[TPUHATO \ YTBEPXJIAIO
Ha 3acesanun O6uiero cobpanus pabOTHHKOB Hupextop
M RAKCKasi CpeHsAs
MBOY «bomnpmenrypHsaKcKas onay EMP PT
cpenuss mxonay EMP PT Eropos A.M.
mpoToKOoJT Ne
o« 4 » LIV, 20 _/B_r.
0
BreneHO Bz npukazom Ne { ko)
or« 29 » - 20_9_11‘.
IMosnoxkenue

0 MopsAKe pa3padoTKM J0JKHOCTHBIX MHCTPYKIUH
MYHUIHMIIAJIBHOI0 OI0IKETHOI0 0011e00pa30BaTEJIbHOI0 YUpPeKICHU S
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Enady:kckoro MyHunMnajabHoro paiiona Pecnyosmkn Tarapcran

1. O0mme mMoJI0KeHus.

1.1. JlomkHOCTHAsE MHCTPYKIUSL SIBISETCS OCHOBHBIM OPTraHU3AIMOHHO-TIPABOBHIM
JIOKYMEHTOM, OMpPEACIISIONNM 3a7a4u, (PYyHKIIUH, OCHOBHBIC IpaBa, 00SI3aHHOCTU U
OTBETCTBEHHOCTh PA0OTHUKA IIPU OCYIIECTBICHUH WM TPYAOBOU EATCIBHOCTH
COTJIACHO 3aHMMAaeMOM JIOJHKHOCTH.

1.2. JIomKHOCTHBIE WHCTPYKIIMM pa3pabaThIBAIOTCA C IEJIbK PEryJIUpOBaHUS
B3aUMOOTHOIIICHUN MEXay paOOTHUKOM ©  paboTomareiieM,  YKpeTUIeHUs
TPYAOBOM JIUCIUIUIMHBI B OpPraHU3alluy, pa3peuieHUs] TPYAOBBIX CIIOPOB.

1.3. Hacrosimee IlonokeHue ompenensieT OCHOBHBIE TpeOOBaHUS K CTPYKType U
COJICP)KaHHMIO JIOJDKHOCTHOM MHCTPYKIMM paboTHukoB Illkomel, a Takke K
npoieaype pa3paboTKH JOJKHOCTHBIX HWHCTPYKIMM, TOPSIAKY WX BBEICHHS B
JICUCTBUE, BHECEHUS B HUX JIOTIOJIHECHUM M U3MCHEHUM.

2. TpedoBaHus, IpeabsiBisieMble K 0pOPMJIEHHIO M COEPKAHUIO TOJKHOCTHOI

HHCTPYKIMH.

2.1. JlomKHOCTHAs MHCTPYKIIHS JODKHA COCTOSITh U3 TUTYIIBHOTO JIUCTA, HA KOTOPOM
YKa3bIBa€TCA  IOJHOE HAaMMEHOBaHUE 00pa3oBaTEIHLHOTO YUpEKACHUA,
HAaUMEHOBaHUE  JIOJDKHOCTH, COTJIACHO  IITAaTHOTO  paclUCaHus, BU3BI

corjacoBaHusi, Tpud yTBEpKICHUS, OCHOBHOW WH(GOPMATHUBHON YacTH, JHUCTa
O3HAKOMJICHUSI.

2.2. JlomKHOCTHASE MHCTPYKIMS JODKHA OBITh MPOITHYpOBaHA M MPOHYMEPOBAHA, C
yKa3aHHeM Ha OOOPOTHON CTOPOHE KOJMYECTBA MPOIIUTHIX U MPOHYMEPOBAHHBIX
JUCTOB, 3aBEPEHA MOMUCHI0 PYKOBOJUTENS U CKpPEIJICHA TIeYaThio.

2.3. JloiKHOCTHAsT WHCTPYKIIMS COCTOUT U3

pa3enos:

- OO0111e NOJ0XKEHUSI.

- OyHKIUM.

- JlomkHOCTHBIE O0SI3aHHOCTH.

- [Ipasa.

- OTBETCTBEHHOCTb.

- BzaumooTHomenus. Ciry:xe0HbIe cBs3U (CBS3H 110 JIOJDKHOCTH).



- YcnoBus u rpaduk padoThlI.
2.4. B pa3zpene «O011IM€ MONOKEHUA» YKa3bIBAIOT:
-I0JTHOE HAUMEHOBAHUE JIOJDKHOCTH B COOTBETCTBUU CO IITATHBIM PACIUCAHUEM;
-TpeOOBaHMs, TMpEeAbsIBIsIEMble K  00pa30BaHUIO, KBAIM(UKAUMH, YPOBHIO
MOATOTOBKU DPAOOTHHKA, CTaxy pabOThl B JAHHOW JTOHKHOCTH, KBaTU(UKAIMOHHbBIC
TpeOOBaHUs K 3aMeNIaloeMy paOOTHUKY MO JaHHOM JOJKHOCTH;
-MIOPSIOK Ha3HAYCHUSI M1 OCBOOOKIEHUSI OT JIOJDKHOCTH;
-HETIOCPEJICTBEHHAsT  MOJAYMHEHHOCTh (KOMY  HEMOCPEACTBEHHO  MOJYMUHSIETCS
paOOTHHK JTaHHOM JOJIKHOCTH);
-HAJIMYKUE U COCTAB MOIUYNHECHHBIX;
-MOPSAZIOK 3aMeIleHus (KTO 3aMeriaeT paOOTHUKA BO BPEMs €r0 OTCYTCTBHS); KOTO
3aMellaeT JaHHOE JTOJKHOCTHOE JIUIIO);
- HOpMaTHWBHas 0a3a €ro JesATeNbHOCTH (OCHOBOIIOJIATAIONINE HOPMATHUBHBIE U
OpraHU3aIllMOHHO-TIPABOBbIE JOKYMEHTH, Ha OCHOBAaHMHM KOTOPHIX paOOTHUK
JAHHOW  JIOJDKHOCTH OCYILIECTBIISIET CIYXEOHYI0 (TPYAOBYIO) JEATEIBHOCTh U
peanusyeTr CBOU MOJTHOMOYHSA).
B pasmen Moryr ObITh BKJIIOUYEHBI JApyrue TpeOOBaHUS M IOJOKEHUS,
KOHKPETU3UPYIOIIUE U YTOUHSIONIME CTATyC JOHDKHOCTHOTO JIMIIA W YCJIOBHS €ro
NeSATeIIbHOCTH.
2.5. Paznen «®yHKIMM» COACPKUT TEPEYeHb OCHOBHBIX (PYHKIMN pabOTHUKA
JTAaHHOM JOJIKHOCTH.
2.6. Paznmen «JlomKHOCTHBIE OOS3aHHOCTH» COACPKHUT TIepedeHb paboT u
JOJKHOCTHBIX O00si3aHHOCTEW paboTHUKA JaHHOW nokHOCTH. Kpome Ttoro, B
paszene KOHKPETHU3UPYIOT IpaBa JOJKHOCTHOTO JIMIIA C YYETOM CHEeHU(pUKU
BBIMIOJTHSAEMBIX  JTOJDKHOCTHBIX — oOsi3aHHOcTed. Kpome Toro, B 3TOM pasuene
yKa3bIBAIOTCS 00sI3aHHOCTH PaOOTHUKA, BO3JaraeMbleé Ha HETO B COOTBETCTBUHU CO
CIIOXUBIIEHCS B JaHHOM  OOpa3oBaTeIbHOM  YUYPEXKICHUHM  MPAKTUKON
pacnpeneneHusT MHBIX 003aHHOCTEH, BBITIOJIHIEMBIX JAaHHBIM TOJPA3ACICHUEM

10 PELICHUI0 PYKOBOJMUTEINSI OpraHU3alUH.
2.7. B pasnmene oTpakarOTCsl B3aMMOOTHOIIEHHUS JOJKHOCTHOTO JIMIA C APYTHMMHU
CTPYKTYPHBIMH TIOJIPA3/CICHUSIMA OpraHu3alMd ¢ JOJDKHOCTHBIMU JIMIIAMH,
UCXOJIl U3 BO3JIOKEHHBIX HA HETrO JIOJDKHOCTHBIX O0S3aHHOCTEH U MOJTHOMOYHIA.
2.8. Pazmen «[IpaBa» comep>KUT TepeueHb MpPaB, KOTOPHIMU B MpeEJeinax CBOCH
KOMIIETEHIIUU O00yaziaeT paOOTHUK JAaHHOW JIOJDKHOCTH TPU  HUCIIOJTHEHUH
BO3JIOKEHHBIX Ha HEro JOJKHOCTHBIX oOs3aHHOcTei. Kpome Toro, B pasjene
KOHKPETU3UPYIOT TpaBa JAOKHOCTHOTO JIUIA C YYETOM CIEIHU(DUKU BHITIOIHIEMBIX
IOJDKHOCTHBIX 00S3aHHOCTEM.
2.9. Paznen «OTBETCTBEHHOCTH» MPEAYyCMATPUBACT 3aKPEIUICHHUE B JTOJDKHOCTHOM
MHCTPYKLIUH, MPEKIE BCEro, OTBETCTBEHHOCTH 3a HApYUIEHUE JIEHCTBYIOILIETO
3aKoHOAaTeNnbcTBa P®, 3a HapylleHHE OpPraHU3aLMOHHO-PACTIOPAIUTEIBHBIX U
OPYruX JOKYMEHTOB, a TAK)Ke 3a HApyLIEHUE TOJXKHOCTHOM MHCTPYKIIMKU pabOTHUKA
JAHHOW TOKHOCTH. B HE0OXOAMMBIX cllydasx (pUKcHpyeTcs MoTHas MaTepuaibHas
OTBETCTBEHHOCTHh PAa0OTHHKA, B CIy4yae, €Clid JOHKHOCTH MpeaycMaTpuBaeT ee. B
pazmen  MOryr  ObIThb  BKJIOYEHBI  JPYru€  MYHKTHl, yTOYHSAIOIIUE U
KOHKPETU3UPYIOIINE OTBETCTBEHHOCTh JIOJIKHOCTHOTO JIUIIA.
2.10. Pasmen «BzammooTtHomieHus. CayKeOHBIC CBS3U» COJCPKHUT IepeUCHb
JOJDKHOCTHBIX JIUI, C KOTOPHIMU PAOOTHUK JaHHOM JOJDKHOCTH BCTYINAeT B



CIy>KeOHbIE B3aMMOOTHOILIEHHS U OOMEHHBaeTCsi HHpoOpMalMe C  IEebio
3 PEeKTUBHOTO HCHOJHEHUSI CBOMX JOJDKHOCTHBIX 0Osi3aHHOCTeH. Kpome Toro
B JIOJDKHOCTHOM HWHCTPYKIIMM MOXHO KOHKPETU3HPOBAaTh CPOKH IMONYYEHUS H
MpeaoCTaBIeHUsI HH(OPMAIIMK, ONIPEAEIUTh MOPSIAOK MOANUCAHUS, COIJIACOBAHUS U
YTBEP>KIAEHUS TOKYMEHTOB.

2.11. Heorbemnemoil 4YacTbi0 JOKHOCTHOW HHCTPYKLUUHU  SBIAETCS  JIMCT
O3HAKOMJICHUSI, B KOTOPOM OTpa)kaeTrcsi (akT O3HaKOMJIEHHS pabdOTHHKA C
JNOJDKHOCTHON MHCTPYKLIMEH.

3. Ilopsinok pa3padoTKu U BHEeCEHUSI H3MEHEHUI B 10JI)KHOCTHbIE
HHCTPYKIUU

3.1. JlomkHOCTHAs MHCTPYKIUSL pa3padaTbiBaeTcsl pabouei rpymmoil, cocrosuiel u3
CIEIHAIINCTA 110 KaJAPaM U PYKOBOJIUTENIEW CTPYKTYPHBIX MOIpa3IcIICHUM.

3.2. Jlo;kHOCTHAsE MHCTPYKIUS JOJDKHA OBITh COIVIACOBaHA C MPO(COIO3HBIM
KOMHUTETOM MEPBUYHON MPO(PCOI03HON OpraHU3aluu.

3.3. JJ0oIKHOCTHYIO MHCTPYKIIMIO YTBEPKAAET PYKOBOJAUTENb OPraHU3aI1H.

3.4. JlomKHOCTHAsE MHCTPYKIMS BCTYMAeT B CHIY C MOMEHTa €€ YTBEPXKICHUS
PYKOBOJMTENEM OpraHU3alMM M JEUCTBYET JO0 €€ 3aMEHbl HOBOM JOJDKHOCTHOU
MHCTPYKIIMEH, pa3pab0TaHHON U YTBEPKIECHHOM B COOTBETCTBHU C [lomoxxenuem.
3.5. TpeOoBaHus AOMHKHOCTHOM WHCTPYKIIMM SIBJISIOTCS  00s13aTE€IbHBIMHM IS
paboTHHKa, paboOTaIOIIEr0 B JaHHOW JOJIKHOCTH, C MOMEHTa €ro O3HAKOMJICHUS C
MHCTPYKLIIMEW IOJ PpOCHUCh W 1O MNEPEMEIIEHUs Ha JPYryl AOJDKHOCTh WIH
YBOJIBHEHMS U3 OpPraHu3allid, O 4YeM JIeJAeTCs 3alMcCh B COOTBETCTBYMOILEH rpade
JIUCTa O3HAKOMJICHHS.

3.6. BHecenne wW3MEHEHMH U JIONOJIHEHUM B JICHMCTBYIOIIYIO JTOJDKHOCTHYIO
MHCTPYKIMIO IPOU3BOAMUTCA IyTEM W3JaHHs IIPUKa3a PYKOBOAUTENSI O BHECEHHUM
U3MEHEHMM B JOJDKHOCTHBIE HHCTPYKLHH, C YKAa3aHUEM IPUYMHBI BHECECHMSI
U3MEHECHUH.

3.7. VI3MeHeHMs B 1OJKHOCTHBIE HHCTPYKIIMM BHOCSITCS

* IIpY U3MEHEHUHU LITATHOTO PACINCaHUs: U3MEHEHUSI HAUMEHOBAaHMS JOJKHOCTH,
BBEJICHNUHU B ITATHOE PACIIMCAaHNE HOBOM JIOJKHOCTH,;

* IpU NOSABJIEHUU HOBBIX BUJIOB padoT, BEAYIINX K IIEPEpacIpeIeICHUIO
JIOJDKHOCTHBIX 00SI3aHHOCTEN;

* IIpY BHEJAPEHUU HOBBIX TEXHOJIOTHI, MEHSIOIINX XapaKTep padoThI;

* IIpU CMEHE PYKOBOJUTEIIS;

* IIpU U3MEHEHNUU HaMEHOBAHMS OPTaHU3aLNN;

* pPEOpraHHu3alyuy yUpEKICHHUS.

3.8. JIOKHOCTHBIE HWHCTPYKLMH XpaHATCS Ha pabodyeM MecTe CrenuaIncTa
o KajapaM oOpa30BaTEIbHOIO YUYPEXKACHMS COIVIACHO HOMEHKJaType aen. Ilpu
HEOOXOJMMOCTH, 3aBEPEHHBIE KOMMHM MOTYT XPAaHUTBCS y PYKOBOJUTENEH
CTPYKTYPHBIX MOJpa3J€iI€HUIl M HUCIOJb30BAThCS B TEKYILIEH pabOTE CTPYKTYPHBIX
MOAPa3ICICHUN.

4. 3ak/1I09uTEeJIbHbIE MOJ0KEeHUSI.

4.1. Hacrosiiiee IlonoxkeHwe BCTymaeT B CHJIYy C MOMEHTa YTBEPXKACHUS €ro
JUPEKTOPOM 00pa30BaATEIBHOTO YUPEIKICHHUS.



4.2. Koutpoisb 3a cobmonenrem pabotHukamu Illkonbl TpeGoBaHMIT HACTOSINIETO
ITonoxeHus ocylecTBIAET PYKOBOAUTEIND.

4.3. BHecenne uzMeHeHuil B Hactosiiee llonokeHne mpou3BOAMTCS B Clydasx
U3MEHEHUN B 3akoHoaarenbcTBe Poccuiickon denepannu, B JOKAIBHBIX IPABOBBIX
aktax LIIkomsl.



