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NOJOKEHHE

0 NOPHAKe BCACHHS JIHYHBIX et HeﬂafDFDll: COTPYAIHHKOB

MBOY «Huznesszoscxkas HOLI
LOBLIHE ITOJIOKEHHWS

PPT»

1.1 Hacrosunee TTonomenne onpesenser nopsiok seienms !Jﬁquh:x A€ HEAAroros n

COTPYAHMUKOB THKOQIBI.

1.2 Tloaowenue paspaGoTano B COOTBETCTBIN C:

» 3akonom o0 obpasosanin 5 Pd No 273-M3 or 29. 12.251 2

2T

«  Ykasowm [pesngenta Poceniickoii eacparum ot 30.05.2005 . Mo 609 « OG

VIBCPACICHUH [Mosomenns o HEPCOHAIBHBIX JIAHHBIX T DCYHAPCTBEHHOTO CAyKaero

Poccniickolt Desepatiin n BEACHHH ero THHHOIO Aeiap:

o Oeaepwinhbiv 3akonom ot 27.07.04 No79 — B3 «O FOGY IAPCTREHHOH IPusKAaHCKOR

cayxGe Poceniickoit denepaimny;
+ Tpyaoesim kojekcom Pd;
+ Komsekrusuev norosopoy OV,
o YCTaroM KOsl

1.3 Beaenne AuUnbIx JIe 1efaroros u COTPYAHHKOB BO3Jarae

TCA Ha AMPEKTOPA HIKOJIBI.

2. MOPSLIOK ®OPMHUPOBAHUSI AMYUHBIX JAEJ COTPY JIHUKOB

2zl (b(}pM!prOBaHHC JAMYHOrQ Jeciia 1mejaroroB 1 COTPYAHHKOBLIKO b MPON3BOJAHTCS

HEMOCPCACTBEHHO [Ioche npHema B OY win [EPCBO/1a neaaroros 1 COTPY/IHUKOB U3 JIpVIoro

00pasoBATEABHOIO YUPEHACH IS,

2.2 B COOTBCTCTRHY € HOPMATHBHBLIMH AOKYMCHTAMM B JIMMHLIC 614 NCAAroros |

COTPYAHHKOB LIKObI BRAAABIBAIOTCS CACAYIOMNE AOKYMCHTHI
ledacoe uikoner npedocmasasen:
3aspienne o npueme Ha paGory:

o AproGuorpadmo;

«  Konuio [acnopTa uid HHOIO JIOKYMEeHTa. YAOCTOBCPAKOMIETD AHYHOCTE,




« Konuio CTPAaxoBOro CBUACTENBCTBA HEHCHOHHOTIO CTPAXOBAHUS:

«  Kommio naeHTH(PHKAIMOHAOr0 HOMEPa HAJOTrOILIaTEIBIINKA;
«  Komuu gokymenTos 06 o0pazoBaHmm;
»  Konmm jokymMeHTOB 0 KBaIHOUKALME WM HATHYMM CICHMATLHLBIX JHANMI;
»  TpynoBylo KHHKKY;
«  Konun 10KkyMeHTOB BOHHCKOTO yuera (s BOCHHOOBAZAHHBIX JIHiL)
«  Kommo cnu,ﬁe‘remcma 0 Opake:
«  Konuio cBuaeTenseTBa 0 pokieHun Aetei;
«  3asBICHHE O TIEPEROJIE:
e MEJHIMHCKYIO KHHIKKY:
«  Konuu 10KYMEHTOR O HATPANKICHHN;
e Konnm arrecralmoHHbIX JIHCTOR;
«  YiocrosepeHus 0 HPOXMKACHIH KYPCOB, IKCICPTHBIC 3AKIIOUEHIS.
Compyouux wkonsl npedocmasiient.
« 3asBiaeuue o npueme Ha pabory;
«  Konmo nacnopra wiM HHOTO JOKYMEHTA, YI0CTOBEPAIOMIETO JTHUHOCTD:
«  Konmio pokyMenta od obpasoBaHi;
«  Kommo CTPAxXoOBOro CBHJICTCIBCTBA NCHCHOHHOTO C'Ipa){(] BaHHA,
o Konmo mieHTHQHKAIHOHHOrO HOMEPa HajI0roIIATeALIHKE;
« TpynoByio knmky;
o Konuu JoKyMeHTOB BOMHCKOTO yueTa (JUTs BOCHHO0OS3alHBIN JIHIL)
« Koo cujierensersa o Gpake;
o Konmio esuerensersa o posICHHN JICTeH;
+  MeAHUHHCKYIO KHHIKKY .
Pagomodamens opopmasiem:
o TPYAOBOIl 1OrOBOP B ABYX IK3IEMILIPAN;
e NPHKA3 0 [pHeMe Ha padoTy (O NEPeMEHICHIN Ha IPYIUC JIOMIKHOCTH ):
« JIMHHYIO KapTouky NeT-2;
¢ JIOIKHOCTHYIO HHCTPYKILIO;
Patomodamens snakontum.
o YCTaBOM IIKOMBI;

¢ C JOMmKHOCTHON HHCTPYKUHEH;




+ llpoBoawt BBOAHBII HACTPYKTAN, HHCTPYKTAK 110 OXpaHe TPYAa, HHCTPYKTAK 110

NPOTHBOIOKAPHOH De30nacHoCTH,
2.3 .O0s3aTeNBHOM ABASCTCS BHYTPEHHSS ONHCH JAOKYMCHTOB, HMEIOLIHXCS B JIMYHOM j1eie,
3. MOPALOK BEAEHUS JIMYHBIX JIEJ HEJATOIOB :I COTPYJIHUKOB
3.1 JInunsie fena nearoroB M COTPYAHMKOB HIKOAbl BEACTCH B FCUCHIUE BEero neproia
PaboThl KAAUIOTO MEAArord M COTPYAHMKA,
3.2 Bejenue INYHOTO JICNIA MPEAYCMATPHBACT:
+  lomewmenne NOKYMEHTOB, NOUISKAILNX XPAHCHUIO B COCTABE THUiLIX Jiel, B
XPOHQIOIHIECKOM TOPSIKE:
- BasBiienne;
- Jlvmmti smerok o yuery kagpos;
- JlonionHeHne K IMIHOMY JHHCTKY HO YHETy KalIpos;
- Jlnunas xaprouka;
- ABrobuorpadus;
- Ko nokymenros o6 obpazosanun;
- Konns npukasa o npueme na pabory:
- JloKYMEHTBI 0 NOBBILICHIH KBAIMQHKATHOHHOTO YPOBHS: aTReCTAIMONHBI THCT.
YAOCTOBEPEHHE O HPOXOIKICHHH KYPCOB, 9KCIEPTHOE 3aw1{0t{lue:
- Kotinn JlokyMenTOB 0 HArpOKACHIY, TOOIPEHNH;
e Kcepokonuu: - nacnopra (CrpaHmisl ¢ HEPCOHLIBLHEIME AAHHBIME O MCCTC
peruerpanmm);
- BOoeHHbI BuneT (1718 BOCHHOOOS3aHHBIX JH1L);
- CBHACTEILCTBO 0 Gpake. pacTopkenii Opaka (eciu Takoii
nMeeres):
- CBRJICTC/ILCTRA O POYKACHUM JCTeil;
- CTPAXOBOrO CBHACTENHCTRA;
- MHH
+  Likeroanyio NpoBepKyY COCTOSHMA JHUHOIO €14 NEAATOTNOB I COTPYAHMKOR WKL 112
NPCAMET COXPAHHOCTH BKAIOYECHHBIX B HETO JIOKYMCHTOB U CBOCBPEMEHHOE
JaHOJIHEHUE.
+  JIHCTEI IOKYMEHTOB, TIOAIINTHIX B AHTHOE €10, TIOUISKAT HyMepailii,

+ Jlndnoe 1e10 perucTpupyeres B SKypHIE « Yuer Anuubix e




«  TpyaoBbie KHIDKKH, MCAHIMHCKHE KHIKKN XPAHATCH OTACILHO B ceiie mpexropa

ITKOJIBL.

o JIOMKHOCTHBIC HHCTPYKLINK XPAHATCS B oTaeapHoli manke OV,

4.MTOPSIIOK YUETA M XPAHEHUS JIMYHBIX /I
COTPY/JIHUKOB HIKOJIBL

EJI EJATOTOB ¥

4.1 XpaneHsie 1 yuer JHIHbIX JeJl HeAaroroB H COTPYAHHKOB u.Ion Bl OPTAHU3YIOTCH €
C

eI BBICTPOro 1 Ge30UNDOYHOTO MOHCKA IMHBIX JICH, obe
TaioKke 0becriedenus KOHGUACHINAILITOCTH CBE/EHMH, CojlcpKa

JICJI, OT HECAHKIHOH HPOBAHIIOIO JAOCTYIa:

CYCHMA UX COXPAHHOCTH. 4

BIMXCH B JIOKYMCHTAX THTHBIX

«  Tpy/OBEIE KHIDKKH, Me/IHLIHCKHE KHIKKH XPAHSTCH OTACILHO B ceiipe anpexropa

[LHKOJIBL

o JIonAHOCTHBIC MHCTPYKIIHI XpaHaTes b orenbHoit nanke OY.

o Jluuisie Aea COTPYUIMKOB XPaHSTCs B Ceithe IKOIhL.

. ﬂOCT}"H K JIMMHBIM JI€J1aM [ejaroros 1 COTPYAHHKORB HIKQIBI MMEET TO/IBKO JHPEKTOP

HIKOJIBI.

o Cucrematisaids JJHUHBIX JCT 1ejaaroroB 1 CO’]‘p}'EU-Ii‘IKO* UIKOMABL TPOH3BOJANTCH B

alhaBuTHOM [TOPSIKE.

. JINuibie JeTa NEJAroroB i COTPY/IHHKOB HIKO/bI XPaHsATEs

paboTHHKA.
5.110PSIIOK BbIJAYN JIMHHBIX JIEJI BO BPEME
5.1 Brizata JHUHBX ACT (OT/1ebHBIX AOKYMEHTOE B COCTABE JI
MOALIOBAHNE [IPOU3BOANTCA TONLKO JMPEKTOPOM KoL, Bp
[ipE/IEiaMH OHOT0 PaBoUero Ans. B konue pabouero jHs up
TOM. IO BCE IHUHBIE HEIi, BRUIAHHBIC BO BPEMCHHOE 11030
XPAHEHUA 1 €CTh 11 HEOOXO0IMOCTL DT NIPHHSTIS MEP K UX
5 0. pakT BLUIAYH JHYHOTO JAei1a GUKCHpyCeTes B KOHTPOABHON

6. OTBETCTBEHHOCTb

75 J€r ¢ roja YBOJALHeH s

OFE TOJIL30OBAHUE
YHOTO JIE1a) BO BPEMEHHOC
M# pafoThl OrPAHUHHBACTCS
op obs3an yGemauTees B
He, BOZBPALICHBL HA MECTO
3BPALICHIIO MIIH PO3BICKY.

IKypHane.

6.1 [ledazoeu 1 compydntxi WKL 0053aHbL CBOCBPEMEHHO llpmocrausmu, JIHPEKTOPY

cBe/ICHHA 00 n3MeHeHUH B ﬂcpCOHﬂJ]])!‘llﬂX JIAHHBIX, BKJIIOYCHE

6.2 PuBomodamens obecreunBacT:

IX B COCTAB JIMUHOTO JiCia.

+  COXPAHHOCTH JIHYHBIX 1€ [E1droroB H COTPY/IHHKOB TEKOJIbI,

. K()l‘l('l)l*‘lllﬁlll1HaJIbHOC'I'h CBEJICHHMIT, COICPIRAIIHXCS B Y

HbIX Jesax nejaroros H




COTPY AHMKOR [IKOMBI,
7. IPABA
7.1 Jlas obeerncuennsy 3AUHTE] HEPCOHATBHEIX HQHHBIX, KOTOPBIC XPAHATCS B HULIX Jenax
NEJIaroroB 1 CoTpy AHUKOR THKOBL,
neoazo2u u compyonuxy WIKOBL umeIom npaeo:
«  loayunrs TIOJHYI0 HHPOPMALHIO 0 cBOMX nepcnﬂanb#mx AAHHBIX M 00padorke yTix
JIAHHBIX;
» Honywns moeryn k cnomy NePCOHATBHBIM JIAHHEIM;
«  Toayuns ko, Xpansiuecs B AHYHOM fese n conw:xcaume HepeoHabHbie
JlaHHble.
+ TpeGosars wekmouenns HCHPABICHUS HEBEPHBIX HIH HETOMHBIX
HEPCOHWILHBIX JIAHHEBIX
pasomodamens uveemn apago.
*  Obpadareisars HCPCOHAILHBIE JaHUBIE IIEAAroros 1 ctﬂ-pynﬂnkoa LIKOABL B TOM
HHCIE H HA 3JICKTPOHHBIX HOCHTESX;

* 3anpocuts or nenaroron u COTPYJIHMKOB HIKOJIBI BCIO H#OGXO}IHM)’IO HHOpMaLLO.




