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IHonoxxenue
0 MOpsAKe pa3padoTKM J0JKHOCTHBIX HHCTPYKIM A

1. OOmme mooKeHus.

1.1. JomxHOCTHasT MHCTPYKIUS SBISETCS OCHOBHBIM OPraHU3alIOHHO - TIPABOBBIM
JOKYMEHTOM, OINpEACTSAIONNM 3a7aud, (QYHKIUH, OCHOBHBIC TIpaBa, OOS3aHHOCTH U
OTBETCTBEHHOCTh PaOOTHHMKA MPH OCYHIECTBICHUM WM TPYIOBOH JEATEIBHOCTH COTJIACHO
3aHUMAEeMOM JOKHOCTH.

1.2.  JlomKHOCTHBIE  WHCTPYKIMH  pa3pabaThIBalOTCA €  LEJIBI0  PETyIHPOBaHUS
B3aMMOOTHOLIEHUH MeXAy paOOTHUKOM U  paboTojareneM, YKpEeIUIEHUs TpYIOBOii
JUCLUTUTMHBI B OPTaHU3aIlH, Pa3pelieHus TPYAOBbIX CIIOPOB.

1.3. Hacrosiee [lonoxxenue onpeaenser OCHOBHBIE TPEOOBaHUS K CTPYKTYpe

U COJCPXKAHUIO JIOJUKHOCTHOM HMHCTPYKUMH pPAOOTHUKOB INKOJIBI, a TaKXke K Ipolenype
pa3paboTKU JOJKHOCTHBIX MHCTPYKLUH, TOPSAJKY UX BBEJCHUS B

JeiicTBre, BHECEHUSI B HUX JONOJHEHUH U N3MEHEHUH.

2. TpeboBanusi, npeabsiBisieMble K 0)OPMJIEHUIO U COTEPKAHUIO
AOJKHOCTHOM MHCTPYKIHH.

2.1. lomxHOCTHAs MHCTPYKIUS I0JI)KHA COCTOSITh U3 TUTYJILHOI'O JINCTA, HA
KOTOPOM YKa3bIBAa€TCs [IOJJHOE HAMMEHOBAaHUE 00Pa30BaTEIbHOIO YUPEKICHHsI, HAUMEHOBAaHUE
JIOJDKHOCTH, COTJIACHO IITaTHOTO pPACHHUCAHUSA, BHU3bl COIJVIACOBAaHUS, I'pu( YTBEpXKACHUS,
OCHOBHOI MH(OPMATUBHOMN YaCTH, JINCTA O3HAKOMIICHUSI.
2.2. IomKHOCTHAsI MHCTPYKLHKS AOKHA ObITh MPOLIHYPOBAaHA M IPOHYMEPOBAHA, C YKa3aHUEM
Ha OOOpPOTHOM CTOpPOHE KOJMYECTBA MPOIIUTHIX W TMPOHYMEPOBAHHBIX JIUCTOB, 3aBepeHa
MOJIUCHI0 PYKOBOAUTENS U CKPEIUJIEHA [1€YaThIO.
2.3. JIomKHOCTHAsI HHCTPYKIIUSI COCTOUT U3 Pa3/IeiioB:

- OO0u1ye nosoKeHus.

- OyHKIMH.
JIOJKHOCTHBIE 00SI3aHHOCTH.

- IlpaBa.

- OTBETCTBEHHOCTD.

- B3aumootHomenus. CiyxeOHble cBA3H (CBS3U O TOJKHOCTH).

- YcnoBus u rpaduk paboTsl.
2.4. B paznene «O01ue MoNI0KeHUs» yKa3bIBaIOT:

- TIOJIHO€ HAaUMEHOBAHUE JOJKHOCTH B COOTBETCTBUU CO LITATHBIM PAaCIIMCaHUEM;

- TpeOoBaHuUs, NpeabsABIsieMble K 00pa3oBaHHIO, KBaIW(UKAIMH, YpPOBHIO
MOJIFOTOBKM pabOTHHKA, CTaXy padOThl B TJAaHHOM JOJDKHOCTH, KBaTM(UKAIIMOHHBIE TPEOOBAHMS
K 3aMelIaoleMy paboTHHKA [T aHHOM JIOJDKHOCTH;

- TOPSIOK Ha3HAYEHMs U OCBOOOKACHUS OT JOJKHOCTH;

- HEMOCPEICTBEHHAS OAYNHEHHOCTD (KOMY HEMOCPEICTBEHHO MOAYMHSETCS paOOTHHUK
JTAHHOM TOJHKHOCTH);

- HaJIM4Me ¥ COCTaB NOJYMHEHHBIX;

-IIOPSAZIOK 3aMelIeHus (KTO 3aMeliaeT paboTHUKA BO BPEMs €ro OTCYTCTBHSA); KOTO
3aMEIAET JaHHOE JOJDKHOCTHOE JIUIIO);

-HOpMaTHBHass 0a3a ero JeqTelNbHOCTH (OCHOBOIIOJIATAIONINE HOPMATHBHBIE H
OpraHU3aIMOHHO-TIPAaBOBbIE JOKYMEHTBHI, Ha OCHOBAHHWU KOTOPHIX PaOOTHUK JTaHHOM
JOJDKHOCTH OCYIISCTBIISIET CIYXEOHYIO (TPYAOBYIO) NEATEILHOCTh W PEAM3yeT CBOU
MTOJTHOMOYHS ).

-B  pasfen MOryr ObITh  BKJIIOYEHBl Jpyrue TpeOOBaHMs M IOJIOKEHHUS,
KOHKPETH3UPYIOLIME M YTOYHSIOUIME CTAaTyC JOJDKHOCTHOIO JIMIA M YCIOBUSL €ro
NESITebHOCTH.



2.5. Paznen «DyHKIMNY) COACPIKUT NEPEUCHb OCHOBHBIX (PYHKITUI paOOTHUKA TaHHOM
JIOJIKHOCTH.

2.6. Pazmen «JlomkxHOCTHBIE OOSI3aHHOCTH» COJCPXKHUT TepeueHb padoT M JOJKHOCTHBIX
00s13aHHOCTEH pabOTHHUKA TaHHOU MOJDKHOCTU. Kpome Toro, B pasjerne KOHKPETH3UPYIOT IpaBa
AOJDKHOCTHOI'O JiMia € Y4€TOM CHGLII/I(I)I/IKI/I BBIIIOJIHACMBIX JOJDKHOCTHBIX 00513aHHOCTEN.
Kpome TOro, B 3TOM paszzene yka3blBalOTCS 00s3aHHOCTH pabOTHHKA, BO3JIaraeéMble Ha HETO B
COOTBETCTBUH CO CIIO)KMBIICHCS B JaHHOM 0Opa3oBaTENbHOM YUPESKICHUHM MPAKTUKON
pacinpeaciCcHus HUHbBIX 06$I3aHHOCTeI>'I, BBIITOJHACMBIX JaHHBIM IMOAPA3ACIICHUCM I10 PCIICHHUIO
PYKOBOAMTENS OPraHU3aLUH.

2.7. B pazgene oTpaxkalooTci B3aMMOOTHONIICHHUS JODKHOCTHOTO JIMIIA C  JPYTHMMH
CTPYKTYPHBIMH TOAPA3ACIICHUAMA OpraHu3aiuu W JOJDKHOCTHBIMU JIMIAMH, HCXOAd U3
BO3JIO’KEHHBIX Ha HETO JOJHDKHOCTHBIX 00513aHHOCTEN U TTOJTHOMOYMIA.

2.8. Pazgen «IIpaBa» comepHT mepedyeHb MpaB, KOTOPHIMU B IpeZeiiax CBOEH KOMIIETCHLIUH
obiamaer pabOTHUK JAaHHOW JOJDKHOCTH TIPH  HWCIIOJIHEHWM BO3JIOXKEHHBIX Ha HETro
JOJDKHOCTHBIX 0oOsi3aHHOCTeil. Kpome Toro, B pasjesie KOHKPETU3UPYIOT MpaBa JOJKHOCTHOTO
JIMIA C YI€TOM CHEeH(HUKH BBIOIHAEMBIX TOJDKHOCTHBIX 0053aHHOCTEH.

2.9. Paznen «OTBETCTBEHHOCTHY MPEAYyCMaTPUBAET 3aKPEIUIEHUE B JOJDKHOCTHOW UHCTPYKIIMH,
IpeXJe BCEro, OTBETCTBEHHOCTH 3a HAapyLICHHE NEWCTBYIOIIEro 3akoHoAarenscTBa PO, 3a
HApyIICHHE OPTraHW3aIllMOHHO - DPACHOPSAWUTENBHBIX W JAPYIHX JOKYMEHTOB, a TaKXke 3a
HapylIeHHE MOJDKHOCTHOW HMHCTPYKIMHU paOOTHHKA MaHHOW JOJDKHOCTH. B HeoOXoammbIx
ciydasix (PUKCHUpPYETCsl TOJIHAsh MaTepuaibHas OTBETCTBEHHOCTh pPabOTHWKA, B Cliydyae, €CIH
JOJDKHOCTh TIpEeJycMaTpuBaeT ee. B pasmen Moryr OBITh BKIIIOYEHBI JPYrHe ITYHKTBI,
YTOYHSIONINE U KOHKPETH3UPYIOIINE OTBETCTBEHHOCTH JIOJHKHOCTHOTO JIUIIA.

2.10. Paznen «B3aumootHomeHus. CiayxeOHbIE CBS3U» COJACPKHUT NEPeUeHb JIO0JKHOCTHBIX
JMILL, C KOTOPBIMU PaOOTHUK JAHHOM JOJKHOCTH BCTYIAeT B CIIY)KEOHbIE B3aMMOOTHOILLICHUS U
oOMeHuBaercss uH(popmauuend ¢ 1enblo 3((EKTUBHOIO HCIOJHEHUS CBOUX JIOJKHOCTHBIX
o0s3anHocTelt. Kpome Toro

B JIOJDKHOCTHOM MHCTPYKIIMM MOYKHO KOHKPETU3HPOBATh CPOKH IOJYUYECHHUS U

npeaoCTaBJICHUA I/IH(i)OpMaIII/II/I, OMMPCACIINTL TOPAAOK MOANMCaHWA, COTJIaCOBAHUA U
YTBEPKIAECHUA JOKYMEHTOB.

2.11. HeoTpemsieMOl 4YacThIO JOJKHOCTHOM HMHCTPYKIUH SBISETCS JMCT O3HAKOMIICHUS, B
KOTOPOM OTpaxaercsi pakT 03HAaKOMJICHUs paOOTHUKA C JODKHOCTHOW MHCTPYKLUEH.

3. Tlopsinok pa3paGoTKu U BHeCEHUS] U3MEHEHMIi B 10J5KHOCTHbIE MHCTPYKIMH

3.1. JlomkHOCTHasT MHCTPYKIMs pa3pabareiBaeTcsi paboueil Tpymmoi, cocrosmend u3
CHeIHaJIMCTa M0 KaapaM U PYKOBOJAUTENEH CTPYKTYPHBIX MOJpPa3AeICHHH.

3.2. JomKHOCTHAs MHCTPYKIMS JOJDKHA OBITH cOrjiacoBaHa € MPO(COIO3HBIM KOMUTETOM
NEepBUYHOM MPO(COIO3HON OpraHU3aIIH.

3.3. JIomKHOCTHYIO HHCTPYKIMIO YTBEPKIAET PyKOBOIUTEND OpraHU3aliy.

3.4. JlomKHOCTHAas MHCTPYKIMSI BCTYAET B CUJIYy C MOMEHTA €€ YTBEP)KIEHUS PYKOBOJIUTEIIEM
OpraHM3aIiK U IEUCTBYET JI0 €€ 3aMEHbl HOBOM JIOJDKHOCTHOM MHCTPYKIIMEH, pazpaboTaHHON U
YTBEPKACHHON B COOTBETCTBHH ¢ [losioxeHneM.

3.5. TpeGoBaHUs MOJDKHOCTHOH HMHCTPYKIMH SIBJISIOTCS O0s3aTeNbHBIMU /sl pabOTHHKA,
paboTaroliero B JaHHOM JOJDKHOCTH, C MOMEHTa €ro O3HAKOMJICHHS C HHCTPYKLHUEH moj
pPOCHUCH U 10 NEPEMELICHHs] Ha APYTI'YI0 JOJDKHOCTh WM YBOJBHEHMS U3 OPraHU3alUH, O YeM
JieNIaeTCsl 3aliCh B COOTBETCTBYIOIIEH rpade nucTa 03HaKOMIICHHMSL.



3.6. BHeceHue H3MEHEHUN U [JONOJHEHMH B JEHCTBYIOLIYIO JODKHOCTHYIO HMHCTPYKIIHIO
IIPOU3BOJIUTCS IIyTEM M3JIaHUS NIPUKA3a PYKOBOIAUTENS O BHECEHUU U3MEHEHUN B JOJKHOCTHBIE
MHCTPYKLUH, C YKa3aHUEM IIPUUMHBI BHECEHUSI U3MEHEHUI.
3.7. I3MeHeHus B AOKHOCTHBIE UHCTPYKIIMU BHOCSTCS

* IIPU U3MEHEHUU IUTATHOTO PaclUCaHUs: U3MEHEHUs] HAMMEHOBAHUS JOJDKHOCTH,
BBEJICHUH B ILITATHOE paclycaHue HOBOM JIOJDKHOCTH;

* IIpH MOSIBJIEHUH HOBBIX BUJIOB padOT, BEAYIIUX K IIEpepaclpeaesCHUIO JOHKHOCTHBIX
0053aHHOCTEH;

* IIpY BHEJAPEHHH HOBBIX TEXHOJOTHH, MEHSIOIUX XapaKTep paboThl;

* IIpU CMEHE PYKOBOJIUTEIIS;

* [pU U3MEHEHUU HAUMEHOBAHUS OpraHU3alMH;

* peopraHu3alMy yupexIeHUs.
3.8. JIOMKHOCTHBIE MHCTPYKLMHM XpaHATCS Ha padouyeM MecTe CcHelualncTa Io Kajapam
00pa30BaTEILHOTO  YUPEKIECHUS COIVIACHO HOMEHkKnarype jaei. Ilpm HeobxomumocTH,
3aBEpPEHHBbIE KOIUU MOTYT XPaHUTbCA Y DPYKOBOJUTENIEH CTPYKTYpHBIX NOJpa3JesIeHUu U
HCIIOJIb30BaThCS B TEKYIL € padoTe CTPYKTYPHBIX HOJpa3AeeHuil.

4. 3akJauYuTeIbHbIE MOJOXKEeHU.

4.1. Hacrosimee [lonokeHue BCTymaer B CHIY C MOMEHTa YTBEPXKICHHS €r0 TUPEKTOPOM
00pa30BaTENbHOTO YUPEKIACHHUS.

4.2. KoHTpoib 3a coOrojieHreM pabOTHUKAMH IIKOJIBI TpeboBaHWi Hacrosiiero [lomokeHus
OCYILIECTBIISICT PYKOBOIUTET.

4.3. Buecenne m3MeHeHn# B Hacrtosimee [looskeHre MpOU3BOAUTCS B CIydasiX U3MEHEHUH B
3akoHOAaTtenscTBe Poccuiickoit denepannu, B JIOKaJIbHBIX TMPABOBBIX aKTaX IIKOJBIL.






