKACHUN HEOOXOIUMYIO
METOJIMYECKYI0, MPAaBOBYI0 M KOHCYJbTAlMOHHYIO TOMOILb B BBIMIOJHEHUH 3a/1a4,
BO3JIO’KEHHBIX Ha OyXTalTEpHIo.

1.12. JlaBaTb pa3bsCHEHHs M PEKOMEHJALMH MO BOIPOCAM, BXOJISAIIMM B
KOMIETEHIIMIO OyXTalITepHUH.

2. I'maBHBIf OyXTrantep uMeeT IpaBo:

2.1. B ciyuae oOHapy>KeHUsI HE3aKOHHBIX JCHCTBUM JOJKHOCTHBIX JIUI]
(IPUIHUCOK, UCHIOJB30BAHUSL CPEJCTB HE IO HA3HAYEHUIO U APYTUX HApYUICHUM
U 3JI0yNOTpeOIeHN) TOKIaAbIBaTh O HUX JUPEKTOPY TEXHUKYMa Uil IPUHATUSA
Mep.

2.2. BHOCUTh TpEeIOKEHHUS PYKOBOJACTBY TEXHHUKYMa O MEPEMELECHUU
pabOTHUKOB OyXTanTepuH, MX IOOIIPEHUH 3a YCIEIIHYyI0 paboTy, a TakKke
NPEMIOKEHUSI O HATOKEHUM JUCUUIUIMHAPHBIX B3bICKAHWWA Ha pPaOOTHHKOB,
HapyLIAKOLIUX TPYAOBYIO TUCHUILIUHY.

2.3. JlaBaTh COTJIACME WJIM OTKa3bIBaTh B HEM II0 BONPOCAM HA3HAYCHMS,
YBOJIbHEHUS U MIEpEMEILIEHUs PAOOTHUKOB OyXTaJTepHH.

2.4. TIpuMeHSITh M0 COTJIACOBAHUIO C TUPEKTOPOM MEPHI MOOIIPEHHS, JIHOO
Mepbl B3bICKaHUS. Mepbl B3bICKaHUSI MOTYT IPUMEHSTHCS TOT1a, KOrja pabOTHUK
OyXxranTepuu TMOBTOPHO JOMYCTWJ OIMMUOKY, TPHUBEAIMIYI0O K (PUHAHCOBBIM
noTepsM  JUId TEXHUKyMa, JMOO JOMYCTWJI YTEUKy HH(POpMAaIH, HOCSIIEH
KOH(HICHIIUATIBHBIN XapakTep.

TpebGoBanus OyxranTepuri B 4acTu TMopsiaka OodOpMIIEHUS oOlepanuil u
OpEJCTaBICHUS B OyXTainTepuio HEOOXOJUMBIX JOKYMEHTOB M CBEACHMI
SBIISIIOTCA 00S13aTENIbHBIMU JIsl BCEX MOAPA3AeICHUN TEXHUKYMA.

6. BBAUIMOOTHOILIEHUWA (CJIYKEBHBIE CBA3N)

1./Ins BbeIMOJIHEHUST (GYHKIUH W pealu3alvd MpaB, MPETyCMOTPEHHBIX
HACTOSIIIMM MOJIOKEHUEM, OyXranTepus B3auMOJACHCTBYET:

1.1. C YnpaBnieHueM peann3alnuyd aBTOMOOUIIEH U JBUTATEIICH:

1.1.1. nony4yeHus:: TOBAPHO-COMPOBOJUTEILHOW JOKYMEHTAIMU; OTYETOB
00 OTTPYXEHHBIX KOHTpPAareHTaMH MaTepPUATbHO-TEXHUYECKUX  pecypcax;
CBEJICHUI O COCTOSTHUM 3aI1aCOB HA CKJIAJIE; OTYETOB O 3aTpaTax, IPOU3BEIEHHBIX
Ha MPUOOpETEeHHE MaTepUaIbHO-TEXHUYECKUX PECYPCOB;

1.1.2. mpenocTaBiieHrs: YTBEPKACHHBIX CMET PacX0JIOB Ha TMPUOOpPETECHUE



MaTepUaIbHO-TEXHUYECKUX PECYPCOB; UTONOB WHBEHTapU3alMil MaTepHalbHO-
TEXHUYECKUX PECYPCOB; OTUETHBIX JAHHBIX O JBUXKEHUU CBIPhS U MaTepuajoB, 00
UX OCTaTKaX Ha KOHEI[ OTYETHOTO MEPHUO/Ia;

[Toy4yenue npenBapuTeaIbHON HHPOPMALIUKA O HEOOXOJUMOCTH

1.2. C YopaBneHueM peanu3aluu 3alaCHbIX YacTe:

1.2.1.B yacTu MOJy4YEHHUS: TOBAPHO-COMPOBOJUTEIHLHON JTOKYMEHTAIIUH;

KOMMepYecKoi uMH(pOpMaIMU; OTYETOB 00 OTIPYKEHHBIX KOHTpareHTamu
pPECYpPCOB; OTYETOB O HAJIMYMU OCTATKOB (3aI1aCOB) HA CKJIAJIE; OTYETOB O 3aTpaTax;

1.3.C YnpaBneHueM TEXHHYECKOTO CEpBHUCA: MOJYyYEHHUE JOKYMEHTALMH
O MPOU3BEJICHHBIX PEMOHTAX; MPOU3BEICHHBIX 3aTPaTaXx;

1.4. Co crmenuamucToM TI0O TaMOXCHHOMY OGOPMIICHHIO: TOTydYCHUE
HEOOXOJUMBIX  JIOKYMEHTOB 0  CTaTUCTHYECKOMY  JIEKJIIApUPOBAHUIO
MOCTYIHBILIETO TOBAPA.

1.5.C IOpUCKOHCYJIBTOM: IIOJIyY€HHE Ha COIJIACOBAaHUE IPOEKTOB
JIOTOBOPOB U COTJIAIICHUI; MpeaocTaBiieHne NHGOPMAIIH ITPAaBOBOTO XapaKTepa;
COBMECTHAsl OJITOTOBKA PACYETOB [0 HKCKOBBIM 3asiBIICHHSIM, HaIIPaBIISIEMbIM B
Cynpl; TMOATOTOBKAa  3allpOCOB B TOCYJIApPCTBEHHBIE OpraHbl IO BOIPOCaM
pa3bsICHEHHS MOJIOKEHWIT ~ HAJOrOBOTO  3aKOHOAATENbCTBA;,  IMOJYyYECHHUE
uHQOpMAIIMM O COBEpPIIAEMBIX CHEIKax 0 aKIuAM, [PUHAICKANUM
aKIMOHEPAM; MOJIyYEHHE KOHCYJbTAllMil IO BOINPOCAaM IPaBOBOIO

XapakTepa.

1.6. C MeHemKepoOM 0 MApKETUHIY: MOJIYYEHUE MAPKETUHIOBOTO IUIAHA,
MOoJy4yeHHe OT4eToB 00 3(P(YEKTUBHOCTH UCIOIB30BAHUS pEKJIaMbl, HWHOMU
MH(pOpMAIMU MApKETUHIOBOTO XapakTepa.

OT Bcex mnoapa3feNeHUui M MNPUYACTHBIX MMEET MpaBo TpeOoBaTh
MPEI0CTABICHUS:

- OTYETOB O 3aTpaTax;

- pacyeToB 3aTpaT Ha 00CTyKMBaHUE KIIUEHTOB;

-CBEJICHUI O IIeHaxX U nopsiake GOpMUPOBAHMUS 1ICH;

Byxrantepusi mpenocTaBiseT PYKOBOJACTBY: OyXraaTepckue ITaHHBIE O
JNBW)KCHUM, peald3alyy, 3amacax MNpPOAYKUWH, WTOTM  HWHBEHTapHU3alUi
MaTepUAIbHO-TEXHUYECKUX PECYpPCOB; HOPMATHBBI Ha MPEACTABUTEIIbCKUE,
KOMaHJAUPOBOYHBIE U PEKIIAMHBIEC PACXOIBI.

7. OTBETCTBEHHOCTbD

1. OTBETCTBEHHOCTh 3a HEHaAJIeXkallee M HECBOEBPEMEHHOE BBINOJIHEHUE
GbyHKUMNA OyXranTepuu HECeT TJIaBHBIN OyXxranrep.

2. Ha rnaBHOro Oyxranrepa BO3j1araeTcsi IepcoHaIbHasi OTBETCTBEHHOCTh B
cllydae:

2.1. HempaBuiibHOTO BeJleHUSI OyXTrajJTEpPCKOTO yuera, CIEACTBHEM 4YEro
SBWJIMCH 3aIyIIEHHOCTh B OyXTaJTepCKOM ydeTe M MCKaXEHUs B OyXraiaTepcKoit
OTYETHOCTH

2.2. IlpuHATHUSA K UCTIOHEHUIO U 0(OPMIICHUIO JOKYMEHTOB MO OMepaIusim,
KOTOPBIE IPOTUBOPEYAT YCTAHOBJICHHOMY MOPSIKY IPUEMKH, OINPUXOIOBaHUS,



XpaHEHUs] M PAaCXOJIOBAHUS JIEHEKHBIX CPEACTB, TOBAPHO-MATEPHAIBHBIX H
IPYTUX LIEHHOCTEH.

2.3.HecBoeBpeMEHHOM U HENMPABUIBHON BBIBEPKU OIEPALIUil IO pACYETHOMY
U IPyTUM cueTaM B OaHKax, pacueTam ¢ JeOUTOpaMU U KPEIUTOPaAMHU.

2.4 HapymuieHus nopsijika Coucanusi ¢ OyXraiaTepckux OajaHCOB HEAoCTady,
JNeOUTOPCKOMN 3aJJOJDKEHHOCTH U JPYTUX HOTEPb.

2.5. HecBOEBpEMEHHOI0 TPOBEACHUSI B CTPYKTYPHBIX HOJpa3ieiiCHUsIX
TEXHUKyMa IIPOBEPOK U JOKYMEHTAIBHBIX PEBU3UN.

2.6. CocTaBieHUsS HEIOCTOBEPHOM OyXraaTEepCKOW OTYETHOCTH IO BHUHE
OyXranTepuu.

2.7. [pyrux HapyleHUN IOJOKEHUM M HHCTPYKUHM IO OpraHu3aluu
OyXTajnTepCKOro y4era.

3. I'maBHBI OyXxraiarep HECET HapaBHE C JUPEKTOPOM TEXHUKyMa
OTBETCTBEHHOCT:

3.1.3a nHapymeHue nOpaBWI U IOJOXKEHUH, PErIAMEHTHPYIOLIUX
(uHAHCOBO- XO3NUCTBEHHYIO J1€ATEIbHOCTb.

3.2. 3a HapylleHUE CpPOKOB TIPEICTABJICHUS KBapTAJIbHBIX M T'OJIOBBIX
OyXraiaTepcKkux OTYETOB U 0ajJaHCOB COOTBETCTBYIOIIUM OpraHaM.

4.0OTBETCTBEHHOCTb ~ COTPYJHUKOB  OyXrajaTepuu  yCTAHABIIMBAETCA
JOJKHOCTHBIMH HHCTPYKLASIMH.



